AJAMIHICTPAIIA AJIMHUHHUCTPALIUA KbbIPBIM

JTOBPIBCHLKOI'O JTOBPOBCKOI'O JUKYMXYPHETH
CUIBCBKOTO TIOCEJEHHA CEJBCKOTO MOCEJEHUSA CUM®EPOIIOJb BOJIIOTH
CIM®EPOTIOJIBCHKOTO PAMOHY CHM®EPOIIOJIBCKOTO PAMOHA JTOBPOE KOM
PECIIYBJIKHA KPUM PECIIYBJUKHA KPLEIM KbACABACBIHBIHB HJIAPECH

297571, Pecnyénuxa Kpvim, Cumepepononvcruii paiion, c. Jlo6poe, yi. 40 nem Ilo6eowt, 11
menegpon/paxc (3652) 311-240, e-mail: infol@sovet-dobroe.org

ITOCTAHOBJIEHUE
«25» centa6psa 2020 rona Ne 844

06 YTBepKAeHUH AIMHHHUCTPATUBHOT O
perjaMeHTa TPeA0CTABJICHHS MYHHIIHNAIbHOI
yeayru «Bplgaua apXuBHBIX CHPaBOK, apXHBHBIX
BBINMMCOK M APXHBHBIX KOMHHA 10 COLMAJIbHO-
MPaBOBBIM 3aIIPOCAM»

B cootBercTBUUM ¢ @eaepanibHbiM 3akoHOM OT 06 okTsa0ps 2003 roga Ne 131-D3 «O06
OOIIKUX MPUHIIANAX OPraHU3allMi MECTHOTO camoymnpasiicHus B Pocculickoit @enepanumy,
3akonoM Pecniy6nuku Kpsim ot 21 aBrycra 2014 roga Ne 54-3PK «O0 ocHOBax MECTHOTO
camoytnpasienus B Pecyonuke Kpeimy, @enepanbabsim 3akoHoM OoT 27 utost 2010 roga Ne
210-®3 «O0 opraHuzanuu NpeaoCTaBICHUA TOCYJAPCTBCHHBIX U MYHHUITUTIAIBHBIX YCIYT,
Vkazom ['nmaBsl PecniyOnuku Kpeim ot 10 mapta 2015 romga Ne 64-Y "O06 yTBEpkAcHUU
TUTIOBOTO (PEKOMEHIOBAHHOTO) TIEPEYHS MYHHWIATIAJBHBIX YCIIYT, TPEA0CTaBICHUE
KOTOPBIX OCYMICCTBIISIETCS MO TPHUHITUIY «OJHOTO OKHA» B MHOTO(MYHKIIMOHATHHBIX
neHTpax PecnyOnukm Kpeim", paccMotpeB TpeboBaHne mpokypopa CuMQpeponoabeKoro
pationa Pecnyomuku Kpeim ot 07 centabps 2020 roma Mcopr-20350022-5528-20/563-
20350022, pykOBOACTBYSCh YCTaBOM MYyHUIMOAIbHOTO oOpa3oBanus JloOpoBckoe
cenbckoe moceneane CruMmdepononbekoro padiona PecryOnmuku Kpeim, agaMuHUCTpanus
JloGpoBckoro cenbekoro noceneHus Cumdpepononsckoro paiiona PecyOnuku Kpeim

IHHOCTAHOBJISET:

1. YTBepauTh AIMUHHUCTPATUBHBIN PErIAMEHT MPEIOCTABACHUS MYHULIUNAIbHOM
yciyru «Bblgaua apXWBHBIX CHPABOK, APXWBHBIX BBIMUCOK W APXUBHBIX KOMHUHA MO
COIMATEHO-TIPABOBBIM 3ampocam» (TpUIaraeTcs).

2. llpu3HaTh yTpaTWBIIUM CHUJYy TMOCTAHOBJICHHE aaMUHUCTpaluu JloOpoBCKOro
cenbckoro nocenenus Cumbepononbekoro paiiona Pecmyomuku Kpeim ot 06 mromst 2015
roga Ne 57/02 «OO6 yrBepxkacHHH AJIMUHHUCTPATHBHOTO PETJIAMEHTa TPEIOCTABICHUS
MYHULANAIBHOU yeiyru «Beigada n1y0auKaToB 3aBEIIAHUA U JOTOBOPOB KYIUTA-MPOJAKU
W JIapE€HUs JOMOBJIQJICHUM, XpaHAIIMXCSA B apxuBe aaMuHUCTpaiued J[oOpoBckoro
CEJIbCKOTO TTOCETIEHUAY.


mailto:info@sovet-dobroe.org

3. OOHapomoBaTh HACTOSIIEe IIOCTAHOBJIEHWE IIyTeM  pasMelleHHs  Ha
UHQOPMAIMOHHOM  CTeHAe aaMuHHucTpanuu J{oOpoBCKOrO  CEIbCKOTO  ITOCENIEHHUS
Cumdeporonbekoro paiiona Pecry6mmky KpsIM, pacrionoeHHOM 1o aapecy: Pecmy6iika
Kpemv, Cumbepononsckuit paiton, ¢. Jobpoe, yn. 40 ser IloGensr, a. 11 u Ha caiite
JloGposckoro cenbekoro nocenenus Cumdepononabekoro paiioHa Pecny6onuku Kpeim B
cetu Murepnet (https://sovet-dobroe.ru/administrativnye-reglamenty/).

4. Hacrosiiiee mocTaHOBIEHHE BCTYIIAeT B CUITY C MOMEHTa OOHapOI0BaHUS.

S. KoHTpOJTh 32 BBIMTOTHEHUEM HACTOSIIIETO TOCTAHOBJIEHUS OCTaBJISIIO 38 COOOM.

R

Bpuo riaaBel aaMHHHCTPALHU
JLoOpoBCKOTO CeJIbCKOTro MoceJieHus!
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YTBEPXJIEH

MOCTAHOBJICHAEM aJIMUHUCTPAIAH
JIoOpOBCKOTO ~ CEIBCKOTO  TOCEJICHUS
CumbeponosIbcKoro pakioHa pecyOuKu
Kpbim ot «25» centadps 2020 rona Ne 844

AJIMUHHCTPATUBHBIN perjiaMeHT
Npea0CTABJICHNUsI MYHHUINNAJIbHON YCJIyrH
«Bb11avya apXuBHBIX CIIPABOK, APXMBHBIX BHINMHUCOK M APXUBHBIX KOMUIA 10
COLMAJILHO-TIPABOBBIM 3aIPOCaAM))

I. O0ume moJ10xKeHus
1. IlpeaMeT peryiupoBaHusi aIMHIHHCTPATHBHOIO perjiaMeHTa

1.1. AAMUHUCTPATUBHBIMA pPETJIAMEHT MPEAOCTABICHUA MYHUIMNAILHOW YCIyTH
«Bpl1aua apXWMBHBIX CIPABOK, APXMBHBIX BBIMUCOK W APXUBHBIX KOMHA MO COIMAIIBHO-
MPABOBBIM 3ampocam» (JIajiee — AIMHUHUCTPATUBHBIN PETIIAMEHT) ONPEACIACT MOPAI0K U
CTAHJAPT TMPEIOCTABJICHUS MYHULMNAIBHON YCIYrd, CPOKM U MOCIEI0BATEIBLHOCTD
JNEHUCTBUM MO €€ MCHOJMHEHUIO aaMHUHUCTpaiuedl [[oOpOBCKOro CembCKOro MOCEICHUs
Cumdepomnonbekoro paiona Pecrryonmvku Kpeim (manee — Opran).

Hacrosiimii  ATMUHHCTPATHBHBIN pErjaMeHT pa3padoTaH B LEJSAX TMOBBIIICHUAS
KQueCcTBa MPEAOCTABICHUA U UCTIOJHEHUS MYHUIIUMIIAIbHON YCIYTH, B TOM YHUCIIE:

- YIOPAIOUCHHS Q/IMUHUCTPATUBHBIX MPOTIEAYP (ACHCTBHIA);

- COKpAIllEHUS] KOJIMYECTBA JOKYMEHTOB, NPEAOCTABIISIEMbIX TPaKJaHAMH IS
MPEAOCTABICHUSA MYHUIIMTIAIbHON YCIIYTH;

- YCTAHOBJICHUA OTBETCTBEHHOCTH JOJLKHOCTHBIX Jini] OpraHa, mpeaoCTaBIsONnX
MYHHUITUTIAJIBHYIO YCIYTY, 3a HECOOMIOASHHE HMH TpeOOBaHUM AJIMUHHUCTPATUBHOTO
perJlaMeHTa MPH BHITIOTHEHWH aJIMAHUCTPATUBHBIX MPOTIEAYP (ICHCTBHIA).

1.2. TemaTuka 3ampoCOB COLMAIBHO-MPABOBOIO XapaKTepa, OXBATHIBACT BOMPOCHL: O
IPAXKIAHCKOM COCTOAHHWM, TOATBEPKIACHUU TPYAOBOrO CTaxka, pa3Mepax 3apaboTHOM
MJIaThl, TPOXOXKACHUU CIOyxkObl B BOOpyXeHHBIX cwiax, ydyactuu B Benukoi
OreuectBenHoi BoiiHe 1941 - 1945 rr. m Apyrux BOCHHBIX KOH(IUKTAX, HECUACTHBIX
CIy4yasiX Ha MPOU3BOACTBE, HArpaKJA€HWW TOCYJAPCTBEHHbBIMU W BEIOMCTBEHHBIMH
Harpajgamu, TMPUCBOCHUM TOUETHBIX 3BAHHUM, TOJYUEHUUM OOpPa30BaHMS, OMNEKYHCTBE,
MaTPOHUPOBAHUH, O PENPECCUSAX, ACMOPTALMH, HACUJIbCTBEHHOM BbICEJICHUH, MPEObIBAHUHT
B KOHIUIArepsAx, O NOJATBEPKIACHUA UMYIIIECTBEHHbBIX U APYTHUX MPAB.

Wndopmarma conmanbHO-TIPAaBOBOTO — XapakTepa IO 3ampocaM  TpaxkaaH ¢
opraHu3anuii BeIIaeTCa B (OpME apXWBHOW CHPABKH, APXWBHOW KOMHMHM W apXUBHOU
BBITTUCKHU.

ApxwuBHas CIIpaBKa - TOKYMEHT, COACPKAIIHMKA apXUBHYIO WHPOPMAITHIO O IPEAMETE
3ampoca, ¢ YKa3aHUEM MOUCKOBBIX JAHHBIX JOKYMEHTOB, HA OCHOBAaHWU KOTOPBIX OHA
COCTABJICHA.

ApXuBHas KOMUS - JOKYMEHT, BOCHPOM3BOJAIIMA TEKCT WIM H300pakeHue
APXMBHOTO JOKYMEHTA, C YKAQ3aHUEM €r0 MOUCKOBBIX JAHHBIX.



ApxuBHas BBIIIMCKA - JOKYMEHT, JOCIOBHO BOCIPOHU3BOJSIIMI YacTh TEKCTa
apXHUBHOTO JOKYMEHTA, OTHOCAIIYIOCS K ONMPEACICHHOMY BONPOCY, (hakTy WM NIy, ¢
yKa3aHHEM TOMCKOBBIX JaHHBIX JTOKYMCHTA.

HNudopmarimonHoe MHCHMO — MMHCHMO, COCTaBJICHHOE Ha OJaHKE apXHBa I10 3aIpocy
MTOJIH30BATEIIA, COoeprKaIee HHPOPMAITHIO O XPAHAIIUXCS B APXMBE aPXHUBHBIX JOKYMEHTAX
0 OTIPEACIICHHOHN TIpodiieMe, TeMe.

2. Kpyr 3asiBuTteJieid npu npeaocTaBJeHUd MYHUITUTIAJIbHON YCJayru

2.1. 3adBUTENSAMU Ha MNPEIOCTABJICHWE MYHUIMNAIBHOW YCIYTH ABJISIOTCS
(przrUecKue Wiv I0pUINIECKIE I (Jaee - 3aIBUTEND ).

OT uMeHH 3a9BUTENICH MOTYT BBICTYIIATh WX MPEACTABUTEIH, ACHCTBYIOIIHNE B
COOTBETCTBHH C TOJITHOMOUYHSIMH, TOATBEPKIACMBIMA B YCTAHOBJIICHHOM 3aKOHOM
MOPSJIKE.

3. TpeooBanusi K mopsiaAKy HHGOPMHUPOBAHMSA 0 MPEAOCTABJIEHUH
MYHHIIUNAJIBLHOM yCJIYIrH

3.1. Tlopsmok momydenus wHGOPMAMK TIO BOTMPOCAM  TMPEIOCTABIICHUAS
MYHULANAIBHOW YCIYTH U YCIIYT, KOTOPBIE SBJIAIOTCSA HEOOXOJUMBIMU U 00S13aTE€IbHBIMU
JUISl TPEAOCTABJICHUS MyHULIUTTAJIbBHOW YCIYTH:

I) nybmuuHO€ TNHCHBMEHHOE KOHCYJIBTHPOBAHWE (TIOCPEJACTBOM  Ppa3MEMICHUS
uHdopmamm):

- Ha odwurmmanbHoM BeO - caiite Oprana m [ocyaapCcTBEHHOTO OFOMHKETHOTO
yupexaeaus Pecnybmukn Kpeim  «MHOTO(GYHKITMOHAIBHBIH TICHTP TPEAOCTABICHUS
rOCYIapPCTBEHHBIX M MYHUIIATIAIbHBIX yeuyTy (nanee — ['BY PK « M®I»);

- B (bemepanbHOM rocyaapcTBEHHON WMH(MOPMAIMOHHONW cHucTeMe «EQuHBIN mopTan
TOCYIApPCTBEHHBIX W MYHHITMNATBHBIX ycayr (dbywkmmit)y (mamee — EIITY) u B
rocyaapcTBeHHod — mwH(popManmoHHoW — cucteme  «[lopram  TOCYymapcTBEHHBIX U
MYHUITUTATBHBIX yeyT Pecrybmmku Kpeimy (nanee — PITTY);

- Ha MH(POPMAITMOHHBIX CTEH/IAX, B MECTaX MPEA0CTABIICHAS MYHUITUTIATBHON YCITyTH
Oprana u MHOTO(QYHKIIMOHAIBHOTO IIEHTPA TMPEIOCTABJICHUS TOCYIAPCTBEHHBIX |
MYHHUITUTATBHBIX YCIYT (Hamee — MHOTO(YHKITMOHATBHBIN IIEHTP );

2) WHAWUBUAYAJbHOE KOHCYJIBTHPOBAHKE IO CIPABOYHBIM TENC(HOHHBIM HOMEPaAM
Oprana ¥ MHOTO(YHKITMOHATBHBIN TIEHTP;,

3) WHAMBUAYaJIbHOE KOHCYJIBTHPOBAHHWE IO TMOYTE, B TOM YHCJIE TMOCPEIACTBOM
AJIEKTPOHHOM MOUTHI (B CiIydae MOCTYIJICHUS COOTBETCTBYIOMIETO 3armpoca B Opran wiu
MHOTO()YHKITMOHATLHBIN IIEHTP );

4) mocpencTBOM WHAWBUTYATBHOTO YCTHOTO HH(OPMHUPOBAHHA.

3.2. IlyObnuuyHO€ TNHUCBMEHHOE KOHCYJbTUPOBAHME OCYIIECTBIACTCS MyTEM
pa3MerieHns WH(POPMAITMOHHBIX MaTepUajoB Ha WH(POPMAIMOHHBIX CTEHIAX B MECTax
MPETOCTABICHUS MYHHUITATIAJILHON YCITyTH, MyOJIMKAIi WH(POPMAITMOHHBIX MaTEPHAJIOB B
CpeICcTBaxX MacCOBOM MH(POPMAIIAH, BKITFOUAS Iy OJIMKAINIO Ha opUITHAbHOM caiite Oprana
u I'bBY PK «M®Il», EINY, PINY. KoHcynbTupoBaHHEe MOyTEM IyOJHUKALUA
WH()OPMAITMOHHBIX MaTepuajoB Ha OQUIMAJIBHBIX CalWTax, B CPEACTBAX MacCOBOH



uH(}OPMAITMN PETHOHATBHOTO YPOBHS OCYIIECTBIIACTCSI OpraHoMm.

Ha undopmarmmonnsix crennax OpraHa, B MeCTax MPEAOCTaBICHAS My HUITUTIATBHOM
YCIIYTH, pa3MeIaeTcs ciaeayromas napopmanms:

- ucuepmbiBaromas WHGOPMANHAS O TOPSAAKE NPETOCTABJICHHUS MYHHUITUTIATHHON
YCIIYTH;

- BBIICPKKU U3 AJIMUHUCTPATUBHOTO PETJIAMEHTA U MPWIOKEHUA K HEMY,

- HOMEpa KaOWHETOB, B KOTOPbIX MPEAOCTABISAETCA MYHHULMIMAJbHAS YCIIYra,
(hamuiu, MeHa, 0TUeCTBa (TMOCIIECAHEE - TTPH HAJIMYWH) U JOJDKHOCTH COOTBETCTBYIOMIAX
JOJIKHOCTHBIX JIMILI, PEKAM MPUEMa MU 3asBUTEIICH,

- anpec odurmanbaoro caiita [ BY PK «M®L]», Ha K0TOpOM MOKHO y3HATH aApeC U
rpaduky paboThl MHOTO(YHKITHOHAIHHBIX TICHTPOB,

- BBIJICP’)KKU M3 HOPMATHMBHBIX MPABOBBIX AKTOB MO HAaubOJEE 4acTO 3aJaBACMbIM
BOITPOCAM;

- UCYEPMbIBAIOIIMHA MEPEUCHb AOKYMEHTOB, HEOOXOIWMBIX B COOTBETCTBUU C
HOPMAaTHUBHBIMU MPABOBBIMU aKTaMU ISl TPEAOCTABICHUS MYHULIMNIAIbHON YCIIYTH;

- (hopMBI 3aSABIICHUM;

- epEeUCHb OCHOBAHUH /ISl OTKA3a B MPEAOCTABICHUN MYHHUIIMTAIBHON YCIIyTH;

- TOPA0K 00KAIOBAHUS PEIICHUM, NSHCTBUH MK O0e3AeHCTBUA JOJKHOCTHBIX JIMII,
MPEAOCTABISAIOIINX MYHULIMIATBHYIO YCIIYTY.

3.3. Cekrop uH(pOPMHpPOBAHHMSA H OXHIAAHHS MHOTO(YHKIIHOHAJBHBIX IIEHTPOB
BKJIFOYAET B €O

a) mH(GOPMAIIMOHHBIE CTSH/TB WJTH MHBIC UICTOYHUKHA HH(OPMHUPOBAHHUS, COICPIKAIIHAEC
aKTyaJIbHYI0O ¥ WCUCPIBIBAIOIIYI0 HWHGOPMAIMIO, HEOOXOMUMYIO I TOJYYCHUS
rOCYJAPCTBEHHBIX U MYHULIUNAIBHBIX YCIIYT, B TOM YHUCJIE!

MEPEUYEHb TOCYAAPCTBEHHBIX U MYHUIUNAIBHBIX YCIYT, MPEAOCTABICHUE KOTOPHIX
OpPraHU30BaHO B MHOTO()YHKIIHOHAITBHOM IICHTPE;

CPOKH MPEAOCTABJICHUA TOCYIAPCTBEHHBIX U MYHUIIUTAIBHBIX YCIYT;

pa3Mepsl  TOCYAApPCTBEHHON TMONUIMHBI W HWHBIX IUIATEXKEH, yIIauMBaeMbIX
3aBUTEJIEM TPHU TMOJYYEHHUH TOCYJAPCTBEHHBIX W MYHHUIIMOAIBHBIX YCIYT, MOPSJI0K HMX
YIUIaThI,

WHOOPMAITHIO O JOTIOTHUTEIBHBIX (COMYTCTBYIONINX) yCIyTax, a Takke 00 yciyrax,
HEOOXOMUMBIX M 00S3aTeNbHBIX 71  OPEAOCTABJICHUS  TOCYJAPCTBEHHBIX H
MYHULHANAIBHBIX YCIIYT, pa3Mepax v MOPAIKE UX OIUIATHI;

NopAAOK O0OXaJloBaHUS AercTBUM (O€3MEHCTBHA), a TaKXKe pEIICHUH OpraHoB,
MPEAOCTABIAOMINX  TOCYJAPCTBEHHBIE  YCJIYTM, W  OPraHoB, NPEAOCTaBJIAIOIIUX
MYHULIANAIbHBIE ~ YCIYTH, TOCYAAPCTBEHHBIX W  MYHHUIMOAIBHBIX  CIIyXalluX,
MHOTO()YHKITMOHAJFHBIX IEHTPOB, PAOOTHUKOB MHOTO(YHKIIMOHATHHBIX TIEHTPOB;

nH(pOpMaNMIO 0 MPeIyCMOTPEHHOM 3aKkoHOAaTeabcTBoM Poccuiickoit deneparuu u
Pecny6nukn KpbiM OTBETCTBEHHOCTH AOJIKHOCTHBIX JIMI[ OPraHOB, MPEAOCTABJISIFOIINX
TrOCYJAPCTBEHHBIC  YCIYTHM,  JOJOKHOCTHBIX  JIMI[  OPraHOB,  NPEAOCTABJIAIOIINX
MYHHUITUTIATBHBIC YCIAYTH, PaOOTHUKOB MHOTO(YHKITMOHATBHOTO TIEHTPa, PaOOTHUKOB
MPUBJICKAEMbIX OPraHU3alMi 32 HAPYIICHUE TOPAAKA NPEAOCTABIICHHUS TOCYNapCTBEHHbBIX
U MYHULIUNAIbHBIX YCIIYT;

uHOPMAITMIO O TIOPAJNKE BO3MEIICHUS Bpeaa, MPUUYMHCHHOTO 3asSBUTEIIO B
pPE3yNIbTaTe HEHAJUICHKAIIETO UCTIONHCHHS MO0 HEWCITONTHEHHS MHOTO(YHKITHOHATHHBIM



LIEHTPOM WM €ro pabOTHUKAMH, a TAKXKE NPUBJICKACMBbIMU OpPraHU3ALMUSAMH WJIH HX
pabOTHUKaMH  00S3aHHOCTEH, NPEAYCMOTPEHHBIX 3aKOHOAATENhCTBOM Poccuiickoit
Oenepanuu u Pecnyonuku Kpbim;

pexuM paboTHl U aJpeca WHBIX MHOTO(YHKIIMOHAIBHBIX TICHTPOB W MPUBJICKAEMbIX
OpraHu3anui, HaxoAsmxcs Ha Tepputopun Pecnyonuku KpbiM;

WHYIO HWHPOPMAIHAIO, HEOOXOAMMYIO I TIOJYYEHHUS TOCYNapCTBEHHOH W
MYHHUITUTIATBHON YCITYTH,

6) He MeHee omaHOro OKHa (pabodero mecra), 00OPYIOBAHHOTO TEPCOHATLHBIM
KOMITBIOTEPOM C BO3MOKHOCTBIO JOCTYTA K HH(GOPMAIIMOHHBIM CUCTEMAaM, TTEYaTAIONAM 1
CKaHUPYIOIIUM YCTPOHMCTBOM, JJCKTPOHHOM CHCTEMOW YIIPABJICHHUSA OYEPECABID U
MPETHA3HAYCHHOTO JUTsi WH(DOPMUPOBAHWS 3asABUTEICH O TMOPSAAKE TPEIOCTABICHUS
TOCYJAPCTBCHHBIX M MYHUIMMAJIbHBIX YCJIYr, O XOJ€ PACCMOTPEHHS 3alpoCOB O
MPEAOCTABICHUA TOCYJAPCTBEHHBIX W MYHULMNAIBHBIX YCIYr, a TakXe A
MPEJIOCTaBJCHUST WHOW WHGOpMAWKW, B TOM YHCIE YKA3aHHOW B TIOAMYHKTE «a»
Hactosmiero myHkra. OkHa (paboure MecTa), CO3JJaHHBIE B COOTBETCTBHUU C HACTOSIUAM
MOAMYHKTOM, HE SBJISIOTCS OKHAMHU MPUEMa U BbIAAUH JTOKYMEHTOB;

B) MPOTPaAaMMHO-AMITAPATHBIN KOMITIEKC, OOSCIEUHBAIONINANA TOCTYI 3asBHTENCH K
EINT'Y, PIIT'Y, a Takxe k nHPOPMAITUA O TOCYAAPCTBEHHBIX U MYHHUITUTAIBHBIX YCIIyTaX,
MPEAOCTABIAEMBIX B MHOTO(DYHKITHOHATBHOM TICHTPE;

r) CTyJbs, KpecelbHbIE CEKIMH, CKamMbh (OAHKETKW) M CTOJbI (CTOWKH) Ui
odopMIICHUST TOKYMEHTOB C pa3MmerieHneM Ha HuX ¢opm (ONaHKOB) JAOKYMEHTOB,
HEOOXOUMBIX JJIS MOJTYUSHUS TOCYJAPCTBEHHBIX U MYHUIIMIAIbHBIX YCIIYT;

1) SJICKTPOHHYIO CHCTEMY YTIPABJICHUS OUEPEIBIO.

3.4. UanuBHuyaibHOE KOHCYJBTHPOBAHHUE TI0 TeedOHy HE TOKHO mpeBbImarh 10
mMuHyT. OTBeT Ha Tene(OHHBIM 3BOHOK JOJDKCH HAYWHATBCS C HWHpOpPMAIUHA O
HauMeHOBaHnHu OpraHa, MHOTO(YHKIIMOHAIBHOTO IIEHTPA, B KOTOPHIA TO3BOHMII
rpaxaaHuH, (GaMuIvyd, UMEHH, OTYECTBE (MPU HAIMYMHU) W JOJDKHOCTH CHCIHAIACTA,
OCYMICCTRIISIONIETO WHAUBUAYyATbHOE KOHCYJIbTHpOBaHUE To Tenedony. KoHcymbrammm
obmero xapaktepa (0 MeCTOHaxOXIAeHWH, Tpaduke padoThl, TpeOyeMBIX TOKYMEHTAX)
TaK)Ke€ TPETOCTABJSAIOTCA C WCIOJIB30BAHUEM CPEACTB aBTOMH(GOpPMHUpOBaHUS (TpH
Hajmunn ). [Ipu aBronHdopMupoBaHnH 00€CTIEUNBACTCS KPYTIIOCYTOYHOE MTPEAOCTABICHUE
CIPaBOYHOM MH(MOPMAIIHH.

3.5. UaamBuayaabHOE KOHCYJIBTHPOBAHHUE TIO TTOUTE (TI0 SJICKTPOHHOM TOUTE).

[Ipy wHAMBHUIYAJBHOM KOHCYJIbTUPOBAHMM IO [IOYTE OTBET Ha OOpalllcHHe
3aMHTEPECOBAHHOTIO JIMIIA HAMPABJISAETCA MOYTOH B aJIpeC 3aMHTEPECOBAHHOTO Jinla. OTBET
HAIpaBJIACTCS B TUCbMEHHOM BU/IE, JICKTPOHHOM MouToi b0 uepe3 BeO — cailit OpraHa B
3aBUCUMOCTH OT croco0a oOpallleHHsl 3aUHTEPECOBAHHOIO JIMLA WM Crmoco0a JOCTaBKH
OTBETa, YKA3aHHOTO B MHCHbMEHHOM oOpareHuu (B ciydae oOpamenus B ¢opme
3JICKTPOHHOTO JOKYMEHTAa B CPOK, YCTAHOBJICHHBIA 3aKOHOAATEIBCTBOM PoOCCHUCKOM
Oenepanun). JlaToit mosydeHus oOpaIieHus SBISETCS JaTa PErUCTPAlldd BXOAIIETO
obpamenns B Oprane uiam MHOTO(YHKITHOHATBHOM TIEHTPE.

3.6. Bpems oxunaHua 3adBUTENS MPU WHAWBUIYAJIBHOM KOHCYJIBTUPOBAHUM MPH
JUYHOM OOpAIllEHUH HE AOJHKHO MPEBHIIATH 15 MUHYT.

NHnuBuayaibHOE KOHCYJIbTUPOBAHKUE NIPU JTUYHOM OOPAICHUH KAXKIOTO 3asIBUTENA
JOJDKHOCTHBIM JiiioM OpraHa wid pabOTHHKOM MHOTO(YHKITHOHAIBHOTO ITIEHTPA HE



JOJIKHO TipeBbImaTh 10 MUHYT.

