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NOBPLLUCBKOIO [NOBPOBCKOIO IDKYMXYPUETW
CbIbCbKOIO NMOCENEHNSA CEJ/IbCKOIMO MOCENEHNSA CVM®EPOMO/b
CLU®DEPOMONbCbKOIro CUM®EPOMO/IbCKOIro BOJIKOIM JOBPOE KOW
PAIOHY PAIOHA KbACABACbBIHbIHB
PECMYB/1KWN KPUM PECMYB/IMKW KPbIM NOAPECU

297571, Pecny6nuka Kpbim, CuMepononbckuii paiioH, c. Jo6poe, yn. 40 net Mobegbl, 11
TenedoH/dakc (0652) 311-240, e-mail; info@sovet-dobroe.org

NOCTAHOBJIEHVNE

IG 2023 ropa Ne 66

O6  yTBEPXAEHUN  AAMUHUCTPATMBHOIO
pernameHTa npeaocTaBNeHUs
MYHULMNaNbHOM yenyru «MepeBog Xnnoro
MOMELLIEHNSI B HEXMWMI0e MOMELLEHNE W
HEXWOro MOMELLIEHUS] B XXNNoe
MOMELLIEHME»

C Uuenbito MpuBeAeHWA HOPMATUBHbLIX MPaBOBbIX aKTOB B COOTBETCTBME C
TpeboBaHMSAMUN [eCTBYIOLLEro 3aKOHOAATeNbCTBa, B COOTBETCTBMM CO CTaTbeil 23
XKunuwHoro Kogekca poccuiickoin defepaunn, PefepasibHbIMA 3aKOHaAMWU OT 27 WK
2010 rogma Ne 210-®3 «O6 opraHu3auum npPeaoCcTaBleHUs rOCYAapPCTBEHHbIX U
MYHUUMNaNbHbIX ycnyr» n oT 06 oktaopa 2003 roga Ne 131-93 «O6 o6LWmx npuHumMnax
opraHmsaumMmM MeCcTHOro camoynpasneHuss B Poccuiickon ®egepaumm», paccMOTPeEB
MACbMO 3amMecTUTeNst rnaBbl agMUHUCTPaUMM CuUMpepononbCKoro painoHa Pecny6nmnku
Kpbim o1 26 anpensa 2023 roga mcx. Ne 58/9791/01-98/1, pyKOBOACTBYSICb YCTaBOM
MYHMUUMNaSbHOro obpasoBaHust [lOOGPOBCKOe cenibckoe mnoceneHne CumdgeponosibCKoro
pailoHa Pecny6nukn Kpbiv, agmuHucTpaumsa [Jo6pOBCKOro CefbCKOro  MocesieHuns
CumdpeponosnbCKoro painoHa Pecny6nmnku Kpbim

NMOCTAHOBJIAET:

1 YTBepauTb AAMUHUCTPATUBHBI pernameHT npesocTaB/eHNS
MYHULMNaBHOW yCnyrn «[lepeBof, >KWI0ro MOMELLEHUS B HEXWI0e MOMELLEeHNe W
HEXWI0ro NOMELLEHNA B XXWU0e MOoMeLLeHne» (npunaraeTcs).

2. [Mpu3HaTb yTpaTMBLUMM CU/Y MOCTaHOB/IEHNE agMUHUCTPaumun Jo6poBCKOro
cenlbCKOro rnocenenns Cumepononsckoro paioHa Pecnybnvkn KpbiM 0T 29 HOA6pS
2021 roga Ne 1292 «O6 yTBepXAeHUN AMUHUCTPATUBHOIO persaMeHTa npefocTaB/eHus
MYHULMNaBHOW ycnyrn «[lepeBof, >XUIOr0 MOMELLEHNS B HEXWI0e MOMELLEHNe Wn
HEXW/I0ro MOMELLEHNA B XXUOE MOMELLEHNEY.
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3. Pa3mecTUTb HacTosilLee NOCTaHOB/IEHME B (PefepasibHOM TroCyapCTBEHHOM
MH(DOPMaLMOHHON cucteMe «EAMHBLIA nopTas rocyfapCTBEHHbIX W MYHULMMNAIbHBLIX
yenyr  (byHkumin)»  (https://www.gosuslugi.ru/)  Ha  odwmumanbHom  [lopTane
MpaButensctea Pecnybnvkn KpbiM  Ha cTpaHuue  CumMeponosnibCkoro  paioHa
Pecnyonnkn Kpbim B pasgene - MyHuuunanbHble 00pa3oBaHWA paiioHa, noapasgden
[obpoBckoe cenbckoe rnoceneHne  (https://dobrovskoe.rk.gov.ru/), a Takke Ha
MH(DOPMaLMOHHOM CTeHAE B 3[aHUM afMUHUCTpauun [JobpoBCKOro CesibCKOro rnoceeHuns
Cumdepononsckoro paiioHa Pecnyonmnkn Kpbim no agpecy: Pecnybnvka Kpbim,
CumdepononbCKmia paitoH, ceno [lobpoe, ynmua 40 net Mobeapl, 11..

4. HacTosLee nocTaHOB/IEHNE BCTYMaET B CUTY CO AHA ero 06Hapo0BaHuS.

5. KOHTpOAb 3a UCMOTHEHVEM HACTOSALLEr0 MOCTAHOB/IEHMSI OCTaB/IAKD 3a COOOIA.

MNpeacepatens Jo6pPOBCKOro
CeNbCKOro coeeTa - MnaBa agMUHUCTpaLNN
Jl06pOBCKOro CelbCKOro nocesieHns . JINTBMHEHKO


https://www.gosuslugi.ru/
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YTBEPXJEH

MoCTaHOB/IEHNEM afMUHUCTpaL MK
[l06pPOBCKOr0  CeNnbCKOro  MocefieHns
CumMheponosnbCKoro paioHa
Pecnybnvku Kpbim oT

__ 2023 ropa Ne

AIMVHUCTPATMBHBIN perfaMeHT NnpeaocTaB/ieHNss MyHULMNAIbHOK yCnyru
«[epeBof XXNI0ro NOMeLLEHNST B HEXII0e MOMELLEHME U HEXXIIOTO NMOMELLEHNS B
XKW10€e MOMeLLEeHME

I. O6Lme NonoXxxeHns
1. MpeaMeT perynvpoBaHns agMUHUCTPATUBHOIO persiameHTa

1.1. ALMUHUCTPATMBHbLIA pernameHT MpefoCcTaBfeHNa MYHULUMUMNAIbHON YCNyru
«[epeBof XKNIOr0 NOMELLIEHUS B HEXIMOE MOMELLEHME W HEXWIONO NOMELLEHUS B XKNI0e
nomeLleHve» (fanee COOTBETCTBEHHO - aAMUHUCTPATUBHBIA pernaMeHT, MyHUUMNaIbHas
ycnyra) paspabotaH B LeNnsX MOBbILEHUS KayecTBa M AOCTYMHOCTU MpPefoCTaB/IieHUA
MYHULMNAIbHOW YCNyru, onpefenset CTaHAapT, CPOKM M MOC/eA0BaTe/lbHOCTb LeiNCTBUIA
(aAMUHUCTPATMBHBIX MpoLeayp) NPU OCYLLECTBIEHUI MOSTHOMOYMIA NO MPeLOCTaB/IEHUNIO
MYHUUMNANbHOW yCnyru «llepeBof >KUIOTO MOMELLEHNA B HEXWIO0E MOMELLEeHVE U
HEXWMMIOro MOMELLEHNA B XXW/0e MOMeLLEHNe» Ha Tepputopun [Lo6pPOBCKOr0 CeMbCKOro
noceneHns CMepononbLCKoro paioHa Pecny6imku,

2. Kpyr 3asaBuTeneii npy npeaocTaBneHUn MyHULUMAIbHON YCnyru
2.1. 3asBMTENIEM Ha MOMYyYeHUe MYHULMNANbLHOW YCNyru sBNSeTCS COOCTBEHHUK
MOMELLEHNsT B MHOFOKBapTUPHOM AoMe ((pM3MYecKoe WM HpUAMYECKoe NNL) 6o
YNOMHOMOYEHHOE UM NNLIO (fanee - 3asiBUTENb).
NHTepecbl  3asBUTeNeil  MOryT  MpeAcTaBnaTb  nvua,  obnagarolve
COOTBETCTBYHLLVMI NOMHOMOUMAMI (fanee - NPeAcTaBUTENb).

3. TpeboBaHUs K NOPAAKY MHHDOPMUPOBAHNA O NPeLoCTaBIeHUM
MYHULUMMNA/TbHOW YCNYT U

3.1. Topsgok nonmyyveHWs  mMHOpMauMyM MO BOMpocaM  MpefoCTaB/ieHUs
MYHULMNAIbHOW YCNYTU U YCYT, KOTOPble ABMAKOTCA HEOOXOAMMbBIMU U 0653aTe/IbHbIMU
AN19 NPefoCTaBeHNs MYHULMNANbHOR YCIyTu;

1) HemocpeACTBEHHO NPV JIMYHOM MpUeMe 3adBUTeNss B agMUHMCTpaLUK
[106POBCKOro cenbckoro rnoceneHns CumgeponosnibCKoro paioHa Pecny6nvku (ganee -
YNOMIHOMOYEHHbI OpraH);

2) MO crnpaBoYHbIM TeNed)OHHbIM HOMepaM Y TO/IHOMOYEHHOIO OpraHa;

3) MUCbMEHHO, B TOM 4KUC/Ne MOCPELACTBOM 3/1eKTPOHHOW MOYTbI, (haKCUMWIbHOM
CBA3N;

4) NOCpPefCTBOM pasMeLLeHNs B OTKPbITON 1 AOCTYMHON hopme MHhopMaLmu;

- B (peflepasibHOM rocyfapCTBEHHON WH(OPMaLMOHHOM cucteme «EAuHbLIA nopTan
rocyfapCTBEHHbIX W MyHUUMNanbHbIX ycnyr (dyHkumin)» (https;//www.gosuslugi.ru)
(panee - EMNEY, EguHbIA nopTan);

- B rOCyAapCTBEHHOW WHMOPMaLUMOHHON cucTeme «IlopTas rocyfapCTBEHHbIX U
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MyHUUMNanbHbIX ycnyr Pecny6nmkn Kpbiv» (https://gosuslugi82.ru) (nanee - PIITY,
PErvoHa/IbHBbIA nopTan);

- Ha OhMUMaIbBHOM cainTe Y NOMHOMOYeHHOro opraHa https://sovet-dobroe.ru/;

5) MOCPeLCTBOM pasMeLleHNs MHGopMauMn Ha  MHMOPMALMOHHBLIX  CTeHAax
YNoMHOMOYEHHOr 0 opraHa.

3.2. 'HhopMmMpoBaHMe OCYLLIECTB/IAETCA MO BOMpPOCaM, KacatoLmMCs:

- CNOCO60B NMoJaYm 3asB/EHNS;

- ajpeca YMO/HOMOYEHHOro oOpraHa, Ob6palleHWe B KOTOPbIA HeobXoAuMMO Ans
NpeLoCTaBeHNA MYyHULMNAIbHON YCYTu;

- CMpaBOYHOM WH(opMaumyM 0 paboTe YTNONHOMOYEHHOro opraHa (CTPYKTYPHbIX
nojpasfeneHnin Y nosHOMOYEHHOr0 OpraHa);

- JOKYMEHTOB, HEOOXOAMMBIX A4/19 MPefOCTaB/eHNA MyHULMNAIbHON YCAYTH;

- NOPsAiKa 1 CPOKOB NPeAoCcTaB/eHNs MyHULMNAIbHON YCyTu;

- NOPsAKa MoyyYeHNs CBeeHNIA 0 X04e PacCMOTPEHUS YBeLOMEHNS 06 OKOHYaHNM
CTPOUTENIbCTBA U 0 pe3y/ibTaTax NpefocTaBieHns MyHULUNAIbHON YCYTI;

- nopsigka gocypaebHoro (BHecyaebHoro) obykanoBaHWA AelcTBUA (6e30eiCTBUS)
OO/DKHOCTHBIX /ML, W MPUHMMAEMbIX WMK  PELIeHWiA  Mpu  MNpPefoCTaB/IeHNN
MYHULMNATbHOW YCNYTW.

[MonyyeHvie MHGopMaLUK No BOMPOcaM MpefoCTaBIeHMst MyHULUNAIBHON YCYrn 1
YCNyr, KOTOpble SABMSKOTCA HEOOXOAUMbIMW W 06sA3aTeNlbHbIMK AN1A NPefoCTaB/eHUs
MYHULMNaIbHOM YCNYT OCYLLEeCTBNSAETCA 6ecniaTHO.

3.3. Mpwn ycTHOM obpalleHnn 3adBuUTens (TMYHO UK No TenedoHy) AO/MKHOCTHOE
NNLO YNONTHOMOYEHHOrO OpraHa, OCYLLECTBAOWMIA KOHCY/IbTUPOBaHWe, MoAPOoOHO 1 B
BEX/IMBOWN (KOPPEKTHON) (hopme MHGOPMUPYET 06paTMBLLUMXCA MO  UHTEPECYHOLLMM
BOMpocam.

OTBeT Ha TeNed)OHHbIA 3BOHOK [O/DKEH HAuMHATLCA C  WHQopMauum o
HaMMeHOBaHWM OpraHa, B KOTOPbIA MO3BOHWN 3asBUTENb, (DamMWUIUK, WUMEHW, OTYeCTBa
(nocnegHee - MNpyv HaMUM4YMK) W LO/MHKHOCTU CMeUMasnCcTa, MPUHABLLENO Tened)OHHbIN
3BOHOK.

Ecrm [OMKHOCTHOE NNLO YTOTHOMOYEHHOrO OpraHa He MOXKeT CamMOCTOSTeNbHO
[aTb OTBET, TeNe(hOHHbIN 3BOHOK [0/HKEH ObITb nepeagpecoBaH (NepeBedeH) Ha Apyroe
[AO/MKHOCTHOE NINL0 WK XKe 0bpaTMBLUEMYCSA NNLY AO/KeH ObITb COOOLLEH TeNeqOHHbIA
HOMep, MO0 KOTOPOMY MOXXHO OyAeT nonyunTb HEOOXOANMYHO NH(OPMALIMIO.

Ecnm nogrotoBka oTBeTa TpebyeT MPOAO/IHKUTENIbHOTO BPEMEHW, OH Npeasiaraer
3adaBUTENO0 OUH U3 CeAYOWMNX BapUaHTOB Aa/lbHENLLNX AeACTBUIA:

N3NOXKNTb 0bpaLleHne B NMMCbMEHHOW opMe;

Ha3HauMTb APYroe Bpems A8 KOHCY/bTaumiA.

[OMKHOCTHOE /L0 YMOMHOMOYEHHOrO OpraHa He BMnpaBe OCYLUECTBNATH
MH(OPMUPOBaHUE, BbIXOAALLEE 3a paMKM CTaHAAPTHbLIX NpoLeayp " YCNOBUIA
NPefoCTaBMIEHNS MYHUUMMANILHOW YCYr, W BAUAIOWEE MPSMO WM KOCBEHHO Ha
MPUHMMAEMOe peLLEeHNe.

[MpPOAOHKUTENBHOCTL MH(OPMUPOBAHUA MO TeneOHY He A0/MKHa npesbiwaTs 10
MUHYT.

H(hopMmmnpoBaHmMe OCYLLECTBNSETCA B COOTBETCTBUM C rpaikoMm  nprema
rpaxaaH.

3.4. T1o NMCbMeHHOMY 00paLLEHNIO AO0/MHKHOCTHOE IMLO YNOMHOMOYEHHOIO OpraHa,
OTBETCTBEHHbI 32 NPefoCTaBNeHe MYHUUUNAIBHON YCnyru, NogpobHO B MUCbMEHHOW
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(hopme pasbACHAET rpaxhaHWHY CBeAeHWs MO BOMpocaMm, yKasaHHbIM B MyHKTe 3.2
HacTosAWero  ALMUHUCTPATMBHOIO  perfiaMeHTa B MOpPsAAKe,  YCTAHOB/IEHHOM
®epepanbHbiM 3aKoHOM OT 02 maa 2006 roga Ne 59-@3 «O nopsgke pacCMOTpeHus
obpalleHnin rpaxxaaH Poccuiickoin defepaummn» (aanee - defepanbHblil 3aKoH Ne 59-D3).

35. Ha EHIY, Py wun odguunanbHOM caiTe YNONHOMOYEHHOrO0 OpraHa
pasMeLLaeTca cnefyroLas nHpopmaums:

1) ncyepnbiBalOWMIA MNepeyeHb [OKYMEHTOB, HEOOXOAMMbIX A1 MpefoCTaB/eHUs
MYHULUMNANIbHOW YyCnyrn, TpeboBaHUS K O(OPM/IEHUIO YKa3aHHbIX JOKYMEHTOB, a Takxke
nepeyeHb [OKYMEHTOB, KOTOpble 3asBWTE/lb BMpaBe MpPefoCTaBUTb MO COOGCTBEHHOM
VNHULUMATUBE;

2) Kpyr 3asBUTeNei;

3) CpOK npefocTaBneHNs MyHULMNATbHOW YCNYTW;

4) pe3ynbTatbl NpPefoCTaBNeHU MyHULUNAIBHON YCNyri, NOPAAOK NpeACTaB/eHUs
[AOKYMEHTa, ABNAIOLLErocs pesyibTaToM NpeaocTaB/ieHNs MyHULMUNATIbHOW YCNYTI;

5) pa3Mep TrocyfapCTBEHHOM MOLW/UHbLI, B3MMaemMoi 3a npefocTaB/ieHue
MYHULMNAIbHOW YCNYTU;

6) McyepnbIBalOLWLMIA MepeyeHb OCHOBAHWIA 4711 MPUOCTAHOB/IEHWS WM OTKasa B
NpefoCTaBNeHUN MYHULMNANIBHON YCyTH;

7) 0 npaBe 3asBMTENA Ha [ocyaebHoe (BHecyaebHOe) 06XanoBaHWe AeNCTBUM
(6e3nencTBMNA) U peleHn, NPUHATBIX (OCYLLECTBNSEMbIX) B XOAe MpeaocTaB/ieHns
MYHULMNAIbHOW YCNYTW;

8) (opmbl 3aaBneHWIA  (yBeAOMMEHUA, COOOLIEHWIA), UCMOMb3yeMble  MpW
NpefoCTaBNeHUN MYHULUMNIBHON YCYTH.

NHopmauma Ha EMIY, PIMIY o nopsgke W Cpokax MpefocTaBfieHus
MYHUUMNASIbHOW YCNYrM Ha OCHOBaHWM CBedEHW, cofepXawmxcs B eaepasibHON
rocylapCTBEHHOM MHMOPMALMOHHON cucTeme «DeflepasibHblii PEeCTP rocyAapCTBEHHbIX
N MyHULUMNaNbHbIX YCnyr (PyHKUMIA)», NpefocTaBnseTcs 3aaBUTento 6ecnnaTHo.

JocTyn K uvH(popMaumMm O CpoKax W Mopsgke NpPeaocTaBleHns  ycnyru
ocylecTBnseTca 6e3 BbIMNOMHEHUSA 3adBUTENEM Kakux - NNMGo TpeboBaHWiA, B T.Y. 6e3
MCNONb30BaHMS MPOrpaMMHOro Oo6ecrneyeHus, YCTaHOBKA KOTOPOro Ha TexXHWYecKue
cpeacTea 3afBUTeNss TPebyeT 3akMOYeHUst NINLEH3NOHHOMO WM WMHOTO COrnalleHus C
npasoobnafatenemM npPoOrpaMMHOro obecrneyeHns, NpesycMaTpUBAOLLErO  B3UMaHUe
Mnatbl, pPerucTpayuio WM  aBTOpU3aLMIO  3a8BUTENs  WAM  MPefOCTaB/IeHMe UM
MePCOHa/bHbIX JaHHbIX.

3.6. Ha wuH(opmayMoHHbIX CTeHAaX YMNONHOMOYEHHOro oOpraHa, B MecTax
NpefoCcTaBNeHVss MyHULMNATbHOW YCNYTY, pasmeLaeTcs cnefyrowas nHgopmaums:

- McyepnbiBaloLWas WHQoOpMauus o nopsake NpPeaocTaBleHNs MYHUUUNaIbHOR
ycnyru;

- HOMepa KabWHETOB, B KOTOPbIX MNPEAOCTaBMSETCA MyHUUMMaNbHAsA YCNyra;
(hamunnn, nveHa, otyecTtsa (NocnegHee - NPy HaIMUYMKU) U AO/HKHOCTU COOTBETCTBYHOLLMX
OO/MKHOCTHBIX /AL, PeXum npvema UMK  3asBUTENEN, CMpaBO4YHble  TeneOHbI
CTPYKTYPHbIX  Mofpa3feneHnii  YNONHOMOYEHHOro  OpraHa, OTBETCTBEHHbIX  3a
NpefocTaBiieHe  MYHUUMMaSIbHOW  yCnyru, B TOM 4uCle HOMep  TenedoHa-
aBTOMHopMmaTopa (Mpy Hann4unn);

- agpec ouuUManbHOro caita, a TakXKe 3/1IEKTPOHHOW MoyuTbl U (MnKn) (opMbl
06paTHOI CBA3M YTO/THOMOYEHHOIO OpraHa B ceTu «/IHTepHeT;

- MCYepnblBalOLLMIA MepeyeHb [OKYMEHTOB, HeOOXOAUMbIX B COOTBETCTBUU C



HOPMaTMBHbLIMM MPaBOBLIMU aKTaMu AN15 NPeAoCTaBNeHUs MyHULMNAIBHOR YCYTI;

- (DOPMbI 3a5IB/IEHNIA;

- NepeYeHb OCHOBaHWUI /19 0TKa3a B MPefOCTaBeHNN MYyHULMNATbHOW YCYTH;

- NOPAA0K 06)KafIoBaHNA PELLEHWIA, AeUCTBUA NN 6e30eACTBUA AO/MKHOCTHBLIX /INLL,
NPeLoCTaBNALLNX MYHULUNAbHYO YCIYTY.

B 3anax oxugaHua YNO/NMHOMOYEHHOro opraHa pasmeLlarTcs HOpMaTUBHbIE
MpaBOBble aKTbl, PErynmpyloLime MnopsagoK NpeaocTaBneHus MyHULMNaNbHON yCnyru, B
TOM uucne ALMUHUCTPATMBHbLIA pPernamMeHT, KOTopble MO TpebOBaHUIO 3asaBUTENSA
NnpefoCcTaBNATCA eMY 471 03HAKOMJIEHWS.

3.7. CBefileHnsa 0 Xofe NpefoCTaB/IeHNS MYyHULMNaIbHON YCyrn 3asaBuUTe/b Brpase
MnoflyyntTb NPU  JIMYHOM, MWUCbMEHHOM OOpalleHUn B YTO/IHOMOYEHHBIA  OpraH,
NpeaocTaBNAOWMIA YCyry, a Takke MOCPeACTBOM Tefe()OHHOM cBs3n. Kpome TOro,
CBefleHVs 0 Xofe MpefoCTaB/IeHMA MYHULUMMANIbHOW YCYri 3asaBuUTe b BpaBe MoJyUnTb
nocpeactsom EMIY (ana 3aseneHwid, nogaHHbIX nocpefctsom EMIY), PMEY (s
3asBMeHWI, NojaHHbIX nocpeactsoM PIITY), 3M1eKTPOHHOM MOYTbl YMOSHOMOYEHHOrO
opraHa.

3.8. CnpaBoyHasa MH(opmaums NOASIEXMUT 06a3aTeNlbHOMY pasMeLLeHnto Ha EMTY,
PICY, oguunanibHOM  caliTe  YMOMHOMOYEHHOro  OpraHa, NpPeAoCTaBALLEro
MYHULMNAIbHYKO YCNyry, W ABNSETCA AOCTYMHOW AN 3asaBUTENA. Y TMOSHOMOYEHHbIA
opraH, nNpPeAoCTaBAOWMA  MyHUUMNAIbHYO yCyry, o6ecrneynBaeT pasMeLleHne W
aKTyanm3auuio CnpaBoYHON MH(opMauun B 3/1EKTPOHHOM Bufe nocpefactsom EMIY,
PIMIY, oumumanbHOro canta Y nonHOMOYEHHOIO OpraHa.