3.7. NomxHoctHOEe nuio OpraHa, MpPeaOCTaBJISAIONIETO0 MYHULMOATIBHYIO YCIYTY,
pabOTHUK MHOTO(YHKITMOHATBHOTO IIEHTPA, TIPA OTBETE HA OOpaICHUS 3aIBUTEIICH:

- TIPY YCTHOM OOparneHnn 3asBuTes (1Mo TeneoHy Wiv JIMYHO) MOTYT JAaTh OTBET
camMocToATeIbHO. B cinydwasx, koraa mobkHOCTHoe Juro  Oprana, pabOTHUK
MHOTO()YHKIIMOHAJILHOTO TICHTPA HE MOXKET CaMOCTOATEIFHO OTBETUTH Ha 3aJaHHBIA MPH
TenedOHHOM OOpaIeHUHA BOTPOC, Teae(OHHBIH 3BOHOK AOKEH OBITH TMEpeaapecOoBaH
(mepeBeieH) APYroMy AOHKHOCTHOMY JIMIYy WM OOpaTHBIIEMYCS JIMIY COOOMIaeTCs
TenehOHHBIA HOMED, TT0 KOTOPOMY MOXHO TOJTYYUTh HE0OX0MMMYI0 HH(POPMAIIHIO;

- TIpu OTBETE Ha Teye(OHHBIC 3BOHKH, YCTHBIE W MMACEMEHHBIE OOPAICHAS JOJKHBI
OTBEUATh BEKIUBO U KOPPEKTHO,

- TIPU OTBETE Ha Telle(pOHHBIE 3BOHKHM MOJDKHOCTHOE Jymio OpraHa, pabOTHUK
MHOTO(YHKIIMOHAJIFHOTO IIEHTPA, OCYIIECTRIISAIONTHE KOHCYIbTUPOBAHKE, NOKHBI Ha3BaTh
damunuio, UM, OTUeCTBO (TOCIEAHEE - TPU HATWYWHM), 3aHUMAEMYIO JOIKHOCTh W
HaumeHoBanne Oprana. [lo pe3ymbpraraMm KOHCYJIBTHPOBAHUSA JOJKHOCTHOE JIMIIO,
OCYMICCTRIISIFOIIEE KOHCYTBTUPOBAHUE, JAOKHO KPATKO MOJABECTH WTOTH W TEPESUUCTUTH
3aSBUTEITIO MEPHI, KOTOPHIE HEOOXOUMO TPETTPHHSITH;

- OTBETHI HA MMCHMEHHBIE OOPAICHUS JAFOTCS B TIPOCTOM, UETKOW W TOHATHOM (hopme
B MMMCbMEHHOM BHJIC ¥ JIOJIKHBI COACPIKATh!

OTBETHI HA TTOCTABJICHHBIE BOMPOCHI;

JOJKHOCTD, (paMUITHIO I HHUITHAJTBI JTATIA, TIOAMACABIIIETO OTBET;

(haMHTTHIO ¥ WHUTIAAJIB UCTIOTHUTEIIS,

HAaUMEHOBAHWE CTPYKTYPHOTO MO IPA3ACTCHHUSI-UCTIOTHATENS,

HOMEP TenedOHa UCIIOTHUTES,

- HE BIPaBE OCYIICCTBIIATh KOHCYJITHPOBAHUE 3asIBUTEIICH, BHIXOMSINCE 32 PAMKH
uH)OPMUPOBAHKS O CTAHAAPTHBIX MPOIEAYPaX W YCIOBHUSAX OKA3aHWUA MYHHITMTATHHOW
YCIIYTH H BIIUSIOIIEE MPSMO WJIF KOCBEHHO HA WHIWBHIYAJbHBIC PEIICHHS 3asBUTEIICH.

3.8. Ha EII'Y, PIII'Y m odumuansHoM caiite OpraHa pasMmemiaercs Clieayromas
uHbop™Marms:

1) ncuepnbiBaroNMii MEPEeUeHb JOKYMEHTOB, HEOOXOAUMBIX IS TPEAOCTABICHUS
MYHHUITUTIATHHONW YCIyTH, TpeOoBaHUs K O(POPMIICHHIO YKa3aHHBIX TOKYMEHTOB, a TaKKe
MEPEUCHb JOKYMEHTOB, KOTOPHIC 3asABUTEIb BIPaBE MPEIOCTaBUTh IO COOCTBEHHOW
WHUIINATHBE,

2) KpyT 3asABUTEICH;

3) CpPOK MPEIOCTABICHUS MYHHIIMMAIEHON YCITyTH,

4) pe3yabTaThl MPEIOCTABIICHAS MYHUITUTIAJILHOW YCIIYTH, TMOPSIAOK MPEACTABICHAS
JOKYMEHTA, SBJISIFOIIETOCS PE3YJIbTaTOM TIPEAOCTABICHUS MyHUITUTIAIIBHONW YCITYTH;

5) pasMep TOCYJApCTBEHHOW TIONIJIMHBI, B3WMAaeMOW 3a TPEAOCTABIICHUE
MYHHUITUTIATBHON YCITYTH,

6) WCUEpIBIBAIOMINAN TIEPEUCHh OCHOBAHWH JJIA MPUOCTAHOBJICHUS WM OTKa3a B
MPEIOCTABICHUN MYHUITUTIAIBHON YCITyTH,

7) o mpaBe 3asBUTENs Ha AocyacOHOE (BHeCyneOHOE) oOkanoBaHWE MEHCTBUN
(Oe3aeicTBUS) W pEIeHUH, MPUHATHIX (OCYIIECTBISIEMBIX) B XOJ€ NPEIOCTABICHUS
MYHHUITUTIATBHON YCITYTH,

8) d¢opmbl 3asBaeHWd (YBEOOMIICHWH, COOOINEHUI), HCIMONB3YyEeMbIE TpH



MPEAOCTABICHUA MYHULIMTATIBHON YCITYTH.

Undopmaruas wa EITY, PIIT'Y o mnopsamke u cpokax MPeAOCTaBIICHUAS
MYHHUITUTIATPHOW YCJIYTH Ha OCHOBAHWH CBEACHHM, COAepKammxcs B eaepaibHON
rocyapCcTBEHHON MH(MOPMAMOHHOHN cucTemMe «DenepaibHbIH peecTp roCyIapCTBEHHBIX U
MYHHUITUTATBHBIX YCIYT ((DYHKIHH )», MPETOCTABIIACTCS 3aABUTEITIO OSCIIIATHO.

Jloctyn k wHGOpMaMK O CPOKAaX W TOPSAKE TPEAOCTABJICHUS YCIyTH
OCYIIECTBIISIETCS 0€3 BBHIMIOJIHEHUS 3asABUTEJIEM KaKUX — JU00 TpeOoBaHWiA, B T.4. 0€3
WCIOIb30BaHUsA TMPOTPAMMHOT0 OOECIEUECHUS, YCTAHOBKA KOTOPOTO HA TEXHUYECKHE
CPEICTBA 3aABUTENA TPEOYyeT 3aKIHOUYEHMUs JIMUEH3HMOHHOTO WM WHOTO COTJIALIEHHsS C
mpaBooONaaTeNeM MNPOrPaMMHOIO OOECHeYeHHs, MPEAYCMATPUBAOILIETO B3UMaHUE
MJIaThl, PETUCTPALMIO WM aBTOPU3AIMIO 3asBUTEASA WM MPEIOCTABJICHHE UM
MEPCOHAIBHBIX TAHHBIX.

3.9. Ceaenus 0 X0J€ NPEAOCTABIICHUS MYHUIIUNAJIbBHOW YCIIyTH 3a4BUTENb BIIPABE
MOJIYYUTh TIPU JIMYHOM, MUCbMEHHOM OOpailieHuu B OpraH, NpeAoCTaBIAIOIIMNA yCIIyry, a
Takke mocpeacTBoM TenedonHol cBa3um Oprana. Kpome Toro, cemeHus 0 Xoje
MPEAOCTABICHUA MYHMIMIAIBHON YCIYId 3asBUTENIb BIPABE MOJYUYUTh MOCPEACTBOM
PIIT'Y (ana 3assnenunit, noganHsix nocpeactsom PIITY), snekrponHoit mouts OpraHa.

3.10. CnpaBounas napOpMaIUs TOAIEKHUT 00A3aTeIbHOMY pasmerieHuto Ha EITY
PIITY, odummansHOoM caiite OpraHa, TPEIOCTABISIONIETO MYHHUIUTAIBHYIO YCIYyTY W
ABJISIETCA NOCTYNHOM Juis 3asBuTeNsA. Oprad, NpeoCTaRIAINNN MYHALIMOAIBHYIO YCIYTY
o0ecrieunBaeT pa3MEIICHUE W aKTyaJU3alfi0 CIIPABOYHOW WH(OPMAITUN B AJICKTPOHHOM
Buje nocpeactsoM EINTY, PIITY, odummansHoro catita OpraHa.

K cnpaBouHo# nH(pOpPMAITHA OTHOCUTCS

- MeCTO HaxoxaeHus wu rpaduku paborer OpraHa, TPETOCTABIISIONIETO
MYHULUNAIBHYIO YCIYTY, €ro CTPYKTYPHBIX MOAPA3ACIICHUN, MNPEa0CTaBIAIOMINX
MYHULANATIBHYIO YCAYTY, TOCYIAPCTBEHHBIX U MYHMIIUTNIAJIBHBIX OPTaHOB U OpPraHU3allui,
oOpallleHHe B KOTOPbIE HEOOXOAUMO /Ji MOJIYUYCHHS MYHUIUNAILHOW YCIYTH, a TaKKe
oTneeHUH (IIEHTPOB) MHOTO(MYHKITMOHAIBHOTO TICHTPA,

- CITPaBOYHBIC TeneoHbI CTPYKTYPHBIX nopa3ieeH Ui Oprana,
MPEAOCTABIAIONICTO0  MYHHUIMIAIBHYIO  YCJIYry, OpraHu3aldii, ydYacTBYIOIIUX B
MPEIOCTAaBJICHUN  MYHWIMMAJIGHOW  yCIYyrM, B TOM 4HClie HoMmep Tenedona-
aBTOoMH(pOpMaTopa (py HATHYHUH ),

- azapeca odunuanpbHOro caiita OpraHa, NPEAOCTABJIAIOMIETO MYHUIUTAIBHYIO
ycayry, pacnojiokeHHoro Ha Iloptane IlpaButenbctBa PecnyOnuku KpbiMm, a Taxke
ANEKTPOHHOM MouThI ¥ (Ww) popmbl 00paTHO# CBs3H B ceTn «IHTEpHETY.

Wnudopmarusa o npeaocTapieHu MyHUIIATATBHON YCIYTH JOMKHA OBITh TOCTYITHA
JU1Sl UHBAJTUJIOB.

I1. Ctanaapt npeaocTaBjeHNsi MyHHLIMNAJIbHOMH yCJIyTrH
4. HaumeHoBaHNe MYHULIUTIAJIbHON yCJIyru

4.1. Bpimaua apXWBHBIX CIPABOK, APXUBHBIX BBIMUCOK W APXUBHBIX KOMUU IO
COLMAIbHO-TIPABOBBIM 3aIPOCAM.



5. HaumeHoBaHue 0praHa, npeaoCcTaBJISIOIIEr0 MyHHIMNAJIbHYI0 YCJIYTy

5.1. MyHHUIMOANIBHYIO YCIYry MpeaocTaBiser anaMuHucTtpanus J[oOpoBckoro
cenbckoro nocenenns Cumdpepononbekoro pariona Pecnybmuku Kpbim.

CrpykrypHoe noapazaeneane OpraHa npeaoCTaBIISIONIET0 MYHHUITANATBHYIO YCIYTY
- OT/ENT OPTaHU3ANMOHHON PAbOTHl 1 MyHHUITUTIATBHBIX YCIIYT aAMAUHUCTPAITNH.

5.2. MynurnunajabHasi ycliyra MOXET MPEAOCTABIATHCS B MHOTO(DYHKITHOHATBHOM
IIEHTPE B YACTH:

- Tpuema, perucTpanuu u nepenaun B Oprad 3asBICHHS W JIOKyMEHTOB,
HEOOXOMMMBIX JIJISl IPETIOCTABICHUS MyHHUITUTIATBHOM YCITYTH;

- UH(POPMUPOBAHUS O TOPSIAKE MPETOCTABICHUS MYHHIMITAIILHONW YCIIYTH, O XOJE
BBITIOJTHCHHS
3arpoca o MPEAOCTABICHHA MYHHUITUTIAJTLHOMN YCIYTH,

- BBIJIAUW PE3yiIbTaTa MPEA0CTABICHAS MYHUAIATIAIGHON YCITYTH.

5.3. 3anpermieHo TpeOoBaTh OT 3asABUTENS OCYIIECTBICHUS NCHCTBUM, B TOM UHCIIE
COTJIaCOBAHMM, HEOOXOMUMBIX IS TIOJYYCHHS MYHHIIMTAIBHOW YCIIYTH M CBSI3AHHBIX C
oOparieHreM B HWHBIE TOCYJAPCTBEHHBIC OpPraHbl W OPTraHW3allid, 3a HCKIIOYCHHUEM
MOJIYUCHHSI YCIYT M TOJIYYSHHUS JTOKYMEHTOB W WH(OPMAIWH, MPEAOCTaBIICMbBIX B
PE3yNIbTaTe MPEIOCTABICHUS TAKUX YCIIYT, BKIFOUEHHBIX B MEPEUHHU, YKA3aHHBIE B YACTH
nepBoii crarbu 9 @enepanmpbHoro 3akoHa ot 27 wmtonsg 2010 roma Ne 210-d3 «O06
OpraHU3aIliy MPEIOCTABICHHS TOCYAAPCTBEHHBIX M MYHHUITUIIAIBHBIX YCIIYTY.

6. OnucaHue pe3yJbTaTa Npea0CTABJIEHNS] MyHHIHNAJIbHOH yCIyru

6.1. PesynbTatom mpeaoCcTaBieHU MYHUITUTIATBHOW YCITYTH SIBJISETCA:

- apxuHbie cnpaBku ([Ipumoxenne Nel k HacToAmeMy AIMUHUCTPATHBHOMY
PETIIaMEeHTY ),

- apxuBHble BhMUCkHA (IIpumoxenme Ne2 k HacrosmemMy AJIMUHUCTPATHBHOMY
PETIIaMEeHTY ),

- apXWBHBIC KOTIHH,

- TEMATHYECKHE TMOJOOPKHA KOTIAN apXUBHBIX JOKYMEHTOB,

- TEMAaTHYECKHUE 0030PHI APXUBHBIX TOKYMEHTOB;

- nH(OPMANMOHHOE TIUCHMO;

- YBEJIOMJICHHE O HEBO3MOXXHOCTH MPEAOCTaBUTHh HH(POPMAIIHTO.

7. Cpok npeaocTaBJieHsi MyHHIMNAJIbHOMH yCIyru

7.1. O0muMiA CpoK NPeAOCTABICHUS MYHULIUNAIBHON ycayru — 30 KajeHIapHbIX THEH
co aHs mpeactapiienus B OpraH TOKyMEHTOB, 00513aHHOCTH TI0 TIPEIOCTABICHUIO KOTOPBIX
BO3JI0’KCHA Ha 3asBUTEINS. [ [pH CIIOXKHBIX 3amTpOcax CPOK MOKET OBITh MMPOIJICH, HO HE OoJiee
yeM Ha 30 KaJieHIapHbIX THEH ¢ 00A3aTENbHBIM YBEAOMIICHUEM 00 3TOM 3asBUTEIIS.

B cnyuae npencraBiaeHus 3asBUTENEM JOKYMEHTOB 4epe3 MHOTO(YHKIM OHATHHBIN
IICHTP WM HANpaBJICHUS 3ampoca B AJIEKTPOHHOM Buae, mocpenctsom PIIIY, cpok
MPEAOCTABJICHUS MYHHUIIATIAJIBHOW  YCIAYTM HMCUUCISAETCA CO  JHSA  TOCTYIUICHUS
(perucTpanun) JOKyMeHTOB B OpraH.
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MHorodyHKIHOHAIBHBIHN IIEHTP 00eCIeUnBaCT nepe1ady 3asiBICHUS U JOKYMEHTOB B
Opran B CpOK, HE MPEBBINAIOIMIMX 2 pabouux JHEH, CIASAYIOIUX 3a JHEM IIpHeMa
JTOKYMEHTOB B MHOTO()YHKITMOHAJIBHOM IICHTPE.

7.2. Cpok Bblmaum (HAmpaBJICHHS) PE3yJibTaTa MPEAOCTABICHUS MYHHUITUTIATHBHON
YCJIYTH 3asBUTEIIO COCTABIACT He Oosiee 3 KaJIGHAAPHBIX AHEH CO JHA MNPUHATHS
COOTBETCTBYIOIIETO peliieHuss OpraHom.

7.3. Ilepemaua B MHOTO(PYHKIIMOHAJIBHBIN IIEHTP pe3y/bTara MPEAOCTaABICHUAS
MYHHUIIAITAIBPHON YCIYTH IO 3asBJIICHUSAM, IMOCTYIHUBIIMM Yepe3 MHOTO(YHKIIMOHATbHBIH
LEHTP, OCYIIECTBIISIETCS HE MO3AHEE 2 pabouynX JHEH, CICAYIOIIMX 3a IHEM OKOHUYAHMS,
YCTAHOBJEHHOTO  JICHCTBYIOIIMM  3aKOHOAATEIbCTBOM  CpPOKa  MPEAOCTaBIICHUS
MYHUIMNAJIBHOW YCITYTH.

MHuorodyHKITHOHANBHBIA TIEHTP OCYIIECTRISIET BBIAAUY 3asABUTEIIO PE3yJbTara
MPEAOCTABICHUA MYHULIMIIAJIbHON YCIYTH B TEUCHUE CPOKA XPAHEHHUS TOTOBOTO PE3YJIbTATa,
MPEAYCMOTPEHHOT'O COMIAIICHHUEM O B3aUMOJCHCTBHH MEXAY MHOTO(YHKIIMOHAIBHBIM
HEeHTPOM U OpraHoM.

7.4. llpuocTaHOBJicHHE  TPEAOCTABJICHUA  MYHMUIMOAIBHOW  YCIyrH  HE
MPEYCMOTPEHO.

8. IlepeueHb HOPMATUBHBIX MIPABOBBIX AKTOB, PEryJIMPYHOIINX 0THOLLIEHUS,
BO3HHKAKIINE B CBSI3H € MPEI0CTABJICHHEM MYHHIUNAJIBHON YCJIYTrA

8.1. TlepeueHb HOPMATHUBHBIX MPABOBHIX AKTOB, PETYIUPYIOMNX MPEIOCTABICHUE
MyHHUTTMTIATBHON yemyru pasmettien Ha EINNY, PIITY u opurnmansrom caiite Oprana.

9. UcuepnbiBarouiuii nepevyeHb J0KYMEHTOB, HEO0X0AMMbIX B COOTBETCTBHH C
HOPMATHBHBIMH NMPABOBLIMHM AKTAMH JJIS1 IPEJ0CTABJICHUS MYHHULUIIAJIbHOMN yCJIyIH
U YCJIYT, KOTOPbIE SIBJISIIOTCSI HEO0X0AMMbIMH U 00s13aTeJIbHLIMHU /151
MpeA0CTABJICHUSI MYHHULIHNAJIbHON YCJIYTH, MOAJIEKAIHUX MPEI0CTABJICHUIO
3asiBUTEJIEM, B TOM 4MHCJIe B JJIEKTPOHHOH (popme

9.1. IlepeueHb MOKYMEHTOB, 00S3aTEIbHBIX K MPEAOCTABICHUIO 3agBUTEIICM, A
MOJTYUCHHS] MYHHUITUTIATBHON YCITYTH:

1) 3ampoc Ha mpenocraBineHue MyHununanbHOH yciyrw, ([Ipumoxkenune Ne3 k
HACTOSIIEMY AJMUHACTPATHBHOMY PETJIAMEHTY ).

3anpoc AOMKEH COAEPKATh CIIEAYIONTYI0 HH(OPMAITHIO:

- HAaMMEHOBAHME IOPUINYECKOTO JIWITA - aBTOPA 3ampoca (s rpaxaan - (haMuiTuy,
WMEHHW, OTUECTBA, TTPU HATHYHH TIOCIIETHETO);

- TIOYTOBBIN W/WJTH SJICKTPOHHBIA aJIPEC, IO KOTOPOMY JIOJKEH OBITh TaH OTBET,

- CBEICHUSA, WHTCPECYIONIME TIONB30BATENIA W XPOHOJOTHYECKHE PaMKH
3ampantmBaeMoit nHGOpMaInm,

- (opmy momyueHuss mosb3oBaTenieM uH(popManmuA (MHGOPMAMOHHOE THCHMO,
apXWBHAs CIIpaBKa, apXWBHAsd BHIMIUCKA, ApPXWBHAs KOMWA, TEMATHUECKHUH TEPEUCHb,
TEMaTHIECKUH 0030p JTOKYMEHTOB);

- TUYHYIO TIOJITMCH aBTOPa 3ampoca (TpaxaaHuHa WIHA TOJKHOCTHOTO JIUTIA);

- nary.



2) JIoKkyMeHT, yA0CTOBEPSIOMNN JTUIHOCTD 3asgBUTENS (TIPEICTABUTENIS 3asIBUTENS ),

3) JlokyMeHT, TOATBEPXKAAIOIMMAA TMOJHOMOYHS TPEACTABUATENS  3asBUTEIA,
YIOOJIHOMOUYEHHOTO Ha TMOJayy JOKYMEHTOB M TMOJYyYCHHE pPe3yJIbTaTOB OKa3aHUs
MYHHUITUTIATHHON YCITYTH (B CiTydae 0OpaIieHrs MPeACTaBUTENA 3aBUTENS — IOBEPECHHOCTD
WM TPHUKA3 O HA3HAUCHUM WA W30paHMM Ha JOJDKHOCTh B Ciydae OOpallleHUs
pykoBoautess B Opran);

4) JIoKyMEHTBI, TOATBEPXKAAOIMNAE TPaBo (HPU3MUECKOTO JIMIA Ha TOJyUYCHHE
uH(OPMAITHN O TPETHEM JIUIIE. HOTAPHAILHO 3aBEPEHHAS JOBEPEHHOCTH, TOTOBOP (KYTUTH-
MIPOJIAXKH, TAPEHNUA); PEIICHAUE Cy/1a; CBUACTEILCTB. O POXKACHHUH, Opake, IEPEeMEHE UMCHH,
0 MpaBe COOCTBEHHOCTH, O MPABE HACIEIOBAHUA,

5) cornacue 3agBuTenield Ha 00pabOTKy MEPCOHATBHBIX TAHHBIX.

9.2. Jlng mojiydeHus: apXMBHBIX CIIPABOK COIMAILHO-MPABOBOTO XapaKTepa:

1) 3anmpoc (IIpmmoxxkerme NoS5, No6 « Hacrosmemy AIMUHHACTPATHBHOMY
PETIIaMEeHTY ),

2) JIoKkyMeHT, yAOCTOBEPSIOMNN JUIHOCTh 3asSABUTENS (TIPEICTABUTEIS 3asIBUTENS ),

3) JlokyMeHT, TOATBEPXKAAIOIMMAA TMOJHOMOYHS TPEACTABUATENS  3asBUTEIA,
VIOJIHOMOYEHHOTO Ha TMoAauy JOKYMEHTOB M TMOJIyUCHHE pe3yJibTaTa OKa3aHUd
MYHHUITUTIATFHON YCIIYTH (B Clydae 00paieHus MPeACTaBUTENs 3asIBATEIS);

4) KomWsA TPYOOBOM KHYMOXKKH (MPW  HWCIOJHEHWH  3allPOCOB, KaCaIOIIUXCS
MOATBEPKACHUS TPYJIOBOTO CTa)Ka, B TOM YHCJIEC JbIOTHOTO, CICHUATIBHOCTH, pa3zMmepa
3apabOTHON TIaThl, PA3IMYHBIX HAA0ABOK W JIbTOT B COOTBETCTBUU C MEHCHOHHBIM
3akoHoAarenbcTBOM Poccuiickoit denepaiinm);

5) cornacue 3agBuTenield Ha 00pabOTKy MEPCOHATBHBIX TAHHBIX.

9.3. 3agBUTENIO MPEAOCTABIAETCA BO3MOKHOCTh MMOJIaUu 3asBJICHUSA B SJICKTPOHHOM
dbopme mocpeacteom PIIT'Y. Ilpn HanpaBneHUN 3asBUTEIICM 3asBICHUS O MPEIOCTABIICHUH
MYHULIMOAJIbHONH yciayrd mnocpeactsoM PIIIY, 3asgBuTens BHpaBe NOPEAOCTaBUTH B
3JICKTPOHHOM BHJE HWHBIE JIOKYMEHTHI, MPEayCMOTpeHHbie nyHKTamu 9.1. — 9.2, Ilpmu
HaNPaBJICHAH 3asABUTEIEM (TMPEACTABUTEIIEM 3agBUTENSA) 3adBJICHHUS O TPEIOCTABICHUH
MYHHLMIAIBHON yciyru nocpeactsoM PIIIY, HOKyMEHT, ymoCTOBEPSAIOIMNA JUYHOCTH
3asBUTENA HE TpeOyeTcs, MOKYMEHT, MOATBEPKIAAIOIIUA TMOJHOMOUMS MPEACTABUTENS
JIOJKCH OBITH TMOANKMCAH YCHJICHHON KBANM(UITMPOBAHHON MOAMUCHIO OPTaHa, BBIIABIIIECTO
JIOKYMEHT, JIn0O HOoTapuyca. B ciiyuae He MpeoCTaBACHUA BbIIICYKA3aHHBIX TOKYMEHTOB B
AJIEKTPOHHOM  BHJE, 3asABUTEII0 TocpeAcTBOM «JImuHoro kabuHeta» Ha PIITY
HaIpaBJIACTCS YBEAOMJICHHE O HEOOXOAMMOCTH MPEAOCTABJICHUA MOJHOTO KOMILIEKTA
NOKyMEHTOB B OpraH, NpeaoCTaBJAIONIMN MYHULIUNAIBHOW YyCIyry, Ha OyMa)XHOM
HOCHUTEJE, COTJIACHO YCTAHOBJIEHHOTO CPOKA.

®opMbl TOKYMEHTOB JiJIsl 3AMOJIHEHUS MOTYT OBbITh MOJYYEHBI 3asBUTEIEM MpPH
JuaHOM oOpamennn B Oprad wim MHOTO(QYHKITHOHATBHBINA IEHTP, B JIEKTPOHHOU (hopme
Ha odunmanpHOM BeO-caiite Oprana, EINIY, PIITY.

10. UcuepnbiBarouiuii nepeyeHb J0KYMEHTOB, HE00X0AUMBIX B COOTBETCTBUM C
HOPMATUBHBIMHU MPABOBBIMY AKTAMH /ISl MPEA0CTABJIEHUS] MYHULUIAJIbHOM
YCJIYTH, KOTOPbI€ HAXOASITCS B PACHOPSIZKEHHH IoCYJaPCTBEHHbIX OPraHoOB, OPraHOB
MECTHOI0 CAMOYMPABJIEHNs] H HHBIX OPraHoOB, YYACTBYIOIIUX B MPeA0CTABJIEHNH



MYHHIIUNAJBbHOM YCJIYT'H, H KOTOPbIE 3asiBUTEJIb BIIPaBe NMpeAcTABUTh, B TOM UHCJIe
B 3JIEKTPOHHOI dopme

[IpenocTaBneHne  NOKYMEHTOB, KOTOpPbIE  HAxOAATCS B PACHOPSKEHUU
rOCYJAPCTBCHHBIX OPraHoB, OPraHOB MECTHOTO CaMOYMNPABJICHUS W HHBIX OPraHoB,
YYACTBYIOIIKUX B MPEIOCTABJICHUA MYHUILIMNIAIBHONW YCIIYTH, U KOTOPbIE 3a4BUTEb BIIPABE
MPEICTaBUTh, B TOM YHUCJIC B AJICKTPOHHOU (hopme, He TpedyeTes.

11. Yka3zanue Ha 3anpeT TPeOOBATH OT 3asIBUTEJISA

11.1. Opran, npeAoCTaBIAIONMNA MYHULIUNAIBHYIO YCIIYTY HE BIIPABE:

- OTKa3blBaTh B TMPHUEME 3alpoca W MHBIX JOKYMEHTOB, HEOOXOAUMBIX JUIs
MPEAOCTABICHUSA MYHULMOAIBHOW YCIYrd, B Ciy4yae, €CIM 3alpoc U JOKYMEHTHI,
HEOOXOUMBbIE ISl MPEIOCTABICHUA MYHHUIMNIAIBHON YCIIYTH, MOJAaHbl B COOTBETCTBUU C
uHdopmareii O Cpokax W TOPSAAKE TPEAOCTABICHUS MYHHIIMNAIBHOW YCIIyTH,
omyOymkoBanHoi Ha EIN'Y, PIIT'Y, Ha odunmansaoM caiite Oprana, mpeaoCTaBIIioONIero
MYHULMNAIBHYKD ~ YCAYry,  OpraHu3aiuii, yd4acTBYIOIUMX B  MPEIOCTABICHUU
MYHULIUNATBHOR YCITYTH;

- OTKa3bIBaTh B MPEAOCTABICHUN MYHHUIIMNIAJILHON YCIIYTU B ClTydae, €CJid 3anpoc U
JIOKYMEHTBI, HEOOXOJUMBIC IJIsI MPEAOCTABICHUA MYHMIMNAIBHON YCIyrd, MOJAaHbl B
COOTBETCTBHH C WH(MOPMAITMEH O CpOKax W MOPSAKE MPETOCTABIICHUS MYHHWITHITAILHOMN
ycnyru, onyonmkoBanHoW Ha EIIY, PITY, wa odumumansaom caiite Oprana,
MPEAOCTABIAIONICTO0  MYHHUIMIAIBHYIO  YCJIYry, OpraHu3aldii, ydYacTBYIOIIUX B
MPEAOCTABICHUHA MYHHULIMTIATBHON YCIIYTH;

- TpeOOBaTh OT 3ASABUTENA COBEPIICHUS HWHBIX JCHCTBUHM, KpPOME MPOXOKICHUA
UACHTU(UKAMN W ayTCHTH(PHKAIIMA B COOTBETCTBHM C HOPMATHUBHBIMHU TPABOBHIMH
aktamu Poccuiickoil ®enepanuu, yka3aHus LM TMPUEMA, A TAKKE MPEIOCTABICHUA
CBEJICHUM, HEOOXOMMBIX JiJii pacyeTa JJIMTEIbHOCTH BPEMEHHOTO MHTEpPBayia, KOTOPHI
HE0OX0AMMO 3a0pPOHUPOBATH JIS IPHUEMA;

- TpeOOBaTh MPEACTABJICHHUS MOKYMEHTOB W HWH(pOPMAIAA WM OCYIIECCTBICHUS
JICUCTBAM, TPEACTABICHUE WM  OCYIIECCTBIICHHE KOTOPBIX HE MNPEIYCMOTPEHO
HOPMATUBHBIMU TPABOBBIMU aKTaMH, PETYJMPYIOIIMMH OTHOIICHHS, BO3HHUKAIOIIUE B
CBSA3U C MPEIOCTABJICHUEM MYHHUIIMNATBHBIX YCIYT;

- TpeOOBaTh MPEACTABJICHHS JOKYMEHTOB M MH(POPMAITHH, KOTOPHIE B COOTBETCTBUN
C HOPMATHUBHBIMU MpaBOBbIMU akTamu Poccuiickoit ®enepaumun u PecnyOnuku Kpbim,
MYHULIMNAIbHBIMU ~ TIPABOBBIMM ~ aKTaMU  HAXoAATCA B pacnopsbkeHun  Oprana,
MPEAOCTABIAIONICTO MYHULIMNATIBHYIO YCIYTY, HHBIX TOCY/IAPCTBEHHBIX OPraHOB, OPTaHOB
MECTHOTO CAaMOYTIPABJICHHS W (WJIH) TOABEJOMCTBEHHBIX OPTaHM3AIlNi, Y9aCTBYIONINX B
MPEAOCTABICHUA MYHUIUIAJIBHBIX YCIIYT, 32 UCKIFOYEHUEM JOKYMEHTOB, YKa3aHHbBIX B
yactu 6 ctateu 7 @eaepanbHoro 3akona Ne 210-D3;

- TpeOoBaTh OT 3asABUTENS MPEAOCTABJIICHUSA JIOKYMEHTOB, MOJATBEPKIAIOIINX
BHECEHUE 3aBUTEJIEM ILJIAThI 32 MPEIOCTABICHUE MYHUIIMIIAJIbHON YCIYTH;

- TpeOOBaTh OT 3AABUTENSA OCYIIESCTBICHUS ACHCTBUM, B TOM YMCIIE COINIaCOBAHUM,
HEOOXOUMBIX JI1 MOJYUYCHUS MYHUIUINAJIBLHOW YCIYTH W CBSI3aHHBIX C OOpAIlEHUEM B
WHBIE TOCYJAPCTBEHHBIC OPraHbl, OpraHbl MECTHOI'O CaMOYIPABJCHHMS, OpraHU3allvu, 3a



UCKITIOUCHUEM TIOJyUYE€HHUS YCIYT W TOJIY4YeHUsS JOKYMEHTOB W  HWH(pOpPMAIUH,
MPEIOCTABISEMBIX B PE3YJIbTATE TIPEAOCTABIICHUS TAKAX YCIYT, BKIIOUEHHBIX B TIEPCUHH,
yKa3aHHbI€ B yactu | crtateu 9 OenepanbHoro 3akoHa Ne 210-D3;

- Tpe0OBaTh OT 3aABUTEIIA MPE/ICTABICHHUS TOKYMEHTOB U WH(POPMAITUH, OTCYTCTBHE
1 (W) HETOCTOBEPHOCTh KOTOPHIX HE YKA3bIBAJUCH TMPH TMEPBOHAYAILHOM OTKa3e B
nmpreMe TOKyMEHTOB, HEOOXOUMBIX JUTS TIPEAOCTABICHUS MYHUIIATIAILHOW YCIIyTH, OO0
B MPEIOCTABJICHAH MYHHUITMTIATBHON YCITYTH, 32 UCKITFOYCHUEM CTyYaeB, MPEyCMOTPEHHBIX
MOAMYHKTAMHU «a» - «r» nyHkTa 4 yactu 1 crateu 7 ®enepanbHoro 3akona Ne 210-D3.

12. UcuepnbiBarouiuii nepevyeHb 0CHOBAHUI /11 0TKA3a B MIpHeMe
JAOKYMEHTOB, HE00X0IUMbIX /IJISl PEI0CTABJIEHUS] MYHULIUTIAJILHON YCJIyru

12.1. OcHoBanus Jjisi OTKa3a B TMpPUEME JOKYMEHTOB HEOOXOJUMBIX JUIs
MPEAOCTABICHUA MYHUIIMTIATBHON YCIIYyTH:

1) 3asgBuTenr HE COOTBETCTBYeT TpeOOBaHWSAM, YyKazaHHBIM B 1. 2.1,
AJMUHHACTPATUBHOTO PErIaMeHTa;

2) HanWuWe B 3aABJICHUH HEOTOBOPCHHBIX MCIPABJICHUH, CEPbE3HBIX TMOBPEKIACHUM,
HE MO3BOJISAIOIIUX OJTHO3HAUHO UCTOJIKOBATh UX COJAEPKAHUE, MOTUYUCTOK JIMOO MPUMHUCOK,
3aUEPKHYTHIX CJIOB;

3) TeKCT 3asABJICHUS HE TIOAIACTCA MPOUTEHHIO,

4) OTCYTCTBHE B 3asBJICHAN CBEICHUN O 3agBUTEIIC, TIOAMKICH 3asBUTEIIS.

12.2. OcHoBaHMeM il OTKa3a B IIpMEME K pPacCMOTPEHHUIO oOOpalleHus 3a
MOJIYYEHUEM MYHMIMNAJBHOW YCIYIM B JJICKTPOHHOM BHJAE SBJACTCS HAJIUUKE
MOBPEXKACHUH (Daiiia, He MO3BOJIIONINX MTOIYUYHTh JOCTY K HH(POPMAIH, Coaep KaIieics
B JIOKYMEHTE.

12.3. OcHoBaHueM i OTKa3a B MPUEME JOKYMEHTOB 3asBUTEJIS PaOOTHUKOM
MHOTO()YHKITHOHATBHOTO TIEHTPA SIBIIAECTCS OTCYTCTBHE JTMOO OTKa3 B MPEAOCTaBICHUN
3aBUTEJIEM  OpPWUTMHAJIA  JOKYMEHTA, YAOCTOBEPSIOIICTO  JIMYHOCTh  3asBUTENS,
MPEACTABUTENA 3aABUTENIA, a4 TAKXKE MPEIOCTABJICHUE HENCHCTBUTEIBHOIO JOKYMEHTA,
YAOCTOBEPSIOIIETO JINUHOCTD 3aABUTENS.

13. UcuepnbiBarouiuii nepeyeHb 0CHOBAHUI JJIs1 MPUOCTAHOBJIEHUS WIH
0TKAa3a B MPeJ0CTABJICHUN MYHUIIUNIAJIbHOI YCJIyTrA

13.1. OcHoBaHMS 111 TPUOCTAHOBJICHHUS NIPEAOCTABICHUA MYHULIMTIAIBHON YCIyTH
OTCYTCTBYIOT.

13.2. OcHoBaHuAMM I OTKa3a B MPEIOCTABJICHUM MYHULMNAIBHOW YCIyrU
ABJISIOTCS:

- OTCYTCTBHE JOKYMEHTOB B OpraHe no 3anpaiinBacMon TEMaTHKE,

- TEKCT 3ampoca He MOANAETCA MPOUYTEHUIO,

- OTCYTCTBHE B 3ampoce, OOpallleHHH HEOOXOJIMMBIX CBEICHHUU MJid MPOBEICHUS
MMOMCKOBOM padoOTHI;

13.3. 3asButens (mMpeacTaBUTENbh 3asABUTENSA) BIPABE OTKA3aThCS OT TOJYyUCHHS
MYHULANAIBHOW YCIYTH HA OCHOBAHUM JINYHOTO MMUChbMEHHOTO 3asBJICHHS, HATMCAHHOTO B



cBOOOMHOW (hopMe HAMpaBUB TIOYTOBBIM OTMpPABICHUEM (C YBEIOMIJICHWEM) WA
oOparuBiKCch B OpraHx.

13.4. B cnydyae oTCyTCTBHS JOKYMEHTOB B OpraHe 1o 3ampaiiiBacMoi TeMaTHKeE,
npu objagaHu nHpOpMaImeit o MecTe uX HaxoxaeHus, OpraH HaMPaBJISAETCsA MUCHMO TI0
MPUHAJIEAKHOCTH C 00S3aTE/IbHBIM YBEIOMJICHUEM 3asBUTE.

OTka3 B MpeI0oCTaBIICHUH MYHHMITUIIAIBHONW YCIYTH HE NPENSTCTBYET IMTOBTOPHOMY
00OpAallEHUIO 32 MPEIOCTABJICHUEM MYHUIMIIALHON YCIIYTH.

14. IlepeueHnb ycJyr, KOTOpbIe SIBJSIIOTCS HEOOX0AUMBIMH M 005132 T€JIbHBIMHU
JJIS IPEA0CTaABJIEHHS MYHUIIMIIAJIbHOM YCIyTH

14.1. Ycnyru, HeoOXoiuMble U 00A3aTENbHBIE 171 TPEAOCTABICHUS MYHUIIMTAIBHOMN
YCIIYTH, OTCYTCTBYIOT

15. Ilopsinok, pasmMep ¥ OCHOBAHHSI B3UMAHMS I'OCYAAPCTBEHHOH MOLLIUHBI
WJIM MHOU IJIATHI, B3UMAEeMOH 32 NPeJ0CTABJICHIEC MYHULUNIAJILHOMN YCJIyrd

15.1. I1naTa 3a npe10CTaBACHUE MYHHUIIMTIAILHON YCIIYTH HE B3UMAETCA.

16. ITopsinok, pasmMep ¥ OCHOBAHMSI B3UMAHMS MJIATHI 32 MPEI0CTABJICHHE
YCJIYT, KOTOPbI€e SIBJISIIOTCA HE0OX0AUMBIMH U 00513aTeJIbHBIMU JIJIS1 MIPEI0CTABJICHUS
MYHUIIMNIAJIbHOH yCJIyru

16.1. Ilmara 3a mpenocTaBlIEHHWE YCIYT, KOTOPHIC SIBIAIOTCS HEOOXOAUMBIMH U
00s13aTeITbHBIMH IS IPEIOCTABICHNS MYHHUITUIIATLHOM YCIIYTH, OTCYTCTBYET.

17. MakcuMmaJibHbIH CPOK 0KUTAHUS 3aSIBUTEJISI B oUepeau Mpu nojaayve
3ampoca o npeaoCTaBJeHNH MyHHUIUNAJIbHOI YCJIYId U MPH MOJYyUYeHHHU pPe3yJabTaTa
Npea0CTABJICHNUsI MYHHUINNAJIbHON YCJIyrH

17.1. Bpems oxuaaHud 3asgBUTENs B OuUepead MNOPH ToJadve 3ampoca o
MPEIOCTABICHUM MYHHUITUTIAJIbHON YCIYTH W TIPH MOJYyYeHUH Pe3yiibTaTa Mpea0CTaBICHUS
MYHHUITUTIAJIBHON YCIYTH HE JOJDKHO MPEBBIIIATh 15 MUHYT.

18. Cpox 1 mopsiA0K perucTpamuu 3anpoca 3asiBUTEIsl 0 MPeI0CTaBIeHUH
MYHHIIUNAJbHOM YCJIYTH, B TOM YHCJIe B 3JIeKTPOHHOH popme

18.1. Peructpaius 3asBiaeHus, NOCTyNUBIIEro B Opra, OCylIECTBIACTCS B TCUCHUE
1 pabouero nmHs, ¢ AaThl €ro MOJYYECHUS AOKHOCTHBIM juiiom Oprana. Peructpaims
OCYMICCTBIISIETCS TYyTEM MPOCTABJICHUS OTMETKH Ha 3asABJICHHWM (/1aTa TpUeMa, BXOISITHI
HOMED) U PETUCTPAITNH 3aABJICHUS B )KyPHAJIC PETHCTPAITUH.

18.2. 3asBieHune u TOKyMEHTHI, IOJaBaEMbIe Yepe3 MHOTO(DYHKITMOHAIbHBIH TIEHTD,
nepenarorcs B OpraH B CPOK, HE MPEBBIIIAIOMINKN 2 padounx JHEH, CO THS X MOCTYIUICHUA
B MHOTO(DYHKIIMOHAJILHEIH TICHTP, W PETUCTPUPYIOTCS OpraHoM B ATOT KE JICHb.



18.3. Ilpu HanpaBlicHUU 3a4BUTEIEM 3aABJICHUA O MPEIOCTABJICHUN MYHULIMIATBHOMN
yCIIyTH B 3ekTpoHHON hopme mocpeactBom PIIT'Y, Opran B Teuenre 3 pabouux AHEH CO
JIHA TIOJTYYEHUA YKA3aHHOTO 3asIBJICHUA HAMPABJIACT 3asBUTENIIO YBEAOMJICHUE B JIMUHBIN
kabuHeT» Ha PIII'Y, 0 HeoOxoaumocTu npeacTaBieHua B Oprad J0KYMEHTOB, YKa3aHHbBIX
B nyHKTe 9.1. HacToOAIIer0 AIMUHUCTPATUBHOTO PErJIAMEHTA, HA OYMAXKHBIX HOCHUTEJISIX C
yKa3aHUEM AaThl, BDEMEHU UX MPEIOCTABIICHUS U MecTa HaxoxAeHUs Oprana.

19. TpeGoBaHusi K MOMeLIEHUAM, B KOTOPbIX NPeI0CTABJsSIETCS
MYHUIIUNIAJIbHAS YCJIYTa, K 321y 0KHUAAHHS, MeCTaM /sl 3aM0JIHeHH s 3alIPOCOB 0
NpeaoCcTaBJIeHHH MYHHULIIMNAJIbHOI YCJIyTrd, HH()OPMALIUOHHBIM CTEHAAM C
o0pa3uaMu UX 3aM0JTHEHHSI U MepeyHeM JOKYMEHTOB, He00X0MMbIX /Il
npeaoCcTaBJIeHs MyHHUIHNTAJIbHON YCJIYTd, B TOM YHCJIE K 00ecrneyeHUuIo
AOCTYMHOCTH JJIS1 HHBAJIU/I0B YKA3aHHBIX 00bEKTOB B COOTBETCTBHH C
3aK0HOAaTeabCTBOM Poccuiickoii @eaepanun o0 cCONMAJIbHOM 3aMTe HHBAJIN/I0B

19.1. B niensix obecnieuenus KOHGUASHITHATBHOCTH CBEACHUHN BEICTCA TIPUEM TOJIBKO
omHOTO 3asBuTEIsA. OMHOBPEMEHHOE KOHCYJBTHPOBAHWE W (WMJTH) TIPHEM JBYX W 0Oojiee
3asBUTEIICH HE JIOMYCKACTCA.

PabGouee mecto cnemumanucra Oprana (CTpyKTypHOTO moapazaencaus OpraHa),
HEMOCPEJCTBCHHO YYACTBYIOIIETO B MPEAOCTABICHUM MYHMIIMNAIBHON YCIIYTH, AOJKHO
ObITh O0OPYJIOBAHO TMEPCOHAJBHBIM KOMMBIOTEPOM C BO3MOMKHOCTBIO JIOCTyHa K
HE0OXO0MMMBIM WH(OPMAITMOHHBIM 0a3aM JaHHBIX, MEYATAIONTAM, KCEPOKOIUPYIONTUM 1
CKaHHUPYIOIIUM YCTPOWCTBaMH, UMETh WHGOpManuio O ¢GaMUINi, UMCHH W OTYECTBE
CIEHUAIIMCTA, OCYIIECTRISAIONICTO TPUEM 3aBUTENICH.

Bxon B 3manune Oprana 10JkeH ObITh 000PY/I0BaH BBIBECKOHW ¢ YKA3aHUEM MOJHOTO
HauMeHoBanusa Oprana, agpeca, HoMepa TenedoHa st CPaBoOK, MPHUEMHBIX THEH.

3assurtenu, ooparusiuecs B Opran, HeOCPEACTBEHHO HH(DOPMUPYIOTCS:

- 00 MCUEPMBIBAIOIIEM MEPEUHE AOKYMEHTOB, HEOOXOAUMBIX ISl MPEIOCTABICHUA
MYHULANATBHOR YCIYTH, X KOMIUIEKTHOCTH,

- O MOPAJIKE OKA3aHUs MYHUILMMOAIBHOW YCIYTH, B TOM YHUCJIE O JOKYMEHTaX, HE
TpeOyeMbIX OT 3asABUTENA MPU NPEAOCTABICHUA MYHUIIMNIATBHON YCIIYTH;

- O MPaBWIBHOCTH O(OPMIICHHS AOKYMEHTOB, HCOOXOAMMBIX IS TIPEAOCTABICHUS
MYHULIUNATBHOR YCITYTH;

- 00 MCTOUHMKAX TMOJIYUYCHHUS JIOKYMEHTOB, HEOOXOAMUMBIX ISl MPEAOCTABICHUA
MYHULIUNATBHOR YCITYTH;

- 0 TIOpAJZIKE, CpoKaxX 0(hOPMIICHUS TOKYMEHTOB, HCOOXOAMMBIX JJIA MPEA0CTABIICHUS
MYHULANATIBHOR YCIYTH, BO3MOXKHOCTH UX MOJIYYEHUS,

- 00 WCUEpNBIBAIOIIEM TMEPEYHE OCHOBAHWN JJii OTKa3a B MPEAOCTABICHUN
MYHUIIANAJIBHOW YCITYTH.

19.2. Tlomerienns, B KOTOPBIX MPEAOCTABIACTCS MYHHUITUIIAIbHASA YCIIyTa:

- TIPEANOUTUTENIPHO PAa3MEIAOTC HA HUKHHUX 3TaXKaX 3[aHUM, WIM B OTIEIbHO
CTOSIIUX 3JaHUAX, U JOJKHBI ObITh O0OpPYAOBaHbI OTAEIbHBIM BXOJOM. PacmosoxeHue
BBIIIIE MEPBOr0 3Ta)Ka JOMYCKAETCA MPU HAJIMUMU B 3[JaHUM CICHHUAIBHO 000PYI0BAaHHOTO
mudTa WA TOABEMHUKA I WHBAIMAOB W WHBIX MAJIOMOOWJIBHBIX TPYIIT HACEICHHUS.
Bxonpi B momenieHus 0O0OpYAyIOTCS MaHAyCaMH, PACIIMPEHHBIMH  TMPOXOJIAMH,



MO3BOJIAIOIIUMUA  00€CHEUNTh OECNPENSITCTBEHHBIH JOCTYN WHBAJIWAOB, BKIIOYAs
WHBAJIUJIOB, UCTIOJIb3YIOIIUX KPECIa-KOIACKY,

- JOJKHbI COOTBETCTBOBATh CAHUTAPHO-TUTHEHWYECKUM, MPOTUBOIMOKAPHBIM
TpeOOBaHUAM W TPEOOBAHUAM TEXHUKH 0€30MAaCHOCTH, a TaKKe 00ecreunBaTh CBOOOTHBIN
JIOCTYT K HUM MUHBAJIMAOB U MAJIOMOOWIBHBIX TPYIIN HACEJICHUS,

- 000pynyrOTCA CBETOBBIM WH(OPMAITMOHHBIM Ta0JIO;

- KOMIUIEKTYETCS HEOOXOMUMBIM O0OPYAOBAHWEM B TIENIAX CO3/IaHUAA KOM(DOPTHBIX
YCIIOBUH JUJIA TIOJyYaTeJIed MYHULIMITAJIBHOW YCIIYTH;

- JIOJKHBI OBITh OOOpPYJOBAaHbI YCTPOWCTBAMHM JJid O3BYUMBAHUA BHU3YaJbHOM,
TEKCTOBOH MH(MOPMAIINH, a TAK)KE HAAMUCIMHU, 3HAKAMH W WHOM TEKCTOBOM 1 Tpaduueckoi
uHdopmareii, BBITTONIHEHHBIMA  peNbepHO-TOUueUHBIM  mpudToM bpaiinas u  Ha
KOHTPACTHOM (hOHE, B COOTBETCTBHHM C JCHCTBYIONIMMH CTaHAAPTAMHU BBITIOJIHCHHS W
pa3MENIEHUA TAaKUX 3HAKOB, a TAKXKE BU3YAJIbHBIMU WHJUKATOPAMU, MPeoOpa3yroimuMu
3BYKOBBIE CUTHAJbl B CBETOBBIC, PEUYECBHIE CUTHAIBI B TEKCTOBYKD OCTYIIYIO CTPOKY.
ObecnieunBaeTCs AOMYCK CypaOTIEPEBOTINKA U TU(DIOCYPAOTIEPEBOTUNKA.

19.3. TpeboBaHus K 3a1y OKUJAHUA.

MecTa oxu1aHus JOJIKHBI ObITh 00OPYIOBAHBI CTYJIbSIMU, KPECETbHBIMU CEKIUAMH,
CKAMBbSIMH.

KonmuiecTBo MecT OXUmAaHHS ONMPEACTIeTcs UCXOAd W3 (PaKTHUECKOW HArpy3Kd W
BO3MOXKHOCTEH AJI UX Pa3MEIICHUA.

19.4. TpeGoBanuss K MecTam JAJid 3aMOJHEHUS 3aMpOCOB O MPEAOCTABIICHUH
MYHUIIANAJIBHOW YCITYTH.

Mecta a1t 3anoidHEHUA JOKYMEHTOB JOJKHBI OBbITh OOOPY/IOBAaHBI CTYJIbSIMHU,
crojamu (cToiikamMm) W oOecredeHsl oOpasliaMy 3amojHEHHUS JOKYMEHTOB, OJaHKaMH
3asBJICHUNA U KAHUETAPCKUMU MTPUHAITIEKHOCTAMM.,

19.5. TpeboBanus k WHGOPMAIMOHHBIM CTCHIAM C oOpaslaMu WX 3allOJTHCHUS H
MEPEYHEM TOKYMEHTOB, HEOOXOAUMBIX ISl TPEAOCTABICHUS MYHUIIUTIATLHON YCIIYTH.

Mecra mis nadopMupoBanns, peAHA3HAYCHHBIC TSI O3HAKOMIICHUS 3asSBUTENCH C
WH()OPMAITMOHHBIMA MaTepUaIaMH, 000pyAYIOTCS HH(GOPMAITMOHHBIMHU CTEHIAMH.

Ha nrpopMammonHbiX cTeHaax wid WHGOPMAIMOHHBIX TEPMHUHAJIAX PA3MEMIAcTCs
BU3yajibHAA, TEKCTOBAas W MYyJIbTUMeuitHas WH(OPMAIUA O TOPAIKE MPETOCTABICHUAS
MYHHUITUTIATBHON yciyTH. H(popMaImoHable CTEHAB YCTAHABIMBAIOTCA B YIOOHOM IS
rpakJaH MECTE M JIOJIKHBI COOTBETCTBOBATH ONTHUMAJIbHOMY 3PUTEIIBHOMY U CIyXOBOMY
BOCTIPHSATHIO ATOW HH(POPMAIIAX TPaKIaHAMH.

19.6. TpeGoBanus k 00€CHECUEHUIO JOCTYMMHOCTH 11 MHBAJIU/IOB B COOTBETCTBUU C
3aKOHOJATENILCTBOM Poccuiickon deaepavu 0 COUAIBHON 3aIUTE HHBAIUIOB!

- ycJioBHS Ui OECHPENMSITCTBEHHOIO0 AOCTYMa K OOBbEKTaM, MECTaM OTAbIXa U K
MPEIOCTABISAEMbBIM B HUX YCIIyTaM;

- BO3MOKHOCTb CAMOCTOATEJIBHOTO TEPEABUIKEHUA MO TEPPUTOPUM, HA KOTOPOM
PacIooKeH O0OBEKT, BX0/Aa B TaKUE OOBEKTHI U BBIX0JIa U3 HUX, NMOCAJIKH B TPAHCTIOPTHOE
CPEACTBO M BBICAJKHU U3 HETO, B TOM UHKCJIE C UCMOJIb30BAHUEM KPECIA-KOJISACKU,

- COMPOBOXKACHUE MHBAIMIOB, UMEIOITUX CTOMKHAE PacCTpoicTBa DYHKIINY 3pSHHS U
CaMOCTOSITEIbHOIO MEPEBUKCHUS, U OKa3aHWE UM MOMOIIU Ha O0BEKTE;

- COJACHCTBHE MHBAIAY TIPH BXOJE B 3/IaHUC W BHIXOJE U3 HETO, HH(POPMUPOBAHUE
WHBAJIU/IA O JOCTYMHBIX MApUIPYyTaxX OOIECTBEHHOTO TPAHCIOPTA,



- nyOnupoBaHUE HEOOXOMMMOW [iJii WHBAJIMAOB 3BYKOBOM M 3pUTEbHOMN
uHdOpMaIK, a TaKXKe HAAMACEH, 3HAKOB U WHOW TEKCTOBOW M rpaduieckoi mHhOpMaIin
3HaKaMHW, BBIMOJHEHHBIMH  pelbepHO-TOUeuHbIM  mipudrom  bpaims,  momyck
CypAOTIepeBOUHNKA ¥ TH(IIOCYPAOTIEPEBOTUNKA,

- JIOMyCK Ha OOBEKThl COOAKU-TMPOBOJAHMKA MPH HAIMUYMKM JAOKYMEHTA,
MOATBEPKAAIOIIETO €€ CIeNUaJbHOe 00yUeHHE W BhIIABAEMOTO 1O (popMe W B MOPSAKE,
KOTOphIC  ompenensiorcs  ¢eAepaJbHbIM ~ OPraHOM  WCIIOJIHUTEIBHOW  BJIACTH,
OCYMICCTBIISIFOIITUAM (DYHKITUH TI0 BEIPAOOTKE W peaM3allii rOCyIapCTBEHHOW TTOJIMTHKH 1
HOPMAaTHBHO-TIPABOBOMY PETYJIUPOBAHUIO B c(Pepe COIMANBbHON 3aIUTHl HACEIICHHUST,

- OKAa3aHWE JO/DKHOCTHBIMU JIMLAMH, TMPEHOCTABISAIOIMMHU YCIYTry, TOMOIIH
WHBAJIUJIAM B TPEOAOJECHUHU OaphbepOB, MEIIAIOIIUX MOJYUYCHUID UMHU YCIYT HAapaBHE C
JPYTHMU JIULAMU,

- BBIJICJICHHE HAa BCEX MApPKOBKax OOIIEro MOJIb30BAHHUSA, OKOJIO OOBEKTOB U MECT
otneixa, He MeHee 10 mporeHTOB MecT (HO HE MEHEee OJHOTO MeCTa) /id OecIiaTHOM
MAPKOBKM TPAHCHOPTHBIX CPEACTB, ynOpasiaemblx wuHBaugamu [, Il rpynn, wu
TPAHCTIOPTHBIX CPEJICTB, MEPEBO3AMNX TAKUX WHBATUAOB W (WIH) AeTei-uHBaIMA0B. Ha
rpaXkJaH u3 yncia uHBAaMI0B I rpynnel pacpoCTpaHAOTCS HOPMBI HACTOALLCH YaCTH B
nopaake, omnpenensemMom I[lpaButensctBoM Poccumiickoit ®eaepanmu. Ha ykazaHHBIX
TPAHCIIOPTHBIX CPEACTBAX AOKEH ObITh YCTAHOBJICH ONMO3HABATENbHbBIN 3HAK «HBamu»
1 nH(popMaIms 00 3TUX TPAHCTIOPTHBIX CPEACTBAX JOKHA OBITh BHECEHA B (heepaTbHBIH
peecTp HHBATUIOB.

- HaIeKaIee pasMelieHue OoOOpyAOBaHHSA W HOCHUTENIeH WH(pOpMAIIWH,
HEOOXOUMBIX JIJIsi o0ecneueHus: OeCIPEenATCTBEHHOTO I0CTYNa UHBAIUIOB K OOBEKTaM U
YCIIyTraMm ¢ YYETOM OIrPaHUYCHUIN UX KU3HEICATEITbHOCTH.