I1. CTtaHaapT NpefocTaBeHNss MyHULMNa/IbHOW YCyri

4. HammeHoBaHMe MyHULMNASIbHOW YCNyriu
4.1. MepeBoA, XKMNOro NOMELLEHNS! B HEXKIMOE MOMELLEHNE 1 HEXXUMOTO NMOMELLEHNS
B XK/I0€ MOMELLIEHUE.

5. HaumeHoBaHWe opraHa, npefocTaBnAoWEero MyHULUNaIbHYIO YCyry
5.1. MyHuumnanbHyo ycnyry npefocTaBnseT agMMHUCTpaumsa Jo6poBCKOro CebCKoro
noceneHnsi CumepononbCKoro panoHa Pecny6nvkn Kpbim (ganee - Opran;
YNOMTHOMOYEHHbIN OpraH).

CTpyKTypHOe nofpasjeneHve YNONHOMOYEHHOro opraHa mnpeaocTaBisaoLWero
MYHULMNANbHYIO YCNYTY - CEKTOP MYHULMMNaIbHOIO NMYLLECTBA.

Mpy npefocTaBneHMN MyHUUMNANBHON ycnyrn OpraH B3avMogencTeyeT (Mpw
Heo6X04MMOCTHK) C:

- ®epnepanbHas cnyxba rocyapCTBEHHOM perucTpalmm, kagactpa 1 Kaptorpaguu;

- GeflepasibHas Ha/IoroBas Cnyxoa;

- Cneunanu3npoBaHHble TOCYAapCTBEHHbIE U MyHUUUNA/bHbIE OpraHu3auum
TEXHUYECKOW MHBEHTapU3aLun.

5.2. 3anpeLleHo TpeboBaTb OT 3aABUTENA OCYLLECTBNEHUS LENCTBUIA, B TOM YuC/e
COr/lacoBaHMiA, HEOO6XOAMMBIX A1 MOMYYEHUS MYHUUUMNIbHON YCMYTn M CBA3AHHBIX C
obpallleHnemM B WHble TOCYJapCTBEHHbIE OpraHbl M OpraHuMsauuun, 3a WCKIHYEHUEM
NoslydYeHns ycnyr v nonyyeHus LOKYMEHTOB M MHMOPMaLuK, NpefoCcTaB/feMbIX B
pe3ynbTaTe NpenoCTaB/eHNa TaKUX YCAYr, BK/IOYEHHbLIX B MepPeYHU, yKasaHHble B YacTu
nepsoin crtatb 9 defepanbHOro 3akoHa ot 27 wmwona 2010 roga Ne 210-d3 «O6



opraHmM3auun npeaocTaBieHNss TOCYAapCTBEHHbIX WU MyHUUMNANbHBLIX YCnyr» (danee -
depnepanbHbIv 3aKoH Ne210-P3).

6. OnucaHwve pesynbTaTa NpeaocTaBNeHUss MyHULWNA/IbLHOW YyCnyrn
6.1. Pe3ynbtatom nNpeAocTaBfeHUs MYHUUMUNAILHOW YCNYru SABMASETCA NPUHATOE
YMO/IHOMOYEHHbIM OpPraHoM peLLeHWe O MepeBOfde WM 06 OTKase B MEPeBOAE XKWOro
NMOMeELLIEeHNSI B HEXX/10e NMOMELLEHME N HEXXNIOM0 NOMELLEHNS B XXN/10e NOMELLeHNe.
dopma ysefoMNieHMA O MepeBofe (OTKase B MepeBOLE) >KWUIOr0 (HEeXWnoro)
MOMELWEHNAs B  HeXunoe (Kunoe) MNOMelleHVWe YTBepXAeHa MOCTaHOB/IEHWEM
MpaButenscTBa Poccuiickoin Pepepaunm ot 10 asrycta 2005 roga Ne 502 «O6
YTBEPXAEHUN (POPMbI YBEAOM/IEHNSA O NepeBoje (0TKase B NMepeBOAe) XKMNIOro (HEXWUIoro)
MoMeLleHnss B Hexwunoe (kunoe) nomewieHue» (IMpunoxeHne Neo 2 K HaCToALEMY
ALMVHUCTPATUBHOMY PErfiaMeHTy).

7. CpoK npegocTaB/ieHNa MyHUUUNAIbHOW YCyTru

7.1. YTNOMIHOMOYEHHbIA OpraH MPUHUMaET peLleHre O nepesode wnv 06 OTKase B
nepeBoe XWNOoro NOMeLLEeHNs B HEXWNI0e NMOMELLEHME U HEXNIOTO NOMELLEHUSA B XWUnoe
MOMeLLeHe He Mo3gHee 4vemM uepe3 45 KaneHAapHbIX AHeW CO AHA NpeacTaBfeHus B
yKa3aHHbIn opraH [JOKYMEHTOB, 0053aHHOCTb MO NPEeACTaBNEHUIO KOTOPbIX BO3/I0XKEHA Ha
3anBuUTENS.

B cnyyae nogaun pokymeHToB uyepe3 ENTIY, PII'Y cpok npenocTtasieHus
NCUNCNAETCH CO AHS MOCTYM/IEHNSA B YMOJTHOMOYEHHbI OpraH JOKYMEHTOB. Hanpas/eHue
NpuHATBIX Ha EMIY, PrCyY 3adBfeHWn W [JOKYMEHTOB OCYLUECTBNAETCA C
MCMO/b30BaHEM eAMHON CUCTEMbI MEXBELOMCTBEHHOIO 3/IEKTPOHHOIO B3aMMOLENCTBIS
(nanee - CM3B) 1 NOAKNKOYEHHOIN K Hei pernoHansHoilt CM3B.

7.2. CpoK Bblfayn [OKYMEHTOB, ABNAIOWMXCA pPe3ynbTaTOM MpefocTaBieHuns
MYHUUMNASIbHOW YCNyrn, - He Mo3gHee yeM 4epe3 3 paboumx AHA (Mocne OKOHYaHuA
NpoLesypbl MPUHATUA PeLleHNs) CO AHA MPUHATUA PeLLeHNns.

7.3. [MprocTaHoBneHNe npefocTaBNeHN MYHULMMNAbHOWA ycnyru
3aKoHofaTeNnbCTBOM Poccumitickon ®Pefepaummn He NpeLyCMOTPEHO.

8. lNepeyeHb HOPMATMBHbIX NPaBOBbIX aKTOB, PEry/INPYHOLWMX OTHOLLEHNS,
BO3HMKalOLLME B CBA3M C NPeAocTaB/ieHNEM MYHULMMNAIbHOR YCNyrn
8.1. lNepeyeHb HOPMATUBHBLIX MPABOBLIX AKTOB, PErynMpyroLWnX npeaocTaBieHne
MYHUUMNALHOA  ycnyrn pasmewleH Ha EMIY, PMACY wn oduunansHom caite
YTNO/MHOMOYEHHOI0 OpraHa.

Q. VcuepnblBaloLWMiA NepedeHb JOKYMEHTOB, HEO6XOAMMbIX B COOTBETCTBUMN
HOPMaTMBHbLIMM MPaBOBLIMM aKTaMW /151 NPEA0CTaBEHNS MYHULMNANbLHOM YCiyru
N YCNYT, KOTOPbIE SIBAAKTCA HE06XOAUMBIMI N 06513aTe/IbHbIMU /151
npefocTaBNeHNs MyHULMNANbLHORN YCyTri, Noa/exXallmx NpeaocTaBIeHno
3asBUTENEM, B TOM UNCNE B 3/1IEKTPOHHOI hopme

9.1. TlepeyeHb [OKYMEHTOB, 00s3aTeNlbHbIX K MNPeAOCTABNEHNIO 3asBUTENEM
CaMOCTOSTE/IbHO:

a) 3as1B/IEHME O NPeAOCTaBIEHUN YCYTU MO (hopMe COracHo, NPUIoXeHno Ne 1
HacTosLeMY AAMUHUCTPATUBHOMY PernaMeHTy (fanee - 3aBNeHMe);



B Cflydae HanpaBneHus 3asasneHus nocpeactsom EMIY, PMTY dgopmupoBaHue
3asB/IEHNS OCYLLECTB/ISIETCA NOCPEACTBOM 3an0/IHEHNA MHTEPAKTUBHON hopMbl Ha EMTY,
PIICY 6e3 Heo6X0AMMOCTM AOMOMHUTENIbHON Nofaun 3asBfEHUs B KakKoW-Nnbo WHOW
(hopwme.

B cnyyae obpalleHns yepes EIMTY, PITY B 3adBNeHNN TakKe YKa3blBaeTCA OOWH
N3 Cnefyrowmx CrnocoboB Hamnpas/ieHUs pesynbTaTta NpPeAocTaBfieHns MyHULMNaIbHOM
ycnyri:

- B (DOPME 3/1IEKTPOHHOI0 JOKYMEHTa B IMYHOM KabuHeTe Ha EITY, PITY;

- Ha OyMaXHOM HOCUTeNe B BWAe pacrnevyaTtaHHOro 3K3emmnaspa 3MeKTPOHHOIo
OOKYMEHTA B Y NONHOMOYEHHOM OpraHe, MHOrO(YHKLMOHa/IbHOM LIEHTPE;

0) [LOKyMeHT, YAOCTOBEPAIOLWNA  IMYHOCTL  3adBUTeNs WM NpeacTaBUTens
3asBuTens (MpefocTaBnseTCA B C/yyae IMYHOIO 0bpaLleHnst B YNOTHOMOYEHHbIA OpraH).
B cnyyae HanpaBneHns 3asaBneHns nocpeactsom ENMMY, PITY cBefeHna 13 JOKYMEHTa,
YOOCTOBEPAOLWEro  NINYHOCTL  3asaBuUTeNs,  NpPeacTaBuTens  (OPMUPYHOTCA  Mpw
MOATBEPXKAEHNN YUYETHOI 3anucy B EAMHON cucTeMe NAEHTUMUKALUN 1 ayTEHTUMKALUN
(nanee - ECWA) m3 cocTaBa COOTBETCTBYHOLUMX [AaHHbIX YKa3aHHOM YYETHON 3anucu U
MOryT ObITb MPOBEPEHbLI NYTEM HaMpaB/ieHWs 3anpoca ¢ ucnonb3osaHnem CM3B.

B) [IOKYMeHT, MOATBEPXAAKOWMNA NOMHOMOYMSA  npeAcTaBuTens  3asBUTENs
[e/icTBOBaTb OT MMeHU 3asBuTens (B Cydae OobOpalleHWs 3a MpefoCTaB/ieHNEM YCNyru
npeactasuTens 3asasutens). B cnydae, ecnn 3asBneHvie NOLAETCA Yepe3 MpeacTaBuUTens
3agBuTend nocpeactsom EINMTY, PLUT, v [oBepeHHOCTb MNpeAcTaBUTENsA 3asaBUTENA
M3roTOB/IEHA B 3/1EKTPOHHON (hopMe, Takas [OBEPEHHOCTb AO/MKHA ObITb MognucaHa
3NIEKTPOHHOWN MOAMNUCLI0, TPe60BaHNA K KOTOPOMW YCTaHaB/MBAKOTCS 3aKOHOAATE/IbCTBOM
Poccuiickoin  defepaumun, Peryavmpyrowum  OTHOWEHMS B 06/1aeTM MCMONb30BaHUA
3NIEKTPOHHbLIX MOANMCE. Y[OCTOBEPEHHAs, COBEPLUEHHAd WM BblfaHHasd HOTapuUyCcoMm
[OBEPEHHOCTb MpeACcTaBuUTeNd  3adBUTeNss B 3/IeKTPOHHOW  hopme  AO/DKHA
COOTBETCTBOBaTb TpeboBaHWAM cTaTb 44.2 OCHOB 3aKoHofaTenbCTBa PoccuInCKoM
defepaumn o0 Hotapuate ot 11 dpespansg 1993 roga Ne 4462-1;

B cnyyae obpalleHns npeacTaBUTeNs 3adBUTENSA NIMYHO B YTIOTHOMOYEHHbI OpraH:

- 0hOpMNIeHHYI0 B COOTBETCTBUM C 3aKOHOAATe/NbCTBOM Poccuiickon Pepepaumu
[0BEPEHHOCTb (415 (PU3NYECKUX NNLY);

- 0(h)OpMNEHHYIO B COOTBETCTBMM C 3aKOHOAATeNbCTBOM Poccuiickon Pefepauum
[IOBEPEHHOCTb, 3aBEpPEHHYI0 MeyaTbio 3adBUTENA U MNOANMUCAHHYH PYKOBOAUTENEM
3ad9BUTENS UM YMOMTHOMOYEHHbIM 3TUM PYKOBOAMUTENEM NNLIOM (415 FOPUANYECKUX TNLY).

r) NpaBOyCTaHaBNMBAKOLIME LOKYMEHTbI Ha MepeBOAMMOE MoMmeLleHue (B Cydae,
eCM  MpaBO COOGCTBEHHOCTW  3adABUTENA  HA MNEPeBOAUMOE  MOMELLEHMe  He
3apernctpuposaHo B EMPH. MNogMHHMK UM HOTapUasibHO 3aBEPEHHYKO KOMWUIO Takoro
[IOKYMEHTA);

0) TMOArOTOB/IEHHbLIW W OQOPMNIEHHbIA B YCTAHOB/IEHHOM MOPSAKE MPOEKT
nepeycTpoicTea 1 (Mnn) nepennaHMPOBKM MEPEBOAMMOrO NMoMeLleHus (B Cnydae, eciv
NnepeycTpoMCTBO U (M) NepensiaHNPOBKa TPebyoTCA Ans 06ecnevyeHns MCnonb3oBaHUA
TaKOro NMoMeLLieHMS B Ka4eCTBE XKMU0r0 UM HEXMIOro NOMeLLeHNR);

e) NpoToKoN 06Lero cobpaHns COBCTBEHHUKOB MOMELLEHNIA B MHOrOKBapTUPHOM
[OMe, cofepxalui pelleHre 06 WX COrnacMM Ha MEPEBOL >KUIOTO MOMELLEHNA B
HEXW/oe NMomeLLEeHNeE;

X) cornacme Kaaoro COOCTBEHHMKA BCEX MOMELLEHWUA, MPUMbIKAKOWNX K
nepeBoAMMOMY MOMELLEHWNIO, Ha NEPEBOS XKMMO0ro NOMELLEHUSA B HEXWNI0E NMOMELLEHNE.



B COOTBETCTBUM C NyHKTOM 3 cTatbl 36 >XunuwHoro kogekca Poccuitckon
defepaumm  ymeHblUeHVe pasmepa OOLLEro uMMyLiectBa B MHOrOKBapTUPHOM  [OMe
BO3MOXXHO TOJ/IbKO C COrnacusi Bcex COOCTBEHHMKOB MOMELLEHWIA B JaHHOM AOMe MyTem
ero PeKOHCTPYKLMW.

B cootBetcTBUM C NyHKTOM 2 cTatbl 40 >XunuwHoro kogekca PocCUiCKOi
defiepaumy, €enn  PEeKOHCTPYKUWSA, MepeycTpouMcTBO U (AnM)  nepeniaHMpoBKa
MOMELLEHNIA HEBO3MOXHbI 6e3 MPUCOEAMHEHMS K HUM 4acTu 00Lero MMyLecTea B
MHOIOKBapTMPHOM [OMEe, Ha TakKue pPeKOHCTPYKUMIO, rMepeycTponcTBo u  (Mn)
nepennaHMpPoBKY MOMELLEHNIA [O/MKHO ObITb MOMYYEHO cornacuve Bcex COOCTBEHHMKOB
MOMELLEHNIA B MHOTOKBapTUPHOM [OMe.

9.2. 3asBuTeNb WM ero npeLcTaBUTE/Ib NMPEACTaBNAET B YMOJHOMOYEHHbIA OpraH
MeCTHOr0 CaMOyrpaB/ieHUs 3asBfieHMe, a TaKXke npuiaraeMble K Hemy [LOKYMEHTb,
yKasaHHble B MyHKTe 9.1. HactoAwero AAMWUHUCTPATUBHOIO perfiameHTa, OAHWM U3
CneayoLLmx cnocobos no BbIOOPY 3asBUTENS:

a) B 3N1IEKTPOHHOI hopme nocpeacTsom EMTY vnm PITY.

B cnyyae HanpasneHns 3asBeHNs U npunaraemMblX K HEMy JOKYMEHTOB YKa3aHHbIM
CMoco6oM 3aaBuTeNb (MPeLCTaBUTENb 3aABUTENS), NPOLUEALLIMIA NPoLedypbl perncTpaumm,
NOEHTU(DMKALMN U ayTeHTU(MKaumm ¢ ucrnosb3oBaHvem ECPLA, 3anonHseT dgopmy
YKa3aHHOro yBeOM/IEHNUA C WCMONb30BaHWEM WHTEPAKTUBHON (DOPMbl B 3/IEKTPOHHOM
BULE.

6) Ha OyMaXHOM HOCUTE/Ne NOCPeACTBOM IMYHOIO 06paLleHns B Y ONHOMOYEHHbIN
opraH, MMbo NocpeACcTBOM MOYTOBOr0 OTMPAB/IEHNSA C YBEAOM/IEHVEM O BPYUEHUN.

9.3. [JOKYMeHTbI, MnpuiaraeMble K 3asB/ieHUIO, MpPeACTaB/sieMble B 3/1eKTPOHHOM
(hopme, HanMpasnAOTCA B CEAYHOLLMX (hopmaTax:

a) xml - gna [JOKYMEHTOB, B OTHOLUEHMW KOTOPbIX YTBEPXAEHbl (OPMbl 1
TpeboBaHMs MO (HOPMUPOBAHMIO 3MEKTPOHHLIX [OKYMEHTOB B BuAe (haitfioB B hopmare
xml,

6) doc, docx, odt - And OKYMEHTOB C TEKCTOBbIM COAEPXKAaHUEM, HE BK/HOYAOLLMM
(hopmynbl; '

B) pdf, jpg, jpeg - AN AOKYMEHTOB C TEKCTOBbIM COAEepXXaHWeMm, B TOM 4uC/ie
BK/IIOYAKOLLMX (hopMysibl U (UnKn) rpadmyeckme U300pakeHNs, a TakKe [LOKYMEHTOB C
rpayMyecKknM CofepXXaHneM.

9.4. B cnyyae ecnv opuUrnHabl AOKYMEHTOB, NMpuUiaraemMbiX K 3asB/EHNIO, BblAaHbI
M NoAnucaHbl YMONHOMOYEHHbIM OpPraHoOM Ha OYyMaXHOM HOCuTene, [OMyCKaeTcs
(hopMMpOBaHME TaKMX [OKYMEHTOB, MPeACTaB/fEMbIX B 3/IEKTPOHHOW (opme, nyTem
CKaHMPOBaHMS HEMOCPeACTBEHHO C OpWUrMHana LOKyMeHTa (MCMo/ib30BaHME KOMWil He
[OMYCKaeTCca), KOTOpPOe OCYLUECTB/NAETCA C COXPaHeHWeM OpueHTauum opurmHana
[OKyMeHTa B paspeweHnn 300-500 dpi (macwtab 1:1) 1 BCeEX ayTEHTUYHBIX MPU3HAKOB
MNOAMHHOCTM (rpadmyeckoil MOAMWCU fiMua, Mneyatu, YrA0BOro Ltamna 6n1aHka), C
MCMOMb30BaHMEM CNefyHoLnX PeXKUMOB:

«YepHo-6enblit» (NpU OTCYTCTBUM B AOKYMeHTe rpauyeckux n3006paxkeHUn K
(Mnn) LUBETHOIO TEKCTA);

«OTTEHKM Cceporo» (Mpy HaMuum B [LOKYMEHTe rpauyecKknx n3006paxKeHW,
OT/INYHBIX OT LBETHOI0 rpadinyeckoro N3oopaxxeHns);

«LBETHOM» WM «PeXMM MOSHOW LBeTonepedayun» (Npu HaiMumm B [OKYMEHTe
LIBETHbIX rpauyecKnx n3obpaxkeHnin NMOO LIBETHOIO TEKCTA).



Konnyectso haitfioB [O/MKHO COOTBETCTBOBATH KOMMYECTBY [OKYMEHTOB, KaXKAbIM
13 KOTOPbIX COLEPXKNT TEKCTOBYHO U (UNN) rpaginyecKyto MH(OpMaLumio.

9.5. [lOKyMeHTbl, npunaraemble 3adBUTENIEM K 3asB/IEHMIO, MpefCTaBisemMble B
3NIEKTPOHHON  (hopMe,  [JO/MKHbI  0becrneymBaTb  BO3MOXHOCTb  MAEHTU(ULMPOBATb
OOKYMEHT U KOJIMYECTBO /INCTOB B AOKYMEHTE.

JOKyMeHTbl, nognexaiine npefactasneHmio B dopmarax xlIs, xIsx wuam ods,
(hopMUPYIOTCA B BUAE OTAENBHOIO JOKYMEHTa, NpPeACTaB/IgeMOoro B 3/IEKTPOHHOMN (hopMe.

9.6. ®opMbl JOKYMEHTOB 418 3aM0/IHEHWUA MOTYT ObITb MOyYeHbl 3aABUTENEM NMPU
NMYHOM 06paLleHMn B YTI0OTHOMOYEHHbIN OpraH, B 3/IEKTPOHHOIN (hopme Ha OthmLMaIibHOM
BeO-cainTe YNOo/HOMOYEHHOro opraHa, EMry, Prry.

10. VcuepnbiBatoLLnii nepeveHb AOKYMEHTOB, HEOOXOANUMbIX B COOTBETCTBUM C
HOpPMaTMBHbIMM MPaBOBbIMW aKTamKn A7151 NPeAoCTaBNeHUS MyHULUNAIbHO
YCNyrn, KOTOPble HAXOAATCS B paclopshXeHUN FoCy1apCTBEHHbIX OPraHoB, OpraHoB
MECTHOI0 caMOoyrnpaB/IeHNS U MHbIX OPraHoB, Y4acTBYHOLLUMX B NPeaoCTaBeHNN
MYHULMNANbHOM YCAyru, U KOTopble 3asiBUTE/b BrpaBe NpeacTaBuUTb, B TOM YKMCe
B 3NIEKTPOHHON thopme

10.1. Ons npefoCTaBNeHUs MyHUUUNANbHON YCNyrh. YNONHOMOYEHHbIM OpraHoM
3anpaLunBaroTCs B MOPSAKE MEXBEAOMCTBEHHOIO UH(OPMALMOHHOIO B3aumoaencTans (B
TOM 4MCNE C MCMOMb30BaHMeEM eanHon CMOB 1 NOAKMYAEMbIX K HE PermoHanbHbIX
CMO3B) B rocygapCTBEHHbIX OpraHax, oOpraHax MeCTHOrO CamoyrnpaBieHust W
NOABEAOMCTBEHHbIX rOCYAapCTBEHHbIM OpraHaM W opraHam MEeCTHOro camMoyrnpaB/ieHUs
OpraHu3aLusx, B PacnopsKEHUN KOTOPbIX HAXOAATCS yKa3aHHble AOKYMEHTbI U KOTOpble
3a8BUTENb BrpaBe NPeAcTaBUTb MO COBCTBEHHOM MHULMATUBE Chefytowmne AOKYMEHTbI U
CBeAEeHMS:

- NpaBOYyCTaHaBNMBatOLLME JOKYMEHTbI Ha NEPEBOAUMOE NOMELLEHWE;

- NNaH NepeBOAUMOro MOMELLEHMS C ero TEXHUYECKUM OnuncaHneM (B Cny4ae, eciun
NepeBoAMMOE MOMELLIEHUNE SBMSIETCS XWNbIM, TEXHUYECKMIA NAacnopT TaKoro NOMeLLEeHMS);

- MO3TaXHbI NaH O0Ma, B KOTOPOM HaxXoAUTCS NePeBOAUMOE NMOMELLEHME.

10.2. 3asBuTENb BrpaBe, N0 COGCTBEHHOW MHULMATUBE MPEeAOCTaBUTb JOKYMEHTHI,
NpeaycMOTPeHHbIe MYHKTOM 10.1 AAMMHMUCTPATUBHOMO PerfameHTa.

HenpeacTaBneHne BbllleyKa3aHHbIX AOKYMEHTOB He SIBNSETCS MPUUUHOW  ANs
0TKa3a B NpeaocTaBieHn MyHULUNAIbHOWN YCNYTW.

11. YKa3zaHue Ha 3anpeT TpeboBaTb OT 3asBUTENS

11.1. OpraH, NpefocTaBNALWMA MYHULMNALHYIO YCNYTY He BpaBse:

- OTKasblBaTb B Mpueme 3arnpoca M WHbIX [AOKYMEHTOB, HEo6XOoAMMbIX [Ans
NpefoCTaBNEHNS MYHUUMMANIbHON YCNyrn, B C/y4vae, €CM 3anpoc U [JOKYMEHTHI,
HeobXoauMbIe ANA NPEeAOCTaB/IEHNA MyHMUMUNAILHOW YCNYyrK, NofaHbl B COOTBETCTBUN C
MH(POpMaLMEN O CpoKax W MNOpsiaKe MpefoCTaB/EHUS  MYHUUUNAIbHOW  YCNyru,
ony6nnkoBaHHo Ha EMTY, PMIY, Ha odmumnanbHOM carTe YTOMHOMOYEHHOro opraHa,
NpefoCTaBNSAOWEro  MyHUUMNANbHYO — YCNyry, OpraHu3auumii, y4yacTBYHOLINX B
NpefoCcTaBNEHNN MYHULMNASILHOWR YCNYTH;

- OTKa3blBaTb B MpefoCTaBNeHN MyHULMNAILHOW YCyru B Cly4vae, ec/in 3anpoc u
[IOKYMEHTbI, HeobXoAMMble [ANS MpPefoCTaB/EHNS MYHUUMNANbHOW YCnyru, nofjaHbl B
COOTBETCTBUMM C MH(OPMaLMeir O CPpoKax WM Mopsfake MpefocTaBlEHUs MYHULMMNAIbHON
ycnyru, ony6nnmkoBaHHoi Ha EMICY, PIMTY, Ha ouumanibHOM cainTe Y no/IHOMOYEHHOrO



opraHa, nNpefoCTaBfAOWEro MyHUUMNaNbHYO YCNyry, opraHusauui, y4vacTBYHOLIUX B
npeaocTaBeHNN MYHULMNANIbHON YCNYTu;

- TpeboBaTb OT 3asBUTENA COBEPIMEHUA WHbIX AENCTBUMA, KPOME MPOXOXKAEHUS
NOEHTUPUKALMM N ayTEHTU(UKALMMN B COOTBETCTBMM C HOPMATUBHbLIMW MPaBOBbIMU
akTamn Poccuiicko Peaepaunn, ykasaHus UM MNpUema, a Takke MnpeaocTaBieHns
CBeIEHN, HeOOXOAMMbIX ANS pacyeTa A/MTENbHOCTM BPEMEHHOIO MHTEpPBaa, KOTOPbIM
Heo6X0AMMO 3a6POHMPOBATL ANA NPUEME;

- TpeboBaTb MpeACTaBMeHNs AOKYMEHTOB W WHGOpMaUUn WM OCYLLECTB/IEHUS
OEACTBUWA, NpeAcTaBfieHNe WM - OCYLLECTB/IEHWE  KOTOPbIX HE  MpeayCMOTPEHO
HOPMaTUBHbLIMW MPABOBbLIMW aKTaMW, PEryvMpyroWnMN OTHOMIeHUs, BO3HMKaoLine B
CBA3W C NPeAoCcTaBfeHNEM MYHULMNANIbHBIX YCYT;

- TpeboBaThb NpeAcTaB/eHNs OKYMEHTOB M MH(OPMaLMK, KOTOPbIE B COOTBETCTBUM
C HOPMaTMBHbLIMM NPaBOBbIMW akTamMu Poccuiicko depepaumn n Pecnybnunkun Kpbim,
MYHALMNaIbHLIMA MPaBOBbIMW aKTaMM HaxOAATCA B PacropsXKeHUU YTONHOMOYEHHOro
opraHa, NpeaoCcTaBNAOLWLEro MyHAULMNAIbHYHO YCIYTY, UHbIX FOCYAapCTBEHHbIX OpPraHos,
OpraHoB MECTHOro camoynpaeneHus un (Unn) NoABeAOMCTBEHHbLIX —OpraHu3auui,
YyYacTBYIOLWNX B MNPeAOoCTaBNEHNUN TOCYAAaPCTBEHHbLIX WA MYHUUMNANbHBIX YCAyr, 3a
MCKNHOYEHNEM AOKYMEHTOB, YKas3aHHbIX B 4acTh 6 ctatbM 7 PegepanbHOro 3akoHa No
210-®3;

- TpeboBaTb OT 3asBUTENA MpefoCTaB/ieHMs] AOKYMEHTOB, MNOATBEPXKAAOLLMNX
BHeCeHMe 3adBUTeNeM NNaThl 3a NPeAoCTaBeHe MyHULMNANbHOW YCNYTu;

- TpeboBaTb OT 3asABUTE/NIA OCYLLECTB/IEHNS AENCTBUIA, B TOM YMC/e COrnacoBaHUN,
Heo6X0AMMbIX A/ NOMYYEHUS MYHMUMNAIbHON YCNYrn U CBS3aHHbLIX C 0OpalleHVeM B
NHble TOCYAAapCTBEHHbIE OpraHbl, OpraHbl MECTHOro CamoyrpaB/eHns, opraHusauuu, 3a
MCKMHOYEHNEM  MOMYyYeHUss YCNyr W MOMyYeHUss [JOKYMEHTOB UM MH(opmaumn,
npefocTaBNAemMbIX B pe3y/bTare MNpefocTaB/ieHNs TakuX YCIyr, BKIKOUYEHHbIX B MepPeyHMu,
yKasaHHble B YacTn 1ctatbn 9 denepanbHOro 3akoHa Ne 210-93;

- TpeboBaTb OT 3aBUTENA NPEACTaB/EHNS JOKYMEHTOB M MH(OPMaUun, OTCYTCTBUE
n (M) HeOOCTOBEPHOCTb KOTOPbIX He YyKasblBa/MCb MPW MNepBOHaYabHOM OTKase B
npueme AOKYMEHTOB, HEOOXOANMBIX A1 NPEAOCTaBNEHNA MYHULMNANIbHOW yCnyru, nmoo
B MNPEeAOCTaB/EHUM  MYHUUMNANbHOW  YCAYrK,  3a  UCKIKYEHUWEM  C/y4aes,
NpefyCMOTPEHHbIX MOAMYHKTaMU «a@» - «M» MyHKTa 4 yacTn 1 ctatb 7 defdepanbHOro
3akoHa Ne 210-P3;

- TpeboBaTb OT 3asABMTENA NPEAOCTaB/IEHNA Ha OYMaXXHOM HOCUTeNe AOKYMEHTOB Y
NH(OPMaLMK, 3N1EKTPOHHbIE 00pa3bl KOTOPbIX paHee Obln 3aBepeHbl B COOTBETCTBUM C
NYHKTOM 7.2 4YacTn 1 ctatbM 16 PefepanbHoro 3akoHa Ne 210-®3 3a WCKIHOUYEHUEM
C/y4yaeB, €C/IM HaHeCceHWe OTMETOK Ha TakuMe AOKYMEHTbl M0 WX U3bATUE ABNAETCH
HeoOX0AMMbIM YC/IOBMEM MpPefoCTaB/IEHNSI TOCYAapPCTBEHHON YCNYr, U MHbIX C/y4aes,
YCTaHOB/EHHbIX (PefepasibHbIMM 3aKOHaMMU.

12. VcuepnbiBatoLmii nepevyeHb OCHOBaHUIA AN15 0TKasa B npueme
AOKYMEHTOB, HeOOX0AUMbIX AN MpefocTaB/IeHN MyHULMNAIBHOW yCiyrn
12.1. OcHOBaHMA [N OTKasa B MpueMe [JOKYMEHTOB, HeoOXO4UMbIX [

NpefoCTaBNeHNS MyHULMMNANbLHO YCNyru, 3aKOHOAATeNbCTBOM Poccuiickoin degepauym
He NpeyCMOTPEHb!.



13. VcuepnbiBatoLWmMii NepeyeHb OCHOBaHNA ANs NPUOCTAHOB/IEHNSA WU
OTKasa B NpefocTaB/IEHNN MYyHULINMANbLHOW YCyru

13.1. [NpmnocTaHoBEHNE npeaocTaBneHNs MYHULMNabHOW ycnyriu
3aKoHOAaTeIbcTBOM Poccuiickon defepauun He npeayCMOTPEHO.

13.2. WcuepnbiBaloWMin MepevyeHb OCHOBaHWW [ON151 OTKa3a B MNpPeAoCTaBleHUM
MYHULMNaNbHOW YCNYTW:

1) 3adaBUTeNeM He MpeAcTaBfieHbl [AOKYMEHTbl, OnpedeneHHble MyHKTom 9.1
HaCTOALLEro aAMUHNUCTPATUBHOIO perfaMeHTa, 0643aHHOCTb MO MPeACTaBEHNIO KOTOPbIX
BO3/10)KeHa Ha 3asABUTENS,

2) MOCTYN/IEHWe B YMNO/THOMOYEHHbIA OpraH OTBeTa OpraHa rocyAapCTBEHHOW
B/laCTW, oOpraHa MeCTHOrO camoyrnpaefieHns nMbo  MOABEAOMCTBEHHOM  OpraHy
rocylapCTBeHHON BMacTX WM OpraHy MeCTHOro CamoyrnpaB/ieHUs OpraHu3auum Ha
MEXXBEOMCTBEHHbI 3anpoc, CBUAETE/IbCTBYHOLLENO 06 OTCYTCTBUM [AOKYMEHTa U (M)
NHopMaLMK, HEOOXOAMMbIX A1 NepPeBoda XWIOro MOMELLEHUS B HEXWMOE NOMELLEHME
WM HEXWIOro MOMELLEHUS B XKWUI0e MOMelleHne B COOTBeTCTBMM C NyHKToM 10.1
HaCTOALLEro afMUHUCTPATMBHOIO PernameHTa, ec/iv COOTBETCTBYHOLMIA JOKYMEHT He Obl
NpeAcTaBneH 3asBUTENEM MO COOCTBEHHOW WHMUmMaTMBe. OTKa3 B MEPEBOAE >KW/IOrO
NMOMELLEHMA B HEXWNI0E MOMELLEHVE WM HEXXKIOTO MOMELLIEHUS B XKWU/I0e MOoMELLEHMe Mo
yKa3aHHOMY OCHOBaHWIO [OMNYCKaeTCA B Clydae, eCcnv YrNOoSHOMOYEHHbIA opraH nocre
NolyyYeHns1 OTBETa Ha MEeXBEAOMCTBEHHbI 3anpoc YBeAOMMWN 3adBUTENS O MOYyYEHUN
TaKoro OTBETA, MPeAsIOKMN 3aaBUTEN0 MPeACTaBUTb AOKYMEHT U (Mnn) WHGopMauuio,
HeobXoAUMbIe ANS MePeBoAa XUIOro NOMELLEHNS B HEXIN/I0E MOMELLEHNE WU HEXINOTO
NMOMeLLEeHNs B XKWUNOe MOMeLeHMe, NpeaycmMoTpeHHble nyHKToM 10.1  HacToswero
aAMWUHNCTPATMBHOIO PerfaMeHTa, 1 He noy4vmn Takme JOKYMEHT 1 (Min) nHpopmaumio B
TeyeHne NATHaALATN pabounx AHEW CO AHA HarnpaB/eHWs YBeAOM/IEHNS;

3) npeAcTaBneHWe [OOKYMEHTOB, OMpefeneHHbIX MyHKToM 9.1 HacTosLlero
aMVHUCTPATMBHOIO pernamMeHTa B HEHaA/1eXallnin opraH;

4) HecobnoaeHNe NPeayCMOTPEHHbIX CTaTbeil 22 XXUMMLIHOIo Kogekca YC/oBWiA
nepesoza NoMeLLEeHNs, a MMeHHO:

a) , €CNIN [OCTYN K MepeBOAMMOMY MOMELLEHNIO HEBO3MOXEH 0Ge3 MCMOo/b30BaHuS
NMoMeLLeHniA, obecneumBalOWNX [AOCTYMN K XKU/bIM MOMELLEHUAM, WM OTCYTCTBYET
TEXHMYECKas BO3MOXKHOCTb 000pyAoBaTb TakKO AOCTYM K AaHHOMY MOMeLLeHuo (npu
MepeBo/e >XXMIOro NOMELLEHNS B HEXW/IOE MOMELLEHNE);

0) , €CNIN NepeBOAMMOe MOMELLEHNE ABMSETCA 4YacTbi0 XXKWUIOro MOMELLEeHMs 6o
MCMo/b3yeTcsa COOCTBEHHMKOM AaHHOI0 NMOMELLEHWSA WX MHbIM TPaXKAaHWHOM B KayecTse
MecTa TMOCTOSAHHOrO NPOXMBaHWA (NPW MepeBOde >KMMOr0 TMOMELWEHUS B HEXWUSIOoe
MoMeLLeHue);

B) , C/IN NPaBO COOGCTBEHHOCTY Ha MePeBOAMMOE MOMeLLeHe 06peMeHEHO npaBamu
KaKnx-nnbo nu;

r), ecniu nocne nepesofa M3 XXUIOTO MOMELLEHUA B HEXWI0e MOMeLleHue
MCK/KOYeHa BO3MOXHOCTb A0CTyNa C WCNOMb30BaHMEM MOMELLEHMIA, 06ecneymBatoLLmx
[OCTYN K XXWU/NbIM NOMELLEHMAM;

[). ecnn npuv nepeBode KBapTUPbl B MHOFOKBapTUMPHOM [OME B HeXunoe
nomeLLeHre He cOBMOMEHbI CreaytroLme TpeboBaHUs:

- KBapTupa pacrnosioXXeHa Ha NepBoM 3TaxKe YKa3aHHOro Aoma,;



- KBApTUpPa PacrosioXKeHa Bblllie MePBOro 3TaXa yKa3aHHOTo [0Ma, HO MOMELLl,EHUS,

PacrnosfioXKeHHble  HEeMnocpefieTBEHHO MNOJ  KBAapTUPOW, MEPEeBOAMMOA B HEXWIOE
MOMeLLieHNe, He ABNAKTCH XXU/bIMU;

€) TakXXe He [OMYCKaeTCH:

- MepeBof XXMUNOro NMoMeLleHMs B HaeMHOM [OMe COLMasibHOro MCMob30BaHWA B
HeXWoe NnoMeLLeHme;

- MepeBo, YXWUOro MOMELLEHNA B HEXWoe MOMeLLeHNe B LensX OCYLLECTB/IEHUS
PENNTMO3HON AeATENbHOCTY;

- NEePEeBOA, HEXNIOr0 MOMELLIEHUSA B XXUI0e MOMELLEHNe eC/ii TaKoe MOMeLLeHNe He
0TBeYaeT TpeboBaHMAM, YCTaHOB/IEHHbIM [1ocTaHOBNeHEM [NpaBUTeNbCTBA POCCUINCKON
depepauunn ot 28 aHBaps 2006 roga Ne 47 «O6 yTBepXaeHUM ToNoXKeHUs 0 NPU3HaHUK
MOMELLEHWNS XXMN/TbIM MOMELLEHNEM, YKMUMOr0 MOMELLEHNA HENpPUroAHbIM 418 MPOXMBaHUS,
MHOrOKBapTMPHOr0 [0Ma aBapuiiHbIM W MOAMEXALUMM CHOCY WA  PEKOHCTPYKLMW,
CafloBOr0 fioMa XXW/IbIM [OMOM W >XWIOr0 AOMa CafoBbIM [LOMOM» WA OTCYTCTBYeT
BO3MOXXHOCTb ~ 00€eCrneynTb  COOTBETCTBME TakKOro MOMELLUEHUA  YCTaHOB/EHHbIM
TpeboBaHMAM.

5) HEeCOOTBETCTBME MPOEKTa NepeycTpPoncTea 1 (Mnn) nepensiaHUPOBKM NMOMELLEHN!
B MHOIrOKBapTUPHOM A0Me TpeboBaHMAM 3aKOHOAATENbCTBA.

13.2. HenonyyeHne vnn HeCBOEBPEMEHHOE MOyYeHUe AOKYMEHTOB, YKa3aHHbIX B
nyHkte 10.1 aAMWHUCTPATMBHOIO persamMeHTa W 3anpoLUeHHbIX B TOCYAapPCTBEHHbIX
opraHax, opraHax MeCTHOro camoynpasfieHUs W MOABEAOMCTBEHHbIX rOCYAapCTBEHHbIM
opraHam WM opraHam MeCTHOro CcamMOyrnpaB/ieHUs opraHusaumax, B PacropsKeHnn
KOTOPbIX Haxo4ATCA YKa3aHHble JOKYMEHTbI, He MOXEeT ABNATbCA OCHOBaHMEM [1si OTKasa
B MepPeBOAE >XWU/IOr0 MOMELLEHUA B HEXWN0e MOMELLEHNE WM HEXWUIOro MOMELLEHNS B
XW0e NnomeLLeHue.

13.3. 3asgsutens (npeactaButenb 3adBUTeNd) BMpaBe OTKa3aTbCA OT MOMYyYeHUs
MYHUUUNALHOW YCYTM Ha OCHOBAHUWM IMYHOIO MUCbMEHHOIO 3asB/IEHMS, HANUCaHHOIO
B CBOGOAHOWM (hopme HanpaBMB MOYTOBbIM OTMpPaBieHWEM (C YBEAOM/IEHMEM) WK
006paTMBLUNCL B Y TOMHOMOYEHHbI OpraH.

OTKa3 B npefoCcTaB/IEHNN MYHULMNASILHON YCNYrn He NPensTcTBYET NMOBTOPHOMY
obpalleHnto 3a NpefocTaB/ieHNEM MYHULMNAILHOR YCNYTI.

14. TepeyeHb YCNyr, KOTOPbIe SBNSOTCA HEOOX0ANMbIMU 1 06513aTe/IbHbIMM
AN NPeAOCTaBNEHNS MyHULMNANbHORN YCNyru
14.1. Ycnyra no NOAroTOBKE MPOEKTa NepeycTpoiicTBa U (MM) nepensaHMpoBKY
NepeBoAMMOro rnomelleHnst (B Cnydae, ecy NepeycTPoicTBo M (MnM) nepennaHMpoBKa
TpeGyIoTCs i1t 06ECneUeHNs UCMOMb30BaHNS TAKOr0 MOMELLIEHMS B KAUECTBE XKWIOro Wi
HEXWNOT0 MOMELLEHNS).

15. TopsaoK, pasmep M 0OCHOBaHUA B3MaHWS rocyapCTBEHHOM MOLU/IMHBI
NN NHOW NAaTbl, B3MMaeMon 3a npefocTaB/ieHe MyHULIMMANbHON YCAyTru
15.1. MpenocTaBeHne yCnyru ocyLLecTBsSeTCa 6e3 B3MaHus nnatbl.

16. MopsiAoK, pasMep 1 OCHOBaHWSI B3MMaHMA NnaTbl 3a NpeaocTaB/eHN
YCNyr, KOTOpPble SIBNAKTCS HEOOXOAUMbBIMUW 1 06513aTeNbHbIMU AN NPeAoCTaB/eHNS
MYHULMNANbHOM ycnyru



16.1. MopsaoK, pasMep U OCHOBaHMA B3UMaHMS NnaTbl 3a NPeA0CTaBNEHNE YTy,
YKa3aHHOWN B MyHKTe 14.1. HACTOALLEro agMWHMUCTPATMBHOIO PEerfameHTa, OrnpeaenseTcs
OpraHu3aLmaMu, NpeaocTaBSOWMMMN JaHHbIE YCYTI.

17. MaKcManbHbI CPOK OXKMAaHWS 3asiBUTENSA B ovepean Npu rnopaye
3arnpoca 0 npeaocTaB/ieHNN MYHULMNAIBHOM YCyrin 1 NPW NoNyYeHUU pesynbrara
npefocTaBNeHUs MyHULIUMAIbHOW YCyTn
17.1. Bpema oXxugaHua 3adBUTENds B OYepeau npuv  rnojaye 3arnpoca o
NpefoCcTaBEHNN MYHULIMMANILHON YCNYT U NPY NOMYyYeHUM pesyrbTaTa NpeaocTaB/eHus
MYHULMNaNbHOW YCNYT He AO/MKHO NPEBbILAaTh 15 MUHYT.

18. Cpok 1 nopsAfoK perncrpalmmn sanpoca 3adBUTeNnsd o NpeaocTas/ieHUN
MYHUUMNANBbHOM YCNyr, B TOM YKC/e B 3/IEKTPOHHOM (hopme

18.1. 3asBneHMe O MpefoCTaB/IEHNM MYHUUUNAIBHON YCNyru, npeacTaBieHHOoe
3aABUTENIEM JIMYHO /MO0 ero npeacTaBUTeNeM, PerucTpupyercs YnolHOMOYEHHbIM
OpraHoMm B TeYyeHue 1paboyero AgHs ¢ AaTbl NOCTYM/IEHNA TaKOro 3asB/IEHNS.

3asB/eHne, NOCTYNMBLLEE B 3/IEKTPOHHOI (hopme nocpeactsoMm EMTY wam PATY
perncTpupyeTca ynosHOMOYEHHbLIM OpPraHoM B [eHb €ero MOCTYNJeHUs B Cly4ae
OTCYTCTBMS aBTOMATMYECKO perncrpauun 3anpocos Ha EMIY, PITY.

3asB/eHne, NOCTynMBLUee B Hepaboyee BPems, PerucTpupyeTcs YynoTHOMOYEHHbIM
OpraHoM B MNepBbli1 paboumnii ieHb, CNefyrowWwnia 3a JHEM ero noslyyeHus.

19. TpeboBaHMSA K NOMELLEHNAM, B KOTOPbIX NPeaocTaBnsAeTcA
MyHULUMNaIbHAA ycnyra, K 3any oXXuaaHus, Mectam Ans 3arnosiHeHUA 3anpocoB 0
npefocTaBNeHUM MyHULUUNA/TLHOW YCNyTrn, MHPOPMaLWNOHHbLIM CTEHAAM C
obpasuamu 1x 3anosIHEHNSA 1 NepeyHeM AOKYMEHTOB, HEOOXOANUMBIX AN1S
npefocTaBneHUs MyHULUMaIbHOW YC/yrv, B TOM YKUC/e K 06ecneyeHunto
AOCTYMHOCTU AN MHBA/TN0B YKa3aHHbIX 00bEKTOB B COOTBETCTBUN C
3aKO0HOAaTe/IbCTBOM Poccuinickon defepaummn 0 counasibHON 3almTe UHBa/IUA0B

19.1. MecToNoNOXeHNe aAMUHUCTPATUBHBIX 30aHWI, B KOTOPbLIX OCYLLECTBAETCS
Npuem 3asB/IEHNA N [NOKYMEHTOB, HEOOXOAUMbIX ANA MPefoCTaBNeHNs MYHULMNaIbHON
YCNyrK, a Takke Bblgaya pe3ynbTaToB NpefocTaBeHNss MyHUUUNANbHOW YCNYTK, LO/KHO
obecneymBaTtb yA06CTBO ANS1 rpakaaH C TOYKM 3PEHUS MELIeXOAHON AOCTYMHOCTU OT
OCTaHOBOK O6LLECTBEHHOI 0 TpaHcnopTa.