B cnyuasx, eciu cymiecTByroine 00beKThl HEBO3MOXKHO MOJHOCTHIO TPUCITIOCOOUTH
C YYETOM NOTPEOHOCTEH MHBAJIMAOB, 10 UX PEKOHCTPYKIMH WM KANUTAIBHOTO PEMOHTA,
MPUHUMAIOTCA COTJIACOBAHHBIE C OJHUM W3 OOIIECTBEHHBIX OOBEAMHEHWN WHBAIUIOB,
OCYIIECTBIIAIOIINX CBOK AEATEIIBHOCTh HA TEPPUTOPUH TOCEJICHUA, MYHHIMIAUTBHOTO
palioHa, TOPOJACKOTO OKPYra, MUHMUMAJIbHbIE MEPBI J11 00ECIIEUEHUA JOCTYIIa UHBAIUIOB K
MECTY MPEIOCTABJICHUS MYHULIMNAIBHON yCIyru MO0, KOTJa 3TO BO3MOXKHO, 00ECIEUNTh
MPEAOCTABICHUE HEOOXOAMMBIX YCIAYr MO MECTYy JKWATEbCTBA HWHBAIWAAQ WU B
JVACTAHIMOHHOM PEXKUME.

19.7. [JomxHOCTHRIC Juma, padoTaOmue ¢  WHBAJIWJAMH,  MPOXOJIST
WHCTPYKTUPOBAHWE WM OOYyuY€HHE MO BOMNPOCAM, CBA3aHHBIM C OOECMECUCHUEM
JOCTYMHOCTH /i1 HUX OOBEKTOB COLMAJIbHOW, WHXXCHEPHOW M TPAHCMOPTHOU

UHQPACTPYKTYpP U YCIYT.
20. IMoxa3aTes TOCTYIMHOCTH U Ka4YeCTBA MYHHUIIMNAJIBHON yCJIyrU

20.1. TlokazaTtensiMu AOCTYMHOCTH MPEAOCTABIICHUS MYHUIUMNAIBHONW YCIyTH
ABJISIOTCS:

- NPU TNPEAOCTABICHUM MYHULHNAJIBHONW YCIYIH KOJHMYECTBO B3aUMOJCHCTBUAMN
3asBUTENA C JAOKHOCTHBIMU juiamMu OpraHa, OTBETCTBCHHBIMHM 32 MPEIOCTABICHUE
MYHULIUNAIBHON YCIIYTH, HE 00jiee 3-X pa3, NpOI0JIKUTEIbHOCTh KaXKI0ro 0OpalleHus He
MpEBBIIAET 15 MUHYT;



- BO3MOXXHOCTh MOJIYUYCHHUSI CBEICHUH O XOAE€ MNPEIOCTABICHUS MYHULUMATIbHON
yceryra nocpenctsom PIIIY (B ciayuae mopauw 3asBIICHHS B SJICKTPOHHOM BHIE Yepes
PIIT'Y), omekTpoHHOW TOYTH, a Takxke N0 chpaBoddbiM Tenedonam Oprana,
MPEAOCTABJSAIONIETO MYHUIMNAIBHYIO YCIYry HW JIMUHOro mnoceiieHuss OpraHa, B
yCTaHOBJICHHOE rpadukoM padoTel BpeMs. [lomyueHne cBeeHniA 0 X0/1e TPEIOCTABICHUS
MYHULANAIBHOW yCJIyru myTeMm ucnois3oBanusa PIII'Y Bo3MoxkHO B J000€ BpeMs ¢
MOMEHTA MOJIaYu JOKYMEHTOB;

- MYHUITATIAJIbHAA YCIIyTa TMPEIOCTABIISIETCS MOCPEICTBOM MHOTO(YHKIIMOHATBHBIX
LEHTPOB B COOTBETCTBUM C JICHCTBYIOIIMM COTJIAIIEHHEM O B3aUMOJCHCTBHH,
3akmroueHHOM Mexay Opranom u I'BY PK «M®I»;

- BO3MOXHOCTh MOJIYYEHUS MYHULHUOAIBHON YCAYrH MOCPEACTBOM 3ampoca o
MPEJOCTABICHUA HECKOJIbKUX MYHULMMOAIbHBIX YCIYTr, MOCPEACTBOM KOMILIEKCHOIO
3ampoca OTCYTCTBYET.

20.2. KauecTBO TpeAOCTaBICHUA MYHULMNAIBHON YCIYTH XapaKTepU3yeTcs
MPEJOCTABJICHUEM  MYHULMNAILHOW  YCIYyTM B COOTBETCTBUM CO  CTaHJApTOM
MPEAOCTABICHUA MYHUIIMNIAIBHON YCIIYTH, a TAK)XKE OTCYTCTBUEM:

- 0€30CHOBATENIbHBIX OTKA30B B TNPHUEME 3aABJICHHI O TPEAOCTABJICHUU
MYHULANAIBHOR YCIYTH OT 3asBUTENICH U B TPEJOCTABICHUN MYHULIMIAIBHON YCIIYTH;

- HAPYIIEHUH CPOKOB MPEAOCTABJICHUS MyHULIMNTAJIbHONW YCIYTH,

- ouepeneH npu npuemMe 3asBJICHUN O MPEAOCTABACHUH MYHULIIMOAIBHON YCIYTHd OT
3asBUTEJICH U BbIJIaU€ PE3YJIbTATOB MPEAOCTABICHUS MYHUIIUIIAILHON YCIYTH,

- HEKOMIIETEHTHOCTH CIELUAJIMCTOB;

- xano0 Ha gaekcTBus (Oe3meiicTBre) MO0 HEKOPPEKTHOE, HEBHUMATEIHHOE
OTHOILIEHHE K 3aABUTE/SAM  CICIHUAJIMCTOB, OCYIICCTBIAIONUX  MPEAOCTABICHUE
MYHUIIANAJIBHOW YCITYTH.

21. Uuble TpeGoBaHUsI, B TOM YHCJI€ YYUTHIBAKOIINE 0COO0EHHOCTH
npeaoCcTaBJIeHNs MyHHUIHTAJIbHON YCJIYTd M0 3KCTEPPUTOPUATILHOMY NPUHUMITY (B
cJIy4yae, ecJld MyHHIMNAJIbHAS YCJIYra NpeaoCcTABJISETCS M0 IKCTEPPUTOPHATILHOMY

MPUHLNUITY) U 0COOEHHOCTH NMPeI0CTABJICHUS MYHHIIUNAJIbHOI YCJIYTH B
3JIEKTPOHHOU (popme

21.1. MyHununajgpHas yciayra 1O SKCTEPPUTOPUAIBHOMY MPUHIUIY  HE
MPEAOCTaBIAETCA

21.2. OcoOEHHOCTH MPEAOCTABICHUS MYHULIMNAIBHON YCIYTH B 3JICKTPOHHOM BHJIE.

[Ipenocrapnenre MyHUITUTIAIBHOW YCIIYTH B AJIEKTPOHHOW (hopme, TOCpPEACTBOM
PIII'Y, ocymectBasercs Mocie €€ MNepeBoJa B DJIEKTPOHHBIM BHI B TOPAIKE,
YCTAHOBJIEHHOM JICHCTBYIOIIUM 3aKOHOAATEIBCTBOM.

OOpanieHue 3a MOJTYYEHUEM MYHMIMIAIBHON YCIYTM MOYET OCYIIECTBISATHCS C
WCIOIb30BAHUEM HJICKTPOHHBIX JOKYMEHTOB, MOAMMUCAHHBIX AJICKTPOHHOU MOJMUCHIO B
COOTBETCTBUHM ¢ TpeOoBanusiMu deaepanbHoro 3akoHa ot 06 ampens 2011 roga Ne 63-03
«O0 sneKkTpoHHOM oAncHy B TpedoBanusaMu dOeaepanpHoro 3akoHa Ne2 10-D3.

3anpoc U UHbIE JOKYMEHThI, HEOOXOAUMBIE Ji MPEIOCTABICHUS MYHUIIUNATIbHOM
YCJIYTH, TOANMMCAHHBIE MPOCTON 3JICKTPOHHOM MOJMUCHID W MOJIAHHBIC 3asBUTENIEM C
cobmoaeHueM TpedoBanuii yactu 2 ctathk 21.1u yactu 1 crarbu 5 @eaepaibHOrO 3aKOHA
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or 06 ampens 2011 roma No 63-®3 «OO0 »1eKTpOHHON MNOAMUCHY» WU TPEOOBAHUSIMU
OenepanbHoro 3akoHa No210-D3, mpusHarOTCA PABHO3HAYHBIMU 3aMpoOCy W HUHBIM
JOKYMEHTaM, TMOJANUCAHHBIM COOCTBEHHOPYUHOW NOAMMUCHIO W MPEACTABICHHBIM Ha
OyMaXHOM HOCHTENE, 32 HUCKITIOUECHHUEM CiIydaeB, ecii (enepalbHbIMUA 3aKOHAMH WJTH
WHBIMA HOPMAaTHUBHBIMHM MPABOBBIMU aKTAMHM YCTAHOBJICH 3alpeT Ha oOOpallleHHe 3a
MOJIYYCHHEM MYHHUIMTAIBHON YCITYTH B 3JIEKTPOHHOU (hopme.

B cootrBerctBum ¢ mynkrom 2(1) [lpaBun ompeneneHus BHIOB 3IICKTPOHHOM
MOAMUCH, MCIOJIb30BAHUE KOTOPBIX JOMYCKAETCAd MpU OOpAllEHUH 3a TMOJYyYECHUEM
FOCYJAPCTBEHHBIX W  MYHULUMOAIbHBIX  YCJAYT, YTBEPKIACHHBIX IOCTAHOBJICHHEM
IIpaButenncTtBa Poccuiickori denepammu ot 25 urons 2012 roma Ne 634 «O Bupax
AJIEKTPOHHON TOAMUCH, HKCMOJb30BAHUE KOTOPBIX JIOMYCKAETCA MpU OOpallleHUH 3a
MOJIYYCHUEM TOCYAAPCTBCHHBIX U MYHUITUTIAIBHBIX YCIIYT» 3aSBUTEID - (PU3AUECKOE JTUIIO
BITPABE MCIIOIH30BATh MPOCTYIO 3JICKTPOHHYIO TOANKCH B CIydae, eciiu UACHTH(UKAINS 1
ayTeHTH(UKAIMA 3agBUTENA - (PU3MUYECKOTO JIMIA OCYIICCTBIISIOTCS C HCIOJb30BAaHHUEM
€IVUHONW CHCTEMBl WUACHTHU(UKAIMA U ayTeHTH(UKAIMK, TP yCIIOBUW, YTO TPH BBIAAUYE
KJTIOYa TPOCTOM AJIEKTPOHHON TOMMUCH JIMYHOCTHh (PH3UUECKOTO JIMIA YCTAHOBJICHA TPH
JUYHOM TPHEME.

21.3. 3asgBneHue M JOKYMEHTHI, yKa3aHHbie B nyHktax 9.1., 9.2 Hactosmero
AIMUWHUCTPATUBHOTO PETJIaMEHTa, TPEACTABICHABIE B (OPME SIEKTPOHHOTO JOKYMEHTA
yepe3 PIII'Y noanuceiBaroTCA 3adBUTEAEM JMOO TPEACTABUTEIEM 3asBUTENS C
WCTIOIIb30BAHUEM TMPOCTOM 3JIEKTPOHHON TMOANKUCH (ABTOMATHUECKH) WM YCHIICHHOM
KBATA(PUITMPOBAHHOHN ATEKTPOHHOM MOAMMCH 3adBUTENA (TTPEICTABUTEIIA 3aIBUTEN).

[Tpu npencraBaeHNN 3a9BIICHAS MPEACTABUTEIEM 3adBUTENA B (JOPME AIIEKTPOHHOTO
JOKYMEHTAa K TakoMy 3asBICHHUIO TPWIATacTCs HaAIekKaM o0pa3oM odopMIteHHas
JOBEPEHHOCTh B (hOpPME SIIEKTPOHHOTO TOKYMEHTA, MOAMKMCAHHOTO JIUIIOM, BBHIAABIIAM
(MOANMKMCABIITNM) JTOBEPEHHOCTh, C HWCIIONB30BAHHUEM YCHUJIICHHOW KBaTM(PUIIMPOBAHHOMN
AIIEKTPOHHOM TOAMUCH (B CITydae, €CITU MPEACTAaBUTENh 3asIBUTEIS ACHCTBYET Ha OCHOBAHWHN
JIOBEPEHHOCTH).

III. CocTaB, moc/1e10BaTEJIbHOCTh U CPOKH BHINOJIHEHUS AIMUHUCTPATHUBHBIX
npoueayp, TpedoBaHUS K MOPSIAKY UX BbINMOJHEHHsl, 0CO0EHHOCTH BbINOJIHEHUS
aIMUHHCTPATUBHBIX MPOLIEAYP B 3JTEKTPOHHOI (popMe U B MHOTO(PYHKLINOHAJILHOM
LHeHTpe

22. UcuyepnbiBarouiuii nepevyeHb aMUHUCTPATUBHBIX MPOLEAY P NPHU
NMpea0CTABJIEHNH MYHUIUNAJIbHOMN yCJIyIH

22.1. IlpenocraBiaeHre MYHULMNAIBHOW YCIYTHM BKJIIOUAET B Ce0d CIICAYIOIINE
aIMMHUCTPATUBHBIE MPOIIETYPHI:

) mpwmem w peructpammsi 3asABJACHUS W JOKYMEHTOB, OOfA3aTENBHBIX K
MPEIOCTABJICHUIO,

2) pacCMOTpPEHHUE TTPEACTABIICHHBIX IOKYMEHTOB,

3) IpUHATHE PEIIECHUS O MPEIOCTABIICHIHA MYHUIIUTIAIGHON YCITyTH,

4) BbJaYa WM HAMPaBJICHWE 3asABUTEIIO  PE3yJibTara MPEeAOCTaBIICHUS
MYHUIIANAJIBHOW YCITYTH.



23. Ilpuem u perucTpanusi 3asiBJIEHUs] M JOKYMEHTOB, 00513aTeJIbHBIX K
NnpeaoCTaABJIEHHI)

23.1. OcHoBaHueM Jyisi Hauajla AJMHHUCTPATUBHOW MOPOLEAYPbl SABIACTCS
MOCTYIJICHUE B OTAEN OPraHU3alMOHHOM padoThl W MYHUIMNAJIbHBIX  YCIIyT
aamunanctpaunu  JloOpoBckoro cenbckoro moceneHus Cumdepomnonbekoro paioHa
Pecy6mmku Kpeim (nanee — OTaen), COOTBETCTBYIOMIETO 3asABIICHUA. 3anpoc (3asBICHUE)
MPENCTaBIIACTCS 3asBHUTEAEM (TIpencTaBuTeNieM 3asButelisi) B OpraH, MOCPEACTBOM
MOYTOBOM CBSA3M WU B 3JIEKTPOHHOU (popme uepes PIIT'Y, mubo mpu muaHOM 0OpaieHny B
MHOTO(YHKITMOHAJILHBIN TICHTP.

CnenuanucT, OTBETCTBEHHBIN 32 MPUEM U PETUCTPALMIO JOKYMEHTOB, MMPOU3BOIUT
MIPYEM 3asBJICHUA, COTJIACHO YCTAHOBJIEHHOH (hopMe, U MPUJIOKEHHBIX K HEMY JTOKYMEHTOB
JIMYHO OT 3asIBUTEINS MITM €r0 YIIOJIHOMOYEHHOTO MPEACTaBUTENS. B ciiyuyae nmpencraBieHus
3asBJICHUA TPU JIMYHOM OOpAIllEHUH 3aABUTENS WM MNPEACTABUTENA  3aABUTEINS
MPEABABIAETCS NOKYMEHT, YIOCTOBEPAIOIINNA COOTBETCTBEHHO JIMUYHOCTh 3aABUTEINSI WM
MPEACTABUTENA 3aABUTENS.

JIuuo, umeroliee mMpaBo JAEHCTBOBATh 0€3 JIOBEPEHHOCTH OT MUMEHU IOPHUAMUYECKOrO
JULA, MPEABABIACT NOKYMEHT, YIOCTOBEPAIOIIMNA €ro JUUHOCTh, U COOOIIAET PEKBU3UTHI
CBUJCTEIBCTBA O TOCYAAPCTBEHHOW PETHCTPALMM FOPUIMYECKOTO JMna (JIucTa 3amucH
EnuHoro rocynapcTBEHHOTO peecTpa IOPUANICCKAX JIAIT), a TPEACTaBUTEIh IOPUANUECCKOTO
JIU1A TPEABSBIISIET TAKKE JTOKYMEHT, TOATBEPKIAOIINI €ro MOJIHOMOU KA J€HCTBOBATh OT
MMEHM 3TOTO IOPUIUYECKOTO JIMIA, UM KOIHIO 3TOTO JTOKYMEHTA, 3aBEPEHHYIO MEUaThIO
(TpY HAJTUYHH TICYATH ) U TIOITACHIO PYKOBOIAUTEIIS STOTO IOPUINIECKOTO JTUTIA.

[Ipu mpeacTaBneHUH 3aABUTENIEM JOKYMEHTOB YCTAHABIMBACTCH JIMUHOCTh
3aBUTENIA, MPOBEPAIOTCS  TMOJHOMOUMS — 3aABUTENS, OCYIIECTBIACTCS  MNPOBEPKA
COOTBETCTBHUA CBEJCHUM, YKA3aHHBIX B 3a4BJICHUU, TPEACTABICHHBIM TOKYMEHTAM, MOJIHOTA
¥ TIPABWIIBHOCTH O(DOPMITCHHS 3asBICHUS.

B xone npuema 3asBiACHUA M TMPUIATA€MbIX K HEMY JOKYMEHTOB CHCHHAIUCT
OCYILIECTBJISIET UX MTPOBEPKY Ha:

- MPAaBAJILHOCTH OPOPMIICHUS 3asIBIICHHSI,

- KOMITJICKTHOCTh TIPHJIOKEHHBIX K 3asBJICHUIO JOKYMEHTOB, YKa3aHHBIX B IYHKTE
9.1. HacTosIero AAMUHHUCTPATUBHOTO PETJIAMEHTA,;

- OTCYTCTBME B 3asBJICHUM W MPWIAra€MbIX K 3asABJICHUIO JOKYMEHTAX
HEOTOBOPEHHBIX UCIPABJICHUM, CEPbE3HBIX MOBPEKIACHUHN, HE MO3BOJIAIOIINX OJTHO3HAYHO
HCTOJIKOBATh UX COJIEPKAHUE, TOAUUCTOK JIMOO MPUITHUCOK, 3aYEPKHYTHIX CJIOB;

- OTCYTCTBHE B 3asIBJICHUM M MPUJIAracMbIX K 3asABJICHUIO JOKYMEHTAX 3alluCei,
BBITIOJIHEHHBIX KapaHIaIlIoM.

[Tocnie npoBepKkH AOKYMEHTOB CHELUAIIACT HA 0OOPOTHOM CTOPOHE 3asBJIECHUSA CTABUT
OTMETKY O COOTBETCTBHMU JOKYMEHTOB MPEAbABISEMbIM TpPeOOBAHUAM, TMOCIE YEro
3asBJICHUE PETUCTPUPYETCA B KYPHAJIEC Y4E€Ta BXOJAIIMX JTOKYMEHTOB, HA HEM CTaBUTCA
HOMEP U J]aTa PETUCTPALIMH.

3assutenmio Bhimaerca pacnucka ([Ipunokenme Ned k  AJMUHUCTPATHBHOMY
PETJIaMEHTY) B TOJYUYEHUH OT 3aABHUTE/IS JTOKYMEHTOB C YKAa3aHMEM WX TIEPEUHS M JAThI
nostyueHus Opralom, IpeA0CTaBIISIIOIIMM YCIIYTY, MOPAJKOBOTO HOMEPA, TAKOTO K€, UTO U



B kypHasie, DO, NOMKHOCTA U MOANKUCHIO COTPYAHUKA, a TAKXKE C YKA3aHUEM TMEPEUHS
CBCJICHUM M JOKYMEHTOB, KOTOpPbIE€ OyAYT MOJYYEHBbI MOCPEACTBOM MEKBEAOMCTBEHHOTO
WH(OPMAITMOHHOTO B3aMMOJCHCTBHS. B ciydae mNpeACTaBiCHHWS JOKYMEHTOB 4Yepe3
MHOTO()YHKIIMOHAJIFHBIN IIEHTP PACIUCKa BBIAACTCS YKa3aHHBIM MHOTO(YHKITHOHATbHBIM
LIEHTPOM.

23.2. Ilpm ycradosnennn (PaKTOB OTCYTCTBHS HEOOXOJMMBIX JOKYMEHTOB,
HECOOTBETCTBUS MPEAOCTABICHHBIX TOKYMEHTOB TPEOOBAHUAM, YKA3aHHBIM B MyHKTax 9.1.
— 9.2, AAMUHHUCTPATUBHOTO PErJIAMEHTA CHEIUATUCT YBEAOMIISET 3aABUTENSA JIMUHO O
HaJIMYWAW TPETISITCTBUH IS BBIJIAUHM aPXWUBHBIX CITPABOK, ADXWBHBIX BBHITTUCOK U apPXUBHBIX
KOMUM, OOBACHAET 3aBUTEIIIO COACPIKAHUE BHISBIICHHBIX HEOCTATKOB B MPEACTABICHHbBIX
JOKYMEHTAX W MpeJyiaraet NPUHITh MEPBI MO UX YCTPAHEHUIO.

23.3. B ciyuae, ecnu 3asBJICHUE W JIOKYMEHTHI, YKa3aHHble B MyHKTax 9.1. — 9.2,
HACTOAIIEro AJMUHHCTPATUBHOTO periaMeHTa, NpeactaBieHbl B OpraH moCpeACTBOM
MOYTOBOTO OTMHPABJICHUSA, PACIHUCKA B TMOJYYEHWHM TaKUX 3asABJCHUS M JOKYMEHTOB
HarpasisieTcss OpraHoMm Mo yKa3aHHOMY B 3asIBJIEHUW MOYTOBOMY aApECy B ICHb MOJTYUCHHS
OpraHoM JTOKYMEHTOB.

23.4. TlonyueHue 3asBCHHUS W JOKYMEHTOB, yKa3aHHbIX myHkTax 9.1. — 9.2,
HACTOAIIETO AMHUHACTPATHBHOTO PETJIAMEHTA, TIPEICTABIAEMbBIX B (DOPME AIIEKTPOHHBIX
JIOKYMEHTOB, TIOATBEPKAACTCA TMYyTEM HAMpPABIICHHUS 3aABUTEINIO  (MPEACTABUTEIIO
3asBUTEISI) COOOIIECHUA O TIOYUYCHUN 3asBJICHUAS U IOKYMEHTOB C YKa3aHUEM BXOSIICTO
PETUCTPALMOHHOTO HOMEPA 3asBJICHUA, NAThI MOJIYYEHHUS 3asIBJICHUA U JOKYMEHTOB,  TAKKE
nepeueHb HauMEHOBaHWH (haliyIoB, TPEICTABICHHBIX B (DOPME IIEKTPOHHBIX TOKYMEHTOB, C
yKa3aHUEM HX 00beMa.

Coo0nieHue 0 MOayuYeHUM 3aABJICHHS W JOKYMEHTOB, YKa3aHHbIX B MyHKTe 9.1.
HACTOAIIEr0 AJAMUHUCTPATUBHOTO PEIJIAMEHTA, HAMTPABIAETCS M0 YKA3aHHOMY B 3a4BJICHUUN
aapecy AEKTPOHHOM MOYTH WIIH B TAIHBIA KAOWHET 3asiBUTENS (TIPEICTABATEIS 3aBUTEIIA)
Ha PIII'Y B cityuae npencTtaBiaeHus 3as8BJICHUA U JOKYMEHTOB uepe3 PIITY.

23.5. 3asBneHWe W JOKYMEHTHI, MPEACTABIICHHBIE 3asABUTEIEM (MIPEACTABUTEIICM
3asBUTEINSI) uepe3 MHOTO(MYHKIIMOHABHBIN IEHTP TEPENatoTcss MHOTO(MYHKITMOHATEHBIM
neHTpoM B Opran Ha OyMaXHOM HOCHTENE, a TMocjie OO0eCHeUEHUs] TEXHUUECKOH
BO3MOKHOCTH, - W B DJJICKTPOHHOM BHJI€, B CPOK, YCTAHOBJICHHBIH COTJIAILICHUEM,
3akmroueHHbIM Mexy Opranom u ['BY PK «M®I]».

23.6. KpurepueMm NOpUHATUA PEUICHUA SIBIACTCS HAJIMYKUE 3asBJICHUS W TOJIHOTO
KOMIUICKTA JJOKYMEHTOB, 005A3aTeNIbHBIX JJIs1 MPEAOCTABICHUS MYHULIMIATIBHON YCIYTH.

23.7. Pe3ynbTaTtoM HCHOJHEHUS AJMHUHUCTPATUBHOW MPOLEAYPHl  SABIACTCS
perucTpais MOCTYMUBIIErO 3asABJICHUS M  MOJHOTO  KOMIUIEKTA JOKYMEHTOB,
00s13aTeNIbHBIX JJIS MPEAOCTABICHUS] MYHUIIMNIAJIbHONW YCIYTH.

23.8. Cnmocobom ¢ukcanuu pe3ysibTara afMAHACTPATHBHOW TPOTIEAYPHI ABIIACTCS
perucTpaius 3asBJICHUAS U TOKYMEHTOB B JKypPHAJI€ YU€Ta BXOJAIIUX JOKYMEHTOB.

23.9. Ilpouenypsl, ycTtaHaBnuBaembie myHkTamu 23.1. — 23.2. OCyIIECTBIISIIOTCS B
TeueHue 15 MUHYT.

Peructpanms 3asenenus moctynuBiiero B OpraH oT MHOTO(YHKIMOHATIBHOTO
LIEHTPA OCYLIECTBIIACTCS B TeueHue | pabodero AHS WK HA CAEAYIOIIUHA JE€Hb C MOMEHTA
ero nocrymieHus B OTaen.



24. PaccMoTpeHne npeacTaBJIeHHbIX T10KYMEHTOB

24.1. OcHoBaHMEM [Ji Hauajda aAIMUHUCTPATUBHON MPOUEAYPHI IO PACCMOTPEHUIO
MPEICTABJICHHBIX JIOKYMEHTOB ABJISETCS MOJYYEHHUE MOJLKHOCTHBIM JuiioMm Ortjena,
OTBETCTBEHHBIM 32 TMPUEM JOKYMEHTOB, 3asBJCHHUS C KOMIUICKTOM MPWJIaraeMbixX
JIOKYMEHTOB.

3asBJICHUE  PErUCTPUPYETCA B OTAEIE  OPraHu3alMOHHOW  paboThl W
MYHUIMTIAJIBHBIX YCIYT W NiepenaeTcs npenacenaresiro JJoOpoBCKOro CeIbCKOTO COBETA —
rimaBe agMuHACTpauu  JloOpOBCKOTO  CENBCKOTO TOCeNeHHus (dajiee — TJaBa
aAMUHUCTpaIuu). [ J1aBa aAMUHUCTPAIMA B COOTBETCTBHHM CO CBOCH KOMIIETEHITUCH
nepenaeT 3adBJICHUE JJIl MCIOJHEHUS JOJKHOCTHOMY JIMIY, OTBETCTBEHHOMY 3a
PacCMOTPEHUE MOCTYNMUBIIETO 3a5BJICHUSA.

JIOJBKHOCTHOE JIMIO, OTBETCTBEHHOE 33 PACCMOTPEHUE MOCTYNMUBIIETO 3aIBJICHHUS:

- TOPOBEPAET KOMIUICKTHOCTh MOJIYYEHHBIX JOKYMEHTOB M CBEICHUH, B HHX
co/iepKalluXCs;

3anpoc, HE OTHOCAIIMICA K cocTtaBy xpadHsaumuxcs B OpradHe JTOKyYMEHTOB
(HempopMITBHBIN 3amPOC), B TCUCHHUE 7 KaJCHAAPHBIX THEH CO JHA PETHCTPAITH 3arpoca
HaIpaBJIACTCS B OPraHMU3alldio, TJI€ MOTYT XPAaHUThCA HEOOXOJIUMbIE JIOKYMEHTHI C
YBEJIOMJIEHHEM 00 3TOM MOJIb30BATEIIA.

B caywae oOTCyTCTBMA OCHOBAHUW MJis OTKa3a B MpHEME JTOKYMEHTOB,
NpeaycMOTpeHHbIX mnyHkTamu 12.1. wm 12.2. HacTtosmero AJIMHUHHUCTPATHBHOTO
pernamenTa, crneuuaiuct OTaena, OTBETCTBEHHBIM 32 PACCMOTPEHUE MPEICTABICHHBIX
JIOKYMEHTOB KOMILJIEKTYET MPEJOCTABICHHBIE JOKYMEHThI B YUETHOE JIEJIO 3asBUTES.