B cnydae, ecnm MMeeTcs BO3MOXHOCTb OpraHusauum CTOAHKM (NapKoBKM) BO3/e
34aHusA (CTpoeHus), B KOTOPOM pa3MeLLeHO MOMeLLEeHMe npremMa 1 Bblgadn JOKYMEHTOB,
OpraHM3oBbLIBAETCA CTOsSIHKA (NapKoOBKa) NS JIMYHOrO aBTOMOOWM/IBHOrO TpaHcnopTa
3asBuTENEN. 3a NOMNb30BaHME CTOAHKON (NApKOBKOIA) C 3asBUTENEN NiaTa He B3VMAETCH.

[na NapkoBKM cneunasibHbIX aBTOTPAHCMNOPTHBLIX CPeACTB MHBA/INAOB Ha CTOAHKE
(mapkoBke) Bblgensetca He MeHee 10% MecT (HO He MeHee OfHOro MecTa) [AnA
6ecnnaTHoOM NapKoBKWM TPAHCMOPTHbIX CPeACTB, yrpaBnseMbix MHBanugamu I, Il rpynn, a
Takke uHBasimgamu Il rpynnbl B nopsaake, yCcTaHOBNEHHOM [paBUTeNbCTBOM POCCUINCKOM
deaepaunn, M TPAHCMOPTHLIX CPEACTB, MEPEBO3ALLMX TaKUX WHBANUAOB M (UNK) OeTen-
NHBaIN0B.

B uensax obecneveHmsi 6ecnpensaTCTBEHHOrO [AOCTyna 3asBUTeNen, B TOM 4ucne
nepeBUraroLLNXca Ha MHBAINAHBLIX KONACKax, BXOA B 3faHMe N NOMeLLEHWA, B KOTOPbIX
NPefoCTaBNsSETCA MyHUUMNanbHas ycnyra, o6opyaytoTcs naHgycamu, MOpyYHAMM.



TaKTUIbHBIMU (KOHTpacTHbIMM)  NpeaynpeXxparownumy  3/1eMeHTamu, VHbIMU
cneumasnibHbIMM NPUCNOCOBIEHNAMI, MO3BONAOLWMMM 00eCcneunTb 6ecrnpensTCTBEHHbIN
AOCTYN N NepeaBMKeHNe NHBAIMAOB, B COOTBETCTBUN C 3aKOHOAATENbCTBOM POCCUIACKON
degepaumn 0 coumanbHOM 3aLmTe NHBAIMAOB.

LleHTpasibHbIA  BXOL4 B 34aHMe  YMNONHOMOYEHHOrO0 OpraHa [AO/DKeH ObITb
060pya0BaH NH(OPMALMOHHOW TabNNMYKON (BbIBECKOW), COAEPXKALLEN NH(OPMALWIO:

HavMeHOBaHVe;

MEeCTOHaX0XEeHNE U HOPUANYECKMIA afipec;

PeXMM paboThl;

rpaduk npuema;

HOMepa TeNed)OHOB A1 CrpaBoK.

[MomeLleHNs, B KOTOPbIX MPefOCTaBAAeTCA MyHUUMNanbHas YCiyra, AO/DKHbI
COOTBETCTBOBATb CaHNTAPHO-3NUAEMMOIONMYECKMM NMpPaBuIaM 1 HOpMaTUBaM.

[MomeLLeHMs1, B KOTOPbIX NPeAOCTaBNAETCA MyHULMMNAIbHAsA YCYyra, OCHALLArTCS:

MPOTUBOMOXAPHO CUCTEMOM M CPeACTBaMM MOXapPOTYLUEHWS;

CUCTEMOI OMOBELLEHNA O BOHUKHOBEHWUW YPEe3BbIYaNnHOM CUTYyaumu;

CpeAcTBaMy OKasaHWs MepBOi MeANLIMHCKON NMOMOLLK;

Tya/IeTHbIMWM KOMHaTaMu 415 NMoceTUTeNen.

3an oxupgaHua 3asBuTeneil 060pyayeTcA CTYNbAMU, CKaMbsIMW, KOMYECTBO
KOTOPbIX OMpefenseTca mcxofs u3 (PakTMYeCcKO Harpyskm n BO3MOXHOCTEN AN KX
pa3MeLLieHMs B MOMELLIEHUN, a TaKKe MH(OPMALMOHHBIMW CTEHLAMU.

TeKCTbl MaTepuanoB, pasMeLLeHHbIX Ha MH(OPMALMOHHOM CTeHAe, MevararTcs
YAOOHbIM N8 YTeHUs LWpugToM, 6e3 McnpaBneHnuid, ¢ BbigeleHNEM Hambosiee BaXXHbIX
MECT NOMYXXUPHBLIM LLPUDTOM.

MecTa ans 3ano/iHeHns 3adB/IEHNIA 060PYAYIOTCA CTY/bAMU, CTO/IAMKU (CTOMKamN),
6naHKaMu 3aBM1eHNIA, NMMCbMEHHBIMU NMPUHALIEXHOCTAMMU.

MecTta npuema 3asBuTenield 0060pyAYHOTCA MHGOPMALMOHHBIMW  Tab/MuKamu
(BblBECKAMM) C YKa3aHMEM:

HOMepa KabrHeTa 1 HaMeHOBaHWs OTAeNa;

(hamunnn, MeHn 1 otyecTBa (MocnegHee - MNPy HaIMYMK), O/MKHOCTU

OTBETCTBEHHOI0 INLA 3a MPUEM [LOKYMEHTOB;

rpacvka npvema 3asBuTenen.

Paboyee MeCTO KaKAoro OTBETCTBEHHOrO /iMua 3a MPUEM AOKYMEHTOB, AO0/HKHO
ObITb  060pYyf0BaHO MEPCOHa/IbHbIM  KOMMbLIOTEPOM C  BO3MOXHOCTbIO  [JOCTyna K
HeoOXOAMMbIM ~ MH(OPMAaLMOHHLIM  6a3aM  [aHHbIX, MeyaTarolyM  YCTPOMCTBOM
(NpYHTEPOM) M KOMUPYHOLLMM YCTPONCTBOM.

JINyo, OTBETCTBEHHOE 3a MPUEM [JOKYMEHTOB, [AO/DKHO WMETb HACTO/bHYH
TabnMuKy C yKasaHveM (amuanmM, MMeHu, oTdecTBa (MocnefHee - MpU HaMyuMn) W©
[O/MKHOCTN.

[Mpy NpefocTaBneHnn MyHULMNAILHOW YCNYTr HBaIMAAM 06ecrneYvmBaroTCs:

BO3MOXHOCTb GeCrnpensaTCTBEHHOrO JOCTYyNa K 06beKTy (34aHWUt0, MOMELLEHWNIO), B
KOTOPOM NpeAoCcTaB/seTca MyHULMNabHasa yCnyra;

BO3MOXHOCTb CaMOCTOSITe/IbHOrO MepefBudKeHNs MO TeppuTOpPUKN, Ha KOTOPOW
pacrnonoXeHbl 34aHWA U MOMELLEHUS, B KOTOPbIX MPefoCTaBNAeTCs MyHUUMNaIbHas
yCnyra, a Takxe BXOAa B Takme 00BLEKTbl M BbIXOAA M3 HWUX, MOCAafAKM B TPAHCMOPTHOE
CpPeACTBO W BbICafKM M3 HEro, B TOM YKC/Ee C UCMO/Mb30BaHNE KPecna- KOJSACKM;



COMPOBOX/EHNE NHBA/NAOB, UMEIOLLMX CTOMKME PacCTPOMNCTBA (DYHKLUMM 3PEHUS U
CaMOCTOATE/NbHOIO MEePeaBMKEHNS, U OKa3aHMe MM MOMOLLUM Ha 00BLEKTaX COLMaIbHON,
NHXXEHEPHOW 1 TPAHCMOPTHOM MH(PaCTPYKTYP;

Hag/iexallee  pasMelleHne  000pPYyAOBaHWA M HOCUTENIEn  MHgopmaumu,
HeoOXoAMMbIX ANnd obecrneyveHUs 6ecnpensaTCTBEHHOro AO0CTYNa WHBA/IMAOB 3AaHUAM Y
MOMELLEHMSAM, B KOTOPbIX NPEAO0CTaBNSAETCH MyHUUMNaNbHaa yCnyra, 1 K MyHULMNaIbHOM
ycnyre ¢ y4eTOM OrpaHUYeHn UX XXN3HeAeAaTeIbHOCTY;

aybnuposaHne  HeoOXOAMMOW  ANA  WHBAIMAOB  3BYKOBOW W 3pUTENIbHOWN
MHOpMaLMK, a TaKXKe HaANucen, 3HaKOB 1 MHOM TEKCTOBOW U rpadmyeckoin Hgopmaumn
3HaKaMK, BbIMO/IHEHHbIMW PeNbefiHO-TOYEYHbIM LUPUGTOM Bpaiins;

[OMNYCK CypAonepeBogynka v TUI0CypLonepeBoAUNKa;

[OMYCK Ha  O0ObeKTbl  COGaKW-NPOBOAHMKA MPU  HaIMuMW  [OKYMEHTa,
MOATBEPXKAAIOLLEro ee creynanbHoe 00yyeHre 1 BblgaBaeMoro rno (opme 1 B NOPAAKe,
KOTOpble  onpeaensloTcss  (peaepasibHbIM  OpraHoM  WUCMOSHUTENbHOW  BMacTH,
OCYLLIECTBNAOLLMM (DYHKLIMM MO BbIpabOTKe W peannsaumn rocygapCTBEHHOM NOMNTUKA W
HOPMaTMBHO-NPaBOBOMY PErynMpoBaHuIO B CPepe coLMabHON 3aLLMTbl HaCeIeHNS;

OKasaHMe paboTHWKaMu, MpPefOCTaBAAWMMM  YCIYr  HACeNEeHUIo,  MOMOLUY
MHBaNNZaM B MpPeofdosieHMn 6apbepoB, MeELLAKLMX MOMYYEHUIO UMK YCNYr HapaBHe C
APYrMA NLaMA.

- OKas3aHue [AO0/MKHOCTHLIMW fiMuamn, MNpPeaoCcTaBNAOWMMK  YCAyry, MOMOLM
MHBaNMZaM B MpeoAosnieHMn 6apbepoB, MELLAKOLUMX MOMYYEHMIO UMK YCNYT HapaBHE C
APYTMU NALaMK;

- Bblfje/leHNe Ha BCEX MapKoBKax O6LLero nosib3oBaHus, OKOJI0 OOBLEKTOB M MeCT
OTAbIXa, He MeHee 10 NPOLEHTOB MeCT (HO He MeHee OAHOro Mecta) And 6ecrnnaTtHou
MapKOBKM TPAHCMOPTHbLIX CPeACTB, YynpaenseMblXx wHBanugamu |, 11 rpynn, wu
TPaHCMOPTHLIX CPeACTB, MEPEeBO3ALLMX TaKUX UHBANMAOB U (MnKn) AeTern-nHBannaos. Ha
rpaxaaH 3 unicna uHeanuaos Il rpynnel pacnpocTpaHSATCS HOPMbl HACTOSILLEN YacTU B
nopsake, onpegensemom [paBuTensCTBOM Poccuiicko ®Pefepauun. Ha ykasaHHbIX
TPaHCMNOPTHbIX CPeACTBax AO/MKEH ObITb YCTAHOB/EH OMO3HaBaTe/IbHbIA 3HaK «/HBanng»
N NHopMaLmMs 06 3TMX TPAHCMOPTHLIX CPeACTBaxX [A0/KHA ObITb BHECEHA B (hefiepasibHbli
PEecTp NHBaINAOB.

- Hag/exallee pasmeLleHVe 060pyfoBaHVUA UM HOCWUTENeW  MHgopmauun,
HeobXoAMMbIX A/18 0b6ecrneyveHns 6ecnpensaTCTBEHHOrNo AOCTYNa UHBAIMAOB K 0ObEKTaM Y
ycnyram € y4eTOM OrpaHUYeHn UX XXU3HeAeATeNbHOCTN.

B cnyyasx, ecnm cyuecTByrowme 06beKTbl HEBO3MOXKHO MOJTHOCTLIO NMPUCNOCOOUTL
C YYETOM MOTPEOHOCTEN UHBA/IMAOB, A0 UX PEKOHCTPYKLUUN U KanWUTa/lbHOr0 PEMOHTA,
MPUHUMAIOTCA COrflacoBaHHblE C OAHWM W3 OOLWECTBEHHbLIX O0O0bLEAMHEHWIA WHBAIWAOB,
OCYLLIECTBNAOLIMX CBOK [eATENIbHOCTb Ha TEPPUTOPUMN MOCENEeHUs, MYHULMNAIbLHOIO
paiioHa, ropoACcKOoro oKpyra, MMHUMa/bHblE Mepbl AN 06ecnevyeHns AocTyna MHBaNN4O0B
K MeCTy MpefoCTaB/eHUs MyHUUMNaNbHOM ycnyrm nmbo, Korga 370  BO3MOXKHO,
obecneynTb NpefocTaBeHe HEOOXOAMMbIX YCNYT MO MECTY XWUTeNbCTBA UHBANUAA WX B
ANCTaHLMOHHOM peXunme.

[O/MKHOCTHbIE  /MUa, NPefoCTaBNAOWMEe TOCYAAPCTBEHHYIO  YCNyry, HecyT
MepcoHa/IbHYH0 OTBETCTBEHHOCTb 3a HeOKasaHWe MOMOLWW MHBanMgam B MPEeoAoNeHnn
6apbepoB, MeLLaKLWMX MOYYEHNO UMW FOCYAaPCTBEHHOM YCNYrM HapaBHE C APYryUmu
nnuamu.



19.2. [OMKHOCTHbIE  NMua,  paboTalowme € MHBAAMAAMKU,  MPOXOAS

VHCTPYKTMPOBaHME WM 00yyeHWe MO BOMPOCaM, CBs3aHHbIM C  OBECMEYEHUEM
AOCTYMHOCTM  AN18  HWUX OOBEKTOB COLIMANIbHOW, WHXXEHEPHOM W TPaAHCMOPTHONA

n H(*)paCprKTyp nycnyr.

20. TokaszaTenn AOCTYNHOCTU N KavyecTBa MyHULMNASIbHON YCTyTn

20.1. [MokazaTensiMu  AOCTYMHOCTU MNPEeAOCTaB/IEHNA  MYHULMMNA/IBHON  YCNyTV
ABNAOTCA:

- Npy NpeaocTaBeHN MYHULUMNASbHOW YCYTU KOMMYECTBO B3aUMOAENCTBUIA
3a9BUTENA C AO/MKHOCTHLIMM NULAMW Y TOTHOMOYEHHOIO OpraHa, OTBETCTBEHHbIMU 3a
npefocTaBieHe MyHUUMNAIbHOW YCyru, He 6onee 3-X pas, MPOAO/MKUTENIbHOCTD
KaXX0ro obpalleHnsa He npesblwaeT 15 MUHYT;

- AN MPeLOCTaB/IeHNs YCYr M0 3KCTEPPUTOPUATIBHOMY MPUHLMNY obecrneveHa
BO3MOXXHOCTb Mogaun 3adBNIeHUA B 3/IEKTPOHHOM Buae nocpeactsom EMNTY wnnu PITY,
noflyyeHne pesynbTata B JINUHBIA KabWHET 3asaBWUTENs, MOAMNUCAHHOIO YCWUIEHHOWA
3/IEKTPOHHOI MOANUCHI0 B MalIMHOYMTAEMOI (hOopMe, a TakxKe Mo BbIOGOPY 3asaBUTENS MPU
HeoOX0AMMOCTHM MoNyYeHNe pesybTaTa Ha MaTepuasibHOM HOCUTENE B YTIO/THOMOYEHHOM
opraHe v M®LL (npy HaIMYKMK COOTBETCTBYIOLLLENO COr/IalLeHNs O B3aMMOLENCTBUN);

- NpeAcTaBfieHne ycnyru yepes MHOMOQYHKLUMOHa/IbHbIE LIEHTPbI NpeaocTaB/eHNs
roCylapCTBEHHbIX W MYHUUMNANbHBIX Yycnyr Pecny6imkn KpbiM  BO3MOXHO Moc/e
3aK/IK04eHns cooTBeTCTBYIOLWEro CornatleHns o B3anMoLencTemu;

B cooTBeTCTBUM C NocTaHOB/eHMeM [NpaBuTenbCTBa Poccuiickoin ®efepaummn ot 22
nekabps 2012 roga Ne 1376 «O6 yTtBepxaeHWW [MpaBun opraHmsaumMn AesTenbHOCTU
MHOTO(DYHKLMOHa/IbHbIX LLeHTPOB NMpPefoCTaB/IeHNA rOCYAaPCTBEHHbLIX Y MYHULMNAIbHBIX
ycnyr», B LUenax  npefocTaBfeHUsa  ycnyru B 3/1eKTPOHHOM  Buge, B
MHOTO(YHKLMOHA/IbHbIX LeHTpax NpefoCTaB/eHNs rocyAapCTBEHHbIX Y MYHULMNAIbHbIX
ycnyr Pecny6nmkn Kpbim obecrieunBaetca goctyn K EMCY gna 3asBuTens wunvM ero
npeacTaBuUTENS NOCPEACTBOM OKOH CeKTopa Nnosib30BaTe/Ib,CKOro COnpoBOXAeHNS.

- BO3MOXHOCTb MOMyYeHMs1 MHPOPMaLMM 0 Xohe NpefoCTaBeHNss MyHULMMNAIbHOW
ycnyru, B TOM 4MUC/IE C WCNO/SIb30BaHMEM WH(OPMALUOHHO - KOMMYHUKALMOHHBIX
TEXHONOTUN;

CBefieHMss O XOfe pPacCMOTPEHMsI 3asB/IEHMs,, HarpaB/IEHHOro  Croco6om,
YKa3aHHbIM B NOAMYHKTE «a» MyHKTa 9.2. HacToALero AGMUHUCTPATUBHOIO pPeriaMeHTa,
[OBOAATCSA [0 3asaBUTENs MyTeM yBeAOM/IEHUS 00 M3MeHeHUW cTatyca YBeAOMJIEHUS B
NNYHOM KabuHeTe 3asasuTens Ha EMICY v PITCY.

CBefleHMss 0 Xofe pacCMOTPEHUs 3asB/IEHUS, HanpaB/leHHOro  Crocobom,
yKa3aHHbIM B MOAMYHKTe «6» MyHKTa 9.2. HacToALero AQMUHUCTPATUBHOIO pPerfiaMeHTa,
NpefoCTaBNAKTCA 3a9BMTENH0 HA OCHOBAHWUW ero YCTHOro (Npu IM4HOM obpaLLeHnn Moo
no Tened)oHy B YNOMHOMOYEHHbIA opraH) NnMbo MMCbMEHHOrO 3anpoca, COCTaBNSeMOro B
MPOV3BO/IbHOW hopMe, 6e3 B3umaHms natbl. MMCbMEHHBbIN 3aNpoc MOXET ObITb MOAAH:

a) Ha 6yMa>KHOM HOcuTesle MOCPeACTBOM IMYHOIO 06paLleHns B Y NOTHOMOYEHHbIN
opraH, B TOM 4ucC/ie MOCPeACTBOM MOYTOBOrO OTMPaB/IEHUA C OOBABNEHHOW LIEHHOCTbIO
MpW ero rnepecbisKe, OMUCLIO BNIOXKEHUS U YBeAOM/IEHVUEM O BPYYEHUN;

0) B 3/1EKTPOHHOW (hopMe NOCPeACTBOM 3/IEKTPOHHOW MOYTbI.

Ha ocHoBaHMM 3anpoca CBeAeHNs 0 XOA4e PacCMOTPEHMUA 3adBNEHMA [0BOAATCA [0
3adBUTENss B YCTHOW (hopme (Mpy NUYHOM obpaweHnn nnéo no TeneoHy B
YNOMHOMOYEHHbIV OpraH) B [JeHb 0bpalleHus 3asBUTens NMbo B NMUCbMEHHON (hopme, B



TOM 4uCNe B 3/1eKTPOHHOM BUWAE, eC/M 3TO NPefyCMOTPEHO YKas3aHHbIM 3anpocoM, B
TeueHMe 2 paboumx AHelr Co AHA NOCTYM/IEHNS COOTBETCTBYHOLLErO 3anpoca.

- Ha/MyMe MNOMHOW W MOHATHOW WHMOpMauMM O TNOpsfKe, CPOKax W Xxope
MPeLoCTaBNIEHNA MYHULMNAIbHON YCYTXN B MH(OPMALMOHHO - TeIEKOMMYHUKaLMOHHbIX
ceTAX 0OLLero nosb3oBaHus (B TOM uucnie B CeTU «V/IHTepHeT»), CpefAcTBaxX MacCOBOM
NHopMaLnK;

- BO3MOXHOCTb MOJly4YeHns 3adaBUTE/IEM YBEAOMJIEHWA O MpefocTaB/ieHnm
MYHULMNaIbHON yCnyrn ¢ nomowbto EMNCY nan PUTY;

- BO3MOXHOCTb MOJlyYeHUS MYHUUMNaSbHOW YClyrn MOCpeAcTBOM 3arnpoca O
MPeLOCTaBMIEHUN  HECKONbKMUX MYHUUMMAbHbIX YCyr, MOCPeACTBOM  KOMIJIEKCHOrO
3anpoca, OTCyTCTBYeT.

20.2. OCHOBHbIMM  MOKa3aTeNAMN  KayecTBa NPeAoCTaB/NeHUs MyHULMNAbHOM
YCNYT¥ ABNAKOTCH:

- CBOEBPEMEHHOCTb NPeAoCTaB/eHNS MYHULMMASIbHOW YCNYyr B COOTBETCTBMM CO
CTaHAapPTOM ee MNpefoCTaB/IeEHNs, YCTAHOB/IEHHbIM HACTOAWMM  AAMUHUCTPATUBHLIM
pernameHToMm;

- MWH/MaJIbHO  BO3MOXXHOE  KOJIMYECTBO  B3aMMOAEWCTBUA  rpaXKAaHuWHa C
AO0/MKHOCTHBIMW /IMLIAMU, YYaCTBYOLWMMI B MPEAOCTaBEHUN MyHULMNATbHOW YCNYTH.

KayecTBO  npegocTaBneHWs  MyHUUMNATbHOW  YCOYTM  XapaKTepusyeTcs
NpefoCTaB/IeHNeM  MYHULMMNaNbHOMW  yClyrm B COOTBETCTBUMM CO  CTaHAapTOM
NpeLoCTaB/IEHNA MyHULMNAILHOW YCNYTW, a TakkKe OTCYTCTBUEM:

- 000CHOBaHHbIX >kanob Ha [feicTBusd (6e3[eNCTBME) COTPYAHWKOB U UX
HEKOPPEKTHOe (HEBHMMATE/IbHOE) OTHOLLIEHUE K 3asBUTENISM;

HapyleHUA  YCTaHOB/IEHHbIX  CPOKOB B Mpouecce  MpefoCTaB/ieHNs
MYHULMNATbHOW YCYTW;

3adBNeHMn 06  ocnapuBaHWM  pelueHwnin,  gencteund  (6e3gencTeun)
YNO/THOMOYEHHOr0 OpraHa, ero A0/MKHOCTHbLIX ML, NPUHMMaeMbIX (COBEPLUEHHbIX) Mpu
NPeLoCTaBIEHUN MYHULMMNAIBHOA YCNYrK, MO UTOram PacCMOTPEHUS KOTOPbIX BbIHECEHDI
peLleHns 06 yA0BMeTBOPeHUM (YaCTUYHOM YA0BETBOPEHUN) TPeOOBaHNIA 3asBUTENEN;

- 6e30CHOBaTeNlbHLIX  OTKA30B B MpueMe  3asdBfeHWin 0  MpefoCTaB/ieHNN
MYHULMNATbHOW YCNYrX OT 3asBUTeNei 1 B NPeAocTaBneHn MyHULUNIbHON YCYTI;

- oYepesiein Npu nprieme 3asBNeHU O NPeLOCTaBIEHUN MYHULMNAbHOW YCyrn OT
3asBUTE/IEN N Bblfaye pe3y/bTaToB NPeAoCcTaB/IeHN MyHULMNAbHOW YCNYT;

- HEKOMMETEHTHOCTW CMeuuaIncToB.

21. NHble TpeboBaHMA, B TOM YMC/IE YYUTbIBaKOLLME 0COOEHHOCTU
npefocTaBNeHNA MyHULUMNAIbHOM YCTYT N0 3KCTEPPUTOPUanbHOMY NpuHUMnYy (B
cny4yae, eCn MyHUUMNasIbHasa ycnyra npefocTaBAAeTCs Mo 3KCTEPPUTOPUa/IbHOMY

NPUHLKMY) 1 0COB6EHHOCTM NPefoCTaB/IEHNA MyHULMNA/IbHOM YCNyrn B

3NEKTPOHHON hopme

21.1. MyHuuMnanbHaa ycayra no  3KCTEPPUTOPUAIBHOMY  MPUHLMNY  He
npefoCcTaBNseTCS.

21.2. OCO6GeHHOCTM nNpefoCTaBNeHNs MYHUUMMANIbHON YCNyrn B 31EKTPOHHOM
BUae.

O6palleHne 3a MoMyYeHNEM MYHULMMNaNbHOW YCNYr MOXET OCYLLECTBNATLCA C
MCMO/b30BaHNEM 3MEKTPOHHBLIX [1OKYMEHTOB, MOAMUCAHHbIX 3MIEKTPOHHON MOANUCLIO B



COOTBETCTBUMN C TpeboBaHAMN PeaepanibHOro 3akoHa «O6 3/1IEKTPOHHON MOAMUCK» OT

06.04.2011 Ne 63-®3 1 TpeboBaHMAMU PeaepanibHOro 3akoHa Ne210-P3.

3anpoc n MHble LOKYMEHTbI, HEOOX04UMbIE A4/ NPEAOCTaBEHNA MYHULUMNIbHON
YCNyru, MNOAMMCaHHble MPOCTOM 3MEKTPOHHOW MOANUCLI0 M MOAAHHbIE 3afBUTENIEM C
cobnogeHeM TpeboBaHWA Yactu 2 ctatbM 21.1 n yactm 1 ctate 5 degepasibHOro
3aKoHa «O06 3MeKTPOHHOM nognucu» 1 TpebosaHuamn PeaepasbHOro 3akoHa Ne210-d3,
NpU3HaKTCA  paBHO3HAYHbLIMKM  3aMpocy W MHbIM  [JOKYMeHTaM, MNOAMUCaHHbIM
COOCTBEHHOPYYHOM MOAMNUCLIO W MpPefCcTaB/fieHHbIM Ha OyMaXKHOM HocuTene, 3a
NCKMIIOYEHNEM CNyyaeB, ecnv (efepasibHbIMU 3aKOHaMU UM WHBIMWA HOPMATUBHbLIMU
MpaBOBbIMM aKTaMK YCTaHOB/IEH 3anpeT Ha obpalleHue 3a NnoslyYeHeM rocyapCTBEHHOM
U MYHULMNAIbHOW YCNYT B 3N1EKTPOHHOW hopMe.

21.3. B cooTtBeTcTBMM C NMyHKTOM 2(1) MNMpaBun onpeaeneHns BULOB 3/1IEKTPOHHONA
MOANUCK, WCMOMb30BaHNE KOTOPbIX [AOMyCKaeTcs Mpyv 06palleHnn 3a MosyYeHeM
FOCyAapCTBEHHbIX W MYHUUMNANbHBLIX  YCAYr, YTBEPXAEHHbIX  MOCTaHOB/IEHWEM
MpaBuTensctBa Poccuiickoin ®epepaummn ot 25 utoHA 2012 roga Ne 634 «O Bupgax
3NIEKTPOHHON NOAMWCK, WCMOMb30BaHMe KOTOPbIX [OMYyCKaeTcd npu obpaleHnn 3a
Mosly4YeHWEeM roCcyLapCTBEHHbIX Y MyHULMMNAbHBIX YCNYr» 3a9BUTESb - (DU3MYECKOoe /MU0
BMpase MCMosb30BaTh MPOCTYHO 3/1eKTPOHHYHO MOANUCH B CNyYae, ecin AEHTUMMKaLNA 1
ayTeHTU(MKaLMA 3aaBUTeNA - (PU3NYECKOro Nnua OCYLLECTBAAKTCA C MCMNO/b30BaHNEM
eJMHON CUCTEMbI MAEHTU(MMKALMM N ayTeHTU(MKALMKX, NP YCNOBUM, YTO MPU Bbiday.e
K/lto4a MPOCTON 3M1EKTPOHHOM MOAMUCU IMYHOCTb (IM3NYECKOrO NhLa YCTaHOB/IEHA MW
JINYHOM TMpUEMe.

21.4. B cootBeTCcTBMM C «[1paBunamu onpeaeneHns BULOB 3MIEKTPOHHOM MOAMNUCHK,
MCNONb30BaHME  KOTOPbIX  [OMYyCKaeTcd  Mpu  OobpalleHunm  3a  NONYyYeHUEM
rOCYAapCTBEHHbLIX M MYHUUUN&IbHBIX YCAyr», YTBEPXKAeHHbIMW [locTaHOB/IEHMEM
MpaButenscTBa Poccuiickon ®Pepepaumm ot 25.06.2012 Ne634 «O BMAax 3/1EKTPOHHOM
MOANUCK, WCMOMb30BaHNE KOTOPbIX [AOMYyCKaeTca Mpyv 0bpalleHun 3a MosyyveHeM
roCyflapCTBEHHbIX W  MYHULMNAbHBIX YCAYr», Mpy  OobpalieHnn 3a MosyYeHUEM
MYHUUMMNA/ILHOA  YCNYTX B 3MEKTPOHHOM BWAEe 3aiBUTE/lb - HOPUAMYECKOE L0
MCNO/b3YeT YCUEHHYIO KBINPULMPOBAHHYHO 3/IEKTPOHHYHO MOAMUCH.

1. CocTaB, Noc/efoBaTeNlbHOCTb U CPOKM BbIMOTHEHUS aIMUHUCTPATUBHbIX
npoueayp, TPeboBaHMA K NOpsiAKY NX BbIMO/THEHUS, 0COGEHHOCTM BbIMOTHEHNS]
aAMUHUCTPATMBHbIX NPOLEAYP B 3NEKTPOHHOW hopme 1 B MHOTMOPYHKLMOHAIbHOM

LEeHTpe

22. cuepnbiBalOWMini -~ nepevyeHb  aAMUHUCTPATUBHBLIX  Mpoueayp  npwu
NpeaocTaBNeHNN MYyHULMNANbHOW YCYTK

22.1. [MpefocTaB/ieHe MYHUUMNANbHOW YCNYr BK/KOYAeT B Cebs creaytowme

aMUHUCTPATMBHbIE NPOLIEAYPbI:

1) MpoBepKa [OKYMEHTOB M perncTpauns 3asaBneHns;

2) TlonyyeHne  cBeAeHWMA  MOCPEACTBOM  CUCTEMbl  MEXBEAOMCTBEHHOIO
3N1EKTPOHHOI 0 B3aUMO/ENCTBUS;

3) PaccmoTpeHue 1OKYMEHTOB M CBEEHWNA;

4) NpUHATME peLleHns 0 NPeAoCTaBEHNN YCNYT W,

5) HanpasneHwue (Bblgaya) pesynbTarta NpeaocTaBieHNs YCIyru.



23. lNpoBepKa AJOKYMEHTOB U perncrpayms 3asaBnieHus

23.1. OcHoBaHMEM [N Hayana aAMUMHUCTPATUBHOW npoueaypbl  ABNSETCA
MOCTYN/IEHNE B OpPraHM3auUMOHHON paboTbl M MyHUUMNaNbHBLIX ycnyr (ganee - Otaen)
COOTBETCTBYIOLLUEro 3asBfieHus. 3anpoc (3adBfieHne) MpeLCTaBNAeTCA  3asaBUTENEM
(npeacTaBuTenem 3asaBUTENs)) B YTO/IHOMOYEHHbIA oOpraH nNpu MYHOM 06paLleHuu,
NOCPeACTBOM MOYTOBOI CBSA3M UM B 3N1IEKTPOHHOI dhopme yvepe3 EMTY nnbo PIITY.

OTBETCTBEHHbIM AO/MKHOCTHLIM INLLOM ABNAETCS BeAYLUMIA CneumanncT oTaena.

23.2. OTBETCTBEHHOE [O/KHOCTHOE NNLLO:

YCTaHaB/IMBaeT  JIMUHOCTb  3aABUTENA  Ha  OCHOBaHMM  [OKYMEHTa,
Y[OCTOBEPAIOLLLEr0 €ro JIMYHOCTb, MNpPeacTaBUTeNnsd 3adBUTENd - Ha  OCHOBaHWUU
NOKYMEHTOB, YAOCTOBEPSAIOLWMX €ro SIMYHOCTb W MOAHOMOYMS (B Cydvae obpalleHus
npeacTaBuTens);

- NPOBEPSET CPOK AEACTBUA [OKYMEHTa, YAOCTOBEPSAOWEro ero /IMYHOCTb W
COOTBETCTBME [AaHHbIX OOKYMEHTA, YAOCTOBEPSAIOLLEro SIMYHOCTb, AaHHbLIM, YKa3aHHbIM B
3a9B/IEHMM N NPUOXKEHHbIX K HEMY AOKYMEHTax.

B xope npuema [OOKYMEHTOB OT 3adaBUTENA WM YMNOJIHOMOYEHHOrO UM nua
CrneumanncT, OTBETCTBEHHbIN 3a NPUEM U Bbla4vy [JOKYMEHTOB, YAOCTOBEPSETCA, YTO:

1) TEKCT B 3as9B/IEHNN O MepeBoe NMOMELLEHNS NOAAAETCA NPOYTEHNIO;

2) B 3aBfIEHMM YKa3aHbl (PamMunnsa, MM, OTYecTBO (MocnedHee - NPV HaMyUN)
(h13n4eckoro nuua M60 HanmMeHoBaHMe KOPUANYECKOT0 NLE;

3) 3aB/ieHMe MOAMNNCAHO 3asaBUTENIEM WX YMNONHOMOYEHHbIM MpeACcTaBUTENEM;

4) npunararoTcs JOKYMEHTbI, HEO6X0AMMble A4 NMPefoCTaBNeHN MYyHULMNaIbHO
yCnyru.

[Mpn ycTaHOBNEHUN (PAKTOB OTCYTCTBMS HEOOXOAMMbIX JOKYMEHTOB, 0053aHHOCTb
No MNPeaoCTaB/IEHUIO KOTOPbIX BO3/IOXKEHa Ha 3asaBuUTens, nNpu  HECOOTBETCTBUU
NpeAcTaB/eHHbIX  AOKYMEHTOB  TpebOBaHWAM  HACTOSAWEro  aAMUHUCTPATUBHOIO
pernameHTa - yBeAOMNAET 3aABUTENS O BbIAB/MEHHbIX HeAoCTaTKax B MpefACTaBeHHbIX
JOKYMeHTax 1 npeanaraeT NPUHATL Mepbl MO X YCTPAHEHMIO.

B cnydae ecnu 3adaBUTENb HacTamBaeT Ha MPUHATUM [OKYMEHTOB - MPUHUMAET
npeacTaB/iEHHbIE 3aABUTENIEM OOKYMEHTI.

B cnyyae ecnn 3aaBuUTe/lb CAMOCTOATE/IbHO PeLlnn NMPUHATL Mepbl Mo YCTPaHeHUHo
He[OCTaTKOB, MOCNe WX YCTPaHeHUs MOBTOPHO 06palaeTcs 3a npeaocTaBleHVEM
MYHULUMNaNbHOW YCNyr B nopsiake, npeaycMOTPEHHOM HAaCcTOALLUMM aAMUHUCTPATMBHBIM
pernaMmeHToM.

10 OKOHYaHWK nNpuvema 3adaBEHUS W MpPUIaraeMbiX K HemMy [OKYMEHTOB,
CrneumanncT, OTBETCTBEHHbIA 3a MPUEM [OKYMEHTOB, BblAaeT 3asBUTENHO PAaCrMCKy B
NO/lyYeHUM OT HEro [AOKYMEHTOB, C YKasaHWMeM WX MEepPeyYHs W paTbl KX MNOMyYeHUs
YMNO/HOMOYEHHbIM OpPraHoM, a TakXke € yKazaHWeM MNepeyHs JOKYMEHTOB, KOTopble OyayT
NOJTlyYeHbl Mo MeXXBEAOMCTBEHHbIM 3arnpocam.

23.2.1. Mpn  HanpaBneHUn  3adaBuUTeNIeM  3adBNEHUS U JOKYMEHTOB |
YNONHOMOYEHHbIA OpraH MocpeAcTBOM MOYTOBOWM CBA3WN CreLManncT YNoaHOMOYEHHOTO
opraHa, OTBETCTBEHHbI 3a NPUEM U Bblavy [10KYMEHTOB:

- NPOoBepseT MNPaBU/ILHOCTb AaAPECHOCTU KoppecnoHaeHumMn. OLlwmM604YHO (He o
aflpecy) npucnaHHble NUCbMa BO3BPALLAOTCA B OpraHv3auMi0  MO4YTOBOM  CBA3N
HeBCKPbITbIMU;

- BCKpbIBaeT KOHBepTbl, MPOBepseT Haiuume B HUX 3aAB/IEHUS N OOKYMEHTOB,
0053aHHOCTb M0 MPeAOCTaB/IEHNIO KOTOPbIX BO3/I0XKEHA Ha 3asBUTENS;



- MPOBEPSIET, YTO 3asB/IEHME HanmcaHo pPasbopyumso, (hamuanv, MMeHa, OTYecTBa
(Mpy  HanMuun), HaMMeHOBaHWe, afpec MecTa >XWUTEeNbCTBa, aApPec MEeCTOHaxXOXAeHWS,
HanmcaHbl MOMHOCTLIO;

- MPOBOAMT MEPBUYHYIO TMPOBEPKY MPEACTAB/EHHbIX KOMWIA [OKYMEHTOB, WX
COOTBETCTBME [EWCTBYIOLLEMY 3aKOHOZATENbCTBY, a TakKXKe MPOBEPSET, YTO YKa3aHHbI-e
KOMWW 3aBepeHbl B YCTaHOB/IEHHOM 3aKOHOAATe/Ib,CTBOM MOPALKE;

- MPOBEPSET, YTO KOMUWN JOKYMEHTOB HE MMEIOT MOBPEXAEHWN, HaIMUYMe KOTOPbIX
He MO03BOJIAET OJHO3HAYHO MCTO/IKOBAaTb WX COAEep)KaHue, OTCYTCTBYHOT MOAUNCTKM,
NPUMUCKN, 3a4ePKHYTbIe C/10Ba, UCMpaB/eHNs.

23.3.  MakcuMasbHbIAi  CPOK  BbIMOSIHEHUA  aIMUHUCTPATMBHOM  MpoLeaypbl
cocTaBfseT 1 paboumini feHb C MOMEHTa MOCTYMN/IEeHNA 3asB/ieHUst (He BK/IHOYAeTCs B
00LLKMI CPOK NPeaoCcTaBieHNs YCyri).

23.4. Kputepuil MPUHATUA PeLUeHns: TMOCTYMN/IeHNe 3asB/IeHUs O MepeBoje
MOMELLEHNS U MPUNOXKEHHbLIX K HEMY JOKYMEHTOB.

23.5. Pe3ynbTaTtoM OCYLIECTBNEHUA agMWHUCTPATMBHON Mpouedypbl B Clyyae
noctynneHmsa 3aasneHna nocpeactsom EMTY wnu PITY gBnaetca  perucrpayms
3adB/IeHMA N [OKYMEHTOB MOCpPeAcTBOM [lopTana rocyfapCTBEHHbLIX CEPBUCOB EanMHOro
nopTasia rocyfapCTBEHHbIX U MyHUUMNaNbHBLIX yenyr (hyHKumiA) (panee - EIEC ENMTY)
WK B COOTBETCTBYIOLLEN WH(OPMaUMOHHON cucTeme (MPUCBOEHWE HOMepa U
[laT1poBaHue).

B cnyyae nocTtynneHus 3asaBieHNs IMYHO B YTOTHOMOYEHHbI opraH (B TOM Yucre
MOCPeACTBOM MOYTOBOI CBA3WN) - PErMUCTPaLUA B XXYPHaIE BXOAALLMX 3a5BIEHUIA.

B feHb peructpaummn 3aaB/EHUSA O MepeBofe MOMELLEHUS U NMPUNOXKEHHbLIX K HeMY
OOKYMEHTOB, CMeuuancT, OTBETCTBEHHbIA  3a MNpUMeM [OKYMEHTOB, repeaaeT
MOCTYNMBLLNE [AOKYMEHTbl [O/DKHOCTHOMY /MUY  YMOJHOMOYEHHOro opraHa [And
PacCMOTPEHUA U Ha3HaYeHUS OTBETCTBEHHOrO UCMOTHUTENSA JINYHO, MO0 B 3M1EKTPOHHOM
BUAe (MpY HaIMYMM TEXHUYECKON BO3MOXKHOCTH).

23.6. Cnocobom (hukcaumm pesynbtata agMUHUCTPATUMBHOM NPOLEAYpb! ABMISETCA
pernctpauma 3asBneHus n pokymeHtoB B [FC  EM[['Y/cooTBeTCTBYHOLIEN
MH(OPMaLMOHHOW CUCTEME W B XKYPHae BXOAALLMX 3a5BNIEHUIA.

24. TMony4yeHune cBefieHWI A NOCPeCTBOM CUCTEMbI MEXBEIOMCTBEHHOMO
3/1EKTPOHHOI0 B3aMMO/eliicTBISA

24.L OcHOBaHMEM [ Hayana aMWHUCTPATUBHOW npoueaypbl SBASETCS
HenpeacTaBneHWe  3asBUTENEM  AOKYMEHTOB, MPeAyCMOTPeHHbIX nyHkTom  10.1
HACTOSILLEro aAMUHUCTPATNBHOIO peraameHTa.

OTBETCTBEHHbIA 332  BbINO/IHEHNE AAMUHUCTPATMBHOIO AEACTBUS:  BeayLWiA
creuUmanncT ceKTopa MyHMLMNAIbHOTO MMYLLIECTBA.

24.2. BeayLimii cneumanicT ceKTopa MyHULMNaIbHOrO MMYLLECTBA NPY NOMYYEHNL
3asBNEHNA O MEepeBofle MOMELLEHNS W MPUIOXKEHHbIX K HEMY [OKYMEHTOB, MOpy4aeT
CMeLmManncTy COOTBETCTBYIOLLIErO OTAEeNa MPOU3BECTU MX NMPOBEPKY.

B cnyyae, ecnm cneuuanMcToM COOTBETCTBYHOLLErO OTAena 6yaeT BbISB/IEHO, YTO B
nepeyHe MpeACTaBlEHHbIX — 3asBUTENEM  AOKYMEHTOB  OTCYTCTBYKOT  [OKYMEHTHI,
NpeaycMOTPeHHble MyHKTOM 10.1 HAcTOAWEro agMUHUCTPATMBHOIO perfiaMeHTa,
NMPUHMMAETCS  PelleHne O HanpaBNeHUM COOTBETCTBYHOLUMX — MEXBEAOMCTBEHHbIX
3arnpocos.



MeXXBeJOMCTBEHHbIe 3anpoCbl HanpPasAAOTCA B CPOK, He rMpesBblarowmi 3
pabounx LHei Co AHA perncTpaumm 3asBieHns 0 Nepesoge NOMELLEHNS Y NPUNOXEHHbIX K
HeMy [OKYMEHTOB OT 3asBUTeNS.

HanpaBneHve MeXBeJOMCTBEHHbIX 3arnpoCoB OCYLLECTBMAETCA B 3/IEKTPOHHOW
(hopme ¢ ncnonb3oBaHnem eamHor CM3OB 1 NoaKIKYeHHOW K Hell pernoHanbHoit CM3B.

CneumasuCT  COOTBETCTBYIOLLEr0O OTAenla, OTBETCTBEHHbLIA 3a  MOArOTOBKY
[AOKYMEHTOB, 00f3aH TMPUHATL HeoOXOoAMMble Mepbl 419  MOMyyYeHUs OTBeTa Ha
MeXBeJOMCTBEHHblE ~ 3amMpocbl B YCTaHOB/IEHHble  CPOKW.  HenpeacraeneHue
(HecBoeBpeMeHHOe npeacTaB/ieHe) opraHom nnn opraHm3saumen Mo
MEeXBeLOMCTBEHHOMY 3arnpocy [AOKYMEHTOB WM WH(OpMauMKn, B CPOK, YCTaHOB/IEHHbIN
yacTblo 3 cTatb 7.2 PepepanbHOro 3akoHa ot 27 mond 2010 roga Ne 210-d3 «O6
opraHmsauMn MpefocTaB/eHNA rOCYAApPCTBEHHbLIX WM MYHUUMNANbHBLIX YCIyr», B
YNO/THOMOYEHHbIA OpraH He MOXET SBNATLCA OCHOBaHWEM [J11 0TKasa B MpefoCTaB/IeHNN
3a4BUTENI0  MYHUUMNANBHON  ycnyru.  [O/MKHOCTHOe nuuo u  (unmn) paboTHUK, He
npefcTaBvBLIve (HECBOEBPEMEHHO MpeACTaBMBLUME) 3ampoLUeHHble U Haxogsawmecs B
pacropsikeHn  COOTBETCTBYHOLUMX OpraHa /nbo opraHv3auuyv  AOKYMEHT WK
MH(OpMaUMIo,  Moanexar  aAMUHUCTPATUBHOW,  AMCUMMNAMHAPHOW  WAM  WHOM
OTBETCTBEHHOCTU B COOTBETCTBUU C 3aKOHOAATENLCTBOM Poccuiickoin depepauun.

24.3. Kputepuii NPUHATUSA PeLLeHns: HerpeacTaB/ieHVe 3asBUTeNeM [OKYMEHTOB,
NpeayCMOTPEeHHbIX MyHKTOM 10.1 ALMUHUCTPATUBHOIO PerfiaMeHTa, Mo COBCTBEHHOM
NHMLUMATMBE.

24.4. Pe3ynbTaTOM OCYLLECTB/IEHNA aAMWUHUCTPATMBHOW MpoLueaypbl ABAAETCA
MnoflyyeHVe OTBETOB Ha MEXBEAOMCTBEHHbIE 3ampoCbl, PerncTpauus MnoayveHHbIX
CBeLeHVI B NINYHOM [efie 3a9BUTENS.

Pe3ynbTaT OCYLLECTB/IEHMS AAMWUHUCTPATUBHOM NpOLeaypbl MNepefaeTcs JIMYHO,
NGO B 3NEKTPOHHOM BuAe (MpY HaIMUMM  TEXHUYECKOW BO3MOXHOCTW) B [€Hb
perucTpauum noyveHHbIX CBeLEHWIA.

24.5. Crnocob (hrkcaumm: 0TMeTKa B XXypHae.

CpoK OCyLLEeCTBNEHNS aAMUHUCTPATMBHOM Mpoueaypbl - A0 5 pabounx gHew.

25. PaccmMoTpeHMe JOKYMEHTOB U CBEIEHUI

25.1. OcHOBaHMeM /11 Hayana agMMHUCTPATMBHOW MpoLeaypbl ABNSETCA MakeT
3aperncTpUpPOBaHHbIX [OKYMEHTOB, MOCTYMMBLUMX OO/DKHOCTHOMY /ALY  CeKTopa
MYHLMUMNAaNIbHOTO UMYLLIECTBA.