24.2. Kputepuem NpUHATUS PEUICHUA SABJISIETCS OTCYTCTBUE OCHOBAHUM JJis1 OTKa3a
B MPUEME TOKYMEHTOB.

24.3. Pe3ynbTaTtoM HMCHOJHEHUS AJMUHUCTPATHUBHOW MPOUEAYPHl  SABIACTCS
(hopMHEpOBaHUE YUESTHOTO JENIa 3asABUTEIS.

24.4. Cnocobom ¢ukcanuu pe3ysibTata aJMAHACTPATHBHOW TPOTEAYPHI ABIIACTCS
3apEeruCTPUPOBAHHOE 3ASIBJICHHUE.

MakcuManbHbIA CPOK BBIMOJHEHUS aJIMUHUCTPATUBHON MPOLIEAYPHl COCTABJISIET 3
pabouux AHS.

25. IlpuHsTHE pellIeHUs 0 MPeI0CTABJIeHNH MYHULIUNAJIbHON YCJIyru

25.1. OcHoBaHueM 1S HaYaia aAMUHUCTPATUBHON MPOLICAYPHI ABJISIETCS HATMUKE
MOJIHOTO TMAaKEeTa JOKYMEHTOB, HEOOXOAMMOTrO i MPEIOCTABJICHUS MYHUIUMAIbHOM
YCIIYTH.

Cnemmanuct Otaena Ha OCHOBAaHUU CBEACHUN:

- IPUHUMAET PENICHUE O MPEAOCTABIICHUN MYHUIIUNAJIbHON YCIIYTH;

- TOArOTaBAMBACT B  JIBYX OK3EMIUIApAx  pe3ysbTaT  MNPEAOCTaBIICHUSA
MYHUIIANAJIBHOW YCITYTH.

CrpaHulibl TOKYMEHTA, TOATOTOBJEHHOIO B X0/1€ MPEA0CTABICHUS MYHUIIUTIATbHON
YCJIYTH, KOJTMYECTBO KOTOPBIX 00Jie€ OJTHOMU, JOJIKHBI ObITh MPOHYMEPOBAHBHI.

25.2. ApxusHble crpaBku odopmisiorcs Ha Omanke Oprana (apxmBa Oprana,
opraHu3zanun) ¢ obo3HaueHnem HazBaHus Buaa qokymenta: « APXVMBHAS CITPABKA».



ApxwWBHasi ChpaBKa TMOJNMUCHIBACTCS pykoBoauteneM OpraHa WIAd HWHBIM
YIOTHOMOYEHHBIM UM JIOJIKHOCTHBIM JIATIOM M 3aBEPSAETCS MEYaThiO OPraHU3aINH.

ApxuBHas cropaBka, 00bE€M KOTOpPOH MPEBBIIIACT OJWH JIUCT, AOJKHA OBITh
MPOHYMEPOBaHa.

B TexcTe apxuBHO# CITpaBKH B XPOHOJIOTHYECKOM TTOCIIEIOBATEIbHOCTH H3JIaraloTCA
COOBITHS ¢ yKa3aHWEM BHJIOB WCTOJB30BAHHBIX JOKYMEHTOB, WX JaT W HOMEpoB. B
apXWBHOM CITPaBKE TOMYCKAETCS ITUTHPOBAHUE TOKYMEHTOB.

HecoBmanenne oOTnenpbHBIX CBEACHUI/JAHHBIX JOKYMEHTOB CO CBEICHHSMH,
W3JIO)KCHHBIMA B 3aMpPOCE, HE SABJISACTCSA TPEISITCTBHEM T BKITIOUCHHSI WX B aPXHBHYIO
CIPaBKy, €CIIM COBMAJCHUE BCEX OCTAJBHBIX CBEICHWA HE BBI3BIBACT COMHEHUN B
TOXKIECTBEHHOCTH JIWIIA WJTHA (PAKTOB, O KOTOPHIX TOBOPUTCS B TOKYMEHTAX.

B apxuBHOW cmnpaBke MaHHBIC BOCTPOW3BOMATCS TaK, KaK OHH M3JI0KCHBI B
JIOKYMEHTAX, a PacXOXJICHUS, HECOBIAICHNS W HETOUHBIC HA3BAHUS, OTCYTCTBHE UMCHH,
OTYECTBA, MHHUIMAJIOB WJIM HAJIMYHAE TOJHKO OJHOTO W3 HUX JIOJDKHBI OBITH OTOBOPEHBI B
TEKCTE CIPaBKHU B CkOOKax: «Tak B JokyMeHTe», « Tak B TEKCTE OpUTHHAIIAY.

CBeeHms1, UMEIONAECS B aPXHBE T10 3aIpocy 0 padote u (1iH) yueOe B HECKOIbKHUX
OpraHu3anugaX, Kacallmecs OHOTO JIUIA, BKITIOYAIOTCSA B OJTHY apXUBHYIO CIIPABKY.

[To TekcTy apXWBHOW CIPaBKHA B KAYECTBE NMPUMEUAHWUNA MOTYT OBITh OTOBOPEHBI
HEPa300pUYMBO HAIMMCAHHBIE, WCIPABJICHHBIC aBTOPOM, HE TMOJUIAIONIMECS TPOUYTECHHUIO
BCJIC/ICTBHE TIOBPEKICHUS TekcTa opuruHana: «Tak B Tekcre opuruHamay, «B texcre
HEPa30OPUUBOY.

B Tekcre apxwBHOW CHpaBKM HE JOMYCKAIOTCA W3MCHCHWsS, HWCIIPABIICHHS,
CYMMHPOBAHHAC JaHHBIX, KOMMEHTApWH, COOCTBEHHBIC BBIBOJABI HCIIOJIHUTENA TI0
COJICPKAHUIO JOKYMEHTOB, Ha OCHOBAHMHM KOTOPHIX COCTABJICHA apXWBHAs CIIpaBKa.
[ToguncTky ¥ TOMapKH B ApXUBHBIX CITPaBKaX HE JOMYCKAIOTCS.

B apxuBHOW crnpaBke MOMKHBI OBITh TIPUBENCHBI apXWBHBIC MU(PHI W HOMEpPA
JIMCTOB €IMHUII XPAHCHUS JOKYMEHTOB, UCTIOJIb30BABIINXCA JIJIST €€ COCTABIICHUA.

[To 3ampocy mob30BaTeNet apXUBHbBIE CIIPABKKA MOTYT BBIABATHCA B SJICKTPOHHOM
dopMe Ha DSICKTPOHHOM HOCHTEAE JOO TMepechuraTbess MO  HWH(POPMAIMOHHO-
TEICKOMMYHUKAIIMOHHBIM ~ CETSIM.  OJJICKTPOHHBIE APXWUBHBIE CIPABKH  3aBEPSIOTCS
ANIEKTPOHHOHN MOAMMUCHIO PYKOBOIUTENS OPTAaHU3ANMK WM WHOTO YIIOJHOMOYEHHOTO WM
JOJIKHOCTHOTO JIUIIA.

25.3. ApxuBHBIE BBIIACKH OGOPMIIAIOTCS Ha OJjaHKe OpraHm3anuu  (apxuBa
opraHu3zanun) ¢ obo3HaueHneM HazBanusa Buaa qokymenta: « APXVMBHAS BBITIMCKAY.

B apxuBHO# BHITIMCKE HAa3BAHWE MTOKYMEHTA, €TO HOMEDP M JlaTa BOCTIPOU3BOIATCS
MOJIHOCTHIO.

Brimrcka mpou3BOIUTCSA TOJTBKO W3 JOKYMEHTA, B KOTOPOM COJIEPYKUTCS HECKOIIBKO
OTIIECIBHBIX, HE CBSA3AHHBIX MEXKTY CO00M BOMPOCOB. Bhimucka momkHA BOCTIPOU3BOINATH
MOJTHBIM TEKCT YaCTH TOKYMEHTA, OTHOCSIIEHCS K 3ampocy.

W3BnedenneM W3 TEKCTa MOKYMEHTA JOJDKHBI OBITh MCUEPTAHBI BCE UMEIOIITHECS
JaHHBIE TIO 3ampocy. Hauasmo n KoHEeI KaXI0T0 W3BJICUSHUS, a TAKKE MPOMYCKH OTASTHHBIX
CJIOB B TEKCTE IOKYMEHTa 0003HAUAIOTCS MHOTOTOUHEM.

B apxuBHO# BBITIMCKE JAOKHBI OBITh CACIIAHBI COOTBETCTBYIONIME NMPUMEUAHUS H
OTOBOPEHHI YaCTH TEKCTa OpUTHHAJIA, HEPa300pPUMBO HANMCAHHBIC, HCIPABICHHBIC
aBTOPOM, HE TOJJIAIONTUECS TMPOUTEHUIO BCIICACTBUE TOBPEKACHHUS TEKCTa W JPYTHM



npuunHaM. OTIEIbHBIE CJIOBA M BBIPAYKEHUS JOKYMEHTA, BBI3bIBAIOIIME COMHEHHUA B HX
TOYHOCTH, a TaKXXE UCIPABJICHUS, TOMYUCTKH, BbI3BIBAIOIINE COMHEHHE B HX
JIOCTOBEPHOCTH, OroBapuBaroTcs: « Tak B JOKyMeHTe», Wi «B TekcTe Hepa30opunBoOy, UiIn
«Tak B TekcTe opuruHanay. [lociie TekcTa apXMBHOM BBIMUCKU YKA3bIBAKOTCA apXWBHBIN
mudp ¥ HOMepa JINCTOB STUHUIIBI XPAHCHHST aPXUBHOTO TOKYMEHTA.

ApXUBHAs BBIMUCKA TMOJMUCHIBAETCA PYKOBOAMUTENIEM OpraHu3allid Wi HHBIM
YIOJIHOMOUYEHHBIM UM JOJKHOCTHBIM JIUIIOM M 3aBEPAETCSA MEUAThIO OPraHU3allUH.

Ecnu apxuBHas cripaBka COACPIKUAT HE BCE CBEJICHUS IO 3aMpoCy, TO, KaK MPaBUJIo,
uHdOpMAaIS O TOM, Kakhe CBEJCHUS W 32 Kakue roapl B Oprane OTCyTCTBYIOT H TIOUEMY,
I7I€ MOXHO TOJIYYUTh HEAOCTAIOIINE CBEACHUA M3JIararoTCs B COMPOBOIUTEIBHOM MUCHME
apxvBa K apXMBHOH CIIpaBKE, KOTOpPOE Ieuaraercss Ha OJlaHKe MNUChMa apxuBa M
MOANUCHIBACTCS PYKOBOJCTBOM apxuBa. KpoMe TOoro, B COMNPOBOAMUTENIBHOE MHUCHMO
BKJTFOUAETCS MHGOPMAIIHS O HAJTWIWH WM OTCYTCTBHU CBEJICHMIA O KOJIaM BHJIOB OTLIATHI
TPyJa v yAepKaHu# u3 3apaboTHOM TIaThl (M WX pacu(POBKE) 32 YKa3aHHBIA B apXUBHOU
CIIpaBKe TIEPUOJT U O paciudpoBKe KOJAOB, €CITH BUBI OTUIATHI TPy AAHBI TIO KOJIAM.

25.4. ApxuBHbie KOnMU OGOPMITAIOTCS Ha YUCTHIX JucTax Oymaru. Ha apxwBHBIX
KOMUSX JOKYMEHTOB, KaK HA OyMa)XHOM HOCUTEJIE TaK 3JICKTPOHHBIX HOCUTEIISIX, APXUBHBIC
mu¢pPbl MPOCTABISIIOTCA Ha 000pOTE KAXKIOTO JIUCTA apXWBHOW KOMHH, a 3aBEPHUTEIbHAS
HAJIMKACh U MeYaTh - Ha 000POTE MOCAETHETO JIUCTA KON JOKYMEHTA.

[Tpu HE0OXOMMMOCTH MPOBECHUS O0BEMHONU PA0OTHI MO MOUCKY U KOMUPOBAHUIO
APXMBHBIX JOKYMEHTOB apXWB MUCbMEHHO M3BEIIACT MOJIb30BATENA O MPOMEKYTOUHBIX
pesynbratax padboTsl. Bun nHbOpMAITHOHHOTO JOKYMEHTA, MOATOTABINBAEMOTO apXUBOM
IO 3aMpoCy MOJIb30BATENSA, COTJIACOBBIBAETCA C HUM, €CJIM 00 STOM HE YKa3aHO B 3aIpoce.

B apxuBHOW BBINIKMCKE HA3BAHUE APXMBHOTO JAOKYMEHTA, €ro HOMEp W Jara
BOCIIPOU3BOAATCS NOJHOCTHIO. M3BNIEUEHUAMU U3 TEKCTOB APXUBHBIX JOKYMEHTOB JOJIKHbI
OBITh HMCUEPHaHbl BCE HMEIOIIMECA JMaHHBIE MO 3ampocy. Hadamo u KOHeEI[ Kaxkaoro
U3BJICUCHUS, A TAKXKE MPOMYCKA B TEKCTE APXUMBHOTO JIOKYMEHTA OTAEJbHBIX CJIOB
0003HAYarOTCA MHOTOTOUHEM.

NudopmarnmonHoe MUCHMO 3asBUTEIIO COCTABIIACTCS TPH OTCYTCTBHH B apXWBE
JIOKYMEHTOB, HEOOXOUMBIX JUIsl HCIIOJIHEHHMS 3aMPOCca COLUATIbHO-MPABOBOTO XapakTepa, U
uHdopmar 00 WX MECTOHAXOXKJACHHWH, B CIIydae TEPECHUIKH 3ampoca B MPOGUIBHYIO
OpraHu3anuio. B nmucbMe yKa3blBatOTCS NPUUHHBL, [0 KOTOPBIM 3aMPallIMBACMbIC CBEJCHUA
HE ObLIM BBISBJIEHBI, U, IO BO3MOXHOCTH, MPEAJIaracTcs airOPUTM JAJIbHEHUIIETO MOUCKA.

25.6. OcHOBaHWA AJIA TIOATBEPKACHUS 3aMPOIICHHONW B 3asABJICHUH WH(OPMAITAH
oTpakeHbl B «MeETOAMYECKHX PEKOMEHAAIUAX MO MCHOJHEHUIO 3alMPOCOB COLMAIBHO-
MPaBOBOro Xapakrepa» denepajibHOTO apXMBHOIO areHTCTBa BcepoccHilckoro Hay4Ho-
WCCJICOBATCILCKAM WHCTUTYTA JOKYMCHTOBEICHUS W apPXWUBHOTO Jefia (yTBEPKICH
denepanibHbIM APXUBHBIM Aar€HTCTBOM, TEKCT JAOKYMEHTA MPUBEIECH B COOTBETCTBUM C
nyOnukanue Ha caiire http://archives.ru/).

25.6. Kputepuem MpUHATHS PEILICHUS ABJIAETCA OTCYTCTBUE OCHOBAHMM J OTKa3a
B MPEIOCTABJICHUN MYHUIMTIATbHON YCIIyTH.

25.7. Pe3ynbTaToOM HWCHOJIHCHUA aAAMHHUCTPATUBHOM MPOUEAYPHl SABJIACTCA
MOANMUCAHHBIN PE3YJIbTAT MPEJOCTABICHUA MYHUIIUNATBHON YCIYTH.


http://archives.ru/

25.8. Cmocobom ¢ukcanmuu pe3ysibTaTa BBINIOJIHEHUS aJIMHHUCTPATHBHON
MPOIIEAYPHI ABIIAETCS OTMETKA B KaHmuemsapuu Oprana, myTeM PETUCTPAIliH B JKypHAJIE
PETUCTpAIH PE3yJIbTaTa MPEAOCTABIICHU MyHUITUIATBHONW YCITYTH.

[Tponiemypa, ycTaHaBMBaeMasi HACTOSIIIIAM IYHKTOM, OCYIIECTBIISECTCA B TCUCHUE
23 KajeHJapHBIX JHEW ¢ MOMEHTA MOCTYILJICHHUS OTBETOB HA 3alPOCHI.

26. Boitaua win HanpasJieHHe 3asIBUTEJII0 pe3yJibTaTa MmpeaocTaBJIeHust
MYHUIUNIAJIbHOH yCJIyru

26.1. OcHoBaHueM Uil Hauaja aJMHHUCTPATUBHOW MPOLEIYPbl SBIACTCS
MOJAMHACAHHBIN PE3yJIbTAT MPEAOCTABICHNUA MYHULIUNIAIBHON YCITYTH.

Cnemmanuct OTAena He MO3JAHEE YeM Uepe3 3 KaJIeHIapHbIX THA CO AHS MPUHATUA
pPELICHUs BBLOACT WJIM HANPaBIsAET MO AAPECy, YKA3aHHOMY B 3aSABJICHUM, 3aSBUTEIIO
JOKYMEHT, TMTOATBEPKIAIOIINN TPUHATHE TAKOTO PEIICHUS.

[Ipu oOpailieHnn 3asBUTENS WM TPEJACTABUTENS 3aABUTENS 32 PE3yJIbTaTOM
OKa3aHus MyHULIMNAIbHOM yciyru B Opran, cnenunanuct Otaena:

- YCTAHABJIMBACT JIMYHOCTh 3ABUTEIIS WM NMPEACTABUTENS 3aABUTENSA, B TOM YHUCIIE
MPOBEPAET JOKYMEHT, YAOCTOBEPAIOIIUNA IMYHOCTB;

- TPOBEPAECT MNOJHOMOYMS NPEACTABUTENS 3AABUTENS JICUCTBOBAaTH OT HWMEHU
3asBUTENS MMPH MOJYUYCHUN JOKYMEHTOB;

- 3HAKOMHUT 3asABUTENA WA MPEACTABUTENS 3ASABUTENSI C MEPEYHEM BbIIABAEMBIX
JIOKYMEHTOB (OTJIaIlacT Ha3BaHWA BBIJJABACMBIX IOKYMEHTOB);

- Bergjaer 1OKyMEHTBI 3aABUTEITIO WJIW MPEACTABUTENIO 3aABUTEIIA.

Ha konum 3anpoca nenaer OTMETKY O BBIIABAEMBIX JOKYMEHTAX, C YKa3aHUEM HX
MEPEUHs, TPOCTABIAET CBOM (HaMWJIMIO W WHUIMAGI, JAOHKHOCTh W moanuch, ©.U.0O
3aBUTENSA WA €T0 MPEACTABUTENA U MPEAJIAraeT NPOCTABUTh NOANUCH 3aABUTEIIA.

26.2. Tlepemaua B MHOTO(MYHKIMOHAIBHBIA IICHTP PE3yJbTaTa MPEAOCTABICHUS
MYHHUITUTIATHHOW YCIIYTH TIO 3asABJICHUAM, MOCTYIHBIIAM Yepe3 MHOTO(YHKITHOHATHHBINA
LEHTP, OCYIIECTBIAETCS HE Mo3AHee 2 paboumx AHEH, CACAYIOMIMX 32 JAHEM OKOHUYAHMS,
YCTAHOBJICHHOTO  JCHCTBYIOIAM  3aKOHOAATEIBCTBOM  CpPOKA  MPEAOCTABICHUSA
MYHUIIANAJIBHOU YCITYTH.

MHoro(pyHKIIMOHATBHEIN T[EHTP OCYIIECTBIIACT BBIAUY 3aSBUTENIO pe3yJbTaTa
MPEIOCTABJICHNUS MYHHULIMIIAJIBHON YCIYTH B TEUEHUHM CPOKAa XPAHEHUs T[OTOBOTO
pe3yJibTaTa,  OPEAYCMOTPEHHOTO  COTJIAIEHWEM O  B3aWUMOJACHCTBUM  MEKIY
MHOTO(YHKITMOHAJLHBIM TIEHTPOM ¥ OpraHom.

26.3. B ciayuae moaauu 3asgBJIE€HHS B ANEKTPOHHOM BHe nocpeactsom PIITY, mocre
perucTpaluy  pe3yibTara MPEeNOCTAaBICHUS MYHULMUIMAIBHOM  YCIAYTH  DK3EMILIAD,
3aBEPECHHBIN YCUIICHHOUW KBAMM(UITUPOBAHHOHN JICKTPOHHON TTOATUCKHIO YIIOJTHOMOYSHHOTO
JOJIKHOCTHOTO JIWIIA, HAarpaBseTcs 3asaButento B «JInunbiii kabunet» PIITY. [lpu Hanuuuu
B 3aSBJICHUM YKA3aHUS O BbIJAYE PE3YJIbTAaTa MPEIOCTABICHUS MYHULIMNAIIBHON YCIIyTH Ha
OyMaXHOM HOCHTEJIE, SK3EMILUIAP NEPEAACTCA 3aABUTEIIO MPU MPEIbABICHUN TOKYMEHTA,
YAOCTOBEPSIONIETO JIMYHOCTD.

Bropoii sk3emiiAp pes3ynsraTa MPEAOCTABICHUA MYHULIHWNAIBHOW YCIyrM Ha
OyMa)KHOM W (MJTH) SJIEKTPOHHOM HOCHTENIE, 3aBEPEHHBIN YCUIIEHHON KBANTH(DHUKAITMOHHOM



ANIEKTPOHHOM MOANMKCHIO YIIOJIHOMOUYEHHOTO TOJKHOCTHOTO JIMA, OCTAETCS HA XPAHEHUH B
Oprase, BBIAABIIIEM apXUBHYIO CIIPABKY, ADXUBHYIO BBITTUCKY, QpXUBHYIO KOTIHIO.

26.4. KputepueM TpUHATHS PEUICHUSA ABJISETCS MOJNUCAHHBIA  PE3ysibTaT
MPEAOCTABICHUS MYHULIMNIATIbHON YCITYTH.

26.5. Pe3ynbTaTOM UCTIOTHEHUS aIMUHUCTPATUBHON TIPOIIETYPHI ABIAETCS BhIIaya
pe3yabpTara NpeAOCTaBICHUA MYHUIMNIAJbHONW YCIYTH WA HAMPAaBJICHUE €ro 3asBUTEIIIO
3aKa3HbIM TUCHMOM C YBEIOMJICHHUEM.

26.6. Cmocobom (uKcanud pe3ysabTara BBHITIOJHEHUS aJAMUHHUCTPATHBHOU
MPOLEAYPhl ABISAETCS BbIJAAUa 3aABUTEIIIO Pe3yJibTaTa MPEJOCTABACHUS MYHULIMNAIBHON
YCIIYTH TIOJ] POCIIUCH, B KypHAJI€ BHIIAHHBIX PEIICHUH.

27. Ilopsiaok ocyuiecTBJAeHUSI AAMUHUCTPATHBHBIX MPOLEAYP B 3JIeKTPOHHOM
dopme, B ToM yncJe ¢ ucnojanzoBanvem EINY, PIIT'Y, a takxke opunmaabHOro
caiita Oprana

27.1. lonyyeHue H(pOPMALIUH 0 OPSIAKE U CPOKAX MPEIOCTABJICHUS YCIYTH

[Tocpencreom EIN'Y m PIII'Y obecneunBaeTcss BO3MOXKHOCTH WH(POPMUPOBAHHS
3asIBUTEIS B YACTH:

1) moctyma 3asBUTENEH K CBEACHUSAM 00 YCIIyTE;

2) KONUPOBAaHWSA B DJCKTPOHHOW (oOpMe 3ampoca W HHBIX JIOKYMEHTOB,
HEOOXOAUMBIX JIJIS TIOJYUYCHHSI YCITYTH,

3) oJiauu 3asBUTEIIEM C HCTOJIb30BAHUEM nH(pOpMaTMOHHO-
TEICKOMMYHUKAIIMOHHBIX TEXHOJIOTHAM 3aMpoca O MPEIOCTABIICHAN YCITYTH;

4) TmonydeHWs 3asgBUTENIEM CBEIEHWH O XOJA€ BHINIOJHEHWA 3ampoca o
MPEIOCTABJICHUN YCIIYTH, B CIydae MOJAUM 3arpoca B AIEKTPOHHOM BHJIE, MMOCPEICTBOM
EITY, PITTY;

5) monmydeHus pe3ysbTaTa IpeI0CTaBICHHS YCIYTH B AJIEKTPOHHOH (hopme;

6) OCYITIECTBJICHUS OIICHKH KaueCTBa MPEAOCTABIICHUS YCITYTH,

7) nmocynebHOro (BHeCymeOHOTO) OOXaJOBaHWE pEMICHUH W JIEHCTBHMA
(6e3neiicTBusi) oprana (OpraHu3aIiu), JOJHKHOCTHOTO JIMIA oprada (opraHu3arum) Judo
rOCY/IapCTBEHHOTO WM MYHHITUTIAIBHOTO CITY>KaIero.

Ha odwummansHOoM caliTe opraHa, TPemOCTABJISIIOIIETO YCAYTy 00€CTeunBacTCs
BO3MOHOCTD:

1) moctyma 3asBUTENEH K CBEACHUAM 00 YCIIyTE;

2) KONUPOBAaHWSA B DJCKTPOHHOW (oOpMe 3ampoca W HHBIX JIOKYMEHTOB,
HEOOXOAUMBIX JIJIS TIOJYUYCHHSI YCITYTH,

3) OCYIIIECTBJICHUS OIICHKH KaueCTBa MPEA0CTABIICHUS YCITYTH,

4) nmocynmebHOro (BHeCcyAaeOHOTO) OOKajJOBaHWE PEIICHUA W JACHUCTBUHN
(6e3neiicTBusi) oprana (OpraHu3aIiu), JOJHKHOCTHOTO JIMIA oprada (opraHu3arum) Judo
rOCY/IapCTBEHHOTO WM MYHHITUTIAIBHOTO CITY>KaIero.

27.2. 3anuch HA PUEM B OpraH (OpraHu3aLuI), MHOTO(PYHKIHMOHAJIbHbIE
LEHTPbI MPeA0CTABJIEHHS TOCYIAPCTBEHHBIX 1 MYHUIMMAJbHBIX YCJIYT JJIS OAAYH
3ampoca 0 nNpeaoCcTaBJIeHUH YCJIyru



[IpenBapurenpHas 3amMch Ha TPHEM B MHOTO(QYHKIIMOHAIBHBIC IICHTPHI
ocymecTBisieTcss Ha odummansaoMm caiite I'bBY PK «M®IL». MuorodgyHKIHOHAIIEHBIC
IICHTPHl HE BIpaBe TPeOOBaTh OT 3asgBUTEISA COBEPINCHUS HMHBIX ACHCTBHM, KpPOMeE
MPOXOXKACHUS WASHTH(GHUKAIMH B ayTEHTH(UKAIMA B COOTBETCTBHH ¢ HOPMATUBHBIMH
MpaBOBRIMH akTamMu Poccuiickoit denmepanmu, yka3aHWd LEId MpPHEMa, a TaKKe
MPSAOCTABICHUS CBEACHUM, HECOOXOMMMBIX IS pacdeTa JJIATCIBHOCTH BPEMEHHOTO
HWHTEPBaJIa, KOTOPBIH HEOOXOAMMO 3a0POHMPOBATH IS TIPHEMA.

27.3. @opmupoBaHue 3anpoca

dopMHUpPOBAHUE 3aMPOCa 3AABUTENIEM OCYIIECTBIACTCS MOCPEACTBOM 3aMOJTHCHUS
AneKTpoHHOM (hopmbl 3ampoca Ha PIII'Y 6e3 HeoOXOaUMOCTH JOTOJHHUTCIBHON IT0JaYr
3ampoca B KakoW-mubo nHo dopme.

dopmaTHO-TOTHYECKasT TPOBEpPKa CPOPMHUPOBAHHOTO 3aMpoca OCYIMICCTBISIETCS
aBTOMATHUYECKH TIOCIIE 3aMOTHCHUS 3adBUTEIEM KAXIOTO M3 MOJIEH 3IEKTPOHHOUN (hOpMBI
3ampoca. [Ipu BIABIICHHH HEKOPPEKTHO 3aIMO;THEHHOTO TIOJIS AIEKTPOHHOH (hOPMBI 3amrpoca
3asBUTEIIb YBEIOMJISICTCS O XapaKTePe BBISBICHHON OIIMOKU W MOPSAJKE €€ YCTPaHCHUs
MOCPE/ICTBOM WH(OPMAITMOHHOTO COOOINEHUs HETOCPEACTBEHHO B AJICKTPOHHOU (popme
3amnpoca.