OTBETCTBEHHbIA 3a BbINOMHEHNE AAMWUHUCTPATUBHOIO AEWCTBUSA:  BeAyLLuiA
CNeynanncT cekTopa MyHULMNaIbHOTO MYLLECTBA.

25.2. OTBETCTBEHHOE [40/KHOCTHOE /IUL0 NPOBEPSAET COOTBETCTBME AOKYMEHTOB U
CBefleHNiA TpeboBaHUAM YCTaHOB/IEHHLIM KPUTEPUAM ANA NMPUHATUS PeLLeHNS.

25.2.1. B cnyvae nocTynneHuss OTBeTa Ha MEXBEAOMCTBEHHbIA  3amnpo
CBMAETENbCTBYHOLIErO 00 OTCYTCTBMM B PacCropsdKEHUU OpraHoB (opraHusauui),
y4acTBYHOLWMX B NPeAoCTaBNeHNM MYHULMNAIbHON YCyru, AOKYMEHTOB (MX KOMWUIA Unu
CBefleHVI, cofepXalmnxcsi B HUX), HeOOXOAUMbIX A1 MPefOCTaBeHNA MYyHULMMAbHOM
ycnyru, NpUHUMAKOTCA Mepbl MO YBEAOM/IEHUIO 3asBUTENA O MpPefoCTaB/eHUN TaKUX
AOKYMEHTOB M (MNK) MHGopMaummn B TeueHne 15 pabounx [HENn Co AHA HarpaBieHus
yBefoMneHus. Tpu HenpeacTaBfeHUN 3asBUTE/IEM [OKYMEHTOB, HE06XOAMMbIX [J14
NPefoCTaBNeHNs  MYHUUMNaNbHOW  yC/yrn, B YKa3aHHOM  C/iy4yae,  Creyuanuct
COOTBETCTBYHOLLErO OTAena MOArOTaB/MBAET MPOEKT pelleHWs 06 OTKase B MepeBoje



YXUNOTO TMOMELLEHNA B HEXWI0e MOMELLEHNE WM HEXWIOro MOMELLEHNS B >KU/I0e
MOMeLLIEHMe.

25.3. Kputepvem nMpuHATUAA PeLLeHUst ABNSETCA: Ha/MuMe WK  OTCYTCTBUE
OCHOBaHWIN A/1 0TKasa B MpefoCTaB/eHUn MyHUUMNaIbHON YCyru, npeLyCMOTPEHHbIX
MYHKTOM 13.2. HacToALero AAMUHNCTPATUBHOIO pernameHTa.

25.4. Pe3ynbTaTOM OCYLLECTB/IEHNA aAMUHUCTPATUBHON npoLeaypbl ABNAETCS:
yCTaHOB/IEHNe (aKTa COOTBETCTBUSA/HECOOTBETCTBUA MPEACTaBNEHHbIX [AOKYMEHTOB
TpeboBaHMAM [ENCTBYHOLLEro 3aKOHOAATENbCTBA.

PesynbTaT  OCYLUECTB/IEHUS  aAMWHUCTPATMBHON  Mpouedypbl  MnepefaeTcs
(HanpaBnseTcsl)  OTBETCTBEHHOMY  AO/DKHOCTHOMY /ULy  3aMeCcTUTens  rnasbl
aAMUHUCTPaUMM NINYHO, NM60 B 3NEKTPOHHOM Buae (NMPU HaIMUMU  TEXHUYECKOM
BO3MOXHOCTU).

26. MpnHATME peLLeHns 0 nNpefocTaB/IeHUN YCIyTrin

26.1. OcHoBaHMeEM [N Hayafa aAMUHUCTPATMBHOW Mpouedypbl  SBNSETCH
noslyyeHve YMNONHOMOYEHHbIM OpPraHOM [OKYMEHTOB, YKaszaHHbIX B nyHkte 10.1.
HaCTOALLEro agMUHUCTPATUBHOIO perfiaMmeHTa, B TOM 4ucrie no kaHasiam CM3B, nunbo
MH(OpMaUMK, CBUAETE/NLCTBYIOWEA 06 OTCYTCTBUM B PacropsXXeHun OpraHoB
(opraHuzauuii), y4acTBYHOLMX B NPeAoCcTaBNeHn MyHULMNAIbHOW YCNyru, AOKYMEHTOB
(X KONWIA NI COAepPXXaLMXCs B HUX CBEAEHWiIN), HeoOXoauMbIX A/19 MpefoCTaB/eHuUs
MYHULMNAIbHOW YCNyT W,

OTBETCTBEHHbIMW  [AO/DKHOCTHBLIMM  NIULAMWU  ABNSAKOTCA  BeAylWuiA  crnieuuanuct
CeKTopa MyHMLMNaIbHOro MMYLLECTBa.

26.2. Cneymanuct othena/ynonHOMOYeHHasd  KOMUCCUA  MPOBOAMT — aHan3
MPefACTaB/IEHHbIX [OKYMEHTOB Ha HaiuyMe OCHOBaHU [ NPUHATUA PeLleHus, |
MOAroTaB/MBaET MNPOEKT pPelleHns O rMepeBoge WAM 06 OTKase B MEPeBOLE KWMOro
MOMELLEHNSA B HEXWIO0E M HEXWUIOro MOMELLEeHUA B >KU/I0e MoMelleHre o dqopwme,
YTBEPXAEHHON nocTaHoBneHneM [paButenscTea Poccuiickon degepauum ot 10 aBrycrta
2005 rogma Ne 502 «O6 yTBepXeHMM (hopMbl YBeAOMSIEHUS O nepeBode (OTKase B
MepeBo/e) XKMUNOro (HEXWIOro) MOMELLEHNS B HEXMIO0E (XKUI0E) MOMELLEHME.

PelleHe 06 0TKase XKWIOro MOMELLEHUS B HEXW/I0e MOMELLEHVE WM HEXWU/IOTO
MOMELLEHNS B XKNI0e NMOMeLLEHNE [O/MKHO COAepXKaTb OCHOBaHMA 0TKasa C 06s3aTe/IbHOW
CCbI/IKO Ha HapyLLEHWS.

PelleHve 0 nepeBoge WM 06 OTKase B MEPEBOAE XKW/IOr0 MOMELUEHNS B HEXWUNoe
MOMELLUEHVE WM HEXWIOro TMOMELEHNss B >KWI0e MNOMeLUeHe MOAMUCLIBAETCS
[LO/MKHOCTHBLIM /IMLOM YTMO/THOMOYEHHOr0 opraHa B [BYX 3K3emnjfpax W nepenaetcs
cneuuanncty, OTBETCTBEHHOMY 3a NMpuemM-Bblaady LOKYMEHTOB.

26.3. Kputepmem nNpPUHATUA peLleHns ABNAETCA Ha/viMe WM OTCYTCTBME
OCHOBaHWI A1 OTKa3a B MpefoCcTaB/eHMn MyHUUMNaNbHOW YCnyrn, npesyCcMOTPeHHbIX
MyHKTOM 13.2. HacToALEero AGMUHNUCTPATUBHOIO pernameHTa.

26.4. Pe3ynbtaTOM agMWHWUCTPATUBHOM MpouUefypbl SABNSETCA MOCTYMN/IEHNe K
cneuvanncty, OTBETCTBEHHOMY 3a MpUem-Bblgady AOKYMEHTOB, PeLUeHNs 0 nepesose van
06 OTKa3e B MepeBOAE XMIOro NMOMELLEHNA B HEXXM/IOE U HEXIMIOTO MOMELLEHUS B XKWN/I0e
MOMeLLIEHMe.

PesynbTaT  OCYLUIECTB/IEHUS  afMWHUCTPATMBHOW  Mpouedypbl  nepefaeTcs
(HanpasnseTcs) OTBETCTBEHHOMY AO/HKHOCTHOMY /MUY JIMYHO, NN60 B 3/1EKTPOHHOM BUJE
(NpY Ha/IMYMM TEXHNYECKOW BO3MOXKHOCTH).



26.5. CpoK OCYLLeCTBNeHNs aaMUHUCTPATUBHBLIX Mpoueayp, NpeayCMOTPEHHbI
nogpasgenamm 25 n 26 Hactoswero AAMUHUCTPATMBHOIO perfiameHTa CocTaBfseT - [0
40 KaneHfapHbIX AHei (BKNto4veHbl 15 pabouvx [Heil Ha npeactaBieHVe LOKYMEHTOB U
(Mnn) MHopmauun, HeoOXOAMMBIX A/ MepeBoja >KWOr0 MOMELLEHUA B HEXWoe
MOMELLEHNE UM HEXXWUMOTO NMOMELLEHUSA B XI/I0e NMOMeLLEHME B COOTBETCTBMM C YaCTbIO 2
cTatbu 23 JKunuwHoro Kopfekca, B Cnydvae yBe[OM/IEHUA 3adBUTENA O HEMOSyYeHUU
cBefleHuiA nocpegcTteom CM3B).

27. HanpasneHue (Bblgaya) pesy/sbrara rnpefoctaBneHns yCiyru.

27.1. OCHOBaHWeEM [Ns Hayana agMUHUCTPATMBHON NpoLedypbl ABNAETCS Hamume
COOPMMPOBAHHbLIX  AOKYMEHTOB,  SABMAIOWMXCA  Pe3ynbTaTtoM  MpPefoCcTaB/ieHUs
MYHULMNaNbHOW YCNYTI.

OTBETCTBEHHbIA 33 BbINOMHEHVWE  aAMWUHUCTPATUBHOIO [EACTBUA:  BedyLui
cneumanuct oTaena opraHn3aUmoHHOM paboTbl U MyHUUUNASIbHBIX YCYT.

27.2. [Ana nonyyeHWs pesynbTaToB NPeAOCTaBNeHUA MYHULUMNAIbLHOW YCNyru B
OymMaxxHOM Buae 1 (Mnn) Ans CBEPKU 3NeKTPOHHBLIX 06pa30B AOKYMEHTOB C OpurvHanamm
(Mpn HanpaefeHWM 3anpoca Ha npefoctasfeHve ycnyrn depes EMIY, PMCY (npwu
Ha/INYMN TEXHUYECKOI BO3MOXXHOCTI) 3a9BUTESb NPEAbABNSET CeAyHoLIMe JOKYMEHTbI:

1) AOKYMEHT, YA0CTOBEPSIOLMIA TMUHOCTb 3asBUTENS;

2) [OOKYMEHT, MOATBEPXAAIOWMA NONHOMOUMS MPeACTaBUTENsE Ha MOJyYeHue
[IOKYMEHTOB (ECNIX OT UMEHW 3aABUTENA AENCTBYET NPeACTaBUTEND);

3) pacnucka B Nnofy4yeHnn JOKYMEHTOB (MpW ee Ha/IMunn y 3adBUTeNs).

Cneunanuct, OTBETCTBEHHbIA 3a MNPWEM W Bblgavyy AOKYMEHTOB, MNPW Bbldaye
pesynibTaTta NPeAoCcTaBeHNs YCNyrn Ha 6YMaKHOM HOCUTESE:

1) ycTaHaBNMBAET /IMYHOCTb 3asBUTENSI NNOO ero npeacTaBUTENS;

2) MpoBepsieT MpaBOMOYMS MpPeACTaBUTENsA 3adBUTENS AEeNCTBOBaTb OT WMEHWU
3a9BUTENS NPU NOYYEHUN LOKYMEHTOB;

3) BblAaeT AOKYMEHTI;

4) peructpuvpyet (pakT BblgaysM [OOKYMEHTOB B CUCTEME 3/1eKTPOHHOro
AOKYMEHTO060p0Ta YNOHOMOYEHHOIO OpraHa 1 B XXypHasie perncrpauuu;

5) oTKa3blBaeT B Bblgaye pesy/brara NpeaocTaBieHns MyHUUMUNaNbHOW YyCnyrn B
cnyyasnx:

- 3a BblJayeil JOKYMEHTOB 006paTu/ioChb MU0, He ABMAHOLLEECS 3asaBuUTe/IeM (ero
npeacTaBUTENEM);

- obpaTMBLLEECS NULO OTKa3a/locb MPeabsBUTb AOKYMEHT, YAOCTOBEPSOLWMA ero
JINYHOCTb. Y

B cnyyae nopaun 3aaBuTeNnemM [JOKYMEHTOB B 3/1EKTPOHHOM BWAe MNOCPEACTBOM
EMNry, Prry v ykasaHuu B 3anpoce 0 nosyyvYeHnn pesynbTaTa NpPeaocTaBIeHnsa yCnyru B
3NIEKTPOHHOM BWU[E, CNELUManNCT, OTBETCTBEHHbIV 3a MPUEM U Bblaady AOKYMEHTOB:

1) ycTaHaBMBAET /IMYHOCTb 3as8BUTENA MO0 ero NpeacTaBUTENS;

2) MpoBepsieT MpaBOMOYMSt MPeACTaBUTENS 3adBUTENA AENCTBOBaTb OT WMEHWU
3a9BUTENSA NPU NOYYEHUN LOKYMEHTOB;

3) CBepsieT 3/IEKTPOHHbIE 00pa3bl AOKYMEHTOB C OpUrMHanamun (Npu HanpaeieHUN
3anpoca 1 JOKYMeHTOB Ha npeaocTasnieHne ycnyru yepes EMNrY, Priry;

4) yBe[JOMNIAET 3a9BUTENA O TOM, YTO pe3y/bTaT NpPeaoCcTaBIeHNs MyHULMNAIbHOR
ycnyru OyfeT HanpaeneH B IMYHBIA KabuHeT Ha ENMIY, PITY B hopme 3/1eKTPOHHOro
NOKYMEHTa.



MPU  YCTAHOBNEHWM  PaCXOXAEHWA  3MeKTPOHHbIX  00pa3oB  [OKYMEHTOB,
HanpaB/ieHHbIX B 3/IEKTPOHHOW (DOpMe, C OpurMHasamun, pesynbTar MpefoCcTaB/eHUs
YyCnyrun 3aaBuUTeso He HanpasndeTca Yepes ENNY, PII'Y, o yem cocTaBnseTcs akT.

B cnydyae, ecnn NpUHATO peLLeHne O NMepeBofe Wv 06 0TKase B MePeBOAE XXU/IOro
MOMELLEHUA B HEXXW/I0E U HEXWUIOTO MOMELLEHNA B XWNI0e NOMELLEHNe, JaHHOe peLleHne
CKaHWMpYeTCa W Hanpasnsetcs 3assuTento 4depes EMMY, PMIY nubo Hanpasnsetcs B
(hopmMe 3MEKTPOHHOr0 AOKYMEHTa, MOAMUCAHHOIO 3/1EKTPOHHOW MNOAMUCLI0 B JINYHbIN
KabuHeT 3asBuTens Ha EMrY, PMIyY. [daHHoe pelleHWe BbILAETCA WKW Hampas/seTcs
3aBUTESIIO He MOo3[Hee YeM yepe3 Tpu paboumx AHSA CO AHA NMPUHATUSA TaKoro peLLeHns u
MOXET ObITb 06)KasIoBaHO 3asBUTENIEM B CY4eOHOM MOpsA/Ke.

27.3. Kputepuii MPUHATUSA PeLLeHNs: MPUHATME pPelLeHns O MnepeBoge wamM 06
OTKa3e B MepeBOAe >KWU/IOM0 MOMELLEHUA B HEXWUI0e N HEXMUNOro MOMELLEHUS B XKU0e
NMoMeLLieHNe.

27.4. Pe3ynbTaTtoM agMWHUCTPATMBHON Mpouedypbl ABASETCA Bblgayda Wn
Harpas/ieHVe Mo agpecy, YKasaHHOMY B 3asiBNeHUn, nmoo yepes EMMY, PMTY 3adsutento
[IOKYMeHTa, NOATBepXAatoLLero NpuHATNE TaKoro peLleHns.

Pe3ynbTar BbIMNOMHEHNA afMUHUCTPATMBHOW MNpoLeaypbl (UKCMPYeTCs B CUCTEMe
3/1IEKTPOHHOI 0 AJOKYMEHTO0060pOTa YNO/IHOMOYEHHOIO OpraHa 1 B XXypHase perucrpaumu.

MakCuUMasibHbI  CPOK  BbIMOSIHEHNA  JAHHON  afMUHWCTPATMBHOW NpoUenypbl
cocTaBfseT 3 paboumx AHA CO AHA MPUHATUA PeLleHnst O MnepeBoge WM 06 OTKase B
NnepeBoae YXWUNOro NOMELLLEHNS B HEXWUIOE N HEXWIOTO MOMELLEHNA B XWNI0e NMoMeLLeHue
(nocne oKoOHYaHWA NpPoLeaypbl NPUHATUS PELLEHUS).

28. [MopALoK OCYLLECTBNEHNA aAMUHNCTPATMBHbIX NPoLeayp B 3/1eKTPOHHON-
opme, B TOM 4mche ¢ ucrnonb3oBaHnem ENMNMyY, Priry, a takke ouunanbHOro
canta OpraHa

28.1. TlonyyeHme MHGopMaLMn 0 NMOPSAAKE N CPOKax NPeaocTaBeHNS YCyrin

Mocpeacteom EMIY m PIIIY obecneymBaeTcsi BO3MOXKHOCTb MH(DOPMUPOBaHUSA
3adBUTENS B YaCTW:

1) noctyna 3asBuTeNen K cBefeHnsAM 06 ycnyre;

2) KOMUPOBaHUSi B 3MIEKTPOHHOM (opme 3anpoca W WHbIX [JOKYMEHTOB,
HeoOX0AMMbIX AN1A MONYYEHUS YCNYTI;

3) nogauv 3adBuUTENIEM  C MCMO/b30BaHNEM NH(OPMaLMOHHO-
TENeKOMMYHUKALMOHHbLIX TEXHOMOMMI 3anpoca o npefocTaBEHUN YCNYTW;

4) nonyyeHWs 3asBUTENIEM CBEAEHWMA O XOAe BbIMNO/IHEHMSA 3anpoca o
NpefoCTaBNeHMN YCyrn, B C/yyae Mogadu 3anpoca B 3/1eKTPOHHOM BUAe, NOCPeACTBOM
ENrY, POTY;

5) nonyyeHuns pesynbTara NPefoCTaBNeHNs YCNYTrin B 3/1eEKTPOHHOW (hopMeE;

6) OCyLLEeCTBNEHNS OLEHKM KayecTBa NPeaoCcTaB/ieHns yCiyru;

7) pocypnebHoro  (BHecyfeGHOro) o6)kasioBaHMe — pelleHWiA W1 - OeiACTBUiA
(6e3nencTBmNA)  YTOTHOMOYEHHOrO  opraHa (opraHusauun),  AO/HKHOCTHOrMO  nvua
YNONMHOMOYEHHOrO  opraHa  (opraHusaummM)  nM60  rOCYAapCTBEHHOIO WK
MYHULUNATLHOIO CyXKaLLero.

Ha ogmumansHOM cainTe YNONHOMOYEHHOro opraHa, NpefoCcTaB/ALWero yenyry
obecneynBaeTcst BO3MOXHOCTb:

1) pocTyna 3asBUTENe K CBEAEHNAM 00 YChyre;



2) KOMMPOBaHWA B 3MEKTPOHHON (hopme 3ampoca W WHbIX AOKYMEHTOB,
HEe06X0AMMbIX AN MONYYEeHUs YCAyri;

3) OCYLLECTBNEHUSA OLEHKM KavyecTBa NpefoCTaBeHNs YCNyru;

4) pocype6bHoro (BHecyageGHOro) o6XanoBaHME  PeweHud N AeCTBUM
(6e3geiicTBNA)  YMOMHOMOYEHHOrO opraHa (opraHusauum),  AO/MKHOCTHOrO  finua
YNONHOMOYEHHOro  opraHa  (opraHusaumm)  M60  TOCYAAQpPCTBEHHOIO WU
MYHULIMNAbHOIO CNYXALLEro.

28.2. dopmMmnpoBaHue 3anpoca

dopMMpoBaHME  3asBMIEHNS  OCYLUECTBMIAETCA  MOCPEeACTBOM  3amnoJIHEHUSA
3NEKTPOHHON hopMbl 3asBneHns Ha ENMTY, PITY 6e3 Heo6X04AMMOCTK [0MNONHUTEIbHON
rnofauv 3asBMeHns B KAKOWN-NMb0 MHOIN (hopMe.

dopmMaTHO-/0rnYeckass NpoBepka CPOPMUPOBAHHOIO 3adB/IEHUS OCYLLECTBNSETCA
nocne 3ano/iHeHWs 3a9BUTENEM KaXXAOro U3 MOoJeit 3/1eKTPOHHON (PopMbl 3asB/ieHns. Tpu
BbISIB/IEHUN HEKOPPEKTHO 3an0/IHEHHOIO MO/ 3/IEKTPOHHON (DOPMbI 3a5B/IEHUS 3a59BUTENb
YBeOM/ISIETCA O XapaKTepe BbISIB/IEHHON OLLNOKM 1 NOpsaKe ee YyCTPaHeHUs NOCPeACTBOM
MH(HOPMALMOHHOI0 COOOLLEHNA HENOCPELACTBEHHO B 3/IEKTPOHHOM (hopMe 3asB/IEHUS.

Mpy hopMMpOBaHKM 3a5B/IEHNSA 3asBUTENIO 0O6eCneYnBaeTCs:

a) BO3MOXXHOCTb KOMWPOBaHMSA W COXPaHEHWUS 3asB/IEHUA U MHbIX LOKYMEHTOB,
yKa3aHHbIX B ALMWHUCTPATMBHOM pernaMeHTe, HeoOXOAUMbIX [/19 MpefoCTaB/eHuUs
MYHULMNATbHOW YCYTW;

6) BO3MOXHOCTb MeyaT¥ Ha OYyMaXKHOM HOCUTESle KOMUW 31EKTPOHHOW (hOpMbI
3aAB1eHNs;

B) COXpaHeHVe paHee BBEAEHHbLIX B 3/IEKTPOHHYIO (hOpPMY 3asB/IEHUS 3HAYEHWI B
NGO MOMEHT MO XKelaHUK NOMb30BaTeNs, B TOM YuC/ie MpY BO3HUKHOBEHWM OLLUMOOK
BBOAA M BO3BpaTe A/19 NOBTOPHOI0 BBOJA 3HAYEHUI B 3/IEKTPOHHYO (DOPMY 3asiB/IEHNS;

) 3arnonHeHVe MNosein ANEKTPOHHON (HOPMbI 3asiBIEHMA 10 Hayana BBOAA CBEAEHU
3a9BMTENIEM C WCMOMb30BaHMEM CBefeHWUA, pasmelleHHbIXx B ECUA, © cBefeHui,
ony6nnkoBaHHbIX Ha EMIY, PMIY B yacTu, Kacatowencs CBeAeHWA, OTCYTCTBYHOLLMX B
ECUA;

[) BO3MOXHOCTb BEpPHYTbCA Ha /10601 M3 3TanoB 3arofiHEHUS 3/1EKTPOHHOW
(hopMblI 3asB/1EHNA Be3 NOTepPU paHee BBELEHHOW MH(opMaLuK;

€) BO3MOXHOCTb focTyna 3assutend Ha EIMTY, PMIY K paHee NofgaHHbIM UM
3aB/IEHNSAIM B TEYEHMe He MeHee OAHOro rofa, a Takke K YaCTUYHO ChOpMUPOBAHHBLIM
YBEOM/IEHUAM - B TeUeHue He MeHee 3 MecsLeB.

CcopmmpoBaHHOE U NOAMNMCAHHOE 3asB/IEHNE U MHble LOKYMEHTbI, HE0OX0AMMbIE
[N NPefocTaBNeHns MyHULMNAIbHON YCYr, HanpaBnaoTCA B Y NMOMHOMOYEHHbIN OpraH
nocpeactsom ENMryY, Priry.

28.3. Tpuem n pernucTpaumnsa opraHom (opraHusauuein) 3anpoca 1 UHbIX
NOKYMEHTOB, HE06X0AMMBIX AN MPefoCTaB/IeHUS YCIyTn
YNOMHOMOYEHHbIN opraH 06ecneymBaeT B CPOK He Mno3gHee 1 paboyero fAHS C
MOMEHTa nofauv 3assneHns Ha EMNIY, PITY a B cnyyae ero noctynsieHns B Hepabounii
AWM NPa3gHUYHbIA [eHb, - B C/MeAyHWMin 3a HUM MepBblid pabounii AeHb npuem
OOKYMEHTOB, HeOoOXOAMMbIX A/19  MPefOCTaB/leHMs  MYHUUMNaNbHOM  yCcnyru, W
Hanpas/ieHne 3aABUTENIO0 3/IEKTPOHHOIO COOBOLLEHNSA O MOCTYN/IEHUN 3aB/IEHNS.



ONEeKTPOHHOe 3asB/ieHNe CTaHOBUTCA [OCTYMHbIM AN [O/HKHOCTHOro unua
YNONHOMOYEHHOr0 OpraHa, OTBETCTBEHHOrO 3a NPUEM N pPernucTpalunio 3assfeHne (ganee
- OTBETCTBEHHOE [A0/MKHOCTHOE Nnuo), nocpeactsom MIC ENMIY/B COOTBETCTBYIOLLIEN
NHOPMALMOHHOW CUCTEME.

OTBETCTBEHHOE A0/IXHOCTHOE NINLLO:

MPOBePsieT Ha/MuMe 3MEKTPOHHbLIX 3asBfeHUA, noctynmelimx ¢ EMIY, PMCY c
NnepuoaoM He pexke 2 pa3 B AeHb;

paccmartpuBaeT MOCTYNMBLUME 3aABNIEHNUA N MPUIOXKEHHbIE 00pa3bl JOKYMEHTOB
(BOKYMEHTbI);

NMPOM3BOANT [OEWCTBUA B COOTBETCTBUM C ab3auemM 1 HaCcTOAWEro mnyHKTa
AIMWHNCTPATUBHOIO PerfaMeHTa.

28.4. B3anmogelicTBMe opraHoB, NPefoCTaBNAILWMX FOCYyAapCTBEHHL
yCnyru, opraHoB, NPefoCTaBNALWNX MyHULUNAbHBIE YCNYTU, NHBbIX
rocyaapCTBEHHbIX OPraHoB, OpraHoB MeCTHOro caMoyrpaB/ieHUs1, OpraHu3aLmii,
yyacTBYIOLLMX B MpefocTaB/IeHNN NPeayCMOTPEHHbIX YacTbio 1 cTtatbn 1
PepepanbHOro 3akoHa Ne 210-$3 rocyaapCTBeHHbIX U MYHULMNAIbHBIX YCIYyT

B3anmogeicTBme opraHoB, NPeAOCTaBAAOWMX YCYTK, B YaCTU OCYLLECTB/IEHUSA
MeXBeOMCTBEHHOIO 3/1EKTPOHHOI0 B3aMMOLENCTBUA OCYLLECTBAETCA COriacHO MyHKTa
2 4Yactm 1 ctaten 7 PefepanbHoro 3akoHa Ne 210-®3, a Takke npegocTaB/ieHUe
[OKYMEHTOB W WH{OpMaumMM B C/y4dae, NPeLyCMOTPEHHOM 4YacTbto 4 cTaTe 19
depnepanbHOro 3akoHa Ne 210-d3, ocyLecTBAAETCS B TOM YMUCE B 3/1IEKTPOHHOW (hopme C
ncnonb3oBaHveM eauvHoi CM3B M NOAKIOYaeMbIX K Heil permoHasibHbix CM3B no
Me>XBeOMCTBEHHOMY 3arpocy YMNO/JHOMOYEHHOr0 OpraHa, NpPefoCTaBNAKOLWEro ycnyry,
NoABEAOMCTBEHHON roCyAapCTBEHHOMY OpraHy WM opraHy MeCTHOro caMoynpaB/eHus
opraHusauuu, yJacTsyoLLein B MPefoCTaB/IeHUn NpeayCMOTPEHHbIX YacTbio 1 cTtaten 1
PepepasibHOro 3akoHa Ne 210- @3 rocyfapCTBEHHbLIX YU MyHULMMAIbHBIX YCIYT.

28.5. TlonyyeHwme pesynbTaTa NPeaocTaB/IeHUa YCIyru

3adBUTENID B KauyecTBe pesysibTaTa MNPeAOCTaBNEHUS MYHULUMMANbHOW YCNyru
obecneynBaeTCcs BO3MOXHOCTb MO/TYYEHUS JOKYMEHTA:

B (hopme 3N1eKTPOHHOI0 [IOKYMEHTa, MOANMCaHHOIO YCUNIEHHOM
KBaIMPULMPOBAHHOW 3M1EKTPOHHOW NOANUCHI0 YNOHOMOYEHHOr0 [0/HKHOCTHOIO Nnua
YNONHOMOYEHHOrO OpraHa, HanpaB/IEHHOrO 3afBUTENI0 B /INYHbLIA KabuHeT Ha EMTY,
PITY.

28.6. Mony4eHne cBeleHNA 0 XO/ie BbIMOMHEHNSA 3amnpoca

[MonyyeHne WHGopMaUMM O XOAe PacCMOTPEHMA 3adBfieHUA U O pesynbTare
NpefocTaBNeHNS MyHUUMNAILHON YCNYr NPOU3BOAMTCA B IMYHOM KabuHeTe Ha EMIY,
PMIY npu ycnosun aeTopusaumn. 3asaBuUTENlb MMeeT BO3MOXHOCTb MpocMaTpuBaTb
CTaTyC 3M1eKTPOHHOIO 3asBfIEHUS, a TakKXXe MH(MopMauuio O AabHEMWmnx [OenNCTBUSX B
NIMYHOM KabuHeTe Mo COOCTBEHHOM MHMUMATMBE, B NHO60E BPEMS.

[Mpn NpegocTaBeHNN MYHULMNANBHOW YCNYTU B 3N1EKTPOHHOW (hopMe 3asiBUTENIO
HanpaenaeTca:

a) yBeAoOMSieHWe O MNpuemMe W perncTpaumm 3asB/ieHUs M UHbIX OOKYMEHTOB,
HeoOX0AMMbIX AN MPefoCTaB/EHNSs MYHULMNaNbHOW YCNYyrn, coaepykallee CBeAeHUs O



(hakTe npuema 3asBfeHUs U [OOKYMEHTOB, HEOOXOAUMbIX ANnd  MpefocTaBneHus
MYHULMNaNbHOW YCNYTrn, 1 Hadane npouefypbl NpeaocTaBeHnst MyHULMNAIbHON YCNyTu,
a TaKKe CBeAeHMA O fJaTe W BPEMEHM, OKOHYaHWUA NPeaoCcTaBleHns MyHULMNAbHOW
ycnyrm nuéo MOTMBMPOBAHHLIA OTKa3 B MpUeMe [JOKYMEHTOB, Heo6XOoAWMbIX [Nns
npefocTaBNEHNS MYHULMNAIbHOW YCNYTH;

0) yBeloMNIeHNe O pe3ysnbTaTax PacCMOTPEHWUS [OKYMEHTOB, HEOO6XOAUMbIX A1
NpefoCTaBNEHNS  MYHUUMNANbHOW  YCNYru, COAep)Kalllee CBefeHUss O  MPUHATUM
MOMOXUTENBHOIO PeLLeHns 0 NPeAaoCcTaBNEHUN MYHULMNANILHON YCNYrn U BO3MOXXHOCTM
NoNyYnuTb pe3ynbTaT MpPefoCTaBNEHUS MYHUUMNANbHOW YCayrn nMbéo MOTUBMUPOBATb
0TKa3 B NPeAOoCTaBIEHNN MYHULMNAIBHOR YCNYTI.

CraTycHas Mojesb NMYHOro KabuHeTa 3asBuTenst Ha EMIY:

- 3asB/1eHKe OTMpaB/ieHo B BEJOMCTBO;

- 3asB/1eHre NoyYeHo BeOMCTBOM,;

- 3asBeHNe 3aperucTpupoBaHo;

- 3asAB/ieHNe NPUHATO K PaCCMOTPEHMIO;

- Ycnyra okasaHa; -

- OTKa3aHo B NpefoCTaB/EHUM YCIYTH.

28.7. OcyLUecTBNeHNE OLIEHKN KayecTBa npeaocTaBneHns yenyru
OueHKa KayecTBa MpefoCcTaB/ieHNs MyHULUNAbHOW YCNYTX B 3N1EKTPOHHOM BU[E
AOCTYyMNHa And 3asasuTeneit nocpeactsom EMCY, PHAry.

28.8. [ocynebHoe (BHecynebHOe) 06XKasioBaHWe PeLLeEHNIA N OENCTBI
(6e3nencTBUst) opraHa (opraHmsauunm), Ao/MKHOCTHOro Nnua opraHa (opraHmsaunm)
NGO rocyfapCTBEHHOIO UM MyHULMNA/IBHOTO CNYyXKalllero

3aaBuTento 0becrneynBaeTCa BO3MOXKHOCTb HampaB/ieHMs >kanobbl Ha peLleHus,
fencTema  unn 6e3deincTBMe  YTNOSIHOMOYEHHOrO  opraHa,  [JO/HKHOCTHOrO  nua
YNO/IHOMOYEHHOr0 oOpraHa Mbo MYHUUMNAIbHOIO CyXKallero B COOTBETCTBMMU CO
cratben 11.2 depepasibHOro 3akoHa Ne 210-®3 v B nopagke, YCTaHOB/IEHHOM
noctaHosneHvem [lMpasuTensbcTBa Poccuitickon depepaumm ot 20 Hos6ps 2012 roga Ne
1198 «O ¢hegepasibHOWN rocyaapCTBEHHOM MH(OPMALMOHHON CUCTEMe, 06ecrneumnBatoLLEM
npouecc  Aocyae6Horo, (BHecyfdeOGHOro) 006)KanoBaHUS  pPelleHnin U OeCTBUNA
(6e3meincTBMA),  COBEPLUEHHBbIX NPV NPeAOCTaBEHUM  TOCYAAPCTBEHHbIX U
MYHUUMNANbHBIX YCYT.

29. MopsaoK ucnpaBneHns AoNyLLEHHbIX 0NeYaToK Y OLUMOOK B BblAaHHbIX B
pe3ynbTaTe NpeaocTaB/ieHNst MyHULIMNa/IbHOM YCyrn JOKYMeHTax

29.1. 3asBuTeNb BnpaBe 00paTUTLCA B YTNOHOMOYEHHbIA OpraH C 3asB/ieHUEM (
MCNpaBIeHUN AOMNYLIEHHbIX OMeYyaToK W OWNOOK B pelleHn YNOMHOMOYEHHOIO opraHa
(panee - 3aaBnieHVe 06 MCMPaB/IEHNN AOMYLLEHHBIX OMeYaToK W OLNOOK).

B cnydyae noATBepXKAEHWA Ha/MuMs LOMYLLEHHbIX OMeYyaToK, OWNOOK B peLleHnm
YNO/MIHOMOYEHHOr0 OpraHa. YTNO/IHOMOYEHHbI OpraH BHOCUT WCMpaBNeHuss B paHee
BblAaHHOe pelleHWe. [ata M HOMep BbIJAHHOIO peLUeHns He W3MEHAKTCH, a B
COOTBETCTBYIOLLEN rpade peLleHns YMOMHOMOYEHHOro OpraHa YKasblBaeTCsi OCHOBaHMe
A1 BHECEHWS UCMPaB/IEHNIA U fiaTa BHECEHWNSA UCMPaB/IEHNIA.



PelLeHne YNofHOMOYEHHOr0 opraHa ¢ BHECEHHbIMM UCMPaBIeHUAMU LONYLEeHHbIX
OrMeyaTok 1 oWwnboK NMb0 pelleHWe 06 OTKase BO BHECEHWMW WCMPAB/IEHUIA B pelLeHue
YMNO/IHOMOYEHHOr0 OpraHa Harpas/SeTCs 3asaBUTEO0 CMOCOO0M, YKazaHHbIM B 3afB/IEHUN
06 1cnpas/ieHUN JOMYLLEHHbIX OMeYaTok M OLWMOOK, B TedeHue 5 pabounx fHeil C aatbl
MOCTYN/IEHNA 3asB1IeHNS 06 UCMPaBEHUN JOMYLLEHHBLIX ONeYaToK M OLWNOOK.

29.2. VcuepnbiBaloWwpnini - rnepeyeHb OCHOBaHWWA NS OTKasa B WCMpPaB/eHuI
[OMYLLEHHbIX OMevyaTok M OWWO0K B YBELOM/EHUM O COOTBETCTBMM, YBEAOM/IEHUU O
HeCOOTBETCTBUMU:

a) HeCOOTBETCTBME 3aABUTENA KPYrY /ML, YKasaHHOMY B NMyHKTe 2.1. HacTosLlero
ALMUHUCTPATUBHOTO PeriameHTa,;

6) oTcyTcTBME (paKTa [OMYLUEHMS OMnevyaTok M OWMOO0K B YBELOMJIEHUN O
COOTBETCTBUW, YBELOM/IEHW O HECOOTBETCTBUN.

IV. ®opMbl KOHTPONSA 3a UCNOSTHEHNEM aiMUHUCTPATUBHOIO persamMeHTa

30. MopALOK OCYLLECTBNEHNA TEKYLLErO0 KOHTPO/IA 3a COB/0AeHNEM |
MCNOTHEHNEM A0/HKHOCTHBIMU NINLAMUY NOSIOXKEHNIA aAMUHUCTPATUBHOIO
pernamMeHTa M MHbIX HOPMATUBHbIX MNPaBOBbIX aKTOB, YyCTaHAB/IMBAOLLNX
TpeboBaHUA K NPefoCTaB/IEHMIO MyHULUMA/IBHOM YCNYTU, a Takke NPUHATUEM UMK
peLLeHni

30.1. Tekylnin KOHTPONb 3a COOMOAEHNEM W WCMOMHEHMEM  HaCTOALLEr
AOMWHUCTPATUBHOIO  pPerfameHTa,  WHbIX  HOPMATMBHbLIX  MPAaBOBbIX  aKTOB,
yCTaHaBNMBalOWMX TpeboBaHUA K  MNPeAOCTaBIEHNO  MYHUUMMNAIbHON  YCNyrw,
OCYLLECTB/IETCA Ha MOCTOSAHHOW OCHOBE [AO/HKHOCTHBIMW NnuaMyu  AAMUHUCTpaLUK
(¥YNOMHOMOYEHHOrO OpraHa), YMO/HOMOYEHHbLIMW Ha OCYLLECTB/IEHNE KOHTPONS 3a
npefocTaB/eHeM MYHULUMNANbHOW YCNYTH.

[N TeKyLwero KOHTPONA UCMOMb3YHTCA CBEAEHNSA CNYXXeOHOW KOpPeCcrnoHAeHLNN,
YCTHas U NUCbMEHHas MH(OPMaLUA CNeLNaIMCcToB N O/MKHOCTHBIX L, ALMUHUCTPaLMK
(¥YNonHOMOYeHHOro opraHa).

31. MNopsAfoK 1 NepruoanNYHOCTb OCYLLLECTB/IEHUS M/1aHOBbIX U BHEMNAHOBbIX
NPOBEPOK MNOSIHOTbI U KayecTBa MpeaocTaB/IeHNA MYyHULUMAIbHON YCYTrv, B TOM
yumcrie NoOpPsAoK U DOPMbl KOHTPOSA 3a NMOSIHOTOM M Ka4yeCTBOM MpeaocTaBeHns

MYHULUMaNbLHOW YCNyrun

31.1. TeKyWMin KOHTPO b OCYLLECTBNAETCS NyTEM NPOBEAEHNS NPOBEPOK:

peweHnn o npefgocTaBneHMn (06 OTKase B NPefOCTaB/EHUN) MYHMUUNASIbHOW
YCNyru;

BbISB/IEHUSI U YCTPaHEHMS HapYLUEeHWIA NpaB rpaxxaaH;

PacCMOTPEHUS, TMPUHATUA pPeLUeHMiA U MNOArOTOBKM OTBETOB Ha 0bpalleHns
rpaxaaH, cofepXkalime >anobbl Ha pelleHus, OencTBUS (6e30e/CTBME) AO/MKHOCTHBIX
NNLL

31.2. KOHTpoO/nb 3a MOMHOTOM W KayeCTBOM MPEeAOCTaB/EHUA MYHULUMNAbHOWN
YC/yru BK/HOYAET B Ce6A NPoBeAeHMe MNaHOBbIX Y BHEMMAHOBbIX NPOBEPOK.

31.3. TlnaHOBble MPOBEPKM OCYLLECTBMSKOTCA Ha OCHOBAHWW TOAO0BbLIX M/1aHOB
paboTbl YTOMHOMOYEHHOrO OpraHa, YTBep)KaaemblX PyKOBOAMUTENEM YTO/THOMOYEHHOrO
opraHa. py NnaHoOBOW NPOBEPKE MOHOThI U KayecTBa NpeaocTaBieHUs MyHULUNAIbHOW
YCNYry KOHTPO/IKO NOAJIeXar:



CO6/MK0IeHNE CPOKOB NPEeAO0CTaBNEHNS MYHULMMNA/IbHON YCNYTU;

CO6/0AeHME NONOXKEHNIA HacTOALWEro AAMUHUCTPATUBHOIO PEr/TaMEHTa;

NPaBUbHOCTb M 0OOCHOBAHHOCTb  MPUHATOrO  pelleHns 006 OTKase B
NpefoCcTaBEHNN MYHUUMUNASTLHOW YCYTW.

OcCHOBaHMeM [/151 POBEEHNS BHEM/IAHOBbLIX NMPOBEPOK ABNAOTCS:

No/slyyYeHne OT rocCy[JapCTBEHHbLIX OpPraHoB, OPraHOB MECTHOro camoynpaBieHus
MHPOpMaLMKM O MNPeAnonaraembiX WM BbISIBMIEHHbIX HapPYLUEHUSX  HOPMATUBHbIX
NpPaBoOBbIX aKTOB Poccuiickoil deaepauumn, HOPMaTUBHBIX MPaBOBbIX aKTOB Pecryonmnku
KpbIM 1 HOpPMaTMBHbIX MPaBOBbIX aKTOB MyHWUMMANbHOro 06pa3oBaHns [loO6poBCKOe
cefbCKoe noceneHve CMpepononbCKoro parioHa Pecny6imkn Kpbim;

obpalleHNsa rpaxaaH 1 PUANYECKNX NL, Ha HapYLLEHMS 3aKOHO4ATe/IbCTBa, B TOM
yumc/e Ha KayecTBO NpefocTaBNeHNs MyHULMNaNbHOW YCNYTI.

CpoK npoBeAeHns NPoBepPoK He A0/MKeH npeBblwatb 20 KafeHAapHbIX AHEN.

32. OTBeTCTBEHHOCTb A0/HKHOCTHbIX /1ML, Y TI0O/THOMOYEHHOr0 opraHa 3
peLLeHns 1 gectena (bes3gencTeme), NPUHMMaeMble (OCYLLECTBNAEMbIE) MU B XOfe
npeLoCTaBeHNA MyHULMNASIBHOW YCTyTn

32.1. Mo pe3ynbTaTam NPOBEAEHHbLIX MPOBEPOK B C/ly4Yae BbIABAEHUA HapyLLEH)
MOSIOXKEHUA HAcToALEro ALMWUHUCTPATMBHOIO perfiaMeHTa, HOPMAaTMBHbIX MPABOBbIX
akToB Pecnybnmkun KpbiIM 1 HOPMATUBHbIX MPaBOBbIX aKTOB  MYHMLMUMNAILHOTO
obpasoBaHus [Lo6pPOBCKOe CcenbCcKoe rnoceneHne CrmMdeponosnibCKoro parioHa Pecry6mku
Kpbim, ocyLLecTBNAeTCA NpUBIeYeHNe BUHOBHbIX UL, K OTBETCTBEHHOCTU B COOTBETCTBUU
C 3aKOHOaTeNbCTBOM Poccuiickon defepauun.

[MepcoHanbHad OTBETCTBEHHOCTb  AO/MKHOCTHLIX /UL, 38 MPaBUIbHOCTL U
CBOEBPEMEHHOCTb MPUHATUA peLleHus 0 npefocTasneHMn (06 0TKase B NpeaocTaBieHnN)
MYHULMNAIbHOW YCYT 3aKPensseTcs B UX AO/MKHOCTHbLIX PerfiaMmeHTax B COOTBETCTBUU
C TpeboBaHNAMYM 3aKOHOAATE/IbCTBA.

33. MonoXeHUs1, XxapaKTepusyroLLmne TpeboBaHMS K Nopsaaky 1 gopmam
KOHTPONSA 3a NpefoCTaBIeHNeM MyHULMMAIbHOM YCyrv, B TOM YKMC/e CO CTOPOHbI
rpaxaaH, Ux 00beIMHEHUIA 1 OpraHn3aunii

33.1. paxkpaHe, MX 0ObEeAUHEHMA W OpraHuM3auMn MMEHT MpaBO OCYLLECTBAATD
KOHTPO/b 3a NpPeAocTaB/ieHNEM MYHULMMATLHOW YCIyry nyTeM NoayyYeHus MHpopMmaumm
0 XOfe MpefoCTaB/IEHNA MYHULUMASIbHOW YCNyrn, B TOM YMCNe O CPOKax 3aBepLUeHus
alMMHUCTPATMBHbIX Npoueayp (AencTauin).

"paxgaHe, X 06beANHEHUA N OpraHM3aLUn TakXkKe UMEKOT Npaso:

HanpaBNATb 3amMeyaHust U NMPeAsIoKeHNs Mo yy4lleHWUo JOCTYMHOCTU M KayecTBa
NpeLoCTaB/IEHNA MyHULMNALHOW YCNYTH;

BHOCUTb MPeAIOXEHNs O Mepax Mo YCTPaHEHUIO HapyLUEHWA HACTOALLEro
AAMUHUCTPATUBHOIO pernameHTa.

33.2. [OO/MKHOCTHblE /MUA YTONHOMOYEHHOr0 oOpraHa MPUHUMAKT Mepbl K
NPeKpaLleHno  JOMYLWEHHbIX — HapyLUeHWA,  YCTPaHAT  NPUYMHLI U YCNOBUS,
CMOCOOCTBYHOLLME COBEPLLUEHMIO HAPYLLEHWIA.

NHhopmaums 0 pesynbratax pacCMOTPEHUS 3aMevaHnii 1 MPeasIoKeHNA rpaxaaH,
X 00beAVHEHWA W opraHu3auuii LOBOAWUTCA A0 CBEAEHUS iU, HarpaBMBLUMX 3TW
3aMeyaHuns 1 NpessioXKeHus.



V. [ocynebHblin (BHecynebHbI) NOPSA0K 06XKarioBaHUA PeLLeHUA U IeNCTBUN
(6e3nencTBMSA) YNOTHOMOYEHHOI0 opraHa, npeaocTaB/IAWEro MyHUUUNA/IbHYO

YCNYTY, MHOFO(YHKLMOHANBHOIO LEHTPA, a TaKXKe UX AO/MKHOCTHbIX SINL,
rocyjapCTBEHHbIX CYXaLLMX, PaboTHUKOB

34. VIH(hopmMauusa ons 3asBUTENA 0 ero npase NogaTb »Kasioby

34.1. 3adABuTeNb MMeEET MpaBO Ha o0bXanoBaHve [AeilcTsuin  (6e34eincTBums)
YNONMHOMOYEHHOrO OpraHa, a Takke ero [O/MKHOCTHbIX /nuly B JocynebHOM
(BHECYnebHOM) nopsagke.