[Tpu hopMupoBaHUY 3ampoca 3aIBUTEITIO 00ECIICUNBACTC:

a) BO3MOXHOCTh KOTHMPOBAHWS W COXPAHCHWSA 3ampoca, HEOOXOMUMOTO IS
MPEAOCTABIEHUA YCIYTH,

0) BO3MOXXHOCTh TI€UaTH Ha OyMaKHOM HOCHUTENIC KOIMWW SJICKTPOHHOU (POpMBI
3anpoca;

B) COXPaHCHHWE pPaHEE BBEICHHBIX B JJCKTPOHHYIO (OpMY 3ampoca 3HAYEHUH B
1000 MOMEHT MO KEJAHUIO MOJIb30BATENA, B TOM YHUCJIE MPU BO3ZHUKHOBEHUM OIIMOOK
BBOJIa M BO3BpATE TS MIOBTOPHOTO BBOJIa 3HAUCHUHN B HJICKTPOHHYIO (hOpMYy 3ampoca;

') BOBMOXXHOCTh BEPHYTHCS Ha JIIOOOH U3 ATAMOB 3aMOTHEHUS JICKTPOHHOHN (hOPMBI
3anpoca 0e3 moTepH paHee BBEACHHON HH(pOpMaIHH;

J1) BO3MOXHOCTh JocTyna 3assutens Ha PIIT'Y k panee mogaHHbIM WM 3ampocam B
TEUCHUE HE MEHEE OTHOTO I'0/1a,  TAKKE YACTUIHO C(hOPMHUPOBAHHBIX 3aTIPOCOB - B TCUCHUE
HE MEHEE 3 MECHIIEB.

CdopmupoBaHHbIN U MOAMHUCAHHBINA 3ampoc mocpeactsoM PIITY nampasisiercs B
OpraH, MPeJOCTABISAIONINNA YCIYTy, KOTOPbIM 00€CeUnBaET PErUCTPALIAIO 3aMpoca.

[Tpu oOpanieHur 3a MOJYUYEHUEM YCIYTH MPEACTABUTENSA 3adBUTENA, K 3aMpocy
MPUJIAraeTCs HaUIeKanuM 00pa3oM opopMIIeHHAS JOBEPEHHOCTH B (POPME AIEKTPOHHOTO
JOKYMEHTA, TOAMUCAHHOTO JIUI[OM, BBIJABIMIAM (TIOAMHCABIIAM) JTOBEPEHHOCTH, C
WCITOJIb30BAHUEM YCHJICHHOM KBATM(UITUPOBAHHON 3JIEKTPOHHOM TIOAMUCH (B CTydae, €Cliv
MIPEACTaBUTEIb 3aBUTENIS JCHCTBYET HA OCHOBAHUH JOBEPEHHOCTH ), THOO HOTAPHYCOM.

27.4. Ilpuem u perucTpauusi OpraHom (oOpraHusanueii) 3anpoca U HHbIX
JAOKYMEHTOB, HE0OOXO0AUMBbIX /IJIsl IPEIOCTABJIEHUS YCJIYTH



3agBHTENIP HWMEET IMPaBO TOAATh 3asBIICHHE B DJICKTPOHHOW dopMme ¢
rncnonbs3oBanuem PIITY.

dopmupoBaHUE 3ampoca 3asBUTEIEM OCYIIECTBIIACTCS TOCPEICTBOM 3aTOJTHCHUAS
AneKTpoHHOM (hopmbl 3ampoca Ha PIII'Y 6e3 HeoOXOaUMOCTH JOTOJHHUTCIBHON IT0JaYr
3anpoca B kKakoh-nmuoo mHOM (opme. Ha PIITY, EIY, odummansaoMm caiite Oprana,
MIPETOCTABJISAIONIETO YCIIYyTY Pa3MENIaroTCa 00pa3Ilsl 3amoMHEHUS SJCKTPOHHOW (POpPMBI
3amnpoca.

dopmaTHO-TTIOTHYECKAsT TPOBEPKa CPOPMUPOBAHHOTO 3aIpoca OCYIIECTBIIACTCS
aBTOMATHUCCKH ITOCNIC 3aMOTHEHUS 3asgBUTEIEM KaXKA0TO M3 IOJICH AIICKTPOHHOM (hOPMBI
3anpoca. [ Ipu BEIIBICHUN HEKOPPEKTHO 3aMOJIHCHHOTO IO AJIEKTPOHHOM (hOPMBI 3ammpoca
3aSBHTEIIb YBEJIOMIISICTCS O XapaKTepe BBISBICHHON OIMMOKH M IOPSIKE €¢ YCTPaHCHUS
MOCPE/ICTBOM WH(OPMAITMOHHOTO COOOINEHUs HETOCPEACTBEHHO B AJICKTPOHHOU (popme
3amnpoca.

CdopMmupoBaHHBIN 3aMpoc, HAMPABIACTCS B OpraH, NMPEAOCTaBIIIONINN YCIyTy
nocpencrsom PIITY.

[Tpuem u perucrpaius 3asBICHHSA OCYIIISCTBIAIOTCS JOJDKHOCTHBIM JIUIIOM OpraHa
MPEAOCTABIISIONICTO YCIYTy, OTBETCTBEHHBIM 3a IPHEM M PETHCTPAIMIO 3asBIICHUH C
JOKYMEHTAMH, HEOOXOAMMBIMH TSI TIPEIOCTABIICHUS YCIIYTH.

[Toce peructparuu 3asBJICHUE HAMPABIIAETCS B CTPYKTYPHOE TOJPa3CICHUE,
OTBETCTBEHHOE 32 TIPEIOCTABJICHHUE YCITYTH.

[Tocne mnpuHATHS 3adBICHUSA JOJDKHOCTHBIM JIMIIOM, YIOJHOMOYCHHBIM Ha
MPEIOCTaBJICHNE YCIYTH, CTAaTyC 3ampoca 3asBUTENA B «JIMUHOM KabOuHete» Ha PIIY,
OOHOBIIAETCS JIO CTaTyCca IPHHATO.

27.5. BzaumoaeiicTBue 0praHoB, NPeA0CTABJISIIOIINX MOCY1aPCTBEHHbIE
YCJIYTH, OPraHoOB, NPeA0CTABJSIONINX MYHHUIUNAJIbLHbIE YCJIYTH, HHBIX
rocy/IapCcTBEHHBIX OPraHOB, OPraHOB MECTHOI0 CAMOYINPABJIEHUS, OPraHU3aLUii,
YUYaCTBYKIIHUX B MPeI0CTABJIEHNH MPeayCMOTPEeHHbIX YacThio 1 cTaThu 1
®enepanabHoro 3axkoHa Ne 210-P3 rocyaapcTBeHHbIX U MYHUIIUNAJIBHBIX YCJIYT

BzaumoneicTBre OpraHoB, MPeAOCTaBIAIOIIUX YCIAYTH, B YaCTH OCYILIECTBIICHUS
MEKBEOMCTBEHHOIO 3JICKTPOHHOTO B3aUMOACHCTBUS OCYIIECTBISAETCS COTJIACHO MyHKTA 2
yactu |1 ctatem 7 @enepanbHoro 3akoHa Ne 210-D3, a Taxoke npeaocTaBlIeHUE JOKYMEHTOB
1 uHGOpMaIMK B CiIydae, MPeayCMOTPEHHOM 4JacThio 4 craten 19 denepanpHOro 3akoHa
Ne 210-®3, ocymecTBiaseTcs B TOM YHCJE B SJISKTPOHHOW (opMe ¢ HCIOJIB30BAHHEM
€IMHOM CUCTEMBbl MEXBEJOMCTBEHHOT'O 3JICKTPOHHOTO B3aUMOJICHCTBUSA U MOKIIIOUAEMbIX
K HEW PErMOHAJIbHBIX CHCTEM MEXKBEJOMCTBEHHOIO AJICKTPOHHOTO B3aMMOJCHUCTBHUS MO
MEKBEJOMCTBEHHOMY 3aMpoCy OpraHa, MpeaoCTaBJIsAIONIero YCAYry, NOABEAOMCTBEHHOM
rOCYJApCTBEHHOMY OpraHy WM OpraHy MECTHOTO CaMOYIPAaBJICHHUS OpraHu3allvi,
YYACTBYIOIIECH B MPEAOCTABICHUH MPEAyCMOTPEHHBIX 4acThio 1 ctathu 1 denepanbHOro
3akoHa No  210- ®3 rocynapCTBEHHBIX UM MYHHUIMOAIBHBIX  YCIYr, JK0O
MHOTO()YHKITMOHAJILHBIX IIEHTPOB.



27.6. Omiara rocy1apcTBeHHOI1 MOLULJIMHBI 32 MPeI0CTaABJIEHUE YCJIYT U
yILIATA MHBIX IJIATEXKeil, B3MMAaeMbIX B COOTBETCTBHU € 3aKOHOIATEJILCTBOM
Poccuiickoii ®egepaunn

Omnnara rocyJapCTBEHHOM MOIIJIMHBI 3a MPEJOCTAaBICHHUE YCIYr M yIuiaTa HHBIX
miaTeKeu HE B3UMAETCA.

27.7. lloty4yeHue pe3y/ibTaTa NMpPeaoCTaABIEeHHs] YCJIYTH

B cnydae Hanmuuus BO3MOKHOCTH, PE3YJIbTaT MPEAOCTABIICHUS YCIIYTH, 3aBEPEHHbIN
YCHJIICHHOH  KBaJIU(DHIIUPOBAHHON  AJICKTPOHHOH  TMOAMHMCHIO  YIIOJHOMOYCHHOTO
JOJHDKHOCTHOTO JIMIA, HampaBjdeTcs 3agButeno B «JImunbiii kabunet» PIII'Y. B uHbIX
CIyyasix BblJlaya pe3yjbTaTa MPEJOCTABICHUS YCIYTH OCYLIECTBIACTCS HAa OyMa:KHOM
HOCHUTEJIE.

27.8. IlosryyeHue cBeleHUIl 0 X0/1e BbITOJHEHU S 3aMpoca

3adgBUTEIb UMEET BO3MOXKHOCTD MOTYYeHH S WH(MOPMALIMU O XO/€ MPEAOCTABICHUS
YCIIYTH.

Hudopmanusa o xoae NpeaocTaBiIeHNs YCIYTH HAMPaBIIAETCS 3aABUTENIO OPraHoM,
MPEAOCTABISAIOIIKM YCIIYTY B CPOK, HE PEBBIIAOMINNA 1 pabounii 1eHb NocTe 3aBEPILICHUS
BBITIOJTHEHAS COOTBETCTBYIOIIETO JCWCTBHS, HA aapec DSJICKTPOHHOW TMOYTHl WA
nocpenctsom PIIT'Y (B ciyuae, ecnu 3asiBienne mogasanock uepes3 PIITTY).

[Tpu npenocrapnenun yciayru nocpeacrsom PITY B TMuHOM KaOWHETE 3asBUTENA
OTOOPAXKAKOTCS CTATyChl 3a0poca:

a) 3asABJICHHE 3aPETUCTPUPOBAHO — WH(GOPMALMOHHAS CUCTEMa OpraHa BIIACTH
3aperucTpupoBaa 3asBJICHUE (TIPOMEKYTOUHBIN CTATYC);

0) 3asgBJICHHE MPUHATO K PACCMOTPEHMIO - 3aSABJICHHUE MPUHATO K PACCMOTPEHUIO
(ITpomexyTOUHBIH CTATYC);

B) MPOMEXKYTOUYHBIC PE3YJbTATHl MO 3aABJICHUIO — BHITIOJHEHUE TPOMEKYTOUHBIX
ATANOB PACCMOTPEHMUS 3a4BJICHHS (POMEKYTOUHBIN CTaTyC);

r) ycilyra OKaszaHa — yciayra ucrnoiHeHa. Pe3ynpraT nepenan B «JIndnbiii kaOuHeT)
3agBuTeNs (PUHATBHBIN CTATYC);

1) OTKAa3aHO B TMPEAOCTABJICHWM YCIYT'H - OTKAa3aHO B MPEIOCTABICHUH YCIIyTH
(¢puHANBHBIN CTATYC).

JIOTIOJTHATENBHO K  cratrycy, wuHpOpPMAIMOHHAs  CHUCTeMa  Oprasa,
MPEAOCTABIISAIOLIErO YCIYTY, MOXKET NMepEAaBaTh KOMMEHTAPUH.

Ecnu 3adBuTens momaBan 3asgBKy Ha mnpenoctasicHue yciayru yepes PIITY, To
uH(}OPMAITHIO O XO/€ TPEIOCTABICHUS YCIYTH 3aSBATEh MOXKET MTOCMOTPETH B «JIMmuHOM
kabuHeTe» Ha PIITY.

JUtd mpocMoTpa CBEIEHUH O XOJI€ W PE3YyJIbTaTe MPENOCTABIIEHUA YCIIYTH 4Yepe3
muuHbld kabunet PIITY 3adButento HE0OX0AUMO:

a) aBropusoBarbesa Ha PIIT'Y (BoiiTy B MMuHbIN KaOMHET);

0) HalTH B TMUYHOM KaOWHETE COOTBETCTBYIONIYIO 3a5BKY;

B) MPOCMOTPETh MH(POPMALIHIO O XOJI€ U PE3yIbTaTe MPEAOCTABICHUA YCIYTH.
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27.9. OcyuecTBJ/ieHHe OLIEHKH KA4eCTBA MPeI0CTABICHUS YCJIYTU

3asBUTENAM OOECMEUMBACTCS BO3MOXHOCTh OLICHUTh JIOCTYMHOCTh M KaueCTBO
npeaocTaBiaeHuss  yciayru  mocpeactBom  PIIIY, odwmmmansHOro caita oprasa,
MPEAOCTABISAIOIIETO YCIIYTY.

27.10. JlocynedHoe (BHeCyaeOHOE) 00:Ka10BaHHE PelleHnil U AeiicTBUIl
(0e3neiicTBusI) opraHa (opraHu3aluu), J0JKHOCTHOT0 JIUIA OpPraHa (OpraHu3aiumn)
JI00 rocy1apCTBEHHOT 0 WJIH MYHHIIUNIAJIBHOTO CJIy>KALIero

3agBuTensaM  00ECeuMBaeTCs BO3MOXHOCTh JOCYAeOHOTO (BHECYAeOHOTO)
o0XaJloBaHMs pEeIIeHU 1 NeicTBril (Oe3aelcTBIA ) Oprada (OpraHu3aiim ), JOIKHOCTHOTO
JWIla OpraHa mpeaocTapiswomero ycayry nocpeactsom EINNY, PIITY, saekTtpoHHON

MOYTH ¥ OUITHATIFHOTO CaiiTa OpraHa, MPeIOCTABIISIFOIIETO YCIIYyTY, OHUITHATBFHOTO caiTa
I'bY PK «M®I».

28. Ilopsiiok BHINMOJIHEHNSI AAMHUHIUCTPATUBHBIX Npoueayp (aeiicrpuii)
MHOT O YHKIIHOHAJIbHBIM HEHTPOM

28.1. UndopmupoBaHue 3asiBUTEICi 0 MOPSAKE MPET0CTABJIECHUS
MYHHIIUNAJBbHOMH YCJIYTH B MHOTO()YHKIIHOHAJILHOM LIEHTPE, 0 X0/1€ BHIMOJTHEHMSI
3ampoca o npeaocTaBJeHHH MyHHIIUNIAJIbHON YCJIYT'd, 0 HHBIM BOIPOCaM,
CBSI3AHHBIM C MPeA0CTABJIeHHEM MYHHITUNAJILHOM YCJIYTH, a TAKKe
KOHCYJIbTHPOBaHHE 3asiBUTEJIeii 0 MopsiJiKe MPeaoCTaBJIeHHs] MYHUIIMTIAJIbHOM
YCJIYrd B MHOTO(YHKITHOHAJIbHOM IIEHTpeE

[Ipu oOpameHun 3asgBUTENS B MHOTO(YHKIIMOHAIBHBIM IIEHTP 3a MOJyYCHHEM
KOHCYJIbTAllUM TI0 BOMPOCAM MPEAOCTABJICHUS MYHHUIMOAIBHONW YCIyTH, PaOOTHHUK
MHOTO()YHKIIMOHAJILHOTO TEHTPA, OCYIIECTBIISIONMNN MMPUEM TOKYMEHTOB, HHOOPMHUPYET
3asBUTEIIA:

- O CpOKax MPeAOCTABICHUA MYHUIIUTIATBHON YCIIYTH;

- 0 HEOOXOUMBIX JOKYMEHTAX IS MOIYUYSHUS MYHUIATIAILHON yCIyTH (10 BAIAM
CTIPaBOK);

- 0 BO3MOXHOM OTKa3€ B MPEIOCTABJICHUM MYHUIUNAIBHOW YCJIyru, B Cliydae
OTCYTCTBHUE JOKYMEHTOB B Oprase no 3anpanimBacMoi TeMaTHKE.

[Tpy HEOOXOIUMOCTH TOTYUEHHUS KOHCYJIbTAllMA B TMHUCHMEHHOH (hopMe pabOTHHUK
MHOTO(YHKITMOHAJIFHOTO TIEHTPA PEKOMEHTYET 3asBUTEIIIO JIMYHO HAMIPABUTh MUCEMEHHOE
oOpamienre B OpraH, pa3bsICHMB TMPH OSTOM TOPSAAOK PACCMOTPEHHS MHCHMEHHOTO
oOpallieHus 3asaBUTENSA B COOTBETCTBUU ¢ DenepanbubiM 3akoHOM OT 02.05.2006 Ne 59-®3
«O mopsake paccMoTpeHus oOpaliieHnit rpaxkaan Poccutickoit deaepanmmy.

28.2. Ilpuem 3anpocoB 3asiBUTEIell 0 MPeA0CTABJIEHHH MYHHUIIUNAJILHOI
YCJIYTHd U HHBIX I0KYMEHTOB, He00X0IUMBIX /IS TPEA0CTABJICHIS] MyHUITUTIAIbHOM
yCJIayru



B MHOroQyHKITMOHAILHOM TICHTPE OCYIIIECTBIISETCS TIPHEM 3asABICHUN W
JIOKYMEHTOB, HEOOXOJMMBIX JUIsi MPEAOCTABICHUS MYHMIIMNAIBHONW YCIYTH, a TaKXe
BbIJJa4a JOKYMEHTOB, SBJISIOIIMXCS PE3YJbTATOM MPEIOCTABJICHUS MYHUIUNAIbHON
YCJIYTH TOJIBKO TPH JIMUHOM OOpAIllCHUW 3asBUTENA, JUOO €ro NpeACTaBUTENA, MpHU
HAJIMYUU TOKYMEHTA, YOCTOBEPSIOLIETO JUUYHOCTh MPEICTABUTENS 3adBUTENS, TOKYMEHTA,
YAOCTOBEPSIONINANA MOJTHOMOYMS TPEACTABUTENA 3aABUTEIIS.

[TpueM MOKYMEHTOB, MOJYUYCHHBIX MOUTOBBIM OTIPABJICHUEM, JTUOO B 3JICKTPOHHOM
dbopme He TomyCcKaeTCs.

[Ipu oOpamieann B MHOTOMYHKIMOHAIBHBIM IIEHTP 3agBUTENb MPEIOCTABISACT
JIOKYMEHTBI, YyKa3aHHble B nyHkTax 9.1. - 9.2. Hacrosmero aaMUHHUCTPATUBHOTO
peryiaMeHTa

B xoae nmpuema JOKYMEHTOB, HEOOXOAUMBIX IJiA OPraHU3alUU MPEJOCTABJICHUS
MYHHUITUTIATBHON YCIIYTH, pA0OTHUK MHOTO(YHKIIMOHAIBHOTO IIEHTPA:

YcraHaBiMBaeT JIUYHOCTh 3a4BUTENS WK MPEACTABUTENS 3aABUTENSA, B TOM YHUCIE
MPOBEPSAET JOKYMEHT, YAOCTOBEPAIOIIMN JIMUHOCTh, JIOKYMEHT, YJOCTOBEPSIOIINMA
MOJIHOMOYUA MPE/ICTABUTENS 3aABUTEIIS.

B cnydae ecnu He yCTaHOBJIEHA JUYHOCTH JiMIla, OOPAaTUBIIErOCS 3a MOJYYEHHUEM
OcHoBanveM Il OTKaza B OpUeME  JIOKYMEHTOB  3asBUTENA  PabOTHUKOM
MHOTO(YHKIIMOHAJILHOTO TICHTPA SIBJISIETCS OTCYTCTBHE JIMOO OTKAa3 B MPEAOCTaBICHUN
3aBUTEJIEM  OpPUTMHAJIA  JIOKYMEHTA, YJOCTOBEPSIOIIETO0  JIMUHOCTh  3aABUTEA,
MPEJACTABUTENA 3asABUTENA, A TAKXKE MPEIOCTABICHUE HEACHCTBUTENIBHOTO JIOKYMEHTA,
YAOCTOBEPSIOIIETO JINUHOCTD 3asBUTEIIS.

[IpoBepsier  mpaBWIBHOCTH  OGOPMJICHHS  3afABJICHUA O  TPEIOCTABJIICHUH
MYHHUITUTIATHHON yCIIyTH. B ciydae, eciv 3asBUTENh CaMOCTOS TEIIBEHO HE 3aMOJTHAI (HopMy
3asBJICHHS, TIO €r0 Tpoch0de, pabOTHUK MHOTO(YHKITMOHAIBHOTO TIEHTPA, 3aIlOJIHSIET
3asBJICHUE B 3JICKTPOHHOM BUJIE.

Ecnu B 3agBennn He yka3aH aapec ICKTPOHHOM MOYTHI 3asBHUTENISA, MpeiaracT (B
yCTHOU (popMe) yKa3zaTh B 3asBJICHUM QAPEC SJICKTPOHHON MOUTHI B MEIAX BO3MOXKHOCTH
YTOUHECHUSA B XOJI€ MPEAOCTABJICHUS MYHUIUINAJIBLHOW YCIYrd HEOOXOAMMBIX CBEICHUI
MyTEM HAMpPaBJICHUS SICKTPOHHBIX COOOIICHUH, a TakKe B TENISIX HHGOPMHUPOBAHUS O XOJIE
OKa3aHUs MYHULIMOAIBHON YCIIYTH.

B cnydae mpenocTaBieHUA 3asBUTEIEM MOJIMHHUKA JOKYMEHTA, MPEACTABICHUE
KOTOPOTO B TMOUIMHHWKE HE TpeOyeTcs, padOTHWK MHOTO(YHKIMOHAJIBRHOTO IIEHTpA
CBEPACT KOMUU MOJJINHHUKA TOKYMEHTOB, MPE/ICTABIICHHBIX 3asBUTEIEM, C TIOJIMHHUKAMHU
TaKUX JOKYMEHTOB, HA KOTIMU MPOCTABJIAECT OTMETKY O COOTBETCTBUU KOMUU JJOKYMEHTA €ro
MO/JTMHHUKY 3aBepsis €€ CBOSH TMOAMMCHIO € YKAa3aHUEM JOJDKHOCTH, (aMWiIuu |
WHUALMAIOB. [lOATMHHUK TOKYMEHTA BO3BPAILACTCS 3asABUTEIIO, a KOMUS NPUOOIIAETCA K
KOMIUICKTY JTOKYMEHTOB, MepeaaBacMbix B OpraH.

Kommekryer 3asBieHrie W HEOOXOAMMBIC JTOKYMEHTHI (Jajie€ - KOMIUICKT
JOKYMEHTOB), COCTaBJISASl PACMHUCKy TPHHATHIX KOMIUIEKTOB JOKYMEHTOB B JBYX
AK3EMILIAPAX, KOTOPAs COAEPKUT NEPEUCHb MPEAOCTABIICHHBIX 3asBUTENIEM IOKYMEHTOB, C
YKa3aHHUEM AaThl U BPEMEHH UX MPEIOCTABJICHUS, U TPUKPEILIAET €ro K 3asABJCHUIO.

Briaer 3adBUTENI0 OJUH SK3EMIUISIP PACHUCKH B MOATBEPXKACHUE MPUHATHS
MHOTO(YHKIIMOHAJIGHBIM ~ TICHTPOM ~ KOMIUIEKTAa  JOKYMEHTOB,  TPEIOCTaBJICHHBIX



3aSBUTEIIEM, BTOPOM OHK3EMIULIP pacmucku Tmiepenaetcss B OpraH ¢  KOMITIEKTOM
JIOKYMEHTOB,

Coobmraer 3asBUTEMO O JAaTe MOJYUYEHHS PE3yJibTaTa MYHUIMIAJIBHOW YCIYTH,
corjacHo MyHKTY 7.1. HacTOAIIEero AAMUHUCTPATHBHOTO PETJIAMEHTA.

B cpok, He npeBbimaromuii 2 paboumx JHEH, CASAYIOMMX 3a JHEM MpHeMa
KOMITJIEKTA JTIOKYMEHTOB, AKCIEAUTOPOM MHOTO(YHKIIMOHAIBHOTO TIEHTPA WA WHBIM
YIOJHOMOYEHHBIM JIUIIOM MHOTO(YHKIIMOHAJIBHOTO IIEHTPa, KOMIUIEKT JOKYMEHTOB,
HEOOXOUMBIX JIJIS TIPEAOCTABIICHUS MYHHUITUTIATBHON YCIIyTH niepenaeTcs: B Opras.

[IpemM MOKYMEHTOB OT AKCIEIUTOpPa MHOTO(MYHKIIMOHAJIBHOTO TICHTPA WM WHOTO
YIOJHOMOUYEHHOTO  JUIla  MHOTO(YHKIMOHATBLHOTO  TICHTPA,  OCYIIECTBIIACTCA
coTpyaHukamu OpraHa BHE OUepe/In.

B xonme mnpumema mokyMeHTOB OTBEeTCTBeHHOe Juio OpraHa, mpoBepseT
KOMITJIEKTHOCTh JIOKYMEHTOB B TIPUCYTCTBHH JKCIEAUTOPA MHOTO(YHKITMOHAIHHOTO
IIEHTPA WJIA WHOTO YIOTHOMOYEHHOTO JIUIa MHOTO(YHKITHOHAJTEHOTO TIEHTPA.

B cayuae oTCcyTCTBHA JOKYMEHTOB, YKAa3aHHBIX B PACIUCKE, OTBETCTBEHHOE JTUIIO
OpraHa, B TPUCYTCTBHH OKCIECIUTOPA MHOTO(PYHKIIMOHAJBHOTO TICHTPA WJIH HWHOTO
YIOJHOMOUYEHHOTO JIMIa MHOTO(YHKIIHOHAIBHOTO IIEHTPA, ACNIaeT COOTBETCTBYIOIILYIO
OTMETKY B CONMPOBOAUTEIBHOM PEECTPE.

OmuH  SK3eMIUIAP COMPOBOIUTENBHOTO PEECTpa TMEPEAaBAEMbIX KOMILJIEKTOB
JOKYMEHTOB OCTAETCsI MHOTO(DYHKITMOHATBHBIM IIEHTPOM C OTMETKOM, JTOHKHOCTHOTO JIAIIA
OpraHa, OTBETCTBEHHOTO 32 MPEAOCTABIICHUEC MYHHUITUTIAILHON YCIYTH, O TIOJyYCHHH, C
yKa3aHUEM JaThl, BPEMEHH | MO IITUCH JINIA, PHUHSABIIETO TOKYMEHTHI.

B cnmydae oTkaza B mprieMe JOKYMEHTOB OT SKCHEAUTOPA MHOTO(YHKITHOHATBHOTO
IIEHTPA WIH YITOJITHOMOYSHHOTO JIUIAa MHOTO(YHKIIMOHAIBHOTO TIEHTPA, TOKHOCTHOE JIMIIO
OpraHna, He3aMeUTUTENBHO, B PUCYTCTBUH AKCIIETUTOPA MHOTO(YHKIIMOHAITBHOTO TIEHTPA
WM WHOTO YMOJHOMOUYEHHOTO JIMIa MHOTO(YHKITMOHAIBHOTO IIEHTPa, 3aIloJIHACT
yBEIOMJICHHE 00 OTKa3e B TPHEME OT MHOTO(YHKITMOHAIGHOTO IICHTPA 3asBICHUS W
JIOKYMEHTOB, TIPUHATHIX OT 3aSBUTENIS C YKA3aHUEM MPUYNH(BI) OTKA3a B IPHUEME.

28.3. Boigaua 3asiBUTE/IIO pe3yJibTaTa NMPeA0CTaBJIeHUS MyHUIMNAJIbLHOM
YCJIYTH, B TOM YHCJI€ BbIJJaUa JOKYMEHTOB HA OyMaKHOM HOCHUTEJIE,
MOATBEPKAAIIINX COAEPKAHNE YJIEKTPOHHBIX JOKYMEHTOB, HATIPABJIEHHBIX B
MHOT0(YHKITHOHAJIBHBIA [EHTP M0 pe3yabTaTaM MpeaoCcTaBJIeHUS
rocyJapCcTBEHHBIX U MYHUITHNIAJIbHBIX YCJIYT OPraHaMH, MPeI0CTaBJISTIOIINMU
rocyJapCcTBeHHbIE YCJIYTH, H OPTaHAMH, MPEA0CTABISIOIAMEI MYHHUITHTAJLHbBIE
YCJIYTH, a TAK:KE BbIJIa4a JOKYMEHTOB, BKJIIOYAS COCTABJIEHHE HA OyMaKHOM
HOCHTEJIE M 3aBePeHNe BBIMMHCOK U3 HH()OPMAITMOHHBIX CHCTEM OPTraHOB,
MPeT0CTABJSIONIAX TOCYIaPCTBEHHBIE YCJIYTH, H OPTraHOB, MPEI0CTABJISIOIINX
MYHHIMTIAJIbHBIE YCJIYTH

[lepemaua OpranoMm pe3yiabTaTOB OKa3aHWS  MYHHIMOAJILHOH  YCIyTH B
MHOT'O(YHKIIHOHAJIBHOM IICHTPE OCYIIECTBIACTCS He mo3aHee 2 padouux AHCH,
CJICMYIONTUX 3a JHEM OKOHYAHWS, YCTAaHOBJICHHOTO JCHCTBYIOMIMM 3aKOHOJIATEIIHCTBOM
CPOKa IPEAOCTABICHUS MYHUIIMIAIBHOMN YCITyTH.



HomxHoctHOe o OpraHa, OTBETCTBEHHOE 3a MPEIOCTABICHUE MYHHULIMNAIbHON
YCITyTH, TIOCPEACTBOM TeNne(OHHON CBA3M, YBEAOMIISAET MHOTO(YHKIIMOHATIBHBIA LEHTP O
TOTOBHOCTH PE3yJIbTaTa MyHULIMNIATBHON YCITYTH;

B cnydae nmpunATHA pemieHus 00 0TKa3e B MPEAOCTABICHUN MYHULMTIATBHON YCIYTH
Oprana, noykHOCTHOE N0 OpraHa B MUCbMEHHOM BHUJAE YBEIOMIISAET 3aABUTENS O TAKOM
pellieHuH, ¢ YKa3aHWeM TPUYUH T[PUOCTAHOBIEHUA, OTKa3a NPEJOCTaBICHUH
MYHUIIANAJIBHOW YCITYTH.

JomxroctHOE numo OpraHa, epeaacT B MHOTO(YHKIIMOHAIBHBIHN TIEHTP pe3yIbTaT
MYHULIAMATBHON YCIIYTH HAa OCHOBAHWHU COMPOBOIUTENIBHOTO PEECTPa, ¢ YKa3aHUEM JaThl,
BPEMEHM M TOAMKMCH SKCIEAUTOpa MHOTO(PYHKIMOHAIBHOTO LEHTPA WX HWHOTO
YIOJTHOMOUEHHOTO JIMI[a MHOTO(YHKIIMOHAIBHOTO IEHTPA, MPUHSABIIETO TOKYMEHTHI.

[Ipu oOpaineHuu 3asgBUTENA WM TPEACTABUTENS 3asABUTENS 3a PE3YJIbTaTOM
OKa3aHUs MYHULMMNAIBHOW yCIyrd B MHOTO(DYHKIMOHAIBHBIA IIEHTP, PaOOTHUK
MHOTO()YHKITMOHAJILHOTO TIEHTPA:

- YcTaHaBIUBAET JIMYHOCTD 3aABUTENS WK MPEACTABUTENS 3aABUTENA, B TOM YHCIIE
NPOBEPSET TOKYMEHT, YIOCTOBEPSIOIINHA JTUUHOCTD,

- IlpoBepseT mONHOMOUWA MPEACTABUTENS 3asABUTENA JEHCTBOBATH OT HMEHH
3aABUTENIS TIPY NOTYUYEHUU JTOKYMEHTOB;

- 3HAKOMUT 3asBUTENS WM TPEICTABUTENS 3afBUTENS C MEPEUHEM BbIAABAEMBIX
JOKYMEHTOB (OTJIalllaeT Ha3BaHUS BbIJABAEMBIX JOKYMEHTOB);

- Borgaer moKkyMeHTHI 3asBUTEIIO WJIN MPEACTABUTEIIO 3aABUTEIA.

Ha komuum 3ampoca genmaer OoTMETKY O BbIIAaBa€MbIX JTOKYMEHTAX, C YKa3aHMEM MX
nepeyHs, MPOCTaBJIAeT CBOM (aMWIMIO W WHUIHUAIBI, JOJDKHOCTh M moamuch, ©.M.O
3aABHUTENIS WK €r0 MPEACTAaBUTENS U MPEAJIaraeT MPOCTaBUTh TOANUCH 3aSBUTEIIA.

Ecnu mnpu mnonydeHun 3asgBUTENEM pPe3yJbTaTa MYHUIMNAIBHOHW YCIYTH B
MHOTO(YHKIIMOHAIBHOM IIEHTPE, 3aABUTEIIEM WIIM MPEACTABUTEIEM 3asBUTENS BBIABIICHBI
ornevyaTku v (WiK) OIMOKY B BBIJIAHHBIX B PE3YJIbTATE MPEAOCTABICHNAA MYHULIUNAIBHON
yCIyTH JOKYMEHTax, pabOTHUK MHOTO(MYHKIIMOHATBHOTO LIEHTPA MpEAIaraeT 3asBUTEIIO
0o0paTuThCA 3a MCIPABJICHHWEM OMNEYaToK W (Wiu) OmuOOK HemocpeAcTBeHHO B Opraw,
NPEIOCTaBUBILINHN YCIYTY.

Ecnu 3adButens Wi npeacTaBuUTeNb 3aABUTENSA OTKA3bIBACTCS MONTYYaTh PEe3ysIbTar
MYHULIMNIATBHOW YCIIYTM, a TakKe OTKa3bIBAETCSA MPOCTABIATh CBOIO MOAMHCH B
NOATBEP)KACHUE  TOJNIYYCHHA,  pe3yjabTarT  yCIyrd  He  Bblgaetcd.  PabGoTHUK
MHOTO(YHKIIMOHAIIBHOTO LIEHTPA MPOCTABIIACT HA OMHCH OTMETKY 00 OTKa3e MOJyYCHHS
pe3ynapTaTa MYHHMIMIAIBHOW YCIYTH, € YKa3aHMEeM NpPUYUHBIL, JMOO0 00 OTKase B
MPOCTABJICHAN 3asABUTEJIEM CBOEH MOANWCH, YKas3biBasg CBOK A0kHOCTh, ®M.O. u
MOJITUCH.

MHuoropyHKIMOHANBHBINA HEHTP 00eCreurnBaeT XpaHEeHHE MoaydeHHbIX oT Oprana
JOKYMEHTOB, IPEIHA3HAYESHHBIX /IS BBIJAUH 3aABUTEIIO WITU MPEACTABUTENIO 3aSBUTEIA, a
TaK)KE HAMpaBIAIOT MO PEECTPy HEBOCTPeOOBaHHBIE MOKYMEHTh B OpraH, B CPOKH,
OTIpeICTICHHBIE COTJIAIICHUEM O B3aUMOACHCTBUU.

28.4. Unble aeiicTBUs, HE00X0AUMbIE 1151 MPEI0CTABJIEHUS MYHHLIIUNAJIbHOI
YCJIYIH, B TOM YHCJI¢ CBA3AHHbIC C NIPOBEPKOIl ACHCTBUTEILHOCTH YCHIICHHOU
KBAJIU(PUIMPOBAHHON 3JIEKTPOHHOM MOANNCH 3asIBUTEJIS], HCI0JIb30BAHHOM NpPpU



o0pauieHnH 3a MoJIy4eHneM MyHUIHMNAJIbHON YCJIYrd, a TAKXKe ¢ YCTAHOBJIEHHEM
NnepevyHsi CPeACTB yA0CTOBEPSIIOIIUX HEHTPOB, KOTOPbIE JOIYCKAKTCH A5
HCMO0JIb30BAHMS B LIEJISIX o0ecreveHusl YKa3aHHOIl MPOBepKHU

[TpueM TOKYMEHTOB, IOJIYUEHHBIX B AJICKTPOHHOM (hOpME HE JOMYCKACTCA.

29. ITopsinok ucnpaBJieHUs JOMYIIEHHBIX OMEeYaTOK U OIIHOOK B BHIIAHHBIX B
pe3yJibTaTe NMpeaoCTaBJIeHNsI MYHUIIMTIAJbHON YCJIYrd J0KyMeHTax

29.1. OcHoBanueM Ui Hauaja aJMHHUCTPATUBHOW MOPOLEAYPbl SABIACTCS
MPeICTaBIICHNE (HAampaBieHre) 3asBruTeIeM B Oprad B IPOU3BOJIbHOM (popme 3asiBiieHHS 00
WCTPABICHUU OMNMEYaTOK W (Wiau) OmMOOK, JOMYIICHHBIX B BBIJAHHBIX B PE3yJbTaTe
NPEIOCTaBICHUS MYHUIIUTIAIbHON YCIYTH TOKyMEHTaX.

29.2. JIomKHOCTHOE JIUIO CTPYKTYPHOTO nojapazaeiaeHus Oprana, OTBETCTBEHHOE 3a
NPEIOCTAaBIICHUE MYHHUIMIATBHONW YCIYTH, PAacCMaTPUBACT 3aABIICHUE, MPEICTABICHHOE
3agBUTEJIEM, M TPOBOAMWT MPOBEPKY YKA3aHHBIX B 3asABJICHUH CBEICHUH B CPOK, HE
MPEBBIIAOINN 2 pabounX JHEH ¢ JaThl PErUCTPALM COOTBETCTBYIOIIETO 3asSBICHHUA.

29.3. Kpureprem ONpUHATHSA PEHICHUS MO aAMUHUCTPATUBHON MpOLEAype SABJACTCA
HAJIMYME WA OTCYTCTBHE TAKWX OMEYATOK U (MITH) OIIHUOOK.

29.4. B cnyvae BBIABIICHUSA JOMYIIEHHBIX ONMEYATOK W (WJH) OMMOOK B BHIJAHHBIX B
pe3yabTaTe MPEIOCTABICHUS MYHHMIMIAIbHOW YCIYTHM AOKYMEHTaX JOJDKHOCTHOE JIMLIO
CTpyKTypHOro  monpazgencHus  OpraHa, OTBETCTBEHHOE 3a  MPEAOCTABIICHHUE
MYHULIAMIATBHON YCIYTH, OCYIIECTBIIAET UCTIPABJICHNE U 3aMEHY YKa3aHHbBIX JOKYMEHTOB B
CPOK, HE MPEBHIMAKLNI 5 padouux AHEH C MOMEHTA PETHUCTPALMH COOTBETCTBYIOIIETO
3asABJICHUA.

29.5. B cnyyae OTCYTCTBHS OMEUATOK W (MJIM) OMIMOOK B TOKYMEHTAX, BHIJAHHBIX B
pe3yabpTaTe MPEeIOCTaBICHUS MYHUIIMTATBHON YCIYTH, TOMHKHOCTHOE JIUIO CTPYKTYPHOTO
nonpazaenenus OpraHa, OTBETCTBEHHOE 3a MPEIOCTABICHHE MYHHUIIMMAIBHOW YCIIYTH,
NUCHMEHHO COOOIIALT 3asIBUTEINO 00 OTCYTCTBUH TaKUX OMEYATOK U (MJTH) OMMOOK B CPOK,
HE TpeBbIIAOMMKA S5 pabounx AHEH C MOMEHTa PErucTpaliii COOTBETCTBYIOIIETO
3asABJICHUA.

29.6.  PesynpTaToM = aAMWUHUCTPATUBHOM  MPOLICAYpPhl  ABJISETCA  BblAaua
(HarmpaBJIcHHE) 3asBUTENIO KCIPABICHHOTO B3aMEH paHEe BBIJAHHOTO JOKYMEHTA,
ABJIAIOLIETOCS PE3YJIbTaTOM MPEAOCTABICHAA MYHULIMTIATBHON YCIYTH, WM COOOIIeHnE 00
OTCYTCTBHHM TAKWX OMEYATOK U (UJIU) OMIMOOK.

B cnyyae BHeceHHMA W3MEHEHWH B BBIJAHHBIA MO PE3yJIbTaTaM TMPEAOCTABICHUSA
MYHULIANIATBHOW ~ YCIIYyTM  JOKYMEHT, HAmMpaBJICHHbI Ha HCHOpaBiCHHE OIIHUOOK,
JOMYIICHABIX TI0 BuHE Oprada, MHOTO(YHKITMOHAIPHOTO IEHTPa M (MJTH) JOJKHOCTHOTO
muia Oprana, paboTHMKAa MHOTO(YHKIHMOHAJIBHOTO LIEHTPA, IUlaTa C 3asgBUTENsA HeE
B3MMAETCA.

IV. ®opMBbI KOHTPOJISA 32 UCMIOJIHEHHEM aIMUHUCTPATUBHOIO perjiaMeHTa

30. ITopsinok ocymecTBAEHUSI TEKYIEro KOHTPOJIS 3a COOJII0JeHUEeM U
HCIOJTHEHHEM J0LKHOCTHBIMHU JIMIAMHE MOJI0OKEHH a IMUHUCTPATUBHOT O



perJiaMeHTa U HHBIX HOPMATHUBHBIX MIPABOBbIX AKTOB, YCTAHABJIMBAKIINX
TpeOOBaHUSA K MPETOCTABJIEHUI0 MYHUITUNIAJILHOM YCJIYIH, a TAK)KE MPUHITHEM UMH
pemeHui

30.1. Tekymmuii KOHTPOJb 3a COOJMIOJACHHUEM TIOCIEAOBATEIBHOCTA JICHCTBHA,
ONPEAECTEHHBIX aIMHHUCTPATUBHBIMHA MpOLEIyPaMH, o MPEIOCTABICHUIO
MYHHUITUTIATHGHONW YCIYTH (Jajiee — TeKyIWH KOHTPOJIb) ocyimecTsisieTcsa [Ipencenarenem
JIoOpOBCKOTO CEJIbCKOTO COBETa - TJIaBOM aaMUHHCTpaluu J[0OpPOBCKOTrO CENbCKOTrO
noceneans Cumdeponossckoro paitona Pecrybmmku Kpbim.

Texkyuui KOHTPOJIb OCYIIECTBIACTCS MYTEM MPOBEACHUS MTPOBEPOK COOIOJICHUS U
WCMOJIHCHUA MYHHIMIIAIBHBIMA CITY>KAIlIUMHA AJIMUHACTPATUBHOTO PETJIAMEHTA U WHBIX
HOPMAaTUBHBIX TPABOBBIX AaKTOB, YCTAHABIWBAIOIIMX TPEOOBAHUSA K MPEIOCTABICHUIO
MYHUIIANAJIBHOW YCITYTH.

31. [Topsiiok ¥ MEPUOAUUYHOCTH OCYILECTBJIEHHSI MJIAHOBbIX U BHEIJIAHOBBIX

MPOBEPOK MOJHOTHI U KAYeCTBA MPEeI0CTABJICHUS MYHUIUINIAJIbHOM YCJIYyI'Y, B TOM

qucse NopsiaoK U (opMbl KOHTPOJIA 32 MOJTHOTOH U KA4YeCTBOM MPeI0CTABJICHHS
MYHHLIHUNAJbHOH yCJIyIru

31.1. KoHTpoab 3a MOTHOTOM M KAYECTBOM MPEAOCTABJICHUS MYHUITUTIAJIbHON YCITYTH
BKITIOUAeT B ce0s MPOBEICHUE TUIAHOBBIX TMPOBEPOK (OCYILIECTBIIAECTCS HAa OCHOBAHHUH
TOJIOBBIX WJIM KBApTaJbHBIX TUIAHOB paboThl OpraHa) W BHEIJIAHOBBIX MPOBEPOK, B TOM
YHUCJIC TPOBEPOK TI0 KOHKPETHBIM OOpareHusM rpaxaad. [ [pu mpoBepke paccMaTpuBaroTes
BCE BOMPOCHI, CBA3AHHBIC C TPEAOCTABICHUEM MYHHUITUTIAIBLHOW YCIIyTH, (KOMIUICKCHAs
MPOBepKa) MO0 OTAEIBHBIC BOMPOCH (TeMaTHUeCKas MPOBEPKa). BHEMIaHOBBIC TPOBEPKH
OCYMICCTRIISIFOTCA Ha OCHOBaHWH pacnopsokennst Oprana. [lo pe3ynbrataMm KOHTPOIIS, IPH
BBISIBJICHUHW JOMYIICHABIX HAPYIICHUM, 3aMECTUTENh TJIaBbl Oprana MpUHUMAET PEIICHUE
00 WX YCTPAaHCHHWH W MEPHI MO HAJIOKEHUIO AUCITUTUTMHAPHBIX B3BICKAHWUM, TAKXKE MOTYT
OBITh JaHBl yKa3aHWSA MO TMOATOTOBKE TMPEIIOKCHUN TIO0 WM3MEHEHHUIO TMOJIOKESHUN
aJMUHUCTPATHBHOTO PETJIAMEHTA.

Cpok npoBeIcHNS TAKUX MTPOBEPOK HE TOJIKEH MpeBbiliaTh 20 KaJICHTApHbBIX THEH.

32. OTBeTCTBEHHOCTH AO/DKHOCTHBIX Jiull OpraHa 3a peuieHust v AelicTBUS
(0e3neiicTBHE), IPUHUMAEMbIe (O0CYILIECTBJIsIEMbIE) UMH B X0/1€ MPeA0CTABJICHUS
MYHUIIMNIAJIbHOH yCJIyru

32.1. KoHTpoab 3a mMpeaoCTaBICHUEM MYHHUIIMMAIBHOW YCIYTH BKIIIOYAeT B ceOA
MIPOBEICHUE TPOBEPOK, BBHISBICHUE M YCTPAHEHWE HAPYIIEHWN MpaB 3asABUTEICH Ha BCEX
dTamax MPEAOCTABJICHUS MYyHHWIIMNAIbHOW yciayrd. [IpoBepka MpoBOAWTCA MO KaXAOH
xanmobe rpakaaH, moctynusineit B Opran, Ha neicTBue (Oe3aeiHCTBIE) MYHUIMTATBHBIX
CITy KalllnX, OTBETCTBEHHBIX 32 MPEAOCTABIICHUEC MYHUITUTIATBHONW yciyru. [Ipu mposepke
(hakTOB, yKa3aHHBIX B JKajoOE€, MOTYT PacCMaTPHBATHCA BCE BOMPOCH, CBA3AHHBIC C
MPEIOCTABJICHUEM MYHHUITUTIAIBHON YCITYTH.

[lepconanbHas OTBETCTBEHHOCTh MYHHITUTIAIBHOTO CITYKAIETO, OTBETCTBEHHOTO 32
MPEAOCTABICHUE MYHUIMINAIBHON YCIyTH, 3a COOMIIOJACHUEM CPOKOB W MOpSAJKA



MPOBEACHUA AIMHHUCTPATHUBHBIX TMPOLEAYP, YCTAHOBJICHHBIX AJIMWUHUCTPATUBHBIM
PETIaMEHTOM, 3aKPEIUIIETCSA B MX JOJKHOCTHBIX HHCTPYKIUAX.

JIOJDKHOCTHBIE  JIMIA, MPEAOCTABIAIOIIME MYHULUUNAIBHYIO  YCIYTy, HECYT
MEPCOHAIBHYK0 OTBETCTBEHHOCTH 32 HEOKA3aHWE MOMOIIA WHBAIUAAM B TPEOAOJICHUU
0apbepOB, MEUIAMINX MOTYUYEHUID UMW MYHULMOAIBHOW YCIyrM HAapaBHE C APYTUMU
JIMLAMH.

33. [lo10keHus, XapaKTepusywile TpeOOBaHUS K MOPSIAKY U (popmam
KOHTPOJISI 32 Npe0CTaBJIeHeM MYHHIHNAJIbHON YCJIYrd, B TOM YHCJI€e CO CTOPOHbBI
rpaskaaH, uxX o0beANHEeHNIl U OpraHu3anuii

33.1. JIns ocyliecTBAEHUA KOHTPOJIA 32 MPEAOCTABIICHUEM MYHUIIMNAIBHON YCIYTH
rpaxiaaHe, WX OOBESAMHEHWS W OpraHW3aMM WMEIOT TpaBo HampaisaTh B Oprax
WHIUBUYAJTbHBIE W KOJIJICKTUBHBIE OOPAIICHHS ¢ MPEIIOKCHUAMHI, PEKOMCHIAIAAMHE TI0
COBEPIIIEHCTBOBAHHUIO KAUECTBA M TIOPSAIKA MPETOCTABIICHUS MYHHWIIAIIAILHOW YCIyTH, a
TaKXKE 3asABJICHUS M KaJIoObl ¢ COOOIIEHUEM O HapylleHuu cnenuaiauctamu Oprana,
MOJIOKEHWM PerimaMenTa M WHBIX HOPMATHUBHBIX TPABOBBIX AKTOB, YCTAaHABIWUBAIOIIMX
TpeOOBaHUS K TIPEIOCTABICHUIO MYHHUITUTIATLHONW YCITYTH.

33.2. KoHTpoJib 32 MPeIOCTABICHUEM MYHUIIMIIAJILHON YCIIYTH CO CTOPOHBI Fpa)KaaH
OCYMICCTRIISIETCS MyTEM TOJTyUYeHHUS WH(POPMAITUK O HAJIMYWAW B JEHCTBUAX CIICIIHAIUCTOB
Oprana HapylnieHW TOJIOXKEeHHWH PerimamMenTa W WHBIX HOPMATHBHBIX MPABOBHIX aKTOB,
yCTaHABIMBAIOIAX TPEOOBAHUS K MPEAOCTABIICHAIO MYHUATIMITAIBHON YCITYTH.

33.3. KoHTpodb 3a NPEAOCTaBICHUEM MYHULIUNAIBHBIX YCIYr CO CTOPOHBI
o0BETMHEHUH TPaXKAaH U OPTaHW3ANNNA OCYITICCTBIISAETCS B CIIydae MPEACTABIICHAS STUMHA
O00BETUHEHUSAMHA W OPTAHU3AIUAMY HHTEPECOB 3aABUTENICH Ty TEM TIOJTydeHHS HHMOpMAITN
O HAJIMYMU B JCUCTBUAX cnenuaauctoB OpraHa HapyilieHW mnojioxkeHui Permamenrta u
WHBIX HOPMATHBHBIX MPABOBHIX aKTOB, YCTAHABJIMBAIOIINX TPEOOBAHUA K MPEAOCTABICHUIO
MYHUIIANAJIBHOW YCITYTH.

V. locyneOHblii (BHecy1e0HbIIi) MOPSA0K 005KAJT0BAHUS PelleHHil u AelcTBU
(Oe3neiicTBHsI) OpraHa, NPeA0CTABJISIOIIEr0 MYHUIMNAJIbHYI0 YCJIYTY,
MHOT0(YHKITHOHAJIBHOTO IIEHTPA, 4 TAKIKEe UX TOJLKHOCTHBIX JIMI, TOCYAaPCTBEHHBIX
CJIYKAIUX, pA0OTHUKOB

34. Uadopmaiusa 115 3asIBUTEJIS 0 €r0 NMpaBe MoAaTh Kajao0y

34.1. 3asBuTenp UMeEET MpaBo Ha oOxkanoBanue AciicTBuil (Oe3neticTeusa) Oprana, a
TaK)KE €ro JO/DKHOCTHBIX JIMI[ WM MHOTOQYHKIIMOHAJIBHOTO TIICHTpPa, pPabOTHHKA
MHOTO(YHKIIMOHAJILHOTO TIEHTPA B TOCYIOHOM (BHECYIEOHOM) TTOPSAKE.

342. T'paxpaHe HMEIOT TpaBO oO0OpalarbCcs JIMYHO, a TaKXKe HaIpaBIsITh
WHAMBHIyaJIbHBIC W KOJUICKTHBHBIC OOpaIleHus, BKIIOYas oOpalieHus OoO0beIuHCHHM
Ipak/JaH, B TOM YUCIIC FOPUIMUECKUX JIMIL, B TOCYIaPCTBEHHBIC OPTaHbl, OPraHbl MECTHOT'O
caMOyTpaBJcHUS, MHOTO(QYHKIIMOHAJIBHBIM TICHTP W WX JOJDKHOCTHBIM JIAIIAM, B
rOCYJTapCTBCHHBIC M MYHHIMIIAIBHBIC YUPCIKIACHHUS, W WHBIC OpraHW3alli¥, Ha KOTOPBIC
BO3JIOXKCHO OCYIICCTBIICHUE MyOIMYHO 3HAUUMBIX (DYHKIIHH, W WX JOKHOCTHBIM JIHIIAM.



34.3. T'paxxmaHe peanusyloT MpaBo Ha oOpaileHue CBOOOAHO M J0OPOBOJIBHO.
OcymecTBiieHne TpaXkAaHaMH TpaBa Ha OOpalieHHue HE MOJDKHO HapyliaTh TpaBa H
CBOOOIbI APYTHX JIHII.

3S. IIpeamer xaa00bl

35.1. Hapymienue cpoka permcrpaimm 3ampoca (KOMIUIEKCHOTO 3ampoca) o
MPEAOCTABICHUA MYHULIMTATIBHON YCITYTH.

35.2. HapymieHnue cpoka mpeAoCTaBI€HUd MYHUIIMOAIbHON yciayru. B ykazaHHOM
cimydae nmocyneOHoe (BHecynaeOHOE) oOXajoBaHWE 3asSBUTEIEM PCIICHWNA W JACUCTBUI
(6e3aeiicTBUsl) MHOTO(DYHKITMOHAJILHOTO TIEHTPa, PabOTHWKA MHOTO(YHKIIMOHAIHEHOTO
IIEHTPA BO3MOXHO B CJTyJae, €Cv Ha MHOTO(YHKITHOHAIIBHBIN TICHTP, PEIICHAS U TSHCTBUS
(Obe3aeiicTBrE) KOTOPOTO OOXKANMYIOTCS, BO3J0KEHA (DYHKIHS IO TMPEAOCTABIICHUIO
COOTBETCTBYIOIICH MYHUIIMNIAIbHOW YCIYTU B MTOJIHOM 00BEME B MOPSAKE, ONMPEACTICHHOM
yacTteto 1.3 crateu 16 @eaepanbHoro 3akoHa Ne 210-D3.

35.3. TpeGoBanue y 3adBUTENA JOKYMEHTOB W1 HHGOPMAIAX JIHOO OCYIIECCTBIICHAS
JICUCTBAM, TPEACTABICHUE WM  OCYIIECCTBIICHHE KOTOPBIX HE MNPEIYCMOTPEHO
HOPMAaTHBHBIMH MPAaBOBBIMU akTaMu Poccuiickoit eneparu u (vn) PeciyOmmkn Kpoim,
MYHULANATBHBIMU TPABOBBIMU aKTaAMU ISl TPEAOCTABICHUS MYHULIMIAIBHON YCIYTH.

35.4. Otka3 B mpueMe TOKYMEHTOB, MPEAOCTABJICHHE KOTOPBIX MPETYCMOTPEHO
HOPMAaTHBHBIMH MPAaBOBBIMU akTaMu Poccuiickoit eneparu u (vn) PeciyOmmkn Kpoim,
MYHULIUNATBHBIMU TTPABOBBIMU AaKTaMH JJIsl IPEJOCTABICHUSA MYHUIIMNAIBHON YCIIYTH, Y
3asBUTEIS.

35.5. OTka3 B Npea0OCTaBICHUMA MYHUIIMNIATBHON YCIYTH, €CJIM OCHOBAHUS OTKa3a HE
MPEeTyCMOTPEHBI (DeiepaIbHBIMU 3aKOHAMH W IPUHSATHIMEA B COOTBETCTBHH C HUMH WHBIMH
HOPMAaTHBHBIMH MPAaBOBBIMU akTaMu Poccuiickoit eneparu u (vn) PeciyOmmkn Kpoim,
MYHHUITUTIATHHBIMA TIPABOBBIME akTaMu. B ykazanHoM citydae gocyaebHoe (BHECY1e0HOE)
o0XaJloBaHWE 3aABUTENIEM PEIICHUI U AeHCTBUH (0e3aeHCTBIA) MHOTO(YHKIIMOHAIBHOTO
IEHTpa, pabOTHMKAa MHOTO(YHKIMOHAIBHOTO IIEHTPA BO3MOXKHO B Ciydae, €clu Ha
MHOTO(YHKIIMOHAJIBHBIN  TIEHTP, peImeHus W JehcTBus  (0e3AeiCTBHE) KOTOPOTO
Oo0XaNyroTCs,  BO3JIOK€HA  (YHKIMS TO  MPEIOCTABICHUIO  COOTBETCTBYIOIIUX
MYHULANAIBHBIX YCIYT B MOJTHOM 00bEME B MOPAJKE, ONMPECICHHOM YacThio 1.3 crarbu
16 ®enepanbHoro 3akona Ne 210-D3.

35.6. 3arpeOoBaHKe C 3asABUTEINSI MPU MPEAOCTABICHUMA MYHULMOAIBHOW YCIyTH
IJIaThl, HE NPEAYCMOTPEHHOW HOPMATUBHBIMM TPABOBBIMH aKTaMu Poccuiickoin
GOenepannn n (W) Pecriybnuku KpsiM, MyHUITUTIATBHBIMEA TPABOBBIMU aKTAMH.