34.2. TpaxpaHe MMeHT nMpaBo o00pawatbCAd JIMYHO, a Takke HanpaensTb
UHAMBULYa/IbHbIE U KOMNEKTUBHbIE 06palleHnsi, BKIKYasd obpalleHus 06bednHeHUN
rpaxgaH, B TOM YMC/ie KOPULNYECKUX /UL, B TOCYAaPCTBEHHbIE OpraHbl, OpraHbl MECTHOIO
CamoyrpaB/ieHN U UX AO/MKHOCTHBLIM fiMUaM, B rOCYAapCTBEHHbIE M MyHUUMMAbHbIE
YUpPeXXAeHns, N NUHble OpraHu3auumn, Ha KOTOpble BO3/I0XKEHO OCYLLECTB/IEHME MYyOINYHO
3HAUUMBIX PYHKUMIA, N UX JOIHKHOCTHBIM NIALLAM.

34.3. paxiaHe peasv3ylOT MpaBO Ha oObpalleHue CBOOGOLHO M [L06POBOJLHO.
OcyLLeCTB/IEHNE TpaXKAaHaMU MpaBa Ha obpalleHWe He [O0/DKHO Hapyliatb rnpasa W
CBO6OABI APYrUX N, ‘m

35. MMpeameT »anobsbl

35.1. HapywleHve cpoka permcrtpauum 3anpoca (KOMMJEKCHOro 3ampoca) O
npefocTaBNeHU MyHULMNAIbHOW YCNYyTK,

35.2. HapyLueHue cpoka npefocTasieHns MyHULMNaIbHOW YCIyTH.

35.3. TpeboBaHWe Yy 3asaBUTeNd  [OKYMEHTOB WM  MHDopMauum  nnbo
OCYLLECTB/IEHNA  [eNCTBWW, MNPeACTaB/eHWe WM OCYLLECTBNEHWE  KOTOPbIX  He
NpefyCMOTPEHO HOPMAaTMBHLIMU MPaBOBbIMM akTaMu Poccuiickoin defepauun n (1Mnn)
Pecnybnvkn KpbiM, MyHALMNAbHLIMKA MNPABOBbIMW  akTaMy 47151 NpefoCTaBleHus
MYHUUMNATLHOW YCNYT .

35.4. OTkas B npvemMe [OKYMEHTOB, MpefoCTaBfieHWe KOTOPbIX MNPefyCMOTPEHO
HOPMaTUBHbLIMW MPaBOBbIMK akTamMu Poccuitickont ®epepaummn n (unm) Pecnybnmnkun Kpbim,
MYHULUMNANbHLIMW MPaBOBbIMY aKTaMn /1 NPeA0CTaBNeHNA MyHULMMNANLHON YCnyru, Yy
3anBuUTeENS.

35.5. OTKa3 B MpefoCTaB/IeHUN MYHULMNAIbHOW YCNYrn, eci OCHOBaHMS OTKasa
He MNpPesycMOTpeHbl (pefepasibHbIMKM 3aKOHaMW U MPUHATLIMKA B COOTBETCTBMM C HUMU
MHbIMW  HOPMaTMBHbIMM MpPaBOBbIMM akTamu Poccuiickoin degepauumn 1 (Mnn)
Pecny61vMkn KpbiM, MyHUUMNAIbHBIMU NPaBOBLIMI aKTaMMu.

35.6. 3atpeboBaHve C 3adBUTENA NPV MNPeAOCTaBNEHUA MYHULUNAIbHON YCIyru
nnatbl, He NPeAyCMOTPEHHON HOPMATUBHLIMW MPABOBbIMW  akTaMu  POCCUIACKOM
depepaummn n (nnn) Pecnyonukm KpbiM, MyHULMNAIbHBIMU MPaBOBLIMU aKTaMu.

35.7. OTKa3s YMNONHOMOYEHHOro opraHa, NPefOCTaBMAKOLWEro MyHULUNANbHYH
ycnyry,  [OO/DKHOCTHOrO  nnua  YTMOSHOMOYEHHOrO  opraHa, NpefoeTaBNsaroLLEero
MYHUUMNAIbHYIO YCNYry B WCMPaBMIEHUN [OMYLEHHbIX MMW OMeyaToK W OLIMOOK B
BblAaHHbIX B pe3y/bTare MNpPeAoCTaB/fEHUs MYHUUMNAIbHOW YCNyrn [OKYMeHTax nbo
HapyLUeHMe YeTaHOB/IEHHOIO CPOKa TaKMX UCNPaB/EHWIA.

35.8. HapylueHne cpoka unavM nopsgka Bblgayn [LOKYMEHTOB MO pesyfibTaram
NpeLoCTaBieHNs MyHULMNAIbHOW YCYT L.



35.9. llpuocTaHOBNEHNE NPEAOCTaBNEHUA  MYHUUMMNANbHOW  YCNyru,  ecnu
OCHOBaHMSA MPUOCTAHOB/IEHNA He MpeayCMOTPeHbl  (edepaibHbIMKM -+ 3aKOHaMKU U
NPUHATLIMA B COOTBETCTBUM C HUMW WHLIMA HOPMATUBHbLIMW MNPABOBLIMUA aKTaMu
Poccuitickoin Pefepaummn n (unm) Pecny6nvkn KpbiM, MyHUUMNANbHBIMW MPaBOBbIMU
aKTamu.

35.10. TpeboBaHue Yy 3asBMTENA MNPU MNPEAOCTaBIEHUM MYHULMMANbHON YCnyru
[JOKYMEHTOB WX WH(opMauun, oTcyTcTBMe WM (MNK) HEeQOCTOBEPHOCTb KOTOPbIX He
YKasblBa/IUCb MPU MepBOHaYa/lbHOM OTKase B NpueMe AOKYMEHTOB, HEOOXOAMMbIX A1
NpefoCTaBNEHNS MYHUUMNABLHOW YCNyru, NMbo B MpefoCTaBNeHUN MyHUUUMNAIbHOM
YCNyry, 3a WUCKIYEeHWEM CnyyaeB, NPefyCMOTPEHHbIX MYHKTOM 4 4yacTu 1 ctatbn 7
®epnepanibHOro 3akoHa Ne210 - d3.

36. OpraHbl rocyfapcTBeHHOW, MyHULMNA/IbHON BNacTu, opraHmn3aumnm
AO/HDKHOCTHbIE ML, KOTOPbIM MOXET 6bIThb Harnpas/ieHa »anoba

36.1. B cnyyae o6xanoBaHuA  feicTBMin  (0e34eCTBMSA) WM PeLLeH)
AAMUHUCTpaumm xanoba HanpasseTcs Ha pacCMOTpeHve MnaBe agMUHUCTPaLUN.

B cnyyae o6anoeaHusi [AeiACTBUIA (6e30eWCTBMS) WU PeLleHNs 3aMecTUTens
[naBbl  aAMUHUCTPaAUMK,  AO/DKHOCTHOro  nuua  OpraHa,  NpefoCTaBsAOLWEro
MYHALUMNAbHYKO — YCIyry, kanoba  HanmpasfiseTca  Ha  paccMmoTpeHuwe  [nase
afAMUHMCTpaLun.

B OpraHe ana 3assuTeneil npeaycmarprBaeTca HalMume Ha BULHOM MeeTe KHUIM
Xanob 1 nNpeasioXKeHuin.

37. TMopsagok nogavm v paccMOTPEHUS XKasiobbl

37.1. XKanoba nopaetcsi B MUCbMEHHOW (opMe Ha OyMaXKHOM HOCUTENE,
ANeKTpoHHON  copme  (nocpeactsom  EMIY, PMIY, oduumanbHoro  caira
YNO/IHOMOYEHHOrO  OpraHa, 3/IEKTPOHHOW MOoYTbl), MOYTOBOM €BA3bID, B  XOfe
MpeLoCTaBIeEHNS MYHULMMASIbHOW YCNYTW, NPy NIMYHOM obpalleHnn 3asasuTtens B OpraH,
NocpeacTBOM TeNePOHHOM «ropsyent NMHUKU» CoBeTa MUHUCTPOB Pecny6nnkn Kpbim.

YKanoba fosmkHa coepxxarb:

1) HanMeHOBaHWe YNonHOMOYEHHOr o opraHa, npefoCcTaBNAOLLLEr0
MYHALUMNATbHYKO — YCAYyry,  AO/DKHOCTHOrO  Anua  YTMOMHOMOYEHHOrO0  OpraHa,
MPeLOCTaBNAWEro  MYHULMNAIbHYIO  YCyry, /Mb0 MYHULMMASbHOIO  CY>XKaLLero
peLLeHns 1 aencTena (6e3nencTBrE) KOTOPbIX 06XKaNyTCS;

2) (hamunvo, MMs, O0T4yecTBO (MocnefHee - MPU HanMyuKn), CBefdeHUA O MecTe
XXUTENbCTBA 3as8BUTENA - (IM3MYECKOro mua nnmbo HaumeHOBaHWe, CBELEHWS O MeeTe
HaXOXAEeHNs 3adBUTeNs - HOPUAMYECKOro NnUa, a Takke HOMep (HOMepa) KOHTAKTHOro
TeneoHa, agpec (agpeca) 3/EKTPOHHOM MOYTbI (NPW HaIMUYUK) U NOYTOBBIA adpec, Mo
KOTOPbIM [O/DKEH ObITb HaNpas/ieH OTBET 3aABUTESIO;

3) cBedeHnsa 06 oOXa/yeMbIX peweHusxX U geicteusax  (6e3gencTeum)
YNO/THOMOYEHHOr 0 opraHa, NPesoCTaBALWEro MyHULMNaAbHYHO YCNYyry, AOXHOCTHOMO
nnua YNonHOMOYEHHOT0 OpraHa, MpefoCTaBfAOWEro MyHUUMNANbHYKO YyCniyry, nnéo
MYHULMNAIbHOTO CY>KaLLEro;

4) [oBOfbl, Ha OCHOBaHWM KOTOPbIX 3asBWUTE/lb He COrMaceH C peLleHneM W
neinctenem  (6e3geincTeMeM)  YMOMHOMOYEHHOrO — opraHa,  NPeaoCTaBsAOLLErO
MYHALUMNATbHYKD  YCAYyry,  AO/DKHOCTHOrO  Anua  YTNO/JHOMOYEHHOro  OpraHa,
NPefoCTaBNAOWEro  MyHUUMUNATbHYIO  YCIyry, b0 MyHUUMMASbHOTO C/y)Kallero.



3asBUTENIEM MOTYT ObIThb MPeACTaBNeHbl JOKYMEHTbI (MPX Hanuuum), NoATBEPXKAALOLLME
[0BO/bI 3aBUTENS, MO0 UX KOMUMN.

38. CpOoKM paccMOTPeHUst XKanobbl

38.1. B cnyyae pocyne6Horo (BHecyaebHOro) o6ykasioBaHUS 3asBUTENEM PELLEHWN
n  penctenin - (6e3gencTems)  YMOMHOMOYEHHOrO  OpraHa,  MNpeaoCcTaBNsAOLLErO
MYHUUMNANLHYIO YCYry, Xanoba NoaneXxXuT pacCMOTPEHUIO B TedeHne 15 pabounx gHew
CO AHA ee perucrpauuu, a B Cnyyae 06>kasioBaHWA OTKasa YMOJHOMOYEHHOro OpraHa,
NPeAoCTaBNAOLLIEr0 MyHULMNANbHYIO YCYry B NPUeMe AOKYMEHTOB Y 3asBUTENS TMOO B
MCMpaBneHUN JONYLEHHbIX OMeYaToK U OLUMOOK MK B Cly4dae 06XKasfloBaHUA HapyLLIEHWS
YCTaHOB/IEHHOr0 CpOKa TaKMX WCMpaB/ieHWA - B TeyeHue 5 paboumx [OHen co [OHS ee
perncTpauun.

YKanoba pernctpupyerca B YN0oIHOMOYEHHOM OpraHe B TedeHne 1paboyero AHs.

39. Pe3ynbTaT pacCMOTPEHUS XKaobbl

39.1. Mo pe3ynbTaTam pacCMOTPEHUSA Xanobbl MPUHMMAETCH OAHO U3 CeAyHoLLMX
PeLLeHNIA:

a) anoba ya0BNeTBOPSETCA, B TOM YMc/ie B (DOPMe OTMeHbI MPUHATOrO peLueHus,
NcnpaBneHUs  JOMYLIEHHbIX OMeyatok W OowunboK B BblgaHHbIX B pe3y/ibTaTe
MPeLoCTaB/IEHNS MyHULUMMNANIbHON YCNYr AOKYMeHTax, BO3BpaTa 3afBUTEN0 AEHEXHbIX
CPEeACTB, B3VIMaHWe KOTOPbIX He MNpeayCMOTPEHO HOPMAaTMBHLIMW MPaBOBLIMW aKTamu
Poccuiickoin degepauum n (unun) Pecny6nmkn Kpbiwv;

2) B Y/[10B/IETBOPEHUN >KaN00bl OTKa3bIBAETCA.

39.2. B cnyyae ycTaHOB/MEHUSI B X0/l WX NO pe3y/ibTataM PacCMOTPEHMS Xasobbl
MPU3HAKOB COCTaBa aAMWHWUCTPATMBHOIO  MpaBOHapyLUEHWA WM MNPecTynseHns
OO/MKHOCTHOE  /INLO,  HAAeNeHHOe  MOMHOMOYMAMM MO  PAaCCMOTPEHUIO  XKasoo,
He3ameLMTeNbHO HanpaBAAT UMeoLLMEeCH MaTepuasbl B OpraHbl NPOKypaTypsbl.

40. TMopAfoK MHMOPMNPOBaHNSA 3asBUTENA 0 pe3y/ibTaTax pPacCMOTPEeHUS
>Kanobbl

40.1. He nosgHee OHA, CMeayloWEro 3a AHEM MPUHATUSA PELLEHMs, 3asaBUTENO B
MUCbMEHHOWN (hOPME W MO >KENaHWK 3afBUTENS B 3/IEKTPOHHOW (hopme HarpaBiseTcs
MOTUBMPOBaHHbI OTBET 0 pe3y/ibTaTax PaCCMOTPEHMS XKasoobl.

40.2. B cnydae npu3HaHWA >Kanobbl MOASEXalleil YAOBMETBOPEHUIO B OTBETE
3afaBUTENI0, [aeTca  MHGopMauuss O  AeNCTBUAX,  OCYLLECTBNAEMbIX  OPraHoM,
NPeAoCTaBNALWMM MYHULMNANbHYIO YCNYTy B LENsX He3aMeaMTeNlbHOro yCTpaHeHUs
BbISIB/IEHHbIX HapYLUEHWA NPU OKa3aHUW MYHULMNANbHOW YCNYrn, a Takke NPUHOCATCA
N3BMHEHNA 3a [0CTaB/leHHble Heyao0CTBa M YyKa3blBaeTCA WH(opMaUmMsa O AanbHEerLmx
NEACTBUAX, KOTOPble HEOOXOAMMO COBEPLUMTb 3asBUTEN0 B LENSX MOMy4YeHus
MYHUUMNATLHOW YCNYTN.

40.3. B cnyyae npusHaHWA »Xanobbl He MOASeXalleil ya0BETBOPEHNIO B OTBETE
3adBUTENIO, JAKOTCSA apryMeHTMPOBaHHbIE Pa3bsCHEHUS O NPUYMHAX MPUHATONO PeLUeHWS,
a TakXKe MHhopMaLms 0 NOpaaKe 06XKanoBaHNA NMPUHATONO PeLLeHNs.

41. TopAfoK 06XKasioBaHWS PeLLEHNS Mo Xasobe



41.1. TlpuHATOE, MO pe3ynbTaTaM PacCMOTPEHMST Xanobbl, PelleHne MOXET OblITb
06)kan0BaHo B MOpsKe, YCTaHOB/IEHHOM [eNCTBYHOLLMM 3aKOHOAATEIbCTBOM POCCUIACKOWA
depepauun n (unn) Pecny6nmkn Kpbim.

42. MpaBo 3as8BUTENS Ha M0.Ty4YeHMe NHADOPMaLMK N IOKYMEHTOB,
Heo6XoAUMbIX 4151 060CHOBAHUS U PACCMOTPEHUS XKanoobbl
42.1. 3asBMTeNb BrpaBe 06paTUTbCA B OpraH 3a MOMy4YeHWeM WHGOpMaLMn W
[OKYMEHTOB, HEOOXOANMbIX AN 060CHOBAHWS U PaCCMOTPEHUS Xanoobl, B NMUCbMEHHOM
hopme, B TOM Ymc/e Np1 IMYHOM 0OpaLLEHNMN 3asBUTENS, UK B 3NEKTPOHHOM BUAE.

43. Cnocobbl MHPOPMUPOBAHNA 3aABUTENEN 0 NOPAAKE Nojadun u
paccMOTpPEHNSA XKas100bl
43.1. VH(hopmaumio 0 nopsake nojayn n pacCMOTPEHNS »anobbl 3a8BUTENb Brpat
MoMlyunTb Ha MH(OPMAaLMOHHbLIX CTeHAaX, B MeCTax npefocTaBfieHa MyHWULMNaIbHOM
YCNyru, MOCPeACTBOM TeNle()OHHOM CBA3W, MPU NINYHOM 06paLLeHnn, MOCPeLCTBOM
MOYTOBON CBA3W, B 3NMeKTPOHHOM Buge (EMIY, PIIyY, oduuynanbHblid — cant
YNONHOMOYEHHOr0 OpraHa, 3/IEKTPOHHasA noyTta Y nosIHOMOYEHHOr0 opraHa).



MpunoxkeHne Nol
K aAMUHUCTPATUBHOMY pernameHTy

NpefoCTaBNEHUS  MYHWULMNANLHON  yCyru
«[lepeBof XKMIOro MOMELLEHUS B HEXWIOe
MOMELLEHNE U HEXWIOr0 MOMELLEHUs B
YKNNOE NMOMELLEHNE

dopma 3as1BIeHNs 0 NPeAoCTaBNEHNN MYHULMNANBLHOW YCyri
KoMy

(HaMmeHoBaHwe YNONHOMOYEHHOT0 opraHa MEeCcTHOro
camoynpasneHus)

OrT Koro:

(nonHoe HaumeHoBaHve, WHH, OFPH topuanyeckoro nuua)

(KOHTaKTHbI TenehoH, 3NeKTPOHHAs NoYTa, NOYTOBbIA aapec)

(thammnnmsa, ums, oTyecTBO (nocnegHee - NpW HaaMuum), AaHHbIe
JOKyMeHTa,  yAOCTOBEPSIOLWEro  NMYHOCTb,  KOHTAKTHbINA
TenedoH, aapec 3NeKTPOHHOW NOYThI YNOAHOMOYEHHOTO MLA)

(BaHHble NpeAcTaBUTENS 3asBUTENS)

SAABJIEHUNE
0 MepeBO/E XKN/I0r0 MOMELLEHMS B HEXXI/I0€ NMOMELLIEHNE W HEXXW/IOTO MOMELLIEHUS B XKWN/10€e
NnomeLLieHne
Mponry npefocTaBUTb MyHULMNANbHYH YCNYTYy B
OTHOLLIEHWU MoMeLLeHu, HaxoAsLLerocs B COGCTBEHHOCTM

(ana pusnueckux NUL/MHANBUAYaNbHLIX NpeanpuHuMaTeneid: @O, JOKYMEHT, YA0CTOBEPAIOLLNA IMYHOCTb: BUA
JokymeHTa nacnopT. MHH, CHH/IC, OFPHWIM (ana uHaMBuayanbHbIX NpegnpuHuMmaTeneil), 4Ans opuanyecknx nuy;: noaHoe

HauMeHOBaHwWe ropuanyeckoro nuua, OrPH, NMHH)
pacnonoxeHHoro no appecy.

(ropog, ynuua, npocrnekT, Mpoesf, Nepeynok, Locce)

(Ne kBapTupbl, (Tekyliee Ha3HauYeHne noMeLLeHmns (obwas nnowaas, >Kunas nomeweHuns) (GKunoe/He>Kunoe)
nnowaas) n3 (XKMNoro/He>Knnoro) nomeLLeHnst B (He>Knnoe/>kunoe)
(Hy>KHOE NoJYepKHY Tb)
Mognuck
(pacwwudhpoBka nognucu)
Jara:



MpunoxkeHne No2

K aAMUHUCTPaTUBHOMY pernameHTy
npefoCTaB/eHNs  MYHULMNIbHOW  YCIyrn
«[lepeBoA, >XMNOro MOMELLEHUS B HEXWNoe
MOMELLEHE W HEXW/I0ro MOMeLLeHns B
XWN/I0€ NMOMELLIEHNE»

Komy

(thammni, Mvs, 0TYECTBO M
NS rpa>kaH;
NONHOE HAMMEHOBAHKE OpraHu3auum m

ANS OPUANYECKMX L)

Kyna
(nouTOBLIN MHAEKC U agpec
3asBMTENSA COrNacHoO 3asBNeHNIo
0 nepeBofe)
YBEAOMJIEHVE

0 NepeBofe (0TKa3e B MNePEBOAE) XKMNNOro (HEXN/IOro)
NMOMELLIEHNSI B HEXM0e (XKN10e) MOMELLIEHWE

(I'IO}'IHOE HanMeHoBaHMe opraHa MECTHOro camMmoyrnpasneHns,

OCYLLECTBAAOLLErO NepeBo ], NOMeLLeHUs)
paccMOTPeB MpPeACTaBNeHHbIE B COOTBETCTBUM C YaCTbHO 2 CTaTb 23 XXUMLHOIo Koaekca Poccuiickoi
deaepalmm JOKYMEHTbl O MEpeBoAe MOMELLEHNs O6LLel MIoLaibo KB. M, Haxofsllerocs no

agpecy.

(HaMMeHOBaHWe rOPOACKOr0 UAN CeNbCKOO NMOCENeHNs)
(HauMeHoBaHWeynMUbl, NAoWAAM, NpocnekTa, 6ynbapa, npoesaa u T.M.)

Kopnyc (BnageHue, CTPOeHue) 3 XKNIOTO (HEXN/IOr0) B HEXMNOoe (KUIIOE)
Jile] ] , KB.
(HeHy>KHOe 3a4epKHY Tb) (HEHY>KHOE 3a4epKHY Tb)

B LENAX NCNOMNb30BaHMNA NOMELLIEHNA B Ka4€CTBE
(BMZ MCroNb30BaHMs NOMELLLEHUS B COOTBETCTBUN

C 3as1BNEHNEM O NepeBoje)

PELLIVA C ,.

(HanmeHOBaHMe aKTa, faTa ero NPUHATUSA 1 HOMEp)
1 MomeLLeHMe Ha OCHOBaHUW NPUIOXKEHHDBIX K 3aB/IEHNIO JOKYMEHTOB:
XXNOro (HeXWIoro) B HEXMoe (XK1noe)
a) MepeBecTn 13 —--m-mm-m-----—-—---0€3 NpefBapuTeNbHbIX YCI0BUI;
(HeHy>KHOe 3a4epKHY Tb)




0) MepeBeCTU W3 >KUIOTO (HEXM/IOr0) B HeXwunoe (KWMI0e) Npu YCNOBUMW MPOBELEHUA B
yCTaHOB/IEHHOM MOPSAKE CefyoLWmnx BUA0B paboT:

(nepeyeHb paboT No nNepeycTpoNCTBY
(nepennaHMpoBKe) MoMeLleHus

UM UHBIX HEOBX0ANMbIX Pa6OT MO PEMOHTY, PEKOHCTPYKLMUN, PECTaBpaL 1 NoMeLLeH!s)

2. OTKasaTb B NepeBo/ie YKa3aHHOro NnoMeLLeHNs 13 XXUNOro(HEXMIO0ro) B HEXMIoe (XKUIoe) B
CBA3K C
(ocHoBaHMe(s1), ycTaHOBNEHHOE YacTbio 1 cTaTbu 24 XXunuwHoro kogekca Poccuiickoin degepauun)

(BoMKHOCTb MMua, (nognuce) (pacwwudhpoBka nognmcu)
noAnucaBLUero yBeLOMIEHNE)

20 r.

M.IN.