35.7. OTka3 opraHa, NpeAoCTaBIAIOEr0 MyHUIUMNATBHYIO YCIYTY, JOKHOCTHOTO
JUIa OpraHa, MPEAOCTaBJIAIONEr0 MYHUITUNANBHYIO YCIYTy, MHOTO(YHKIIMOHAJIHEHOTO
1eHTpa, paboTHUKA MHOTO(MYHKITMOHAIBHOTO TIEHTPA B MCIPABJICHUN JOMYIEHHBIX UMHU
OMEYaTOK U OMOOK B BBIJIAHHBIX B PE3YJIbTATEe MPEAOCTABICHUSA MYHUIIUTIAILHON YCIIYyTH
JIOKyMEHTax MO0 HApYIICHUE YCTAHOBJICHHOTO CPOKa TaKUX UcHpasjieHud. B ykazaHHOM
ciydae nmocyneOHoe (BHecyAeOHOE) oOajoBaHWE 3asBUTEIIEM PEIICHWH W JACUCTBUI
(6e3aeiicTBUsl) MHOTO(DYHKITMOHAJILHOTO TIEHTPa, PabOTHWKA MHOTO(YHKIIMOHAIHEHOTO
IIEHTPA BO3MOXHO B CJTyJae, €Cv Ha MHOTO(YHKITHOHATBHBIN TICHTP, PEIICHUS U JCHCTBUS
(O6e3aeiicTBrE) KOTOPOTO OOXKAIYIOTCS, BO3JI0KCHA (DYHKIHS TIO0 TPETOCTABICHHUIO



COOTBETCTBYIOIINX MYHUIIUNAJIbHBIX YCIYT B TIOJIHOM 00BbEME B MOPSAKE, ONPEACICHHOM
yacTteto 1.3 crateu 16 @eaepanbHoro 3akoHa Ne 210-D3.

35.8. Hapyumienue cpoka wWid MNOpSJAKA BbIJAYW JOKYMEHTOB MO pPeE3yjbTaTaM
MPEAOCTABICHUS MYHULIMNIATIbHON YCITYTH.

35.9. IlpuocTaHOBIICHUE NPEAOCTABICHUS MYHUIIUNIATBLHON YCIIYTH, €CJIM OCHOBAHUS
MPUOCTAHOBJICHUSI HE TPEIYCMOTPEHBI (helepaTbHBIMA 3aKOHAMH W TIPUHSTHIMA B
COOTBETCTBHM ¢ HHMH WHBIMH HOPMATUBHBIMH TIPABOBBIMH akTamMu Poccuiickoit
Oenepanin v (W) PecmyOmmkn KpbiM, MyHWIMTAIBHBIMA TPABOBHIMH akTamMu. B
yKa3aHHOM cllydae nocyacOHoe (BHecyaeOHOE) oOXaloBaHWE 3aABUTEIIEM PCIICHUN W
JNEeHCTBUI (Oe3neiicTBuN) MHOTO()YHKITHOHAJIEHOT O LIEHTPA, paboTHUKa
MHOTO()YHKIIMOHAJILHOTO IIEHTPA BO3MOXKHO B ClIydae, €CIM Ha MHOTO(YHKITHOHATbHBIH
IIEHTP, PEIICHUA U NEHCTBUA (0€3AeHCTBIE) KOTOPOTO O0XKATYIOTCS, BO3JI0KEHA (DYHKITHS
MO0 MPEJOCTABJICHUIO COOTBETCTBYIOIIMX MYHUIIMNAIBHBIX YCJIYr B MOJHOM OOBEME B
MOPAJIKE, ONpeAeIeHHOM YacThio 1.3 cratbu 16 @enepanbHoro 3akona Ne 210 — @3,

35.10. TpeOoBanue y 3asgBUTENS MPU MPEIOCTABICHUM MYHUIMNAIBHON YCIyrU
JOKYMEHTOB WM HWH(POPMANAHA, OTCYTCTBHE W (WJIM) HEIOCTOBEPHOCTH KOTOPBIX HE
YKa3bIBAJIUCh MPHU MEPBOHAYAJILHOM OTKA3€ B MPHUEME JIOKYMEHTOB, HEOOXOJIUMBIX ISt
MPEAOCTABICHUA MYHMIIMNAIBHON YyCIyrd, Ju00 B MPEIOCTABICHUM MYHUIMNAIbHOMN
YCJIYTH, 3a UCKIIIOUCHUEM CydaeB, MPEAYCMOTPECHHbIX NMyHKTOM 4 wactu | crareu 7
®enepanbroro 3akoHa Ne210 - @3, B ykazanHoMm ciydae aocyaebHoe (BHecyaeOHOE)
o0XaJloBaHWE 3aABUTENIEM PEIICHUI U AeHCTBUH (0e3aeHCTBIA) MHOTO(YHKIIMOHAIBHOTO
1eHTpa, paboTHUKA MHOTO(MYHKITHOHAIPHOTO TIEHTPA BO3MOXKHO B ClIlydae, €CJIA Ha
MHOTO(YHKIIMOHAJIBHBIN  TIEHTP, peImeHus W JehcTBus  (0e3AeiCTBHE) KOTOPOTO
oOXamyloTcsi,  BO3JIOKEHA  (QYHKIMSIT TO  TPEIOCTABIICHHIO  COOTBETCTBYIOIIHMX
MYHULANAIBHBIX YCIYT B MOJTHOM 00bEME B MOPAJKE, ONMPECICHHOM YacThio 1.3 crarbu
16 ®enepanbHoro 3akona Ne 210 - @3,

36. Opranbl rocy1apcTBeHHOI1 BJIACTH, OPraHU3aLNH T0LKHOCTHBIE JIULIA,
KOTOPBIM MO3KET ObITh HANlPaBJIeHa Kaj100a

36.1. B cnyuae oOxamoBanusi neiictBuii (Oe3melicTBUA) WM pelieHusa | naBbl
aAMMHACTpALKX (YIOJHOMOYEHHOTO JIMIA), *aoba HampapiseTcs B Y OJIHOMOYEHHBIN
OpraH.

B cnydae o6xxamoBanus aeiicTeuil (0€3ACHCTBIS) WITA PEMICHUS 3aMeCTUTENS [ JTaBbI
aMMHUACTPALIAK, AOKHOCTHOrO Jymna OpraHa, NpeaocTaBisiONIer0 MYHUIMNATbHYIO
yCIIyTY, *ajio0a HanpaBJiAeTca Ha paccMOTpeHue [ naBe aaMUHKMCTpaLUK.

B Oprane ans 3asButencii npeaycMaTpuBaeTCsl HATMUUE HA BUTHOM MECTE KHHUTH
XKaj00 U MPEITOKEHUM.

36.2. B cnyuae obGxanoBanusa AecTBui (0€3A€HCTBUA) I PEIICHUS paOOTHUKOM
MHOTO(YHKIIMOHAJIBHOTO IIEHTPa, OCYIIECTBIAIOIIEIO TMPHUEM JOKYMEHTOB, Kanoba
HanpasjseTcs Ha paccmoTpenue nupektopy I bY PK «MOLy.

B ciiyuae obxanoBanus aevictuii (Oe3meicTust) win pemenns aupektopa [ BY PK
«MO®IL» (yrmomHOMOYEHHOTO JTUTIA), )kajo0a Hanpasisgercs Yupeauremo ['BY PK «MOI»
- MunmCTEpCTBY BHYTPECHHEH MOMUTHKH, HHGOopManwu u cBsa3u PecyOnmku Kpbim,



B MHOTO(YHKITHOHATBHOM TICHTPE JUTS 3asSBUTENCH MPEyCMAaTPUBACTCS HATMUUE HA
BUJIHOM MECTE KHHTHY Kaj00 U MPEIOKCHUH.

37. Ilopsiaok mogayuu U pacCMOTPEHHUS KAJT00bI

37.1. JKamoba momaercs B mHChbMEHHOM ¢opMe Ha OyMa)KHOM HOCHTEIC, B
anekTponHoit ¢opme (mocpenctsom EIIY, PITY, odummansaoro caiita Oprana,
AJIEKTPOHHOM TOYTHI ), TOYTOBOM CBA3BIO, B XOE PEIOCTABICHUS MYHUITUTIATLHOW YCITYTH,
npu  JMYHOM oOpamieHun 3asButens B OpraH W MHOTO(PYHKIIMOHAJIBHBIA TICHTD,
MOCPEICTBOM TeliepoHHOH «ropsiueii muHun) CoBeTa MUHUCTPOB PecyOmmku KpbiM.

Kanoba nosmkHa coaepkarh:

1) HamMeHOBaHWE OpraHa, TMPEAOCTABIAIONIETO MYHHITUIAIBHYIO  YCIIYTY,
JOJDKHOCTHOTO JIMIIA OpraHa, MPEeAOCTaBIIAIONICT0 MYHHUIUNAIBHYIO YCIyTy, JHOO0
MYHHUITUTIATHHOTO CITYXaIIero, MHOTO(YHKIIMOHAIBHOTO IIEHTPA, €T0 PYKOBOIUTENS W
(vnn) pabOTHUKA, PEIICHAS B NeHCTBHS (0€3/1eHCTBHE) KOTOPHIX 00KATYIOTCS,

2) davunmuio, UM, OTYECTBO (TOCICAHEE - TMPU HAMYWH), CBEICHUA O MECTE
KUTEIIbCTBA 3aABHUTENA - (PU3MUECKOTO JUIa JMOO HAMMEHOBAHHE, CBEJACHHS O MECTE
HaXOXKJCHHUS 3aABUTENS - IOPUIAAYECKOTO JIMIA, a TaKke HOMep (HOMepa) KOHTAaKTHOTO
tenedoHa, aapec (ampeca) ASKTPOHHON TMOUTH (MPU HAIMYWAW) M TIOYTOBBIA ajpec, 1o
KOTOPBHIM JOJKECH OBITh HANIPABJICH OTBET 3asIBUTEITIO;

3) cBenmenus 00 o0OXKagyeMbIX peEIICHUSAX W JeHcTBHsIX (Oe3AeicCTBUU) OpraHa,
MPEAOCTABJISAIONIET0  MYHWIAMAJIBHYIO  YCIYTy,  JIOJDKHOCTHOTO — JIMIIa  Oprasa,
MPEIOCTABJISAIONET0 MYHHUIMMAIBHYIO YCIyry, JU00 MYHHUIMIAIFHOTO CITY’KaIero,
MHOTO(YHKIIMOHAJILHOTO TIEHTPa, PabOTHHKA MHOTO(YHKITHOHAJIBHOTO IICHTPA,;

4) nmoBOABI, HA OCHOBAHMHM KOTOPHIX 3asfBHUTEIb HE COTJACEH C PEHICHUEM W
neiicteueM (Oe3A€CTBUEM) oOpraHa, MPEIOCTABNISIONIETO MYHHIIMHAIBHYIO YCIIYTY,
JOJDKHOCTHOTO JIMIIA OpraHa, MPEeAOCTaBIIAIONICT0 MYHHUIUNAIBHYIO YCIyTy, JHOO0
MYHHUITUIAIBHOTO  CAYXKaIllero,  MHOTO(YHKIIMOHAIBHOTO  IEHTpa,  pabOTHHKA
MHOTO()YHKITMOHAJILHOTO TICHTP. 3asIBUTEIIEM MOTYT OBITh TIPE/ICTABJICHBI JOKYMEHTHI (TIpH
HAJIMYWH ), TTIOATBEPKAAFOIINE TOBOIBI 3aABUTEINS, INOO WX KOTIHH.

38. Cpoxku paccMoTpeHuUs KAJT00bI

38.1. B cniyuae mocynebHoro (BHECYACOHOT0) 00KaTOBAHUS 3asIBUTEIIEM PEIICHUN 1
neiicteuit  (O€3AeHCTBHA) OpraHa, TMPEAOCTaBIIAIONIETO MYHHUIIMNAIBHYIO  YCIIYTY,
MHOTO(YHKIIMOHAJIFHOTO MEHTPA, YUPSAUTENIT MHOTO(YHKITMOHAITBHOTO TICHTPA, kajoba
MOJUVIEKUT PAaCCMOTPEHUIO B TeueHue 15 pabounx AHEH O THA ee PEerucTpaluy, a B ciydae
o0XaloBaHWs ~ OTKa3a OpraHa, MPEJOCTaBISAIONIET0  MYHHUIMMAIBHYIO  YCIYTY,
MHOTO(YHKIIMOHAJIFHOTO IIEHTPA, B IPUEME IOKYMEHTOB y 3asBUTEIN S INOO B UCTTPABJICHAH
JOMYIICHABIX OMEYaTOK W OMUOOK WM B Ciydae OOKaJOBaHUSA HAPYIICHUS
YCTaHOBJICHHOTO CPOKAa TaKWX HWCIPABIICHWH - B TeUueHWE 5 pabouymx JHEH co JHS ee
pPETUCTPALIUK.

39. Pe3yabTaT paccMOTpeHUs Kaa00b1



39.1. Tlo pe3ynabTataMm pacCMOTPEHHUS KajJoObl MPUHUMAETCSA OJTHO W3 CJCAYIOIINX
PeLLIEHUN:

a) 'kajoba yJAOBIIETBOPSAETCS, B TOM YHCIie B (JOPME OTMEHBI MPUHATOTO PEIICHUSA,
WCIPABJICHUS JIOMYIICHHBIX OMEYAaTOK M OIIMOOK B BBIJIAHHBIX B PE3yJbTaTe
MPEAOCTABICHUA MYHULIMNAIBHOW YCIIYTH JOKYMEHTAX, BO3BpATa 3asBUTEIIO JEHEKHbBIX
CPEACTB, B3UMAHHE KOTOPBHIX HE MPEAYCMOTPEHO HOPMATHUBHBIMH MPABOBBIMU AKTaMH
Poccwutickoit ®eaepannm n (wm) Pecmy6mmku Kpbim;

2) B yAOBIICTBOPEHUH KATOOBI OTKA3HIBACTCS.

39.2. B cnyyae yCTaHOBJICHUS B XOJI€ WM MO Pe3yJbTaTaM PacCMOTPEHHUS KaJIOObI
MPU3HAKOB COCTaBa AJMUHHUCTPATUBHOTO MPABOHAPYILICHHWS WA  MPECTYIUICHUSA
JOJDKHOCTHOE ~ JIMIIO, HAJEJICHHOE TMOJHOMOUMSAMH MO  PACCMOTPEHUIO  Kajlod
HE3aMEITUTEIBHO HAPABJIAIOT UMEIOIINECS MATEPUAJIBI B OPraHbl MPOKYPATYPHI.

40. Iopsinok uaGopMUpPOBaHMSI 3ASIBUTEJIS 0 PE3YJAbTATAX PACCMOTPEHUS
K100 b1

40.1. He no3aHee AHSA, CACAYIOMIErO 3a JHEM MPUHATHS PEIICHUsA, 3a4BUTENIO B
MUCBMEHHON (PopMe W TO JKETaHWIO 3asABUTENIA B JJICKTPOHHOW (hopMe HaIpaBIseTCs
MOTUBHUPOBAHHBIN OTBET O PE3YJIbTATaX PACCMOTPEHUSA JKAJIOOBI.

40.2. B cayuae npusHaHHS KanoObl MOIJICKAIICH YIOBJIECTBOPEHUIO B OTBETE
3asABUTENIO, jgaerca wHpOpManud O  JACHCTBUAX, OCYIIECTBISIEMBIX  OPTaHOM,
MIPETOCTABJISIONIAM MYHHUITUTATBHYIO YCIIYTY, MHOTO(YHKITMOHATHHBIM TIEHTPOM B IEJIAX
HE3aMEJUTUTEIPHOTO  YCTPAHEHUsI  BBISABJICHHBIX  HApPyIIEHUH  MpU  OKa3aHUU
MYHULUNATBHOR YCITYTH, a TAKXKE MPUHOCATCS U3BUHEHHUS 32 JOCTABJICHHbIC HEY1I00CTBA U
yKa3biBaeTcsi mHGOPMANAA O JATHHEHIITHX ASHCTBHIX, KOTOPhIE HEOOXOIUMO COBEPITUTH
3aBUTEITIO B LEJAX TMOJYYEHUA MYHUIIMNIAJBHON YCIIYTH.

40.3. B cnyuae mpu3HaHUA KaJIOObl HE MOJUICKAIECH YIOBJASTBOPEHUIO B OTBETE
3asBUTEITIO, JAIOTCS aprYMEHTUPOBAHHBIE PA3bACHEHUS O MPUUMHAX TPUHATOTO PEIICHMUS,
a Taxxe MHGOPMAIHS O TTOPSIKE 00KAIIOBAHUS MMPUHATOTO PEIICHHUA.

41. lopsinok 00:kaj10BaHMSI pellIEHUS M0 KaJ100e

41.1. TlpunsAtoe, Mo pe3yabTaraM PACCMOTPEHHS >KaJIOObI, PEIICHUE MOXXET OBITh
00>kaJIOBaHO B MOPSAJKE, YCTAHOBJICHHOM JICHMCTBYIOIIMM 3aKOHOAATEILCTBOM PoccHiicKoM
®Oenepannu n (mm) Pecriybmuku Kpsim.

42, IlpaBo 3asiBUTE/IS HA MIOJIyYeHUe HHPOPMaIUU U T0OKYMEHTOB,
HEO00XO0IMMBbIX /IS 000CHOBAHUS U PACCMOTPEHHS KAJI00bI

42.1. 3assutens Bmpase oOparutbes B OpraH, MHOTO(PYHKIIMOHAJIBHBIN TICHTP 3a
MOJIy4eHHEM WHGOpPMAIMM W JTOKYMEHTOB, HEOOXOAMMBIX JJia OOOCHOBAaHHS U
pPaccMOTPEHUA Kajo0bl, B TUCBbMEHHOUW (hOopMe, B TOM UHWCIIE TPHU JUIHOM OOpaIIeHUN
3asBUTENIA, WK B SJICKTPOHHOM BUJIE.



43. Cnioco0b1 HHPOPMHUPOBAHUSA 3asIBUTEJICH 0 MOPSAKeE MOAa4Yn U
paccMoOTpeHHUs 5KaJT00bI

43.1. Uadopmanmro 0 IOPAIKE MOJAYHA W PACCMOTPEHUS XKATOOBI 3asBUTETH BIIPABE
MOJIYYUTh HAa WH(MOPMANMOHHBIX CTEHAAX, B MECTaX MPEIOCTABICHUS MYHHWIIATIAILHON
YCIIYTH, TOCPEACTBOM TelIe(pOHHON CBSI3W, TPH JIMUHOM OOpaIleHUH, TOCPEICTBOM
nmoutoBoi cBsa3u, B snekrpoHHoM Buae (EINY, PIITY, odwummansabii caiit Oprana,
odpurmmanbabiii caliT [ BY PK « M®OI», snexrponnas mouta Oprana).



(Ha3BaHNE apXUBa)

(IOUTOBLI HHJIEKC, anpec,

TenedoH, dakc)

ApXuBHas cripaBKa
No

(mara)

Ha Ne oT

OcuHoBanue:

[Tpunoxenue Ne 1

K QJMWHUCTPATUBHOMY PEIVIAMEHTY
MPEAOCTABICHUS MYHULIUNATBHO N
ycinyru «Bblaya apXWBHBIX CHPABOK,
APXWBHBIX BBIMTUCOK M aPXUBHBIX KOMHI
MO COLMATIbHO-TIPABOBBIM 3aIPOCcaM»»

(anpecar)

PykxoBoautens opranusanuu

Hcnomanrens

(moxmmce) (pacmudpoBKa MOAIINCH)

ITeuars

tenedon




(Ha3BaHNE apXUBa)

(IOUTOBLI HHJIEKC, anpec,

TenedoH, dakc)

APXHNBHAS BBIIIMCKA
No

(mara)

Ha Ne oT

OcuHoBanue:

[Tpunoxenue Ne 2

K QJMWHUCTPATUBHOMY PEIVIAMEHTY
MPEAOCTABICHUS MYHULIUNATBHO N
ycinyru «Bblaya apXWBHBIX CHPABOK,
APXMBHBIX BBITUCOK M APXUBHBIX KOMUM
MO COLMATIbHO-TIPABOBBIM 3aIPOCcaM»»

PykxoBoautens opranusanuu

Hcnomanrens

(moxmmce) (pacmudpoBKa MOAIINCH)

ITeuars

tenedon




[Tpunoxxenue Ne 3

K aQJIMWUHUCTPATUBHOMY PEIrJIAMEHTY
MPEAOCTABJIICHUS ~ MYHULMOAIBHOMN
yciyru «Bbliaua apXvBHBIX COPABOK,
APXMBHBIX BBIMUCOK M APXUBHBIX
KOMUA MO  COLMAJIbHO-MPABOBLIM
3anpocam»

(®.1.0., nubo HauMEeHOBaHUE
IOPUANYECKOTO JIUILIA)

(ampec MecTa JKUTENBCTBA, afpec IS
KOPPECTIOHIEHITNH )

(KOHTaKTHBIHN Tene(oH)

(3NIeKTpOHHAS TOYTA)

3AABJIEHUE
O NMPENOCTABICHUN aPXUBHBIX CIIPABOK

[Ipoury npenocTaBUTh /apXUBHYIO CIIPABKY/aPXUBHYIO BBITHCKY/ApXUBHYIO KOTIHIO/TEMATHUECKHUI
(nOOYepKHYMb HYJHCHOE)
MePeYeHb/TEMATHYECKYIO TOANIOPKY/TeMaTUIecKuil 0030p/:

Jnst pU3ndeckoro una:
« » 20 r.
(moamuce) (pacmngpoBKa MOAIMCH)

(IOKYMEHT, MOATBEP KAAOLIHIA IpaBa (IOJIHOMOYHS ) MPEICTABUTEIIS)

Jns ropuandeckoro auna
« » 20 T. PyxoBonurenn

(HanMeHoBaHue 10p. uia) (moanucek) (pacmudpoBKa MOIITHCH)

M.IL

(IOKYMEHT, MOATBEP KAAOLIHIA IpaBa (IOJIHOMOYHS ) MPEICTABUTEIIS)



[Tpunoxenue Ned

K QJMWHUCTPATUBHOMY PEIVIAMEHTY
MPEIOCTaBICHUA MYHULUTATBHO N
ycinyru «Bblaya apXWBHBIX CHPABOK,
APXMBHBIX BBITUCOK M APXUBHBIX KOMUM
MO COLMATIbHO-TIPABOBBIM 3aIPOCcaM»»

PACIIMCKA B ITIOJIYUEHUU NOKYMEHTOB
Ne oT
(coomeemcmayem pexkeusuman,
VKQ3AHHBIM 8 JHCYPHATE Pe2Ucmpayui)

Brigana

(D.U.0. 3as6umens)

Ilepeuenb NOKYMEHTOB, NPEACTABIECHHBIX 3asIBUTEIIEM CAMOCTOSTENBHO!

Nk =

o

7.

[lepeuerbp MOKYMEHTOB, KOTOpbIE OYAyT MOJYYEHBI MO MEXBEIOMCTBEHHBIM 3aIpOCaM (3aHONHACHICS 6
cayuae, ecau maxkue OOKyMeHmol He 0bLiu nPeocmasiensl 3as6umenem o COOCMEEeHHOU UHUYUAMUGE)

NNk W =

(Oonxcnocms, O.H.O. 00n24#CHOCMHO20 TUYA, NOONUCH 8bIOAGULE20 PACHUCK))



3AITPOC

st opOpMITEHHSI ApXUBHOMN CIIPaBKH, APXUBHOW BBIMUCKH, APXUBHON KOTIHHU (HYKHOE IMMOAYEPKHYTh) TI0

JOKyMEHTaM

[Tpunoxenne Ne 5

K aIMHUHUCTPATUBHOMY PETJIaMEHTY
MPEIOCTABIICHUA  MYHHULMNAIBHOMN
ycnyru «Bbeigaua apXuBHBIX CIIPABOK,
APXMBHBIX BBIMIUCOK W APXUBHBIX
KOMUA 10  COUMAIBHO-TIPABOBBIM
3anpocam»

HazBaHue Oprana
HHupopmarus 0 mepcoOHANBHBIX JaHHBIX XPAHUTCS 1 00padaThIBaeTCst ¢ COONMIOICHIEM POCCHICKOTO
3aKOHOMIATENIbCTBA O TIEPCOHANBbHBIX JAHHBIX. 3aIOJHS JaHHYIO aHKeTy, Bl naere cornacue Ha
00paboTKy MEePCOHANBHBIX JAHHBIX <*>.

damunsi, UMs, OTYECTBO 3asSBUTEJIS, JAHHbBIE
nacnopta (cepus, HOMEp, K€M BBbIIaH, JaTa
BbIIa4N)

Howmep u nata noBepeHHOCTH
( mpu HaTMYNK)

damMunus, uUMs, OTUECTBO, JHILA, O KOTOPOM
3anpamnBaeTCsi APXUBHAST BBITIFICKA)

Tema 3anpoca :
npuBaTHU3als KUJIbsl, OTBOA 3€MIJIHU, BBIACICHUEC
3€MEJIbHOTO y4acTKa,

NepeuMEeHOBaHUE YIIHIBI, IPUCBOCHHUE aspeca,
BblJIeJIeHHe KUJIOW MJouaJid , ofeka U T.J.
(Hy»KHOe IOJTYEPKHYTh)

PexBu3uThI 3afpammnBacMbIX AOKYMCHTOB
-HOMCECD U AaTa pCHICHUSA , IPOTOKOJIA , IIPHUKa3a

Jins kakOW Lenu 3anpallnBaeTCs apXuBHAas
CIpaBKa

Crioco6 mosyueHust oTBeTa Ha 3anpoc( JUYHO,
NOYTOH)

Anpec peructpauu(Iponuckm) , TeaedGoH

Croco6 nonydeHus: OTBETa Ha 3a1poc

JList kakoit e ohopMITIeTCS 3ampoc

20 T.

(Dara)

INloonucob

(mommnmMch IMIOJbSOBATEJIS)



3AITPOC

[Tpunoxenue Ne 6

K QJMWHUCTPATUBHOMY PEIVIAMEHTY
MPEAOCTABICHUS MYHULIUNATBHO N
ycinyru «Bblaya apXWBHBIX CHPABOK,
APXMBHBIX BBITUCOK M APXUBHBIX KOMUM
no COLIMAJIbHO-TMIPABOBBIM u
HMMYIIECTBCHHBIM 3aMPOCcCam»

i1 OpOPMIIEHHSI ApXUBHON CIIPaBKH, APXUBHOW BBINMUCKH, APXUBHON KOTIMHU (HY)KHOE IMMOAYEPKHYTh) 110

JOKyMEHTaM

HHpopmarus 0 mepcoHANBHBIX JaHHBIX XPAHUTCS H 00padaTsiBaeTCs ¢ COOMI0IEHNEM POCCHIICKOTO
3aKOHOJATENILCTBA O MePCOHAIBHBIX JAHHBIXK. 3aIOJHA JAHHYIO aHKeTy, Bbl maere cornacue Ha
00paboTKy MEPCOHANBHBIX TAHHBIX <*>.

Qamunus, UMs, OT4eCTBO  (TIOJHOCTBIO)
3asIBUTEIS.

- JlaTa poKIeHUH.

-JlanHble macnopra (KeM BbIAAH, Cepusi, HOMep,
JaTa BbIIaun).

- Craryc (nencuonep , 6e3paboTHBIH,
CIy’KaIlHuH, pabOTHHK, CTYACHT)

damunmsi, UM, OTUYECTBO JIA1IA,
3ampalluBaIOmero CnpaBky (MpU  HAJUMYUU
TIOBEPEHHOCTH),

Aara U HOMEP AOBEPCHHOCTU.

UsmeHenne  QaMuiuu, HMMEHH, OTYeCTBa
3asIBUTEIIS c yKa3aHHeM pit:iy (3a
3anpamyBaeMblii IEPUON)

Tema 3ampoca (obparuenus):

1. TpynmoBo¥ cTax:

-MIOJJHO€ Ha3BaHUE OpraHU3alM COIJIACHO
3aI1CH B TPYAOBOM KHIKKE;

-HOMepa M JaThl TPUKAa30B O IpueMe u
YBOJIbHEHUH, HAxXOXIEHUM B JIOJITOCPOUYHBIX
KOMaHIUPOBKaX, B y4€OHBIX OTITyCKAaX.

2. 3apmnara:

-TIOJIHO€ Ha3BaHMe OpraHu3aLuy,

-KpaiiHue JaThl 3apalliuBa€MbIX CBEICHUN,
-Ha3BaHHUE OTHEJIOB U JIOJKHOCTEH COIJIaCHO
3anucen B TPYZOBOH KHIDKKE B
XPOHOJIOTHYECKON MOCIEeN0BaTeNbHOCTH (32
3anpamyBaeMblii IEPUON)

JlaTbl pOKIEHUS IE€TEH U BPEMsS HAXOXKICHUS B
OTHycKe 1Mo yxoay 3a pebeHkoM (3a
3anpamyBaeMblii IEPUON)

Anpec peructpauuu (Iponucku) Tenedon

Anpec pakTHIeCKOro MpOKUBAHUS

Jns kakOW Lenu 3anpalinBaeTCs apXuBHAas
CIpaBKa




| Crioco6 monyuenus (mudno, nouroir)

20 roma TToamuce




